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1. INTRODUCTION

1.1. Objective of the document

This manual provides information on how to use the Service of Documents (SoD) &
Taking of Evidence (ToE) Reference Implementation. This system is built in the context
of:

o The Regulation (EU) 2020/1784 of the European Parliament and of the Council of
25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents), and on

o The Regulation (EU) 2020/1783 of the European Parliament and of the Council of
25 November 2020 on cooperation between the courts of the Member States in the
taking of evidence in civil or commercial matters (taking of evidence).

It describes the Reference Implementation’s functionality allowing the management and
exchange of requests for the following judicial instruments:

o Service of Documents (SoD)

o Taking of Evidence (ToE)

By using the RI, authorized users, assigned to appropriate roles, can fill in the available
forms. They can then send these legal forms to Competent Authorities in other Member
States. Users without appropriate roles do not have access to the RI and cases.

B ;. | == JUstice Digital EXchange System (JUDEX) Test No Roles Assigned @ v @ e

W Automanic ranslation @

Mo access

Figure 1: Home Page of the Reference Implementation without having roles assigned to
the user
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1.2. Intended Audience

The intended audience of this document is composed of the following stakeholders:

e DG JUST technical and business staff
e MS technical and business staff adopting/using the RI

1.3. Applicable documents

1D Document title Reference

[ADI1] | The Regulation (EU) 2020/1784 of the European | Regulation (EU) 2020/1784
Parliament and of the Council of 25 November
2020 on the service in the Member States of
judicial and extrajudicial documents in civil or
commercial matters (service of documents).

[AD2] | The Regulation (EU) 2020/1783 of the European | Regulation (EU) 2020/1783
Parliament and of the Council of 25 November
2020 on cooperation between the courts of the
Member States in the taking of evidence in civil
or commercial matters (taking of evidence).

Table 3: Applicable documents

1.4. Documents conventions

Referenced documents are shown in brackets [].
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2. GETTING STARTED

The aim of the Reference Implementation was to make it as intuitive and as mistake proof
as possible, and to retain the same look and feel across the SoD and ToE instruments.
Where a function enabling doing something is active, an appropriate button is visible and
clickable. Where an action is permissible, an appropriate button is enabled. Where a
function is inactive, that function button is disabled.

A user’s role allows execution of certain actions depending on the context. As a result,
some of the screenshots in this manual may have additional or missing icons and
functionalities that practitioners are unlikely to experience in their real-life use. For
example, the user role Supervisor can add and/or remove users to all cases in their
authority. It is likely that relatively few users will have this role, but the user manual
describes the addition and/or removal of users with screenshots of icons that may be
invisible to most.

2.1. Accessing the RI

Below is an example on how to access the RI via the Keycloak route. It is likely, however,
that each Member State will have a different national access method.

The RI can be accessed only by authorised and authenticated users. There is no public
access page. One will need either a configured and enabled Keycloak account to access
the Reference Implementation or a national method that will be provided by national
representatives.

Follow the steps described below to access the RI via Keycloak:
(D Enter the address of the Reference Implementation in your web browser.

(2 You will be redirected to the Keycloak page:
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EEV-DEV

Username or email

Passwaord

Figure 2: Keycloak authentication screen

(3 Sign in with your Keycloak credentials.

(@) If you belong to only one authority, you will be automatically redirected to it.

() If you are assigned to more than one authority, you will be redirected to the ‘Select
Authority’ page, where you can choose the authority to which you would like to log in.

NOTE: There is an option to remember the authority choice so that the System
automatically redirects you to the selected authority after entering your credential set. You
can change this authority any time. The process for changing it is described in section:
3.1.3 Switching authority. After selecting ‘Remember my choice in this browser’, this

screen will not appear again until you clear cookies in your browser.
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b

f::- 3 European | == JUstice Digital EXchange System (JUDEX) Filip Wszystkowy @ @
E 5= Commission o

SELECT AUTHORITY

Q

CRIMINAL CIviL

Name Name

Sad Rejonowy dia miasta stolecznego Warszawy w Warszawie Sad Rejonowy dla miasta stolecznego Warszawy w Warszawie
Sad Rejonowy dla Warszawy Pragi-Poludnie w Warszawie

Sad Rejonowy dla Warszawy Pragi-Péinoc w Warszawie

< Cancel : Remember choice in this browser Select

Figure 3: Select Authority screen

Exceptions

o Access to the Rl is denied - an error occurred during the connection to the RI in
the following cases:

o You have no access to the domain(s) and sub-domain(s) of Reference
Implementation,

o You have no right to access the page of the RI you wanted to access.

e Error message - if the provided login and password are incorrect, an error is raised
by Keycloak. In that case, a message 1s displayed explaining that the authentication
failed.

2.2. Authority types

Each authority which participates in SoD & ToE processes (creates and sends a case,
receives a case and receives a case forward) needs to exist in CDB, have bodyType value
equal to any of (COURT, BAILIFF, NOTARY) and have a correct pair of instrument and
competence assigned. The following rules have been defined:
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2.2.1. Creating a new request (the main form)

The Rl restricts types of requests that can be created by authority according to instrument
and competence. The following instrument and competence need to be assigned to an
authority to enable request creation:

SODA - instrument: SD, competence: Transmitting Agency or Central Body
SODB - instrument: SD, competence: Transmitting Agency or Central Body

SODX — instrument: SD, competence: any

TOEA - instrument: TE, competence: RI - Requesting Court or Central Body
TOEL - instrument TE, competence: RI - Requesting Court or Central Body

TOEX — instrument: TE, competence: any

2.2.2. Selecting an executing authority at issuing side

During creating a new cross-border request (main form), the user selects an executing
authority. The RI limits executing authorities according to the below rules (only authorities
with appropriate instrument and competence can be selected in a search tool and can
receive a new request):

SODA - instrument: SD, competence: Receiving Agency or Central Body
SODB - instrument: SD, competence: Assisting Authority

SODX — instrument: SD, competence: any

TOEA - instrument: TE, competence: Requested Court or Central Body
TOEL - instrument TE, competence: Competent Authority or Central Body

TOEX — instrument: TE, competence: any

2.2.3. Receiving a case forward

During sending a case forward, RI should limit executing authorities according to the
following rules:

SODA - instrument: SD, competence: RI — Forwarded Authority
SODB - instrument: SD, competence: RI — Forwarded Authority

TOEA - instrument: TE, competence: RI — Forwarded Authority
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TOEL - instrument TE, competence: RI — Forwarded Authority

NOTE: Forward was not implemented for SODX/TOEX cases.

2.3. User roles

The RI supports a role-based access control to ensure that access to online data and to the

features of the system is limited only to user roles that have been previously granted such
access rights. The set of access rights of a given user consists of all the combined access
rights of all the roles granted to the respective user.

Feature

Author Reviewer  Sender Supervisor Assigner Dispatcher

Creating a case

Viewer/ St
Guest

Handler

Viewing a case

Editing the main form in 'Draft’ and 'Ready to review' states

Editing case subject

Deleting a case in draft status

Searching for a case

<|z|z|z|=<|=2

Attaching/deleting files to any draft message to which this user has access

<
%

Exporting a case (to .zip file)

Importing a case (from a .zip file)

Printing the content of a case (form)

Dispatching the case to another authority (by forward)

Pushing the case to the next phase: Review

Pushing the case to the next phase: Sign & Send

Sending a case (the main form)

Signing a case (the main form)

Signing a sub-form (any form that is not a main form)

Sending a sub-form (any form that is not a main form)

Withdrawing a case (which has already been sent)

Sending service messages (conversation mechanism)

Acknowledging withdrawal - creating and sending a predefined message

Forwarding a case - creating and sending

Rejecting a case

Sharing a case with Supervisor (+ Assigner) of another authority

zlz|z|z|=<|z|z|z|z|2|2|2|2|<|2|<|2|<|z2|2|2|<|2

Reading permission for all cases (reading mode)

2

Adding next applicant (SoD Form A, section 3)

Adding next claimant/petitioner (ToE Form A, section 4)

Adding representatives of the claimant/petitioner (ToE Form A, section 5)

Adding defendant/respondents (ToE Form A, section 6)

Adding representatives of the defendant/respondent (ToE Form A, section 7)

Pushing back the case to the previous phase: Draft

Pushing back the case to the previous phase: Review

Adding (assigning) users to a case/removing user’s assignment

Downloading files from attachments to all messages

Closing a case/opening closed case

Deleting closed case

Commenting a case/editing existing comment/deleting comment

Copying a case

Access to all received cases

Managing statistics

zlz|<|<|=<|=<|=|=<|z|z|<|<|<|=<|<|z|z|z|<|=<|<|<|<|<|2z|z|2|<| 2| <|<|<|<|<|=<|<|<|<|=<

z|lz|z|=<|<|=<|=|Z|z|=<|=<|<|=<|=<|<|z|z2|=<|<|[=<|=<|<|<|<|z2|2|<|2|2|<|2|<|<|<|2|2|<|<|=

Z|lz|z|=<|=<|[=<|=<|Z|<|Z2|2|Z2(Z2z|2I2|2|2|<|<|[=<|=<|Z|=<|<|<|<|Z2|2|Z2|(=<|Z2|(=<|=<|=<|2|2|Z2|(=<|2

Zi<|Z|=<|<[=<|=<|=<|Z|Z|Z2|Z2(Zz|2Z|Z|<|=<|2|<|[=<|<|2Z|=|=<|Z2|2Z|2|2|2(<|Z2|(<|<|=<|=<|Z2|Z2|(=<|2

z(<|z(<|2|<|=<|=<|z|2|2|2|2|2|2

z(<|z|z|z|<|=<|z|z|z|z2|2|2|2|2|<|2|2|<|2|<|2|2|2|2|2|2| 2| <|<|2|=<

zlz|z|z|z|z|=<|z|z|z|z|z|z|2z|z|2|z|2|z|2|2|2|2|2|2|2|2| 2| 2| <|2|=<|2|<|2|2|2|<|2

=<|Z|z|z|z|lz|z|z|2z|2z|2|2|(z|2|2|2|2|2|2|(2z|2|2|2|2|2|2|2|2|2|2|2|(2|2|2|2|2|2|(2|2

User role should have this ability

User role should not have this ability

EA Executing Authority

Figure 4: User roles — matrix
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2.4. Electronic communication with Authority in another Member State

As Member States begin to use the Reference Implementation, Authorities will be
connected and able to communicate electronically. If an Authority exists in CDB but has
no eCodexPartyld parameter assigned, the ‘ecCODEX’ icon will be presented to the user.
Because of the missing configuration, the user will not be able to send any message to this
Authority.

Search for competent authority

SEARCH CRITERIA
Hame

Q

Show search fiters

SEARCH RESULTS

Name

CZ(1) Krajské statni z

£Z(2) Krajské statni z

CZi4) Krajské stitni z

CZ(5) Krajské statni z

CZ(8) Krajské staini z

astupitelstvi Usti nad Labem

astupitelstvi Praha

astupitelstvi Praha

astupitelstvi Usti nad Labem

astupitelstvi Praha

Municipality

Ustinag Labem

Prana 1

Prana 3

Ustinad Labem

Prana 1

Prana 1t

This Competent Authortty data has been kindly provided by EIN Atlas

% Clear all fiters

Figure 5: A visual representation of an authority that is unable to receive electronic

communication via the Reference Implementation

(D A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation.
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3. COMMON LAYOUT AND NAVIGATION

Following successful log in to the RI, you can see the content of the RI, and its persistent
navigational elements:

(D The header

(2) The top bar

(3) The left-hand menu

5- | S == JUstice Digital EXchange System (JUDEX) R @ 2
=i = Commission -

@ Startpew recuest My Dashboard

st edited cases
My tasks

Issued requests Recaived requests ﬂ Dratts
Create Form & signed: 12/05/2 —
500/
sopa

" 1570512023

Creats Form A signed: 12/05/2...
S0DA 12/05/2023 1015

|
g
B & g
[ 4

ARRA ()
SODA 15/08/2023 1121 )

L

[

S0DATG 1 =
Croate Form - 12/08/2023 101553 X 504 & S00A 16/0572023 083 =

Figure 6: Common Layout and Navigation

3.1. The header

In the header, in addition to the Commission logo, the site name and the Member State
flag, you can find the following actionable elements: a language switch, information about
user’s profile and log out button.

3.1.1. Select desired language of the RI

(D Click the language switch, located at the top right corner of the header:

= JUstice Digital EXchange System (JUDEX) TestAuthor 0

\

2- 5 European
= == Commission

Figure 7: Language switch icon
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() Select the language from a pop-up window:

Select language

6wnrapcku (bg)
dansk (da)

eesti keel (et)

English (en)

¢estina (cs)

Deutsch (de)

eMnvIKa (el)

espafiol (es)

frangais (fr) hrvatski (hr)
italiano (it) latviesu valoda (lv)
lietuviy kalba (It) magyar (hu)

Malti (mt)

polski (pl)
romana (ro)
slovenscina (sl)

svenska (sv)

Figure 8: Select language

The language of the RI will switch to your selected language.

Nederlands (nl)

portugués (pt)

slovenéina (sk)

suomi (fi)

NOTE: Due to some languages not being delivered yet, this may cause errors in Reference

Implementation.

3.1.2. User’s Profile

At the top right corner, you can find information about the logged in user.

(D Click the profile picture to display additional buttons:
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— )
;’;n European | == JUstice Digital EXchange System (JUDEX)

My Dashboard

Last edited cases

Figure 9: User's profile

e See my profile

e Switch authority

e Logout

(2) When selecting ‘See my profile’, one will see the ‘User details’ pop-up window
displaying the name of the authority which the user belongs to, and the roles they have
been assigned to, as shown in the picture below.

User details

®

Test Author

CA1 Ministerstwo Sprawiedliwosci (Departament Wspoétpracy Miedzynarodowej

i Praw Cztowieka)

Figure 10: User details

3.1.3. Switching authority

At the top right corner, you can find information about the logged in user.

(D Click the profile picture to display additional buttons:

My Dashboard

Last edited cases

| == JUstice Digital EXchange System (JUDEX)

|
Ty
@
oo

Figure 11: Switch authority selection

(2) Click Switch authority from a dropdown menu.
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Then the System displays ‘Select Authority’ page.

i;'- | S | - JUstice Digital EXchange System (JUDEX) Filip Wezystkowy @ ®
Commission

SELECT AUTHORITY

°
CRIMINAL CIVIL e

Name Name

Sad Rejonowy dla miasta stolecznego Warszawy w Warszawie Sad Rejonowy dla miasta stolecznego Warszawy w Warszawie
Sad Rejonowy dla Warszawy Pragi-Poiudnie w Warszawie

Sad Rejonowy dla Warszawy Pragi-Péinoc w Warszawie

< Cancel [[] remember choice in this browser ﬁ

Figure 12: Select Authority screen
(3 Select appropriate Authority

(@ Click Select.

When the switching authority process succeeds, you will be transferred to the selected
Authority.

NOTE: If you select ‘Remember choice in this browser’ here in Swich authority option,
you will be automatically redirected to the authority which you are selecting every time
you log in. If you want to restore the authority selection page during login, please clear
your cookies in your browser, or select authority you want to log in to automatically each
time from this position.
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3.1.4. Logout/Exit the RI

= | European | == JUstice Digital EXchange System (JUDEX) TEmm"' 9

My Dashboard

Last edited cases

Figure 13: Logout/Exit the RI

If you want to exit the RI, the most secure way is to log out from your account:
(D Click your profile picture at the top bar:

(2) Click Logout from a dropdown menu.

When the logout process succeeds, you will experience a successful logout and the RI
closure.

3.2. The top bar

At the top bar, you can find additional actionable functionalities:

e Support information
e Notification bell
e Automatic translation

3.2.1. Display support information

(D Click the question mark icon located on the right side of the top bar.
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Test Author O @

@ Automatic translation (?) E.—z--]'

Figure 14: Support information

The information box about how to contact your national support will appear. Click
anywhere outside the information box to close the information.

Contact Support

For usage issues with the e-Evidence portal please
contact the Local Service Desk.

Please include all relevant information such as: your
contact details, problem description, name of your
internet browser, received error messages, screen

shots and any other relevant information.

The Service Desk should be contacted via email:

*@example.com

Figure 15: Contact Support

3.2.2. Notification bell

(D Click the Notification bell icon located on the right side of the top bar.

This icon also features a red circle with a number relating to the number of notifications
available.
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Test Author O @

& Automatic translation (2] ‘33--;'

Figure 16: Notification bell

When the Bell is selected, all open actions and unread messages are listed.

If one of the notifications is selected by the mouse pointer (i.e., action ‘read’), the number
will decrease by one and the user will be redirected to that case which the selected
notification refers to.

(2) Alternatively, all notifications can be cleared by selecting ‘Clear notifications’.

Notifications IE Close ¥

13:29 test soda n
16042024 A case has been assigned o you

13:21 n
{16/04/2024 TEST

13:18 TEST n
16042024 A case has been assigned o you

16:06 So0B Create FormB DraftReturnForAmendment0 ver 15/04/2024 12:21:16 PL To CZ =
15042024 A case has been assigned fo you

® Clear notifications P

Figure 17: Notifications

Users are also able to choose the type of notifications they want to receive.

(3 Select settings icon.
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The following pop-up window should appear:

Notifications

Group Al Bell
Case assign
Message sending
error

eTranslation ready
Outcome received
Consultation
message received

Other legal
notifications

received

SODA received
S0DB received
TOEA received
TOEL received
Hard deadline

notification

Soft deadline
notification

Figure 18: Notifications settings

NN

NNE

<

NNNKN

<

A Close >

Email

From this perspective, the user can check/uncheck all the types of notifications listed in
the picture above that he/she/they wants to receive.

3.2.2.1. E-mail notification

For a given user to receive the e-mail notification, two conditions must be met.

1. The given user’s e-mail address must be added in Keycloak:
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= {@EKEYCLC

eev-ist

test_pll
Det: t
[+] 106ab473-7¢. -4d39-a5e6-94443d1d78f8
s d 7/10/2023, 3.07:26 PM
eguires t -
User t_pll
Email est_email_adk Is
ematvenea © (D
Fins t
Last name | Role

Figure 19: Adding e-mail address in Keycloak

2. Make sure that the e-mail checkboxes in the notification’s settings in the RI are selected.

Page 45 /276




Version: 2.7

REFERENCE IMPLEMENTATION
Service of Documents & Taking of Evidence
User Manual

Date 2026-02-23

3.3. The left-hand menu

In the navigation menu you can find links to the main RI sections:

3.3.1. Hide/unhide left menu

Get more space for the content of the page by hiding the menu:

(D Click an icon located on the left side of the top bar.

@ Start new request My Dashboart
£22 DASHBOARD Last edited cases
- ISSUED REQUESTS Issued requests q
: RECEIVED REQUESTS

1 20/09/2023
[3) orRAFTS
& DOWNLOADS 1 06/10/2023 @

Figure 20: Hide/unhide left menu

(2) The menu will collapse. If you want to unhide the full menu again, click the same icon

again.

[m—
—

@ Start new request

My Dashboart

Last edited cases

2 DASHBOARD

- ISSUED REQUESTS Issued requests (]

[C] RECEIVED REQUESTS

20/08/2023

|§| DRAFTS

& DOWNLOADS 1 06/10/2023 @

Figure 21: Hide left menu
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3.3.2. Start new request

(Please note that the ‘Start new request’ button is only visible to users with roles that can
initiate a new request who are assigned to authorities with appropriate instrument and
competence. If a role cannot initiate a new request or authority does not have a competence
to crate and issue a request, this button will not be available to the user).

3.3.3. Dashboard

This view appears right after logging in.

(D On this page, the user will find all basic issues divided to Issued requests, Received
requests, and Drafts.

(2) Additionally, all users, except the Guest role, see “My tasks’ table on the right side of
the screen, where they can see the cases to which they are assigned.

NOTE: Assigner, Supervisor, Dispatcher, Guest, and Statistics handler do not see any
tasks in My tasks label.

Commission

;i“ g Ewropean | == JUstice Digital EXchange System (JUDEX) Test Author O ®

@® Start new request

™8 Automatic translation

My Dashboard

§8 DASHBOARD Last edited cases
- ~
—» ISSUED REQUESTS Issued requests @) | Receivedrequests @) Drafts 37 My tasks e
[*) RECEIVED REQUESTS
T ITN-PL- Te 1 — ™ Selenium testF...
(3 orarTs Loz ] HU-2023-11-22-0001-1 S =HU 1 @ ITN 20/09/2023 Complete
13:31
i s 2mpezs VAP Test_Mail2 =HU MLA
i [DOMWRLOADS ! HU-2023-11-22-0001-1 = - i

Figure 22: User’s dashboard

3.3.4. Cases

Cases are divided to several different categories depending on their case advancement
status:
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ISSUED REQUESTS - in this section, the user sees all cases that are in the Issued

status and to which they are assigned/have access. When a case is sent to an

Executing Authority, it is moved from DRAFTS to a list of ISSUED REQUESTS.
To access the list:

(D Click Issued requests in the menu.

3

“ == European

Commission

@® start new request

DASHBOARD
- ISSUED REQUESTS

£ REGEIVED REQUESTS

[3) oraFTs

% DOWNLOADS

== JUstice Digital EXchange System (JUDEX)

Issued Requests

My issued requests

Figure 23: Issued requests

An issued case can be accessed only by:

e Users who are assigned to that case

Privileged users with the ‘Supervisor’ and ‘Assigner’ role-

You can also find deadlines list for all issued cases in ‘Deadlines’ tab.

— A
;;- European | == JUstice Digital EXchange System (JUDEX)

Commission

A
Test Author 0 (en )

"8 Automatic translation (2] 5333

Deadlines
Title, reference number or National Case Number Request type
\ N Show only
el O A Oeo O wma OITN [l urgent cases
4+ Show search filters X Clear all filters
National
Ret Title Case No. To Type Status
ITN-PL- -
22/11/2023 HU-2023-11-22-0001-1 Test_mail - HU ITN
MLA-PL-
I = .
2M2028 g o0a41.22.00014 TS Mall2 =HU - MLA

Issued Requests

[e——

Figure 24: Deadlines tab
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e RECEIVED REQUESTS - in this part, the user sees all cases that are in the
Received status and to which they are assigned/have access. When a case is
received from another Competent Authority, it is visible on a list of RECEIVED
REQUESTS. To display the list:

Y
= European | == JUstice Digital EXchange System (JUDEX) Test Author O @

Commission

& Automatic translation 0 53.2

; R
Received Requests

£ DASHBOARD

My received requests Deadlines
> ISSUED REQUESTS
Title, reference number or National Case Number Request type
) RECEIVED REQUESTS e
(@) I ) IT W only
@) orasTs Q Oa Qeo Owma QN O wiark caian
. DOWNLOADS + Showsearchfiters % Clear all filters
a1 b ~ Ref Title < National Case No. = From = Type ¢ Status
O 1711172023 ITN-HU-PL-2023-11-17-0002-1 ITN RECEIVED -—HU ITN
(] 31/10/2023 EI0-CZ-PL-2023-10-31-0001-1 test MsCZ EIO
a 17/10/2023 MLA-CZ-PL-2023-10-17-0001-1 test | ord MLA

Figure 25: Received requests

e DRAFTS - in this part, the user sees all cases that are in draft status and to which
they are assigned/have access. Cases which have not yet been sent to other
Competent Authorities are stored in the list of drafts.

NOTE: Kindly remind that the draft stage is the status of entire case from its creation to
the moment of sending. All statuses that the user will see, e.g., in the Overview tab, will
be presented in capital letters.

—
:::;u European | =m JUstice Digital EXchange System (JUDEX) Test Author 0 (en )

Commission

HBOARD

W Automatic translation @ A2

My draft requests
-» ISSUED REQUESTS

[ RECEIVED RERESTE Title, reference number or National Case Number Request type
All 0 O MA O ITN

@ DRAFTS Q Search o O ~ Q
&, pownLOADS 4+ Showsearchfiters X Clear allfilters

O Title National Case No. To Type Status

0O 221112023 13:07 x ITN

d A c
22/11/2023 13:07 EIO

Figure 26: Draft cases

A draft case can be accessed only by:
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3.3.5.

The ‘Author’ of a draft (a user who created that case), as long as the case is still
assigned to that user

Users with the ‘Supervisor’ role

Other users (such as Reviewer, Sender or Guest) who have been assigned to that
case by a ‘Supervisor’ or ‘Assigner’.

Downloads

This section contains files that have been downloaded by users using the Download button
in the specific case view. To see more details please go to chapter ‘Download PDF and

Print’.
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4. SEARCH FOR A CASE

-;3:- ;:szzml == JUstice Digital EXchange System (JUDEX) Tost S

Received Requests

oot Rof Title National Case o. From = Type

o 23111202 E10-C2-PL-2023.1-23-0001.1 test2511.23 M E &
o les223.1.23 hCZ  ED &
o 1T RECEIVED = m &
u] ITH ISSUED =H ™ &
o [ &
o 0923 EIOHUPL2023-1-05.00011 qui =HU ED &

Figure 27: Search for a case

(D Open a list of draft/issued/received case requests in the menu, which will indicate the
context of a search.

(2) Enter full or partial title or reference number or National Case number of the case
you are searching for.

(3 Select the type of a case you are searching for.
() Click Search.
(5 Matching search results from: Title or Reference Number will be returned.

;:’- ‘ European I == JUstice Digital EXchange System (JUDEX) Test Supervisor O e ]

Commission
8 Automatic tianslaton @ &

$i DASHBOARD

Last edited drafts

My draft requests

Title, reference number or National Gase Number Request type
o O MA
= omou.om o m e

+ Show search fillers % Clear all filters

O Title National Case No. ¢+ To Type Status
O 08122023 16:5  test EI0 &
O 0612120231517  testgod [ EI0 &
O 081220231459 test EIO &
O 0612202313:41 m M CZ ITN &
O 061220231307  EIO Test EI0 &
O 061220231237 m1 = CZ MLA &

Figure 28: ‘Search filters’ button

Optionally, you can filter the list of draft/issued/received requests by applying filters:
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(6) Click Show search filters to expand the panel.

=
;i- e JUstice Digital EXchange System (JUDEX) R 0 (]

avall

R a

............. 0

lest22.1.23 Wz EO + D

w2212 ™z E *» D

112023 NHU-PL-2023-1117.0002:1 ITH RECEIVED =HU ™ N m
AT22) @  THUPLZ02311-17-0001-1 TN ISSUED = m * D
08/11/202 MLA-CZ-PL-2023-11-09.0001-1 me MGz MA «»
0312023 EIO-HU-PL2023-1-09-0001-1 qut =w Eo »

Figure 29: Search criteria fields

(@) Select filtering options on the panel.
Click Apply.
(9) Results will be returned.

You can filter out cases that are not urgent using the embedded filter ‘Show only urgent
cases’.

@D To collapse the expanded view, click Hide search filters.

4.1. View closed cases

If a user wants to view closed cases, whether issued or received, they should choose the
relevant category from the left-hand menu to see the type of case they are interested in.

?'-5 guopean | mm JUstice Digital EXchange System (JUDEX) So———r ) ¥
E B Corvmission

Issued Requests

My iss Deadines
Tt raterance namber of Natcnal Case Namber Ragees e
m A [ LA m Srow anly urgest cases
. o
+ Snow sawrea mers "

Figure 30: Searching for closed cases

(@ Select ‘Show search filters’
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Figure 31: Applying filters to search for closed cases

(@) Select Closed checkbox and then (3) ‘Apply’ button.

All Closed cases will be shown.

To narrow down the search criteria further, additional search filters can be added such as
to/from which State, between dates, or with a specific title or National Case Number.

4.2. Clear all filters

== JUstice Digital EXchange System (JUDEX)

Last edited drafts

My draft requests

Status.

O ready 1o sign (Section L)
m] Title National Case No. To
O 08122023 1341 m MCZ
O 061220231237 m M CZ
O 06122023123 i B CZ

Figure 32: ‘Clear all filters’ button

(D Click clear all filters
(2) Click Apply button.

A list will be refreshed to a default state.

Test Supervisor O @

ow

@ Automalic translation

Title, reference number or National Case Number Request type
a Qa QEO0 QMA O ITN
= Hide search filters x Clear all filters
To (Executing State) ~ Date created o |- m
O ot [ Ppostivel [ readytosign  [J Signed (Section K;

[ Rejected O peleted

Type Status

Page 53 /276




Version: 2.7 Service of Documents & Taking of Evidence

REFERENCE IMPLEMENTATION Date 2026-02-23

User Manual

S. VIEW A CASE

To view details of a case:

j&- L rm\,z::;ml == JUstice Digital EXchange System (JUDEX) Test Su

Received Requests

% c
oo Ref Title National Case No. From = Type Status

(m] 23112023 EI0-CZ-PL-2023.11.23-0001-1 e 3N [ & m
(m] 2312023 FL2023-11-23-0002-1 tesi223.11.23 MCZ  ED & @
o TR e = om ) O
o 1TAI2023 @  TNHUPL202 ITH ISSUED =Hu ™ & %
o e o ] CE
o 0812023 E10-HULPL-2023-1.09.00011 qul =HI EO & m

Figure 33: Viewing case details

(D Click an individual row from a list of Issued/Received requests or Drafts.

=m JUstice Digital EXchange System (JUDEX) Tost Supervisor 0 [ ]
@ e ®
test-23.11.23 Hatianal Case No -
EI0  EIO-CZPL-2023-11-23-0001-1 4
Overview  Annex A Event & Message Timeline e
ISSUING STATE M Czech Republic EXECUTING STATE = Republic of Poland
EXECUTING AUTHORITY CAY Miniserawo ' Wapdipracy
|
@ s IEED 9 LmkeD Cases

ZN2023 12:44 No cases lnked

2312023 13:41

Figure 34: Viewing case details: Overview tab

(@) A case with details will be displayed. Click through available tabs to view available
information.
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6. CASE OWNERSHIP
Each case marked with a Global Case ID can have many local instances.

The first instance of the case appears in the moment of a new case creation. This instance
is owned by the Issuing Authority to which the creating user with an Author role belongs.

Comments added to the Case are never sent to another Authority. They are accessible only
locally, to users of one Case instance.

Every time the Case is being received by a Competent Authority, either from another
country, or within one Member State via forward from another Competent Authority, a
new Case instance is being created, owned by a Competent Authority that received the
Case.

Please remember that communication between Competent Authorities via Service
Messages (free form messages) is always two-way only, never multi-party. In case we have
two Executing Authorities that can communicate with the Issuing Authority, they do it
independently as there is no way of direct communication between the two executing
authorities, because each of them has a separate Case Instance. Service Messages can be
exchanged only cross-nationally (no internal communication within one Member State
available).
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7. SERVICE OF DOCUMENTS

7.1. Introduction

A Service of Documents (SoD) is a cross-border service of judicial and extrajudicial
documents in civil or commercial matters in the Member States in accordance with [AD.1].

The SoD may also be issued for assistance in address enquiries where the address of the
person to be served with the judicial or extrajudicial document in another Member State is

not known.

7.1.1. Overview

The process between creating a new case and sending it occurs in the Internal Workflow.
During that process, the case is accessible only for authorized users from your Issuing
Authority.

When all steps of Internal Workflow are completed, the case can be sent to a chosen
Executing Authority.

The process of communication between Issuing Authority and Executing Authority occurs
in the External Workflow.

7.1.2. High Level End to End Process

1. A user with Author role in a competent authority creates the SoD.

2. The SoD request is reviewed by a user with Reviewer role.

3. The SoD is being signed and sent by a user with Sender role to an appropriate
Executing Authority in another Member State.

Communication between Issuing and Executing Authorities takes place.

The receipt of the SoD request should be acknowledged within seven days.

A decision is provided within thirty days of SoD receipt.

The case can be withdrawn by Issuing Authority, and/or forwarded by Executing
Authority to another Competent Authority for full SoD execution.

Nk

7.2. Create SoD

7.2.1. Initiate a request creation

7.2.1.1. Starting a new case - SODA
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Steps below are only applicable to users with ‘Author’ role.

To begin a process of requesting for service of documents, create a new case.

My Dasoc

Last edited cases

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request*

SODA Service of documents (Form A) o

Subject of Request*

SODA test e

Figure 36: SoD - Selecting the request type and entering the request subject

@) A pop-up window will appear. Select SODA from the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x button
at the top right corner of the pop-up.
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Figure 37: SoD Form A sections

(@) A new draft will be created and displayed with Form A ready for completion.

(5 Complete sections 1-9 and Request for Service of Documents section and Signature
and Date section of Form A by using the List of Sections menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

7.2.1.2. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

Figure 38: SoD Form A section 2. RECEIVING AGENCY

(D Select Section 2. RECEIVING AGENCY in List of Sections.
(@) Select Country from the list.
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Figure 39: SoD Form A: Selecting an Executing Authority

(3 Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 40: SoD Form A: Searching for a receiving agency: business parameters

() To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:
postal code: *

praha

SEARCH RESULTS

RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name Municipality

e CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &
CZ(2) Krajské statni zastupitelstvi Praha Praha 1 =
CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

Figure 41: SoD Form A: Searching for a receiving agency — search results

(5 Select Authority from the list of results by clicking a radio button.
(& Click Select.
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After selecting the Executing Authority, SoD Section 2. RECEIVING AGENCY will look
like the screenshot below:

REQUEST FOR SERVICE OF DOCUMEN'
1. TRANSMITTING AGENCY

2. RECEIVING AGENCY

3. APPLICANT(S)

4. ADDRESSEE

5. METHOD OF SERVICE

6. DOCUMENT TO BE SERVED
7.LANGUAGE OF INFORMATION TO THE
8. A COPY OF THE DOCUMENT TO BER
9. REASONS FOR NOT TRANSMITTING ~

SIGNATURE AND DATE

2. RECEIVING AGENCY*

If a country is not present on the below list, it might not accept this type of request. Please check the
reason on this page:

https://e-justice_europa.eu/38580/EN/serving_documents_recast?clang=en

Country: *

Czech Republic v
21. Identity: *

CZ(1) Krajske statni zastupitelstvi Usti nad Labem R Choose authority
2.2. Address:

2.2.1. Street and number/PO box: *

Palac Zdar, Dlouha 1/12

222 Place: 222 Postcode: *
Usti nad Labem 62000

23. Tel: *

2.4. Fax:

Auto save . |

Figure 42: SoD Form A section 2. RECEIVING AGENCY autocompletion

The name of the Executing Authority will also appear in the Overview Tab.

% LINKED cases

Figure 43: SoD Form A: Executing authority name displayed in the Overview tab

7.2.1.3. Starting a new case - SODB

Steps below are only applicable to users with ‘Author’ role.

To begin a process of requesting to determine the address of the person to be served, create

a ncw case.
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‘-

| = Justice Digital EXchange System (JUDEX)

My Dashboard

Last edited cases
wsuearoauests @) Fecewearemvess @ 0w a7
1 odmMan  COAHUNBNB Tost_Author

MG EOPLHUZ 180011 2450 retent

Figure 44: SoD - ‘Start new request’ button

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request*

| [®] [®

‘ S0DB Service of documents (Form B) 9

Subject of Request*

‘ SoDB test e

System Case Mumber is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Continue

Figure 45: SoD - Selecting the request type and entering the request subject

(2) A pop-up window will appear. Select SODB from the Type of request dropdown list.

@ Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.
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Figure 46: SoD Form B sections

(@) A new draft will be created and displayed with Form B ready for completion.

@ Complete sections 1-3 and Request to determine the address of the person to be
served section and Signature and Date section of Form B by using the List of Sections
menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

7.2.1.4. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

SER v, | = JUstce Digital Exchangs System (JUDEX) — u—‘-Tv‘:I:nT‘.::‘o m

SODB test » ravrm 4 -

Figure 47: SoD Form B section 2. REQUESTED AUTHORITY

(D Select Section 2. REQUESTED AUTHORITY in List of Sections.
(2) Select Country from the list.

Page 63 /276




REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

EER oo | == Ustice Digtal EXchange System (JUDEX)
Comimazan

2 RECUESTED AUTHORITY®

Figure 48: SoD Form B: Selecting an Executing Authority

(3 Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 49: SoD Form B: Searching for a requested authority (business parameters)

(@) To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:
postal code: *

praha

SEARCH RESULTS

RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name

CZ(1) Krajske statni zastupitelstvi Usti nad Labem e

CZ(2) Krajské statni zastupitelstvi Praha

CZ(3) Krajské statni zastupitelstvi Praha to

Municipality

Usti nad Labem =]
Praha 1 &=
Praha 1t &

Figure 50: SoD Form B: Searching for a requested authority — search results

(5 Select Authority from the list of results by clicking a radio button.

(6 Click Select.

7.2.1.5. Starting a new case — SODX

Steps below are only applicable to users with ‘Author’ role.

To begin a process of an exceptional case, create a new case.

Figure 51: New request creation

(D Click Start new request button in the left-hand menu.
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Prepare request

Start a new request

Type of Request *

SODX Exceptional service of documents e

Subject of Request *

SODX tes| e

System Case Number is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Figure 52: Create new SODX request

(2) A pop-up window will appear. Select ‘SODX Exceptional service of documents’ from
the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.

— ff1 Civi Cir ]
g-§ uropean | wm JUstice Digital EXchange System (JUDEX) o o i S S O =x )
== Commission
= 58 Automatictransiation @ WY
SODX & Download @ Delete Case ® Comment Workflow v

Overview SODX Event & Message Timeline eTranslations

@ Attach Document "B Form Translation

Competent authorities *
Issuing State

Republic of Poland
Executing State *

Select execuling state ~

Message *

Figure 53: SODX draft request

A new draft will be created and displayed with SODX ready for completion.
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7.2.1.6. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ role.

E European | == JUstice Digital EXchange System (JUDEX)

Overview SODX Event & Message Timeline eTranslations

mg O +

@ Attach Document “B Form Translation

Competent authorities *

=
3

Issuing State

Republic of Polan

Executing State *

Czech Republic ~ o

Executing Authority *

S0DX L. Download

Figure 54: SODX selecting executing state

(D Select Executing State from the list.
(2) Click Choose Authority button.

Jeff1 Civ1 CivZ All
R o B

)

8 Automatic translation @)

LE

National Case No. + -

Auto save i)

For selection of the executing authority of exceptional cases, the RI displays all authorities
that have a relevant instrument assigned in CDB (for SODX instrument SD — service of
documents - is relevant) in the chosen Executing State. The user selects the correct
Executing Authority from the list (filters can be used for easier selection).
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Search for competent authority X

SEARCH CRITERIA

Name

all ]

SEARCH RESULTS

Name Municipality

O CA-CIV-2 Krajské statni zastupitelstvi Praha Usti nad Labem &=
O CA-CIV-3 Krajské statni zastupitelstvi Praha tb Usti nad Labem &=

) CA_CINLA Kraicka statni zactinitalethsi Praha 1leti nad 1 aham =

Figure 55: SODX searching for an executing authority

(3 Select Authority from the list of results by clicking a radio button.
() Click Select.

After choosing Executing Authority:
5. Type a free form message (mandatory field) and attach documents (optional).

NOTE: SODX case can be sent only by a user with Sender role. If the user with an Author
role who initiated the SoD does not have additional Sender role, then the Author should
assign a Sender or ask Supervisor for adding the Sender.

The SODX does not have SIGNATURE AND DATE section. A user can attach a signed
document via Attach Document button from the action bar (optional).

The SODX cannot be forwarded or withdrawn.

7.2.1.7. Authority that accepts/does not accept electronic communication

As Member States begin to use the Reference Implementation, more and more Authorities
will be connected and able to communicate electronically. However, there will be
authorities in the system that will not be able to send and receive requests/messages via the
Reference Implementation. These authorities will be clearly distinguished from those that
can.

These authorities should be contacted via the traditional route such as registered mail.
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Search for competent authority x

SEARCH CRITERIA

Hame

-

Show search filers * Clear all fiters

SEARCH RESULTS

Name Municipality

CZ(1) Krajské st

étni zastupitelstyf Usti nad Labem Ustinad Labem =]

CZ(2) Krajské statni zastuprelstvi Praha Prana 1 =

CZ(4) Krajské stétni zastuptelstvi Praha Prana 3 =

CZ(5) Krajské statni zastuprelstvi Usti nad Labem Ustinad Labem =

CZ(6) Krajské stétni zastuptelstvi Praha Praha 1 =

This Competent Authorty data has been kindly provided by EJN Atlas

Figure 56: A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation

(D A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation.

7.2.1.8. Mandatory fields

All mandatory fields must be completed before the SoD can be electronically submitted.
These mandatory fields are checked by a validation check. This validation consists of set
of syntactical and semantical validations of the data contained in the form. A check is
performed to verify that all required (mandatory) fields of Form A or Form B have been
filled. You can trigger validation manually at any time, while you edit a Form A or Form
B.

To trigger validation:
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== JUstice Digital EXchange System (JUDEX) O [ ]

E- £ furopean
== Commission

= o @

SODB 0 @ Deleto Case Warkflow ~

N Form B i
Overview . FOIM® 4 | Event&Message Timeline

& Get PDF / Print % Attach Document « Validation check e

e REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED
1. TRANSMITTING AGENCY (Article 7(1){a) of Regulation (ELJ) 202011784 of the European Parliament and of the Council of 25 November 2020 on
the senice in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of

2. REQUESTED AUTHORITY documeants)

3. ADDRESSEE OJ L 405, 212 2020, p. 40

This form applies only to the Member States which provide assistance in accordance with Article 7(1)(a) of Regulation
SIGNATURE AND DATE (EU) 202011784

Reference No of the transmitting agency: *

Figure 57: SoD Form B validation

(D View a case and select Form A/ Form B tab.

(2) Click Validation check.

- A

?‘5-‘ European | == JUstice Digital EXchange System (JUDEX) O @

- == Commission

= e @
SODB @ Delete Case jorkfiow ~

Overview Event & Message Timeline

Form B
130312024 13:14

& Get PDF / Print % Attach Document « Validation check

REQUEST TO DETERMINE THE A o REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED

1. TRANSMITTING AGENCY (Arlicle 7(1)(a) ol Regulalion (EU) 202011784 of the European Parliament and of the Gouncil of 25 November 2020 on
the service in the Member Stales of judicial and extrajudicial documents in cvil of commercial matters (service af
2. REQUESTED AUTHORITY documents}

04 L 405, 2 12 2030, p 40,
3. ADDRESSEE
(EU) 202011784

0 {7 ks o o W S i o asssancein o i vt ¥ of R
SIGNATURE AND DATE -]

Reference No of the transmitting agency:

This fleis s required e

Figure 58: SoD Form B mandatory fields

(3) Validation will be performed and the toast notification with warning or success will
be displayed. If there are validation errors, fields and sections containing errors will be
highlighted red.

7.2.1.9. Pushing a case to the next step

Steps below are applicable to users with ‘Author’ role.
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== JUstice Digital EXchange System (JUDEX)

_E_- == European
= == Commission

I DASHBOARD

SODA 1 Delete Case L
=» ISSUED REQUESTS
EIREENED BEOtERTs Overview . :‘7’":‘“:‘ = Event&Message Timeline  eTranslations
[3 orarFTs
B STATISTICS & Get PDF / Print Q Attach Document « Validation check @ Form Translation
-‘- DOWNLOADS
REQUEST FOR SERVICE OF REQUEST FOR SERVICE OF DOCUMENTS
DOCUMENTS

1. TRANSMITTING AGENCY

2. RECEIVING AGENCY

QU1 405, 2,12 2020, p. 40

3. APPLICANT(S)
Reference No of the transmitting agency: *
4. ADDRESSEE

5. METHOD OF SERVICE

Figure 59: SoD Form A send to review

(D In the edited case click Workflow > Send to review:

e A toast notification (success) will show up at the bottom.

Jeff1 Civi Civ2 All
Ll § N

g (119)
78 Automatictransiation @ ‘W
National Case No. m -

t Workflow v o
4 Send

to review

Autosave Ui

e A new timestamp: ‘Ready to review’ will show up on the Event & Message

Timeline.

e [fa user has no other roles except Author, the workflow button will be disabled, as

there are no other actions that can be performed.

7.2.1.10.Review

The next step in the workflow of a case is to review it and mark it as ‘Positively Reviewed’
or return it for amendment, or to reject completely if needed. Edition of the form is also

possible.

Steps below are applicable to users with ‘Reviewer’ role.
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European |
Commission

@ start new request

I DASHBOARD
=3 ISSUED REQUESTS

51 RECEIVED REQUESTS

[3) orars

& DowNLOADS

== JUstice Digital EXchange System (JUDEX)

SODA test
SODA 1 Delete Case
Overview Form A Event & Message Timeline  eTranslations

25/1012024 11:15

ISSUING STATE mm Republic of Poland

ISSUING AUTHORITY

o STATUS READY TO REVIEW
Request started on: 25/10/2024
Latest update on: 25(10/2024

«§ ASSIGNED USERS

CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa...

& Download

EXECUTING STATE
ACCEPTED LANGUAGES

RECEIVING AGENCY

Gy LINKED CASES

No cases linked

Jeff1 Civ1 Civ2 All
CA-CIV-1 CVIL Ministerstwo Sprawied| O m

[~ :E:_\_\

(@ Automatic translation

National Case \mm

@ Comment Workflow v €

c <4 Accept Review

4 Reject

-

Copy Case

I Czech Republic <4 Retum for amendment

EEE®

CA-CIV-1 Krajskeé statni zastupitelstvi Usti nad Labem

= Add case link

[&} Dispiay roles o+ Edituse

Figure 60: SoD Form A: Accepting review

(D In a reviewed case click Workflow > Accept review:

e A new timestamp: ‘Positively Reviewed’ will show up on the Event & Message
Timeline.

e If user has no other roles except Reviewer, the workflow button will be disabled,
because there are no other actions for you to perform.

European
Commission

@ start new request

5 DASHBOARD
-> ISSUED REQUESTS
{™ RECEIVED REQUES
[B) orarts

i STATISTICS

& DOWNLOADS

== JUstice Digital EXchange System (JUDEX)

SODA test
SODA B Delet
overview , FOMA  EventaMessage Timeline  eTranslations

ISSUING STATE mm Republic of Poland

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawledliwosci (Departa

© sTaTus EENESLETETED
Request started on. 25/10/2024
Latest update on: 2511012024

«§ ASSIGNED USERS

EXECUTING STATE
ACCEPTED LANGUAGES

EXECUTING AUTHORITY

Qo LINKED CASES

No cases linked

Jeff1 Civ1 Civ2 All

8 Automatictransiation @ R2Y
National Case No. + -
Copy Case @ Comment Workflow (i ]

I Czech Republic
(CHEN)(EK

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 61: SoD Form A: ‘Positively reviewed’ status
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Alternatively:

A. Click Workflow > Return for amendment and enter optional message - the case
will go back to a draft editable by Author role. The Author will have to make
amendments and click again Workflow > Send to review.

B. Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.

C. Reviewer is also able to edit a case.

7.2.1.11. Signature step

In the next step of the workflow, a user with the Sender role needs to attach the signed
document to the Form. Please note that at this stage, a user the Sender role is not able to
edit the case.

Steps below are applicable to users with ‘Sender’ role.

= JUstice Digital EXchange System (JUDEX) v Lo Civt Civz Al 0 o]

B8 Automatic transiaton @) 20

e —————

5 DASHBOARD

SODA 1l Delete Case & Download @ Comment Workflow ~ | €9
-» ISSUED REQUESTS
- — _ n « Preparation for sign|
AEEEELENEA Overview ‘F.‘f__”f“A, Event & Message Timeline  eTranslations
[2) orarTs A Reject
= ST Ics ISSUING STATE mm  Republic of Poland EXECUTING STATE M Czech Republic A Return for amendment
. DOWNLOADS \
£ OADS ) (SK)
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK;
EXECUTING AUTHORITY  CA-CIV-1 Krajske statni zastupitelstvi Usti nad Labem
[OR-1/Y{'-JN POSITIVELY REVIEWED G LINKED CASES + Add
Request started on: 2511012024 No cases linked
Latest update on. 25/1012024
«§ ASSIGNED USERS (@) Display 4 Edit use

F igure 62: SoD Form A preparation for signature

@ In a reviewed case click Workflow > Preparation for signature:

A. Click Workflow > Return for amendment - the case will go back to Reviewer
step in which the form can be edited by the user with Reviewer role. The Reviewer
will have to make amendments and click again Workflow > Complete.

B. Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.
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%- § curopesn | - JUstice Digital EXchange System (JUDEX) O (<]
== Commission
Ll SoDA test National Case No. | 4+ -
> F—
_ SODA @ Delete Case | Workflow ~ | €
[E] - sign
" Form A "
Overview . "0/ .5 | Event&Message Timeline
E3
ISSUING STATE = Republic of Poland EXECUTING STATE B Czech Republic
ISSUING AUTHORITY CcAl {Dx RECEIVING AGENCY CZ(1) Krajské statni zastupitelstvi Usti nad Labem
@ smrus  GELIACERN g LINKED CASES = Add case ik
Request started on 13/03/2024 14:35 Mo cases linked
Latest updata on’ 13/03/2024 16:03
% ASSIGNED USERS [8) Dispiay roles + Eatusers

Figure 63: SoD Form A signing

@ After the user clicks Sign in Workflow, (3) then the RI displays a pop-up window.
At this step, the user has the option to choose whether they want to sign the document in
PAdES format or select other type of signature (non-PAdES format).

Signature Form A

1 Plase download B Form A POF document 10 your desk
& Dowrdoad Form A

2. You can change the document Soemat f recessary O

@ Ootal sgnature in POF format (recommended)

O Other types of sgnatures

3. Sign the document and upload it

2 Upioad signed Form A

Figure 64: SoD Form A download
7.2.1.11.1.PDF download
Download PDF to your computer by clicking Download Form A.

Keep radio button ‘Digital signature in PDF format (recommended)’ — marked by default.
Open the PDF in Adobe Acrobat Reader software.
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Figure 65: Opening SoD Form A in a PDF form

B 00 500 et el S o g - At At P b

TS S ey

Share & Review

Figure 66: Signing SoD Form A in a PDF: ‘Tools’ tab

@ Click Tools > Certificates.
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Figure 67: Signing SoD Form A in a PDF: ‘Digitally Sign’ icon

(®) Click Digitally Sign.

I SO0 S04 et wt_Serm_n et - Adobe Acwtet o 4 00

L0 Wedee Wy
rore o Document

Corsficaten

=

AEGUEST FOR SERACE OF DOOUMENTS

e B ot B
et 2010
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L. TRANGMITTING AGENCY
L1 vy €AY

" Praw
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121 Mrnnt o st W0 e AL Gpapdwetiie 13
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120 Convtry: Rapubiie of Potend

1) Tee aR22200010

Figure 68: Signing SoD Form A in a PDF: Digital signature instructions

@ Read the instructions and click OK.
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Figure 69: Signing SoD Form A in a PDF: Choosing appropriate area

@ Using your mouse, click and drag to draw the area where you would like the
signature to appear.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

o @[E") View Details

( Configure New Digital ID ) ( Cancel )

Figure 70: Signing SoD Form A in a PDF: Selecting Digital 1D

A modal window will appear. Select Digital ID that you want to use for signing
and click Continue.
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Figure 71: Signing SoD Form A in a PDF: Selecting ‘Sign’ button

@ A modal window will appear. Click Sign.

Save As %
« ~ 4 M > ThisPC » Desktop v ©  Search Desktop o
Organize v New folder [ - o

v [ This PC " @
> ) 3D Objects
> Desktop
> &) Documents
> J Downloads
> b Music ~ A
> [&] Pictures ::: =

S~
> [@ Videos
> & (C) Local Disk
> == (G:) JUST (\\netl
- . an b M
File name: | SODA SoDA test sod_form_a v
Save as type: Adobe PDF Files (".pdf) v
~ Hide Folders @ [se ]| concel

Figure 72: Signing SoD Form A in a PDF: Choosing a location to save the signed
document

Choose a location to save the signed document. Click Save. Use your own authority
signing method. A possible method is outlined below.
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Figure 73: Signing SoD Form A in a PDF: Entering your PIN number

@Enter your username and password and click OK. A signed document will be
generated and saved.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

7.2.1.11.2. Upload signed document

Signature Form A

1 Pase 0owrioad e Form A POF gocument 1 your das
& Downioad Foem A

2 You can changs e document rmat f recesswy O
@ Ot sgratre in POF Sormat (recommended)
O Omar ypes of sgransces

359N Do Socument and uplods &

X Upicaa sgnea Form A

Figure 74: Uploading Signed SoD Form A

(D Return to the Reference Implementation and click Upload Signed Form A.

Page 79 /276




REFERENCE IMPLEMENTATION

Version: 2.7 Service of Documents & Taking of Evidence

User Manual

Date 2026-02-23

@ File Upload

4 BB > ThisPC > Desktop
Organize ~ New folder

™ This PC . @ SODA SoDA test sod_form_a
¥ 3D Objects

I Desktop

E Documents

¥ Downloads

J" Music

&= Pictures

‘ Videos

24 (C) Local Disk

= (G) JUST (\\net1
=~ (H) wolanma (\\
=~ (02) Public (\\net

X
v © | Search Desktop »

EE- O @

File name: |SODA SoDA test sod_form_a

~| |an Fites ~|

e | Open | | Cancel ‘

Figure 75: Browsing for a signed PDF

(2) Browse for your signed PDF file and click Open.

Signature Form A

oqum document of Form A is uploaded. You can submit i
now for sending

Figure 76: Submitting SoD Form A

(@) If the signature is positively verified during the upload, a toast notification (success)

will appear. Click Submit.

Page 80 /276




Version: 2.7

REFERENCE IMPLEMENTATION
Service of Documents & Taking of Evidence
User Manual

Date 2026-02-23

Signatwre Form A

1 Pste Sowrsmat B Farm A POF gooument i yiur Oe8
& Dourtoat Fam A

2.0 can thange e gocument St £ recesasry O
@ Cgmn syanse » CTF boval paconmended
() Omer e of mpranses

3 Sign T document and gioed &

L phead wgret Faem A

Figure 77: Error message during the wrong PDF upload

(@) If the signature is not positively verified or a wrong file has been selected for upload,
an error message will appear. Check that you have logged in to the correct web browser.

Remarks: The status of a case will change to ‘Signed’.

Sending Form A:

The last step of internal workflow is to send the case to the selected Executing Authority.

Steps below are applicable to users with ‘Sender’ role.

(D Open a case.
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BB Automatic ransiaon @ 320
SODA test National Case Num -
SODA 1 Delete Case & Downloa Copy Case ® Comment Workfiow v | €
B, A Send
sl Overview ‘F\‘:”}"'x 15 Event&Message Timeline  eTransiations
B STATISTICS ISSUING STATE mm Republic of Poland EXECUTING STATE I Czech Republic
&, DOWNLOADS EEVEN SR
= ISSUING AUTHORITY CGA-CIV-1 CIVIL Ministerstwo Sprawlediiwoscl (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK)
RECEIVING AGENCY CA-GIV-1 Krajské statni zastupitelstvi Usti nad Labem
@ status  EEED % LINKED CASES o+ Add case ink
Request started on: 25/10/2024 No cases linked
Lalest update on: 2511012024
«§ ASSIGNED USERS [@} Drsplay roles + Edil ust

Figure 78: Sending SoD Form A

() Click Workflow > Send

(3) System sends Form A and confirmation message appears.

;i- ﬂ European == JUstice Digital EXchange System (JUDEX) g o e m‘ﬂ..f_!‘ﬁ"" O [en ]

Commission

"B Automatic transiation @ 29

B DASHBOARD
SODA & Download Copy Case & Comment workflow ~ | €9

Form A
25102024 11:15

Overview Event & Message Timeline eTranslations

ISSUING STATE mm Republic of Poland EXECUTING STATE I Czech Republic
. DoOWNLOADS AN (SR
X oo \ ( )
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawlediiwoscl (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK)
RECEIVING AGENCY CA-CIV-1 Krajske statni zastupitelstvi Usti nad Labem
@ status (D S, LINKED CASES + Add
Request started on: 2511012024 No cases linked
Latest update on: 2511012024

° Success. X
«§ ASSIGNED USERS TiE0E i e [@) Display roies | | 4 Edtusers

Figure 79: Sending SoD Form A: Confirmation message

The system will perform a validation check. If validation is performed successfully, the
case will be sent, and the status will change to ‘Issued’.

Exceptions: Sending error — in this situation a user with Sender role will be able to resend
a request to Executing Authority using a Resend button on the Timeline.
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After sending a SODA request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

e Send other information

e Close a case / Reopen a case
e Withdrawal

After sending a SODB request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:
¢ Send other information

e Close a case / Reopen a case
e Withdrawal

Please keep in mind, that the content of the Workflow menu is changing according to the
status of the SoD.

Workflow State: ISSUED (Open)

i

_:ﬁ suropean | s JUstice Digital EXchange System (JUDEX) s H:Err‘glf.qc“!_v‘zla..o (o]

wwwwwwwwwwwww

P8 Automatic transiation @ (120

National Case N:.m -
BI DASHBOARD
SODA & Download Gopy Case @ Comme Workliow ~ €
- ISSUED REQUESTS
_ nd other information
=9 RECEIVED REQUESTS
(=) fz==dar L Overview ,F?Tffl Event & Message Timeline  eTranslations
a case
ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Republic
& DowNLOADS R
& DO s (CSEN)(BK)
ISSUING AUTHORITY CA-GIV-1 GIVIL Ministerstwo Sprawiediwosci (Departa,..  COEP TED LANGUAGES  (CS)(EN)(SK,
RECEIVING AGENCY GA-CIV-1 Krajské staini zastupitelstvi Usti nad Labem
O status (EHED Y LINKED CASES +
Request started on 251102024 No cases linked
Latest update on: 2511012024
«§ ASSIGNED USERS (&} +

Figure 80: SODA Workflow State: ISSUED (Open)
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European |
Commission

SoDB test

Form B

overview | 10024 1300

ISSUING STATE

ISSUING AUTHORITY

== JUstice Digital EXchange System (JUDEX)

SODB  SODB-PL-CZ-2024-03-14-0001-1

Event & Message Timeline

wm Republic of Poland

CA1 Ministerstwo Sprawiediwosci (Departament Wspolpracy

EXECUTING STATE

EXECUTING AUTHORITY

Oo

o ®
National Casa No + -
Warkflow ~
&= Send other information
@ Withdrawal

M Czech Republic ]

CZ{1) Krajské statni zastupitelstvi Usti nad Labem

@ swvs D

Request started on

Latest update on

14/03/2024 13:06

14/03/2024 13:09

S LINKED CASES

No cases linked

+

Figure 81: SODB Workflow State: ISSUED (Open)

Workflow State: CLOSED

European
Commission

SoDA test
BOARD —
VED Ri
Form A
Overview 1202/2024 14:35
ISSUING STATE

ISSUING AUTHORITY

== JUstice Digital EXchange System (JUDEX)

Event & Message Timeline

wmm  Republic of Poland

CA1 Ministerstwo Sprawiediiwosci (Departament Wspoipracy

EXECUTING STATE

RECEIVING AGENCY

National Case No. 4 -

fiDeleta Case | Workfiow ~ | €3
& Send other information
B Reopen a case

B Czech Republic

CZ(1) Krajské statni zastupitelstvi Usti nad Labem

© sums

Request started on

Latest update on

13/03/2024 14:35

14/03/2024 11:43

Qo LINKED GASES

No cases linked

+ Adacase link

Figure 82: SODA Workflow State: CLOSED

European
Commission

SoDB test

FormB
Overview |\ oaiz0z4 13:00

[2) praFTS

ISSUING STATE

& oow

ISSUING AUTHORITY

== JUstice Digital EXchange System (JUDEX)

SODB  SODB-PL-CZ-2024-03-14-0001-1

Event & Message Timeline

wm Repubic of Poland

CA1 (D it

EXECUTING STATE

EXECUTING AUTHORITY

e &
National Case No + -
@ Delete Case Workflow ~

& Reopen a case
& Send other information
B Czech Republic

CZ{1) Krajské statni zastupitelstvi Usti nad Labem

@ smus  (EEED)

Request starled on.

Latest update on

14/03/2024 13:06
14/03/2024 13:11

G LINKED GASES

No cases linked

4 Add case ink

Figure 83 Figure 84: SODB Workflow State: CLOSED
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7.3. Withdraw SODA

European
Commission

== JUstice Digital EXchange System (JUDEX) CACN: CVLM j’i"]?'(}?!ﬁ?,‘““O &

'8 Automatic transiation @ ‘2P

@® Start new request test National Case No. m -

#8 DASHBOARD

SODA  SODA-PL-CZ-2024-10-28-0003-1 . Download Copy Case & Comment Workfiow ~ | @
= ISSUED REQUESTS
1 RECEIVED REQUESTS

Overview Form A i:‘.""‘v'gi (’/, Event & Message Timeline  eTranslations

[3) orarts
I STATISTICS & GetPDF/Print @ Withdrawal B Form Transiation SeN)
& DOWNLOADS

ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT*

RECEIPT

1. DATE OF RECEIPT Article 10(1) of Regutation (EU) 2020/1784 of the European Parfiament and of the Council of 25

November 2020 on the service in the Member States of judicial and extrajudicial documents in civil Attachments
SIGNATURE AND DATE or commercial matters (service of documents)
Token.pdf

(OJ L 405, 2.12.2020, p. 40.)

28/10/2024 09:27
v
This acknowledgement of receipt should be sent through the decentralised IT system or otherwise
as soon as possible after receipt of the document and in any event within seven days of receipt.(2)
Document.xm|

Reference No of the transmitting agency: 281012024 09:27

Figure 85: Withdraw SODA

(D Go to Form D/Form H tab. Click Withdrawal in action bar

Then, the RI displays a draft version of Withdrawal Form and confirmation message.

:;—_'-Q‘ European == JUstice Digital EXchange System (JUDEX) s o 5 1 GIv2 A 0 (o]

Commission

8 Automatictransiation @ 20

test National Case No. | -
SODA  SODA-PL-CZ-2024-10-28-0003-1 & Download Copy Case & Comment Workflow ~ |

[*] RECEIVED RE s Form A FomD @ Withdrawal
OeVIOW | gM020240927 | aato202a0927  DAMA2024 0930
[3) orarTs

B STATIS 3 < send @ Attach Document  # Validation check DRAFT

Event & Message Timeline eTranslations

& pownLoADS

REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY*
TRANSMITTING AGENCY

DATE AND REASON OF Reference No of the transmitting agency:
WITHDRAWAL

test

CONTACT PERSON

Reference No of the receiving agency: *

Addressee: *

Adtosave ) m
Figure 86. Steps to withdraw SODA case

(2 Complete all mandatory fields of Reference number of Transmitting Agency, Date
and Reason of withdrawal and Contact person sections of Withdrawal Form by using
the List of Sections menu.

(3 Click Send to send the Withdrawal Form to the Executing Authority.
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(@) System displays a pop-up window. Click Yes to confirm that you want to send a

Withdrawal Form.

Send Withdrawal

Do you want to send Withdrawal?

No

Yes

Figure 87 SODA: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

7.4. Withdraw SODB

E

Commission

- uropean | wem JUstice Digital EXchange System (JUDEX)

Jeff1 Civi Civ2 All
wimenenza @) gy

P Automatic transiation @ @07

National Case No + -
52 DASHBOARD
SODB  SODB-PL-CZ-2024-10-23-0001-1 opy Case » & Download Vorkfiow
=> ISSUED REQUESTS
& Send other information
S =
ETRRECEIVED REQUESTS Overview foiichd Event & Message Timeline  eTranslations
[3) orarTs @ Withdrawa
3 STATISTICS ISSUING STATE mm Republic of Poland EXECUTING STATE B CzechRepubiic | B Close a case
3. DOWNLOADS
3 : ( EN)(SK)
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa ACCERTED LANGUAGES:  (CS )(EN)(SK
EXECUTING AUTHORITY  CA-CIV-1 Krajské statni zastupitelstvi Usti nad Lab...
O sms EHED Qo LINKED CASES + Ad
Request started on: 23/10/2024 No cases linked
«§ ASSIGNED USERS (&} +

Figure 88: Withdraw SODB

(D Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form and confirmation message.
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== JUstice Digital EXchange System (JUDEX)

European
Commission

3 DASHBOARD

D REQUESTS

" R IVED REQUESTS Form B Withdrawal

[3 orarts

I\ STATISTICS

& powNLOADS

Overview Event & Message Timeline eTranslations

23102024 1438 0411112024 0922

3 o send @ Attach Document  +# Validation check

REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY *
TRANSMITTING AGENCY

DATE AND REASON OF Reference No of the transmitting agency:
WITHDRAWAL
PL 23102-24

CONTACT PERSON

Reference No of the requested authority: *

Addressee: *

Figure 89: Steps to withdraw SODB case

SODB  SODB-PL-CZ-2024-10-23-0001-1 Copy Case # Comment

Jeff1 Civ1 Civ2 All
etmences ) g

fB Automatic transiaton @@ 20

National Case No. + -

DRAFT

Autosave Wi

(2) Complete all mandatory fields of Reference number of Transmitting Agency, Date
and Reason of withdrawal and Contact person sections of Withdrawal Form by using
the List of Sections menu.

(3 Click Send to send the Withdrawal Form to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send
Withdrawal Form.

Send Withdrawal

Do you want to send Withdrawal?

No Yes

Figure 90: SODB: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

7.5. Execute SoD

7.5.1. Acknowledgement of Receipt SODA

When Executing Authority receives SODA request, system automatically sends partially
completed Form D.
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Sending manual (fully completed) confirmation of the receipt (Form D) to the Issuing State
is divided to two (2) steps:

Step 1. Creating Form D:

(D View the incoming request.

European
Commission

@ Start new request

B DASHBOARD

-> ISSUED REQUESTS

[*) RECEIVED REQUESTS

[ orarts

B2 STATISTICS

& DOWNLOADS

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa.

RECEIVING AGENCY

O suus  CEEIED

Gy LINKED CASES

Request started on: 04/11/2024 No cases linked

«§ ASSIGNED USERS &}

(2 Click Workflow > Create Form D.

.Y

Start new request

BOARD

im

European
Commission

> 18

REQUESTS

[ RECEIVED REQUESTS

[2) oraFTS

3 STATISTICS

X pownLoADS

== JUstice Digital EXchange System (JUDEX)

SODA test

SODA SODA-PL-CZ-2024-11-04-00!29

Form D

Qverview 04120240931 Event & Message Timeline  eTranslations

1.FORMD (SENT & Get POF / Print

ACKNOWLEDGEMENT OF
RECEIPT

ACKNOWLEDGEMENT OF RECEIPT*

1. DATE OF RECEIPT Article 10(1) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25

November 2020 on the service in the Member Stales of judicial and extrajudicial documents in civil
or commercial matiers (service of documents)

SIGNATURE AND DATE
(QJ L 405, 2.12.2020, p. 40.)

This acknowledgement of receipt should be sent through the decentralised IT system or otherwise
as soon as possible after receipt of the document and in any event within seven days of receipt.(2)

Figure 92: SoD Form D draft version displayed

(3) Form D draft version will be created and displayed.

CA-CIV-1 Krajske statni zast

== JUstice Digital EXchange System (JUDEX) s g T GV Civ2 A O (o)
8 Automatictransiaton @ ‘L®
SODA test National Case No. | -
SODA ' SODA-PL-CZ-2024-11-04-0001-1 & Downloa (i)
Create Form D
Overview oM s | sutam . Event & Message Timeline  eTranslations
’ o ® Create Form E
ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Republic Create Form F
ACCEPTED LANGUAGES  (CS)(EN)(SK  Forward + Create Form G

Create Form K

[ Generate Form L PDF

& Send other Information

B Close a case

Figure 91: Creating SoD Form D: Acknowledgement of receipt

Jeff1 Civ1 Civ2 All
rovmdmengza €) @

National Case No + -

"R Form Translation v

Attachments
Document.xm|

04/11/2024 09:28

Auto save Wil m
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(&) While filling data in Form D sections, remember to save your data.

Sending Form D:

%‘-% furopean | wem JUstice Digital EXchange System (JUDEX) mmKM‘.ﬁﬁ.’.i:‘.ﬁ'&“ﬁw‘"O =

== Commission

f§ Automatictransiation @ ‘B¢

e —I

SODA  SODA-PL-CZ-2024-11-04-0001-1 & Download @ Comment Workflow v 0
Form A Form D "
Overview 041112024 0928 0411172024 09.31 Event & Massage Timeline eTranslations

1.FORMD (SENT & Get PDF / Print "R Form Translation >
2.FORMD (DRAFT 4 send & GetPDF/Print @ Aftach Document "Bl Form Translation  «# Validation check v
ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT*
RECEIPT
1. DATE OF RECEIPT Article 10{1) of Regulation (EU) 2020/1784 of the Eurapean Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
SIGNATURE AND DATE or commercial matters (service of documenis)

(0J L 405, 2.12.2020, p. 40.)

This acknowledgement of receipt should be sent through the decentralised IT system or otherwise

Auto save il
Figure 93: SoD Form D: Acknowledgement of receipt — send button

(D Click Send button on action bar to send Form D to Issuing Authority.

Send Form D

Form D must be sgned Before sencing
Please upload signed document

SIGNED MESSAGE

4+ Upioad document

€ Cancel

Figure 94: Sending SoD Form D

() Click Upload document.
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Figure 95: Signature SoD Form D

@ Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form D

o Signed Pdf of Form D is uploaded. o

% Delete uploaded Form D Pdf ® Close

Figure 96: Signed SoD Form D uploaded

(@ Signed Form D will be uploaded.
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1.FORMD (SENT & GetPDF/Print R Form Translation >
2.FORM D (SENT & GetPDF/Print R Form Translation >
3.FORMD (SENDING & GetPDF/Print "B Form Translation >
4. FORM D (SENT e & GetPDF/Print "B Form Translation >
5.FORMD (DRAFT A send & GetPDF/Print  Q Attach Document *B Form Translation + Validation check >

Figure 97: SoD Form D: Send

@ Click Send button

European | mmm JUstice Digital EXchange System (JUDEX) o L ﬂv‘glAIIO o]

Commission

R Automatic transiation @ (120

Test_17102024 National Case No. + -

SODA  SODA-CZ-PL-2024-10-17-0001-1 &, Download & Comment Workfiow v | €9
Form A Form D FormF @ Form K
Overview oo I031 2410024 1255 1510000 131 1nioo0ss 141 EVeNt& Message Timeline  eTransiations

1.FORMD (sENT & GetPDF/Print W Form Translation >
2.FORMD (SENT & GetPDF /Print " Form Translation v
ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT*
RECEIPT
1. DATE OF RECEIPT Articie 10(1) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil Attachments
SIGNATURE AND DATE or commercial matters (service of documents)
image (1).Jfif

(QJ L 405, 2.12.2020. p. 40.)
17/10/2024 14:43

This acknowledgement of receipt should be sent through the decentralised IT system or otherwise
as 500N as possible after receipt of the document and In any event within seven days of receipt.(2)

Figure 98: SoD Form D: case sent

Status Sent will be displayed in a form tab and in Event & Message Timeline tab.

7.5.2. Acknowledgement of Receipt SODB

For SODB (Request to determine the address of the person to be served) there is no
dedicated form for acknowledging receipt.

To check if the request was received by the Executing Authority, user at Issuing Authority
needs to perform 2 steps:

@ Go to the Event & Message timeline tab in the request.

@ Click on ‘Service of Documents (SODB)’. Form details with information about the
receipt will be displayed.
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Form B

9 SENDER &3 RECIPIENT

Il CA1 Ministerstwo Sprawiedliwosci I CZ(1) Krajske statni zastupitelstvi Usti nad
(Departament Wspotpracy Miedzynarodowe;j i Labem
Praw Cztowieka)
@ Palac Zdar, Dlouha 1/12
@ Al. Ujazdowskie 11 62000 Usti nad Labem

00-950 Warszawa
L

B

podatelna@ksz.unl.justice.cz

. 222390870
I8 22 62 80 949

¥ sekretariat.dwmpc@ms.gov.pl

% ATTACHED DOCUMENTS o

Created at: Size:
06/05/2024 11:17 7 KB

Delivery Status: DELIVERY Changed on: 06/05/2024 11:30 =TIl ML=l o= RSV [ Te:]

Figure 99: SoD Form B - checking delivery status

1. Document.xml

7.5.3. Provide Decision

7.5.3.1. SODA — Form F

Return of SODA covers situations provided under Article 10(3) of the Regulation (EU)
2020/1784 of the European Parliament and of the Council [AD1]:

‘Where the request for service is manifestly outside the scope of this Regulation or where
non-compliance with the formal conditions required makes service impossible, the request
and the documents transmitted shall be returned to the transmitting agency upon receipt,
without undue delay, together with a notice of return, using form F in Annex 1.’
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== JUstice Digital EXchange System (JUDEX)

European |
Commission

@ Start new request

B! DASHBOARD

SODA test

SODA SODA-PL-CZ-2024-10-25-0001-1 & Downloac

=» ISSUED REQUESTS

™ RECEIVED REQUI

N Form A Form D N N
Overview . -oiiiar  25i0m024 1144 EVENt& Message Timeline  eTranslations
[3) oraFTs
AT ISSUING STATE wmm Republic of Poland EXECUTING STATE

B
& DOWNLOADS ACCEPTED LANGUAGES

ISSUING AUTHORITY CA-CIv-1 CIVIL Ministerstwo Sprawiedliwosci (Departa...

RECEIVING AGENCY

© smatus

L RECEIVED ]

Gy LINKED CASES

Request started on: 25/10/2024 No cases linked
¢ ASSIGNED USERS

Figure 100: SODA: Create Form F

(D Click Workflow > Create Form F.

== JUstice Digital EXchange System (JUDEX)

European
Commission

@ Start new request

SODA test
B DASHBOARD
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download
> JED REQUESTS
/™ RECEIVED REQUES
v = overview _ FOMA Form D FomF @  guantg Message Timeline  eTranslations
25102024 1141 | 25102024 1144 2501072024 11:49

B STATISTIC & GetPDF/Print % Attach Document "B Form Translation  # Validation check

& DoWNLOADS

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

REASON FOR RETURN
SIGNATURE AND DATE or commercial matters (service of documents)

{QJ L 405, 2,12,2020. p. 40.)

The request and document must be retumed on receipt.

Success
Form F has been created successfully!

Figure 101: SODA: Form F draft version

(@) Form F draft version will be created and displayed.

(3 While filling data in Form F sections, remember to save your data.

w Czech Hepuc
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Jeff’
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i Automatictransiation @ AV
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& Comment Work o

Create Form D

@ Create Form £

Create Form F

r* Forward + Create Form G

@ Create Form K

(1 Generate Form L PDF

& Send other information

& Close a case

Jeff1 Civ1 Civ2 All

rtmevczan ) gy

o
-

8 Automatic translation

National Case Nnm

¢ Comment Workflow ~ €3

DRAFT

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member Stales of judicial and exirajudicial documents in civil

Auto save
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Sending Form F:

European
Commission

@® Start new request

2 DASI

Test_17102024

> 18 ) REQUESTS

%] RECEIVED REQUES

[3) vraFTs

B STATIS

Form A

Overview 17102024 10:31

& Get PDF / Print

& DOWNLO,

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

REASON FOR RETURN

SIGNATURE AND DATE

=m JUstice Digital EXchange System (JUDEX)

SODA  SODA-CZ-PL-2024-10-17-0001-1

18/10/2024 12.49

@ Attach Document

FormF @
18/10:2024 1251

Event & Message Timeline eTranslations

R Form Translation ~ «# Validation check

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Coundil of 25

Jeff1 Civi Civz All
CA-CIV-1 CIVIL Ministerstwo Sprawied 0 m

(8 Automatic translation @) AE>

National Case No.

-
i ]
Send tareview c
Greate Form D
@ Greate Form E
Greate Form F

#* Forward + Create Form G

Create Form K

November 2020 on the service in the Member States of judicial and extrajudicial documents in Civil

or commercial matters (service of documents)

(QJ L 405, 2.12.2020, p. 40.)

The request and document must be retumed on receipt,

Reference No of the transmitting agency:

Figure 102: SoD Form F: send to review option

(D Click Send to review button from Workflow.

European
Commission

@ Start new request

B DASHB

Test_17102024

[%] RECEIVED REQUESTS

. overview _ FOMA
177102024 10:31

[2) oraFTs

& Get PDF / Print

& DOWNLOADS

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

REASON FOR RETURN

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

SODA  SODA-CZ-PL-2024-10-17-0001-1

181072024 1249

@ Attach Document

FormF @

) eTranslations
18/1072024 1251

Event & Message Timeline

“R Form Translation « Validation check

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25

e

erate Form L PDF

& Send other information

H Close a case

noswe o [

Jeff1 Civi Civz All
atmencen ) @

B Automatictranslation @ A2
National Case No. -
en Workfiow ~ | €

Accept Review

Reject

Retumn for amendment

@ Create Form D

@ Create Form E

& Create Form F

November 2020 on the sefvice in the Member States of judicial and extrajudicial documents in civil

or commercial matters (service of documents)

(QJL 405 2.12.2020. p. 40.)

The request and document must be retured on receipt

Reference No of the transmitting agency:

Figure 103: SoD Form F': accept review option

m* Forward + Create Form G

8 Create Form K

[ Generate Form L PDF

= Send other information

| @ Close acase

(2 The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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== JUstice Digital EXchange Sys!

European
Commission

@ Start new request

HE DASHBOARD

Test_17102024

SODA  SODA-CZ-PL-2024-10-17-0001-1

= ISSUED REQUE;
| RECEIVED REQ Form A Form D
Overview 171072024 10:31 18102024 12 4!
[2) orarTs
B2 STATIS & GetPDF/Print Ry Attach Document

& DownLo

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

REASON FOR RETURN

SIGNATURE AND DATE

9 18/10/2024 12:51

tem (JUDEX) cacv

National Case No.

& Download .e-n-

Lol () eTranslations

Event & Message Timeline

R Form Translation ~ «* Validation check

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
or commercial matters (service of documents)

(QJ L 405, 2.12.2020, p. 40.)
The request and document must be retumed on receipt.

Reference No of the transmitting agency:

0
Preparation for signature

Winrkflow s

Reject

Return for amendment

Create Form D

@ Create Form E

Create Form F

* Forward + Create Form G

Create Form K
[ Generate Form L PDF

& Send other information

B Close a case

Figure 104: SoD Form F: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

== JUstice Digital EXchange System (JUDEX)

European
Commission

M Automatictranslation @ A

O LT s Test_17102024 NatonalCaseNo. o | 4
1BOA

SODA  SODA-CZ-PL-2024-10-17-0001-1 & Download ® Comment Workfiow v | €9
ED REQUESTS

0 -
Form A FormF @
M Timell Translati
Overview  FermA s Event&Message Timeline  eTranslations

8 Create Form D

& GetPDF /Print @ Attach Document B Form Translation  «# Validation check @ Create Form E

Create Form F
NOTICE OF RETURN OF
REQUEST AND DOCUMENT

NOTICE OF RETURN OF REQUEST AND DOCUMENT *
* Forward + Create

REASON FOR RETURN Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member Stales of judicial and extrajudicial documents in civil

or commercial matters (service of documents)

B Create Form K

SIGNATURE AND DATE [ Generate Form L PDF

(0J L 405, 2.12.2020 p. 40.)

& Send other information

The request and document must be returned on receipt
B Close a case

Reference No of the transmitting agency:

PL 1710

Figure 105: Signing SoD Form F

(@) The user with Sender role should select Sign.
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Send Form F

Fomm F il o e ISide el

Futits wpiiaie] 8 ajfud Giel ol
GMHED FORM F

4  Uplcad docamant

o Cancei

Figure 106: SoD Form F: upload document

(5) Click Upload document.

Signature Form F

* Pease sowssoed The Fom § POF cocument 1 Your 8ok

Y evp——

You Can CRaNge Pe CoCuTene S f receiaany O
& Oute wgrutee v POF el Pectrmrenont
() Cmer npes of srvtses

3 S P Gocument and ypkoud &

&, Upcont e revaage

Figure 107: Signature SoD Form F

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Sigmature Feem F

Figure 108: SoD Form F confirmation pop-up

(@) Close the confirmation pop-up.

g_-;§ uropean | e JUstice Digital EXchange System (JUDEX) CALCNA Krsjc s oo gt O =
= = Commission
= B Automatic transiation @ A
SODA  SODA-PL-CZ-2024-11-04-0003-1 &, Download & Comment Workfiow ~ | €

O -
Event & Message Timeline eTranslations

Form A Form D FormF @
8 Create Form D

OVENVIEW 1120241242 OAMUZI41244  04M12024 1252

1. FORMF [ SIGNED & GetPDF/Print @ Aftach Document " Form Translation @ Create Form E

Create Form F
2.FORMF [ SIGNED & GetPDF/Print ‘@ Attach Document B Form Translation

™ Forward + Create Form G
NOTICE OF RETURN OF SIGNATURE AND DATE*

REQUEST AND DOCUMENT B Creste Form K
REASON FOR RETURN Done at: * [ Generate Form L PDF
SIGNATURE AND DATE sfs = = Send other information
Date: * B Close a case
04/11/2024 Antivirus stat i

Please remember to sian and stamp (if available) this form once it has been printed

Figure 109: SoD Form F 'Send'’

Send the form by using Send button from a Workflow dropdown list.

7.5.3.2. SODA — Form K

Executing Authority sends Form K to the Issuing Authority to communicate the result of
processing SODA request. The following results are possible:

e service of documents has been successfully completed,
e or it was not possible to effect service within one month of receipt;
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e or document was refused by the recipient;
e or reason for non-service of document shall be provided.

To create Form K, an assigned user should:

(D Click Workflow > Create Form K.

European
Commission

B2 DASHBOARD

== JUstice Digital EXchange System (JUDEX) AN Kkt Sl Al O [en ]

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Do  Comment v | @
SUED R
Create Form D
/ED REQUESTS
EIVED REQUESTS Overview __ TOMA _FomD FormF @ g ot 8 Message Timeline ~ eTranslations
25102024 1141 251072024 1144 2540/2024 1148 R
[3) orarts @ Create Form E
L GetPDF/Print R Aftach Document "B Form Translation  « Validation check Create Form F
& pownio # Forward + Create Form G
NOTICE OF RETURN OF NOTICE OF RETURN OF REQUEST AND DOCUMENT*
REQUEST AND DOCUMENT Create Form K
REASON FOR RETURN Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 [ Generate Form L POF
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
SIGNATURE AND DATE or commercial matters (service of documents)

& Send other information

(QJ L 405, 2.12.2020. p. 40.)

B Close a case

The request and document must be retumed on receipt

Reference No of the transmitting agency:

fuosave @Yy

Figure 110: SODA: Workflow dropdown list — Create Form K

European | == JUstice Digital EXchange System (JUDEX) Jeff Civi Civz Al O =

GA-CIV-1 Krajske statni zastuptelsty
Commission

B2 DASHBOARD

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download # Comment v | e

1 VED REQU Form A FormF @ FormK
Overview B o e & o EventsMessage Timeline  eTranslations
[3) orarTs
& GetPDF/Prit @ Attach Document B Form Translation  «# Valldation check DRAFT

& DOWNLO,

CERTIFICATE OF SERVICE OR CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS*

NON-SERVICE OF DOCUMENTS

RESULTS OF SERVICE OR NON- Articies 11(2), 12{4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the

SERVICE OF DOCUMENTS Gouncil of 26 November 2020 on the service in the Member States of judicial and extrajudicial

documents in civil or commercial matters (service of documents)
SIGNATURE AND DATE
(QJ L 405, 2.12.2020. p. 40.)

Service shall be effected as soon as possible. If it has not been possible to effect service within
one month of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of e

Regulation (EU) 2020/1784)

Figure 111: SODA: Form K draft version

(@) Form K draft version will be created and displayed.

(3 While filling data in Form K sections, remember to save your data.
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Sending Form K:

European
Commission

== JUstice Digital EXchange System (JUDEX) Chen ChL e Sl Gz Al O x|

"B Auomatictransiation @ k2D
SODA  SODA-CZ-PL-2024-10-17-0001-1 &, Download ot Workfiow ~ | €
. Form A Form D FormF @ Form K ) .
Overview 1t 1100 1245 1o oSt 18109004 1347 Event & Message Timeline  eTranslations
Create Form D
& GetPDF /Print @ Aftach Document "B Form Translation  +# Validation check @ Create Form E
Create Form F
CERTIFICATE OF SERVICE OR SIGNATURE AND DATE
NON-SERVICE OF DOCUMENTS P Forward + Create Form G
RESULTS OF SERVICE OR NON- Done at: * Cragie Fom K
SERVICE OF DOCUMENTS =]
wroclaw [ Generate Form L PDF
SIGNATURE AND DATE o
Date: *
&= Send other information
1811012024

| Close a case
Please remember to sign and stamp (if available) this form once it has been printed

Figure 112: SoD Form K: send to review

(D Click Send to review button from Workflow.

European

A-CIV-1 CIVIL Ministerstwo Sprawies
Commission CA-CIV-A CIVIL Ministerstwo Sprawied

== JUstice Digital EXchange System (JUDEX) Jeff1 Civi Civz All O E

B Automatictranslation @ 2P

Test_17102024 National Case No. | -

2 DASHBOARD
omment Workdfiow ~ | €W

SODA  SODA-CZ-PL-2024-10-17-0001-1

) REQUI
> ED REQUE! Accept Review

%) RECEIVED REQUESTS Form A Form D FomF @ Form K .
OVEIVIeW 711020241031 181020241249 18102024 1251 18020241341 | Cvent&Message Timeline - eTransiations Reject
B orarts
Return for amendment
& GelPDF /Print @ Altach Document ) Form Translation  # Validation check
B Create Form D
& DOWNLOADS a

CERTIFICATE OF SERVICE OR CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS* @ Create Form E
NON-SERVICE OF DOCUMENTS

Create Form F

RESULTS OF SERVICE OR NON- Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the
SERVICE OF DOCUMENTS Council of 25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents) r* Forward + Create Form G
SIGNATURE AND DATE
(OJ L 405, 2.12.2020, p. 40.) Create Form K
Service shall be effected as soon as possible. If it has not been possible to effect senvice within [3 Generate Form L PDF
one month of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of
Regulation (EU) 202011784} = Send other information

! @ Close acase

Figure 113: SoD Form K: accept review

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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== JUstice Digital EXchange System (JUDEX) CACIV CM

European
Commission

Test_17102024 National Case No. | 4 -
SODA  SODA-CZ-PL-2024-10-17-0001-1 & Downioad ® Cogman Workfiow | €%
Preparation for signature
Form A Form D FormF @ Form K
OVeIVIEW | i7MD2024 1031 1BMD20241248  qM0zu2e1251  1BH0R0241349  CventEMessage Timeline  eTransiations Reject

Return for amendment
& GetPDF /Print @ Attach Document B Form Translation « Validation check
Create Form D

CERTIFICATE OF SERVICE OR CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS* @ Create Form E
NON-SERVICE OF DOCUMENTS

Create Form F

RESULTS OF SERVICE OR NON- Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the
SERVICE OF DOCUMENTS Council of 25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents) * Forward + Create Form G

SIGNATURE AND DATE
(041 405, 2.12.2020_p. 40) Create Form K

t been possible to effect service within [ Generate Form L PDF
Success he transmitting agency (Article 11(2) of

The request has been successfully = Send other information
reviewed

® Close a case

Figure 114: SoD Form K: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

== JUstice Digital EXchange System (JUDEX) <A CIV:1 CIVIL ittt Sprmeioch. O Ex

European
Commission

B Automatictransiaton @ G108

Test_17102024 National Case No. | + -

2 DASHBOARD

SODA SODA-CZ-PL-2024-10-17-0001-1 & Download ® Comment Norktiow ~ | €3
ED REQUE
sign
(] REC . Form A Form D FormF @ Form K § .
overview O e Toss s o igioouss 154 EventMessage Timeline  eTranslations
[B) orarTs @ Create Form D
= STAT & GetPDF/Print @ Attach Document "R Form Translation  «# Validation check ® Create Form E
Greate Form F
CERTIFICATE OF SERVICE OR CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS*
NON-SERVICE OF DOCUMENTS * Forward + Create Form G
RESULTS OF SERVICE OR NON- Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Pariiament and of ihe ® Create Form K
SERVICE OF DOCUMENTS Coundil of 25 November 2020 on the service in the Memier States of judicial and extrajudicial

documents in civil or commercial matters (service of documents) E | POF
Generate Form
SIGNATURE AND DATE ik
( 405, 2.12.2020, p. 40.)

&= Send other information

Service shall be effected as soon as possible. If it has not been possible 1o effect service within X
one manth of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of B Close a case
Regulation (EU) 2020/1784)

Reference No of the transmitting agency:

Figure 115: Signing SoD Form K

(@) The user with Sender role should select Sign.

Page 100 /276



REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

Figure 116: SoD Form K: uploading document

(5 Click Upload document.

2. You cn chinge e Socament Rt £ recesairy ©
B Oyt mywtse o POF havan 0 ecimerenies

() O e of wgrataes

Figure 117: SoD Form K document with signature

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 118: SoD Form K: document upload confirmation pop-up

(@) Close the confirmation pop-up.

E_% uropean | wem JUstice Digital EXchange System (JUDEX)
=

Commission

SODA  SODA-PL-CZ-2024-11-04-0003-1 & Download

Form A Form D FormF @ Form K

Jeff1 Civ1 Civ2 All m
CA-CIV-1 Krajské stalni zastupitelstvi

B Automatictransiation @ AL

National Case No. -

@ Comment

Workflow ~ €}

Send

Overview Event & Message Timeline eTr

041172024 1242 04M2024 1244 04/11/2024 1256 0411172024 1250

& GetPDF/Print @ Attach Document "B Form Translation + Validation check

CERTIFICATE OF SERVICE OR SIGNATURE AND DATE
NON-SERVICE OF DOCUMENTS

RESULTS OF SERVICE OR NON- Done at: *
SERVICE OF DOCUMENTS
sd
SIGNATURE AND DATE
Date: *

04/11/2024

Figure 119: SoD Form K: sending

Please remember to sign and stamp (if available) this form once it has been printed

Send the form by using Send button from a Workflow dropdown list.

7.5.3.3. SODB - Form C

Create Form D

@ Create FormE

Create Form F

* Forward + Create Form G

Create Form K

[ Generate Form L PDF

= Send other information

W Close a case

To provide address of the person to be served as a reply to the SoD Form B an assigned

user should:
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supean | wam JUstice Digital EXchange System (JUDEX) : Jeftt Civt clv:A"O (o)

IV Krajské statni zastupitalstvi
Commission

SODB_Translations National Case No. | 4 -

I DASHBOARD

SODB  SODB-PL-CZ-2024-10-16-0001-1 Comment E3 v
- ISSUED REQUESTS
. Create Form C
RECEIVETRS S Overview ‘\‘F“:["}T“EH‘ ,  Event&Message Timeline  eTransiations
@ DRAFTS h ~* Forward + Create Notice of retransmission
ISSUING STATE mm Republic of Poland EXECUTING STATE Bw C & Send other information
@) Gl s
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa AGCEPTED LANGUAGES  (CS)(| H Closeacase
EXECUTING AUTHORITY  CA-CIV-1 Krajské sttni zastupitelstvi Usti nad Lab...
@ staws  GEEEED % LINKED CASES k
Request started on 161102024 No cases linked
«& ASSIGNED USERS (8} Display roles | | o Edituser

F igufe 120: SODB: Wofkﬂow dropdown list — Create Form C

Click Workflow > Create Form C.

European
Commission

== JUstice Digital EXchange System (JUDEX) AN K SV CIvZ Al O e}

M Automatictransiation @ &

E——
= D

SODB  SODE-PL-CZ-2024-10-24-0001 & Comment joad Workflow
ED REQUESTS
/ED REQUESTS Form B Form ¢
overview ., FormB o FommC .  Event&Message Timeline eTranslations
& GetPDF/Print @ Attach Document 'R Form Translation & Validation check DRAFT
X DOWNLOADS
REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED*

DETERMINE THE ADDRESS OF
THE PERSON TO BE SERVED

Article 7(1)(a) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
1. ADDRESSEE November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
or commercial matters (service of documents)

SIGNATURE AND DATE
0J L 405, 2.12.2020 p. 40.

This form applies only to the Member States which provide assistance in accordance with Aticle
7(1)(a) of Regulation (EU) 202011784

Auto save

Figure 121: SODB: Form C draft version

(@) Form C draft version will be created and displayed.

(3 While filling data in Form C sections, remember to save your data.
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Sending Form C:

- A
f - £ Furopean == JUstice Digital EXchange System (JUDEX) A Kk e SN2 A 0 [en ]
B = Commission o : T ~—
= M Automatic transiation @ A2
&) IR L SODB test National Case No. -
§5 DASHBOARD
SODB  SODB-PL-CZ-2024-10-24-0001-1 ¢ Comment &, Download Workflow
-3 ISSUED REQUESTS
o Send o review
= RECI ED REQUESTS " Form B Form C
Overview . tO 0 44004405 EVeNt & Message Timeline  eTranslations
I% DRAF Create Form C
& GetPDF/Print @ Attach Document  “B Form Translation  «* Validation check m* Forward + Create Notice of retransmission

& Send other information

REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PEF

DETERMINE THE ADDRESS OF B Close a case
THE PERSON TO BE SERVED

Article 7(1)(a) of Regulation (EU) 2020/1784 of the Eurcpean Parllament and of the Council of 25
1. ADDRESSEE November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
or commercial matters (service of documents)
SIGNATURE AND DATE
0J L 405, 2.12.2020. . 40.

This form applies only to the Member States which provide assistance in accordance with Article
7(1)(a) of Regulation (EU) 2020/1784

Autosave @) m
Figure 122: SoD Form C: send to review

(D Click Send to review button from Workflow.

Z—- == European
= E Commission

== JUstice Digital EXchange System (JUDEX) g LG CVZ AN Q [

M Adomatic ransiation @ A

SOD8  SODB-PL-CZ-2024-10-24-0001-1 Y i
5 ISSUED REQUESTS
L RCCIER R Overview Som s .f“f"‘?' . Event& Message Timeline eTransiations o
3 orarts
B SIANSIICS & Get POF 1 P A Attach Document Q@ Form Transtation  Validat neck Ret
& DOWNLOADS =
1. ADDRESSEE*
Lol »
1.1, identity: * sl O .
1. ADDRESSEE =S
SIGNATURE AND DATE ]
Known addre
@ 13 Noa d ed

1.4, Other information:

Figure 123: SoD Form C: accept review

(2 The user with Reviewer role should select Accept Review to move it to the next step

(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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E- £ - European |
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@ Start new request

== JUstice Digital EXchange System (JUDEX)
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Preparation for signature
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National Case Mo. -

&, Download Workflow v

OVerview  yioz024 1404 241102024 1405
Reject
& GetPDF/Print @ Aftach Document B Form Translation  +# Validation check Retum for amendment
@ Create Form C
REPLY TO THE REQUEST TO 1. ADDRESSEE*

DETERMINE THE ADDRESS OF
THE PERSON TO BE SERVED
1.1. Identity:
1. ADDRESSEE
dsf

* Forward + Create Notice of retransmission

Send other information

SIGNATURE AND DATE W Close a case

1.2. Known address:
1.3. No address could be determined

1.4. Other information:

Figure 124: SoD Form C: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

Epm oo
= = Commission
@ Start new request

! DASHBOARD

-> ISSUED REQUESTS
=] RECEIVED REQL
[B) orarts

B STATI

& nownLo

== JUstice Digital EXchange System (JUDEX)

sign
overview Form B . oo Event & Message Timeline  eTranslations o

Create Form C

Jeft Civ1 Civz All
CA-CIV-1 Kralske statni zastupitelstvi 0 Eﬂ

[§ Automatictransiation @ A

SODB test

National Case No. o -

SODB  SODB-PL-CZ-2024-10-24-0001-1 @ Comment & Download Workflow v

411072024 14.0 24/10/2024 14:05

& GetPDF /Print ' Attach Document B Form Translation  Validation check #* Forward + Create Notice of retransmission

& Send other informatios

REPLY TO THE REQUEST TO 1. ADDRESSEE"
DETERMINE THE ADDRESS OF
THE PERSON TO BE SERVED

1.1. Identity:
1. ADDRESSEE
dsf
SIGNATURE AND DATE
1.2 Known address:
1.3. No address could be determined

1.4. Other information:

Figure 125: Signing SoD Form C

(@) The user with Sender role should select Sign.

® Close acase
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Figure 126: SoD Form C: uploading document

(5) Click Upload document.

3 You can change e documont Yt  rocosssry ©
B) Oonw synan » POE Bamar recoreevind

() Cmer types of sranews

3 San T Sotument 00 Wpiold &

Figure 127: Signature SoD Form C

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 128: SoD Form C: document upload confirmation

(7) Close the confirmation pop-up.

§-§ European | == JUstice Digital EXchange System (JUDEX) :.,M,.\,,K.,._\k:;."‘.‘”-9;:::;5:3.;-‘"O e}

Commission

= FB Automatic transiation @ A
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SODB  SODB-PL-CZ-2024-11-04-0003-1 @ Comment & Download Workflow v

Send
Form B FormC

OVerveW 112041305 04/11/2024 13,06

Event & Message Timeline  eTranslations

Create Form C
& DOWNLOADS &, GetPDF /Print R Attach Document "B Form Translation  «# Validation check # Forward + Create Notice of retransmission

& Send other information

REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PEF
DETERMINE THE ADDRESS OF

THE PERSON TO BE SERVED

B Close a case

Article 7(1)(a) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
1. ADDRESSEE November 2020 on the service in the Member States of judicial and extrajudicial documents in civi Attachments
or commercial matters (service of documents)
SIGNATURE AND DATE image (6).png x
0J L 405, 2.12.2020, p. 40, Created at:
04/11/2024 13:07
This form applies only to the Member States which provide assistance in accordance with Article ntivirus status: «
7(1)(a) of Regulation (EU) 2020/1784.

Reference No of the transmitting agency:

Figure 129: SoD Form C sending

Send the form by using Send button from a Workflow dropdown list.

7.5.4. Forward SODA

To forward a SODA request to another Executing Authority an assigned user should:
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Commission

B8 Automatic translation @ A

SODA test National Case No. | 4 -

SODA  SODA-PL-CZ-2024-10-25-0002-1 &, Download & Comment workfiow ~ | €3

Create Form D

Overview P :2[:‘::.\ 0 25/ ‘:g‘f‘l;‘: n‘,' 0 Event & Message Timeline eTranslations
- : @ Create Form E
ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Republic Create Form F
(CS)H(EN)(SK) F i + Create Form G
ISSUING AUTHORITY GA-GIV-1 CIVIL Ministerstwo Sprawiediwoscl (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK) #* Forward + Create Form G
RECEIVING AGENCY CA-CIV-1 Krajské statni zast 3 Create Form K
[ Generate Form L PDF
@ snans GEEED G, LINKED CASES
& Send other Information
Request started on: 2511012024 No cases linked
B Close a case
«% ASSIGNED USERS [&) Dsplay roles | | 4+ Editusers

Name Autharit

Figure 130: SODA: Workflow dropdown list — Forward + Create Form G

(D Click Workflow > Forward + Create Form G.

Forward + Create Form G

4 SENDER @ RECIPIENT

m Auth2 The Authority to which the case is transmitted

address
¢ 12345 undefined 9 8 choose authority

. 12345678
1B 4356789
=

& Cancel

Figure 131: SODA: Forward + Create Form G pop-up window

(2) Click Choose Authority button.
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Search for competent authority X
SEARCH CRITERIA

Name

.
+ show search filters o % Clear all filters

SEARCH RESULTS
Name Municipality

Auth.S2AT1
Auth.S2AT2
Auth.S2BE1 e
Auth.S2BE2
Auth.S2BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2

Auth.S2CZ1

B 5 8 8@ 8 B B B @ 8

Auth.S2CZ2

This Competent Authority data has been kindly provided by EJN Atlas + Select

Figure 132: SODA forward: Searching for an appropriate receiving agency

@ All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

@ To find and select the correct authority, the user can scroll down the list or expand
and use search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority

SEARCH CRITERIA

Name

Q| prahd

= Hide search filters

Municipality

SEARCH RESULTS
Name

CZ(2) Krajské statni zastupitelstvi Praha

(CZ(6) Krajské statni zastupitelstvi Praha e
CZ(7) Krajské statni zastupitelstvi Praha tb

HU(3) Krajské statni zastupitelstvi Praha tb

HU(4) Krajskeé stétni zastupitelstvi Praha

This Competent Authority data has been kindly provided by EJN Atlas

% Clear all filters

Municipality

Praha 1

Praha 1

Praha 1t

Praha 1t

Praha 3

Figure 133: SODA forward: Searching for an appropriate receiving agency — search

results

(5) Optional fields can be filled in with already known authority details such as

Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.

(@) Select Authority from the list of results by clicking a radio button.

Click Select.

After selection, ‘Forward + Create Form G’ pop-up window will look like the screenshot

below:
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Forward + Create Form G X
4 SENDER Q RECIPIENT
m Auth2 m Auth3

address address

12345 undefined 12345 undefined
L 12345678 L 12345678
18 4356789 1B 4356789
= =

e C Change
@ Attach Document < cCancel o Send

Figure 134: SODA: Forward + Create Form G pop-up window and filled in data of the
appropriate receiving agency

(9) Click Send button to forward the request to another Authority in the same Executing
State.

7.5.4.1. SODA — Form G

When a request is being forwarded by inappropriate receiving agency to the appropriate
receiving agency, the inappropriate receiving agency should complete and send Form G to
the Issuing Authority.

i;_- t European == JUstice Digital EXchange System (JUDEX) o Jem vt cizan 0 =

Commission

M Automatc transiaton @ &

SODA  SODA-PL-CZ-2024-10-21-0001-1 @ &0 load [ ] ent Workflow [i]

Overview F“"“_“f‘ . ‘F°""_D_‘ . _F°'"‘_§__ . U‘F°ff"ﬁ, - , ‘;°'"‘_K‘ . Event& Message Timeline  eTranslations

1.FORMG (sent & GetPDF /Print  “B) Form Translation

2.FORMG (oRAFT @ A Send & GetPDF /Print @ AftachDocument B Form Translation v Validation check
NOTICE OF RETRANSMISSION OF NOTICE OF RETRANSMISSION OF REQUEST AND DOCUMENT TO THE APPROPRIATE RECEIVING AGENCY *

REQUEST AND DOCUMENT TO THE
APPROPRIATE RECEIVING AGENCY

1. APPROPRIATE RECEIVING AGENCY

SIGNATURE AND DATE

Reference No of the transmitting agency

Figure 135: SODA: Form G draft

Form G tab with filled in data of the appropriate receiving agency will be displayed.
@D Fill in Form G and click Send button on action bar to send Form G to Issuing Authority.

Page 111/276




REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

Figure 136: SoD Form G: upload document

Click on Upload document.

Figure 137: SoD Form G: upload signed document

Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Close the confirmation pop-up.

Send the form by using Send button from a Workflow dropdown list.

7.5.4.2. SODA — Form H
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When appropriate receiving agency receives a forwarded request, it should send Form H

to the Issuing Authority.

European
Commission

© Start new request

Hi DASHBOARD

SODA test

SODA  SODA-PL-CZ-2024-10-25-0002-1
- ISSUED REQUESTS

=) RECEIVED REQUESTS

[8) oraFTs

STATIS'

Overview

.0 REQUEST FOR SERVICE OF
DOCUMENTS

1. TRANSMITTING AGENCY

2. RECEIVING AGENCY

3. APPLICANT(S)

4. ADDRESSEE

5. METHOD OF SERVICE

6. DOCUMENT TO BE SERVED

7. LANGUAGE OF INFORMATION TO

THE ADDRESSEE ABOUT THE RIGHT
TO REFUSE THE DOCUMENT

Figure

== JUstice Digital EXchange System (JUDEX)

Event & Message Timeline

Jeff1 Civi

Civ2 Al O m

" Automatic translation @
National Case No +
E3 =3 ! (i)
® Create Form
eTranslations
Create Form F
* Forward + Create Form G
L = = @ Create Form H
REQUEST FOR SERVICE OF DOCUMENTS
reate Form K
Atteq rate Form L PDF
Q4L 405 2122020 p 40 'Mad = Send other information
Reference No of the transmitting agency: * 2911¢

se a case

Non PAGES signed doc o
ument

Token.xml

20/1012024 1311
v

Document.xmi

138: SoD Form H creation

(D Select Create Form H from Workflow.

European
Commission

SODA test

SODA  SODA-PL-CZ-2024-10-25-0002-1
>
= RECEIVED Form H

Form A
2910 29102024 1319

Overview

2 rre

[E) orarFTs

& GetPDF /Print Ry Aftach O

ACKNOWLEDGEMENT OF RECEIPT BY
THE APPROPRIATE RECEIVING
AGENCY HAVING TERRITORIAL
JURISDICTION TO THE TRANSMITTING
AGENCY

1. DATE OF RECEIPT

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

Event & Message Timeline

(2]

5 Automatic transiation

National Case No

+

eTranslations

ument [ Form Transtation

W Validaton check ORAFT

ACKNOWLEDGEMENT OF RECEIPT BY THE APPROPRIATE RECEIVING AGENCY HAVING TERRITORIAL JURISDICTION TO THE
TRANSMITTING AGENCY

of Regul ) 202011784 of the European Parliament and of the Council of 25 November 2020 on
the Member States of judicial and exirajudicial documents in civil or commercial matters (service of
ents)

OJ L 405 2122020 p 40

1 should be sent
jocument and in any event within seven days of receipt

This acknowledgment of
possible after recaipt of f

h the decentralised |T system of otherwise as soon as

Reference No of the transmitting agency:

Auto save

Figure 139: SoD Form H: draft form

Jeff1 Civi Civ2 All
Lmancwa ) g

u':, )

(2) Complete all mandatory fields, save your data and click Send button on the action bar.
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Figure 140: SoD Form H: upload document

(3) Click on Upload document.

Figure 141: SoD Form H: download, sign and upload a document

(@) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 142: SoD Form H confirmation pop-up

() Close confirmation pop-up.

Figure 143: SoD Form H sending

(& Click Send.

7.5.5. Forward SODB

To forward a SODB request to another Executing Authority an assigned user should:
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Commission

"8 Automatic transiation g

SODB_Translations fekaibacon +

OARD

7 KA

SODB  SODB-PL-CZ-2024-10-16-0001-1 ® Comment & Download

UED REQUESTS

Create Form C

REQUESTS
=rVEE overview f“j"""‘?‘ ,  Event&Message Timeline eTranslations

[ ora n  Forward + Create Notice of retransmission

B STATISTICS ISSUING STATE mm Republic of Poland EXECUTING STATE B C = Send other information

o DownLoADS ACCEPTED LANGUAGES (CS)(| M Close acase
ISSUING AUTHORITY GA-CIV-1 CIVIL Ministerstwo Sprawlediiwosci (Departa =N

EXECUTING AUTHORITY  CA-CIV-1 Krajské statni zastupitelstvi Usti nad Lab...

@ status  (EEETED G LINKED CASES + Add ca
Request started on 1611012024 No cases linked
«§ ASSIGNED USERS 3] Disply roles | | o Edituser

Figure 1 44: SODB: Workﬂow dropdown list — Forward + Create Notice of
retransmission

(D Click Workflow > Forward + Create Notice of retransmission.

Forward + Create Notice of retransmission X

£ SENDER 2 RECIPIENT

m Auth2 The Authority to which the case is transmitted

address N
¢ 12345 undefined e [ Choose authority

. 12345678
18 4356789
=

£ cCancel

Figure 145: SODB: Forward + Create Notice of retransmission pop-up window

(2) Click Choose Authority button.
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Search for competent authority X
SEARCH CRITERIA -
Name
:
+ Show search filters o X Clear all filters
SEARCH RESULTS
Name Municipality
Auth S2AT1 5]
Auth S2AT2 5]
Auth S2BE1 e E
Auth.S2BE2 [(E]
Auth.S2BG1 (2]
Auth 2862 5]
Auth.S2CV1 5]
Auth.520Y2 =]
Auth.$2CZ1 (2]
Auth S2CZ2 5]
This Competent Authority data has been kindly provided by EJN Atlas

Figure 146: SODB forward: Searching for an appropriate requested authority

(3) All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand and
use search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority X
A
SEARCH CRITERIA
0
8
= Hide search filters X Clear all filters
Municipality Postal Code

praha e

Address

SEARCH RESULTS

Name Municipality

(CZ(2) Krajske statni zastupitelstvi Praha Praha 1 &=
(CZ(6) Krajské statni zastupitelstvi Praha e Praha 1 (=]
CZ(7) Krajské statni zastupitelstvi Praha tb Praha 1t =]
HU(3) Krajské statni zastupitelstvi Praha tb Praha 1t (=]
HU(4) Krajské statni zastupitelstvi Praha Praha 3 @3
o
This Competent Authority data has been kindly provided by EJN Atlas

Figure 147: SODB forward: Searching for an appropriate requested authority — search
results

(5) Optional fields can be filled in with already known authority details such as
Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.
(@) Select Authority from the list of results by clicking a radio button.
Click Select.

After selection, ‘Forward + Create Notice of retransmission’ pop-up window will look like
the screenshot below:
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Forward + Create Notice of retransmission

4 SENDER

m Auth2
address
12345 undefined
. 12345678
1B 4356789
=

Q Attach Document

Q RECIPIENT

m Auth3
address
12345 undefined
& 12345678
18 4356789
=

e C' Change

€ Cancel

Figure 148: SODB: Forward +

Create Notice of retransmission pop-up window and

filled in data of the appropriate requested authority

(9) Click Send button to forward the request.

European
Commission

SODB_Translations

«d Send & Get PDF/ Print

NOTICE OF RETRANSMISSION OF
REQUEST AND DOCUMENT TO THE
APPROPRIATE REQUESTED
AUTHORITY

1. APPROPRIATE REQUESTED
AUTHORITY

Figure 149:

== JUstice Digital EXchange System (JUDEX)

SODE  SODB-PL-CZ-2024-10-16-0001-1 @

Overview @"”I‘E N“":ﬂ,ffﬁ”“"‘l!‘""" Event & Message Timeline  eTranslations

@ Attach Document

Jeffi Civi Civ2 All
e ) @

e T

@ Automatic transiation

L

National Case No. |

&, Download Workflow

+ Validation chack DRAFT

NOTICE OF RETRANSMISSION OF REQUEST AND DOCUMENT TO THE APPROPRIATE REQUESTED AUTHORITY*

The request and document were forwarded 1o the following requested authority, which has territorial jurisdiction to
serve it

Reference No of the transmitting agency:

nie padiega tlumaczer

Reference No of the requested authority: *

Addressee: *

Aulo save

SODB: Notice of retransmission

Notice of retransmission tab with filled in data of the appropriate receiving agency will

be displayed.

@D Fill in Notice of retransmission and click Send button on action bar to send the Notice
of retransmission to Issuing Authority.

Page 119/276




REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

Send Notice of retransmission

Do you want to send Notice of retransmission?

No Yes

Figure 150: SODB: Sending Notice of retransmission

7.5.6. Terminate a process upon withdrawal of the request

If you receive a Withdrawal request from the Issuing Authority, then you should abort all
ongoing actions and send confirmation to Issuing Authority. The SoD status will be
changed to Withdrawn.

i:{-* fropean | wam JUstice Digital EXchange System (JUDEX) ; ‘,.,,J?"“J"‘h‘i',v?_“"o =
L E ommission <

M Automatic translaton @ (42

SODA  SODA-PL-CZ-2024-10-28-0002-1

te
°
e

overview  FormA jrormD ,  Withdrawal @ gyent s Message Timeline  eTranslations

[2) orarTs
TATISTICS © Create acknowledgement
& vownoans

REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY *
TRANSMITTING AGENCY

DATE AND REASON OF WITHDRAWAL Reference No of the transmitting agency:

Attachments
CONTACT PERSON

Token.pdf

Reference No of the receiving agency: * 29/10/2024 1255
v
1
Token.xml

Addressee: *
20/10/2024 12:55
v

Document.xmi

Figure 151: SODA Create withdrawal acknowledgement

(D Click Create acknowledgement on the action bar.
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test

SODA  SODA-PL-CZ-2024-10-28-0002-1

WITHDRAWAL ACKNOWLEDGEMENT

Withdrawal o w""""!’:lff}f}’:"“’j‘f:“"""“ Event & Message Timeline

alidation check

WITHDRAWAL ACKNOWLEDGEMENT =

CONFIRMATION OF WITHDRAWAL

Reference No of the transmitting agency

Jeff Civl Civ2 All 0 m

Aulo save (I

Figure 152: SODA complete and send withdrawal acknowledgement

(2) RI creates a new tab: Withdrawal Acknowledgement.

(3 Complete and send the withdrawal acknowledgement by clicking Send on the action

bar.

The process of creating withdrawal acknowledgement is the same for SODA and SODB.

7.6. Deadlines execution

7.6.1. Deadlines execution SODA

This feature shows whether:

1. Manual SoD Form D (Acknowledgement of receipt) or SoD Form H
(Acknowledgement of receipt by the appropriate receiving agency having
territorial jurisdiction to the transmitting agency) has been sent within seven days

of the SoD Form A receipt.

2. SoD Form K (Certificate of service or non-service of documents) has been sent

within thirty days of the SoD Form A receipt.

7.6.2. Deadlines execution SODB

Currently, no deadlines for SODB instrument implemented.
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7.6.3. Viewing deadline information in the Dashboard tab

F-’-V uropesn | wem JUslice Digital EXchange System (JUDEX)

My Dashboard

- Last edited case:

o1 DES_ WIF_04_TC_62 ewscuted at: MAOZ23 0832

S17R_13.TC_28 excouted at: 21092023 17318

a1 DES_WIF_04_TC_0% o M2 W4

ot DES_WIF_03_TC_1{7 o AMmnnH

(T T TR TR TR TR T 4

o1 DES_WIF_D8_TC_31 executed st: AN2023 1022

AN AN AN AR AN A AR

ooooooo0o000

executed ot VN 20731634

Figure 153: Viewing deadline information in the Dashboard tab

(D Cases with an overdue deadline (one or many) are marked with a red dot. A deadline
that expires on todays’ date is also leading to the case being displayed with a red dot.
7.6.4. Viewing deadline information in the Issuing Requests tab

Two tabs provide information:

(D My Issued Requests: list of all issued open cases.

(2) Deadlines: list of all deadlines for a case, both upcoming and overdue.

pee | wm JUstice Digital EXchange System (JUDEX) nv— o ¥ ]

request Issued Requests

torance numbar of Natonsl Case Numear

r
i

Type

TR TN TN T

DES_WT_01.7C

LARLARLANL AL AL AL AL AN AN

Solonkum fest DES._WF_02_TC_06 oxecutod ak: 23412023 1534

¥f 0O DD OD OO0 O0 a0 o

Figure 154: Viewing deadline information in the Issuing Requests tab
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My Issued Requests Tab: similarly to the dashboard, overdue cases or cases for which a
deadline is due today are marked with a red dot.

Click Deadlines: a list of all overdue and upcoming deadlines is displayed by default. The
overdue or those with a deadline due today are marked in red.

f;- 8 European | == JUstice Digital EXchange System (JUDEX) SeDAuther1 Cal 0 (En]

National Case No.

SOD Form H
SOD Form K

SOl orm

o

Figure 155: Deadline information in the Issuing Requests tab

(D Due date: displays the deadline date.
(2) Expected Response: indicates what response subject to a deadline is expected.
Filtering possibilities are provided to narrow down the list of cases displayed.

(3) Expected Response: 3 tick boxes allow the search on a specific deadline. Depending
on the selection, a particular subset of cases is returned. It is possible to select several
response types at the same time.

(@) Deadlines: by default, all deadlines are shown when entering this tab. Three tick boxes
allow the search to be narrowed down to either only upcoming or only overdue ones.

() Click Apply to activate the filter.
(6) Click Clear all filters to revert to the default display mode (All).

(@) Clicking the arrows enables switching to next or previous pages.

7.6.5. Viewing deadline information in the Received Requests tab

Two tabs provide information:

1. My Received Requests: list of all received open cases.
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2. Deadlines: list of all deadlines, both upcoming and overdue

The same functionality is provided as for the issued cases (Overdue marking, filtering).

7.6.6. Viewing deadline information on case level via Overview tab

As soon as the case is issued, two relevant deadlines are displayed on the Overview Tab.
This is applicable to both issued and received cases.

The main difference being here that on Issued cases, in case a forward occurred by the
initial Executing Authority, deadlines are displayed next to each other for all authorities
involved.

E DUE DATE
Form D: 02/05/2024 00:00
Form K: 25/05/2024 00:00

Figure 156: Viewing deadline information on case level in the Overview tab

7.6.7. Manual deadlines management SoD

The deadlines can be manually managed due to exceptional circumstances by the
Supervisor who is assigned to the authority where the case belongs. In order to manage the
deadline manually, the user should:

1. Open the Overview tab.

E DUE DATE | Manage deadlines

Form M: 16/01/2025 v

Figure 157: Manage deadlines
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2. In section ‘Due date’, click the edit icon.
3. The RI displays the following screen:

Manage deadlines
Authority name
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 158: manual deadlines management

Deadline type Deadline date

Fulfilled on

Form B 23/12/2024

=

da/mmiyyyy

15/01/2025

@

da/mmiyyyy

£l

16/03/2025

Bl

dd/mmiyyyy

‘ 16/03/2025

16/03/2025

o]

| dd/mmiyyyy

dd/imm/iyyyy

Cancelled

O

User can manage deadline dates or mark fulfilled on or mark ‘cancelled’.

Once the updates are done, a user should click on ‘Save changes’ button.

The RI saves updates and closes the pop-up.
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8. TAKING OF EVIDENCE

8.1. Introduction

A Taking of Evidence (ToE) is a cross-border cooperation between the courts of the
Member States in the taking of evidence in civil or commercial matters [AD.2].

The ToE may also be issued to the central body or the competent authority to request for
the direct taking of evidence. The central body or the competent authority may assign a
court of its Member State to take part in the direct taking of evidence in order to ensure
that this Article is properly applied and that the conditions under which the direct taking
of evidence is to be carried out are compliant with.

8.1.1. Overview

The process between creating a new case and sending it occurs in the Internal Workflow.
During that process, the case is accessible only for authorized users from your Issuing
Authority.

When all steps of Internal Workflow are completed, the case can be sent to a chosen
Executing Authority.

The process of communication between Issuing Authority and Executing Authority occurs
in the External Workflow.

8.1.2. High Level End to End Process

1. A competent authority creates the ToE.

The ToE request is reviewed by a user with Reviewer role.

The ToE is being sent to an appropriate Executing Authority in another Member
State.

Communication between Issuing and Executing Authorities takes place.

W N

The receipt of the ToE request is confirmed within seven days.

A decision is provided within ninety days of ToE receipt.

The case can be withdrawn by Issuing Authority, and/or forwarded by Executing
Authority to another Competent Authority for full ToE execution.

N o,k

Page 126 /276



REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

8.2. Create ToE

8.2.1. Initiate a request creation

8.2.1.1. Starting a new case - TOEA

Steps below are applicable to users with ‘Author’ role.

To begin a process of requesting for the taking of evidence, create a new case.

5—_’-5 gwosewn | m JUstice Digital EXchange System (JUDEX)

..........

in u
r

2450 et

Figure 159: ‘Start new request’ button

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request*

TOEA Taking of evidence (Form A) 9

Subject of Request*

TOE A test (3]

Figure 160: ToE: Selecting the request type and entering the request subject

(@ A pop-up window will appear. Select TOEA from the Type of request dropdown list.
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(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x button

at the top right corner of the pop-up.

Figure 161: ToE Form A sections

(@) A new draft will be created and displayed with Form A ready for completion.

(5) Complete sections 1-13 and Signature and Date section of Form A by using the List
of Sections menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

8.2.1.2. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.
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European
Commission

== JUstice Digital EXchange System (JUDEX)

TOEAtest #
TOEA
N Form A
Overview 25/10/2024 12:30

& GetPDF !/ Print Ry Attach Document

1. INITIAL SECTION
2. REQUESTING COURT
3. REQUESTED COURT

4_IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

6. AGAINST THE
DEFENDANT/RESPONDENT(S)

7. REPRESENTATIVES OF
DEFENDANT/RESPONDENT

Event & Message Timeline

CA-CIV-1 Krajske

eTranslations

"B Form Translation

3. REQUESTED COURT
If a country is ot present on the below lst, it might not accept this type of request. Please check the
reason on this page:
Mtips fie-justice europa ew38581/ENAaking_evidence recast

Country: *

Figure 162: ToE Form A section 3. REQUESTED COURT

== JUstice Digital EXchange System (JUDEX)

TOEA test #

1. INITIAL SECTION
2. REQUESTING COURT
3. REQUESTED COURT

4. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

6. AGAINST THE
DEFENDANT/RESPONDENT(S)

7. REPRESENTATIVES OF
DEFENDANT/RESPONDENT

TOEA o . P L ] " &
Overview A s Event&Message Tmeline  eTranslations
& Get PDF / Print @ Attach Document + Vaidation check " Fom Translation

3. REQUESTED COURT

If & country is not present on the below list, it might not accept this type of request. Please check the
reason on this page

hips ie-i europa ew38581/ENtaking

Country: *

Republic of Poland ~

34. Name: *

Civ1 Civz All
e § N

National Case No. | 4

Jeff1 Civi Civ2 All
e can € g

National Case No +

B Choose authority a

Figure 163: ToE Form A: Selecting an Executing Authority
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(D Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 164: ToE Form A: Searching for a requested court

(2 To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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X
Please enter required params: 8
postal code: *
praha
SEARCH RESULTS
RECEIVING AGENCIES
No Search result

CENTRAL BODY

Name Municipality

CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &

CZ(2) Krajské statni zastupitelstvi Praha Praha 1 5]

CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

Figure 165: ToE Form A: Searching for a requested court — search results
(3 Select Authority from the list of results by clicking a radio button.
(3 Click Select.
8.2.1.3. Starting a new case — TOEL
Steps below are only applicable to users with ‘Author’ role.
To begin a process of requesting for the direct taking of evidence, create a new case.
wopesn | mm JUstice Digital EXchange System (JUDEX) ,g..,do @

in u
r
00

250 retost

Figure 166: ‘Start new request’ button

(D Click Start new request button in the left-hand menu.
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Prepare request

Start a new request

Type of Request*

TOEL Direct taking of evidence (Form L)

Subject of Request*

ToEL test]

Figure 167: TOEL: Selecting the request type and entering the request subject

(2 A pop-up window will appear. Select TOEL from the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x” button
at the top right corner of the pop-up.

ma b by | i JUsbce Digal EXchange System (JUDEX

5 Yy
TOELest # T
= 8 Do Lo Cepy Cane & Diowica ke

Figure 168: ToE Form L sections

(@) A new draft will be created and displayed with Form B ready for completion.

(5 Complete sections 1-12 and Signature and Date section of ToE Form L by using the
List of Sections menu.
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NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

8.2.1.4. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

-

=

’- t [—— == JUstice Digital EXchange System (JUDEX) oo e vt iz 0 (=]

Commission

= ™8 Automatic transiaion @) ﬂ__s
-

TOEL 1y Delete Ca: & Commer & Downloar Workfiow ~ | €
Overview . FormL  Eyents Message Timeline  eTranslations
51102024 1238
& Get PDF / Print Q@ Atlach Document « Validation check B Form Translation
1-2. INITIAL SEGTION 4. CENTRAL BODY/COMPETENT AUTHORITY OF THE REQUESTED STATE*

3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT If & country is not present on the below list, it might not accept this type of request. Please check the
AUTHORITY OF THE REQUESTED reasan on this page
STATE

hitps Jle-justice europa ew 3858 1/ENtaking_evidence recast

5. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S) Country: *

6. REPRESENTATIVES OF THE e
CLAIMANT/PETITIONER

7. AGAINST THE
DEFENDANT/RESPONDENT(S)

8. REPRESENTATIVES OF

Auto save il m
Figure 169: ToE Form L section 4. Central Body/ Competent Authority

25;-* European == JUstice Digital EXchange System (JUDEX) . c;g;w;_mO (=]

Commission

f§ Automatic transiaton @ AP

TOEL 1 Delete Case py Cas ® Comment & Download Workfiow v | €
overview ,, FOML _ Eyent 8 Message Timeline  eTranslations

& Get PDF / Print R Attach Document + Validation check " Form Translation

1-2. INITIAL SECTION 4. CENTRAL BODY/COMPETENT AUTHORITY OF THE REQUESTED STATE*

3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT fa country is not present on the below lisl, it might not accept this lype of request. Please check the
AUTHORITY OF THE REQUESTED reason on this page
STATE
hitps Ve-justice europa ew38581/ENNaking_avidence recast
5. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S) Country: *
6. REPRESENTATIVES OF THE Republic of Poland v

CLAIMANT/PETITIONER
4.1, Name: *

7. AGAINST THE _
DEFENDANT/RESPONDENT(S) 8 Choose authority

8. REPRESENTATIVES OF

Figure 170: ToE Form L: Selecting an Executing Authority
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(D Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 171: ToE Form L: Searching for a Central Body/ Competent Authority

(2 To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:
postal code: *

praha

SEARCH RESULTS
RECEIVING AGENCIES

No Search result

CENTRAL BODY
Name Municipality
CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &
CZ(2) Krajské statni zastupitelstvi Praha Praha 1 =
CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

4

Figure 172: ToE Form L: Searching for a Central Body/ Competent Authority — search
criteria

(3 Select Authority from the list of results by clicking a radio button.

() Click Select.

8.2.1.5. Starting a new request — TOEX
Steps below are only applicable to users with ‘Author’ role.

To begin a process of an exceptional case, create a new case.

E ! uropean JUstice Digital EXchange System (JUDEX
e J ae System (UDE

reo- WY My Dashboard

Last edited cases

L}
[

2450 rasent

Figure 173: 'Start new request’ button

(D Click Start new request button in the left-hand menu.

Page 135/276




REFERENCE IMPLEMENTATION
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

Date 2026-02-23

Prepare request X
Start a new request
Type of Request *
TOEX Exceptional taking of evidence 9 v
Subject of Request * -
(246]

TOEX test e

System Case Number is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Figure 174: Create new TOEX request

(2 A pop-up window will appear. Select “TOEX Exceptional service of documents’ from

the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button

at the top right corner of the pop-up.

E_-?‘ European | == JUstice Digital EXchange System (JUDEX)
=l = Commission

Overview = TOEX | Event& Message Timeline  eTranslations

Q Attach Documant B Form Translation

Competent authorities *
Issuing State

Czech Republic
Executing State

Select executing stale

Message *

Figure 175: TOEX draft request

TOEX o & Download 1 Delete Case

Jeff1 Civ1 Civ2 Al
- Oo

National Case No. | + -

4 Comment Workflow v

v

(@) A new draft will be created and displayed with TOEX ready for completion.
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8.2.1.6. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ role.

E guropean | == JUstice Digital EXchange System (JUDEX) s e ?1\:1‘?:’2}\“0 [e]

M Automabic translation @ &)

TOEX test # National Case No. | + 4=
TOEX & Download 1 Delete ® Cor -

Overview TOEX | Event & Message Timeline  eTranslations

@ Attach Documant "R Form Transtation
Competent authorities *

Issuing State

Executing State *

Select executing state

v

Auto save Gl | |
Figure 176: TOEX selecting executing state
(D Select Executing State from the list.
E B ciropen | == JUstice Digital EXchange System (JUDEX) e et 12_3_\‘11.[3iv2_.mlo o]
B Auomalcbansiaton @) K2
TOEX test # National Case No. | 4 -
TOEX & Downloa @ Delete Case -

Overview  TOEX  Event& Message Timeline  eTranslations

@ Attach Document "R Form Translation

e B m 0 v W

Competent authorities *

Issuing State

Executing State *

Republic of Poland -

Executing Authority *

Message *

Ao save )

Figure 177: TOEX: selecting executing authority

(2) Click Choose Authority button.

For selection of the executing authority of exceptional cases, the RI displays all authorities
that have a relevant instrument assigned in CDB (for TOEX instrument TE — service of
documents - is relevant) in the chosen Executing State. The user selects the correct
Executing Authority from the list (filters can be used for easier selection).
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Search for competent authority X

SEARCH CRITERIA

Name

all ]

SEARCH RESULTS

Name Municipality

O CA-CIV-2 Krajské statni zastupitelstvi Praha Usti nad Labem &=
O CA-CIV-3 Krajské statni zastupitelstvi Praha tb Usti nad Labem &=

) CA_CINLA Kraicka statni zactinitalethsi Praha 1leti nad 1 aham

Figure 178: TOEX searching for executing authority

(3 Select Authority from the list of results by clicking a radio button.
() Click Select.

After choosing Executing Authority:

(5 Type a free form message (mandatory field) and attach documents (optional).

NOTE: TOEX case can be sent only by a user with Sender role. If the user with an Author
role who initiated the ToE does not have additional Sender role, then the Author should
assign a Sender or ask Supervisor for adding the Sender.

The TOEX does not have SIGNATURE AND DATE section. A user can attach a signed
document via Attach Document button from the action bar (optional).

The TOEX cannot be forwarded or withdrawn.

8.2.1.7. Mandatory fields

All mandatory fields must be filled in before the ToE can be electronically submitted.
These mandatory fields are checked by a validation check. This validation consists of set
of syntactical and semantical validations of the data contained in the form. A check is
performed to verify that all required (mandatory) fields of ToE Form A or Form L have
been filled. You can trigger validation manually at any time, while you edit a Form A or
Form L.

Page 138 /276




REFERENCE IMPLEMENTATION Date 2026-02-23
Version: 2.7 Service of Documents & Taking of Evidence
User Manual

To trigger validation:

Figure 179: ToE Form L validation

(D View an edited case and select Form A/ Form L tab.

(2) Click Validation check.

= JUstice Digital EXchange System (JUDEX) s T GV 2 AN 0 (e]

M Avomatic transistion @) 420

=

TOEL 1@ Delete Ca py Cas ® Comment & Download Workliow ~ €
N Form L
Overview 25110/2024 1238 Event & Message Timeline  eTranslations
& Gt PDF / Print Ry Attach Document w Validation check "B Form Translation
1-2. INITIAL SECTION o REQUEST FOR DIRECT TAKING OF EVIDENCE*

3. REQUESTING COURT

ion (EU) 202001783 of the European Parliament and of the Council of 2.
n the courts of the Member Stales in the taking of evidence in civil o co

4. CENTRAL BODY/COMPETENT °
AUTHORITY OF THE REQUESTED
STATE

2
matters (taking of eviden:

QJL405 21220200 1.

5. IN THE CASE BROUGHT BY THE o
CLAIMANT/PETITIONER(S) 1. Reference No of the requesting court: *

6. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

2. Reference No of the central body/competent authority:
7. AGAINST THE

DEFENDANT/RESPONDENT(S)

Figure 180: ToE Form L mandatory fields

Autosave Wi ‘

(3) Validation will be performed and the toast notification (warning or success) will be
displayed. If there are validation errors, fields and sections containing errors will be
highlighted in red colour.

8.2.1.8. Pushing a case to the next step

Steps below are applicable to users with ‘Author’ and/or Supervisor role.
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;E-f- foropesn | mam JUstice Digital EXchange System (JUDEX) e e cfﬂ.r-i'z‘m‘o (=]

W Automatic translation @) A2

TOEL test # National Case No + -
TOEL 1 Delete Cas y Case ® Commenf & Workfiow ~ €9
3>
_ A Send fo review
= Overview . ,F’f:'ﬂ';‘ - Event & Message Timeline  eTranslations
@ & Get POF / Print Ry Attach Document « Validation check "W Form Translation
=
& 1-2 INITIAL SECTION SIGNATURE AND DATE*

3. REQUESTING COURT

Done at: *
4. CENTRAL BODY/COMPETENT £
AUTHORITY OF THE REQUESTED
STATE
Date: *
5. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S) 25/10/2024 @
6. REPRESENTATIVES OF THE Please remember to sign and stamp (if available) this form once it has been printed

CLAIMANT/PETITIONER

7. AGAINST THE
DEFENDANT/RESPONDENT(S)

8. REPRESENTATIVES OF
Figure 181: ToE Form L send to review

(D In the edited case click Workflow > Send to review:

e A toast notification (success) will show up in the bottom.

e A new timestamp: ‘Ready to review’ will show up on the Event & Message
Timeline.

e If you have no other roles except Author, the workflow button will be disabled, as
there are no other actions that can be performed.

8.2.1.9. Review

The next step in the workflow of a case is to review it and mark it as ‘Positively Reviewed’
or return it for amendment, or to reject completely if needed. Edition of an ToE is also
possible.
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Steps below are applicable to users with ‘Reviewer’ role.

European
Commission

m

== JUstice Digital EXchange System (JUDEX)

Jeff1 Civ1 Civ2 All 0 m

W Auomalicransistion @ A

© S TOEL test National Case Mo. | -
TOEL i} - & Download Workllow ~ €
- Accept Review
Overview ‘FT'TL 45  EventdMessage Timeline  eTranslations
« Reject
ISSUING STATE M Czech Republic EXECUTING STATE s Republic of Poland
A Retur for

ISSUING AUTHORITY

Mo attack

& Jeffi Civi Civz All

CA-CIV-1 Krajské statni zastupitelstv( Usti nad Labem EXECUTING AUTHORITY

O status CEHNACLETED G, LINKED CASES
Request started on 25M0/2024 No cases linked
Latest update on 261072024

«§ ASSIGNED USERS

CA-CIV-1 Krajské statni zastupitelstvi sti nad Labem

@ ATTACHED DOCUMENTS

W'Figure 182: ToE Form L: accepting review

(D In a reviewed case click Workflow > Accept review:

CA-CIV-1 CIVIL Ministerstwo Sprawiediwosci (Departament Ws

+ Add ca

(&} ) +

e A new timestamp: ‘Positively Reviewed’ will show up on the Event & Message

Timeline.

e If you have no other roles except Reviewer, the workflow button will be disabled,
because there are no other actions for you to perform.

= 3 European
Commission

@ Start new request

== JUstice Digital EXchange System (JUDEX)

& Jeffi Civi Civz All

Figure 183

TOEL test
TOEL @ L
overview ,_ FOML  Event& Message Timeline  eTransiations
ISSUING STATE - Czech Republic EXECUTING STATE
ISSUING AUTHORITY CA-CIV-1 Krajské stétni zastupitelstvi Usti nad Labem EXECUTING AUTHORITY
@ STATUS 9 LINKED CASES
Request started on 25/10/2024 No cases linked
Latest update on 2611012024

=3 ASSIGNED USERS

CA-CIV-1 Krajské staini zastupitelstvi Usti nad Labem

% ATTACHED DOCUMENTS

. ToE Form L: ‘Positively reviewed’ status

Jeff1 Civ1 Civ2 All
el o N

mm Republic of Poland

CA-CIV-1 CIVIL Ministerstwo Sprawiediwosci (Departament Ws

+ -

[
&
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Alternatively:
1. Click Workflow > Return for amendment and enter optional message - the case

will go back to a draft editable by Author role. The Author will have to make
amendments and click again Workflow > Send to review.

Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.

Reviewer is also able to edit a case.

8.2.1.10.Signature step

The next step in the workflow, after positively reviewing, is to add a signature to ToE Form

A/ ToE

Form L. Edition of the ToE request is also possible.

Steps below are applicable to users with Sender role.

®

C.

Jeff1 Civ1 Civz All
e o N -]

TOEL test

TOEL

Overvie:

ISSUING STATE EXECUTING STATE

ISSUING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem EXECUTING AUTHORITY

@ STATUS 9 LINKED CASES

POSITIVELY REVIEWED

251012024 ases linked

251012024
=5 ASSIGNED USERS

& Jeffi Civi Civz All CA-CIV-1 Krajské statni zastupitelstvl Usti nad Labem

@ ATTACHED DOCUMENTS

F igure 184: ToE Form L: preparation for signature

In a reviewed case click Workflow > Preparation for signature:

Click Workflow > Return for amendment - the case will go back to a draft
editable by Reviewer role. The Reviewer will have to make amendments and click
again Workflow > Accept Review.

Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.

Sender is not able to edit case.
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== JUstice Digital EXchange System (JUDEX)

TOEL test

TOEL M Delele Case Copy Case

overview . FOML  Eyent 8 Message Timeline  eTransiations

ISSUING STATE s Czech Republic EXECUTING STATE

ISSUING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvl Usti nad Labem EXECUTING AUTHORITY

@ STATUS B LINKED CASES

Request started on: 26/10/2024 No cases linked

Latest update on’ 261102024

=5 ASSIGNED USERS

Name Aoy

& Jefft Civi Civz AN GA-CIV-1 Krajské stétni zastupdelsti Usti nad Labem

@ ATTACHED DOCUMENTS

Nn attachmants vat

Figure 185: Signing ToE Form L

@ After the user clicks Sign in Workflow, then the RI displays a pop-up window.

Jeff1 Civi Civz All
L o N
M Automatic ranslation @ A

Watonal Case No. | = -

o Comment & Dogagad Workflow ~ | €%
(> P

mm  Republic of Poland
CA-CIV-1 CIVIL Ministarstwo Sprawiediiwosci (Departament Ws

= #ad case link

(&} Dpiay roies + Eotusers

Figure 186: ToE Form L download and upload signed document

(3 To download and upload ToE Form A/ ToE Form L request, follow the steps described
in ‘Sign chapter’.

Sending Form L:

The last step of internal workflow is to send the case to the selected Executing Authority.

Steps below are applicable to users with ‘Sender’ role.
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(D Open a case.

Q‘ == JUstice Digital EXchange System (JUDEX) RPN
Start new request TOEL test National Case No. | +

TOEL B Delete Case py Case - meni & Download Worklow ~ | €
overview ,_ FOML ' Eventa Message Timeline  eTranslations o A e
ISSUING STATE M Czech Republic EXECUTING STATE mm Repubiic of Poland
ISSUING AUTHORITY CA-CIV-1 Krajské staini zastupielstvi Usti nad Labem EXECUTING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediwosci (Departament Ws
O sTatus €D G LINKED CASES + A
Raquest started on 26M0/2024 No cases linked
Lates! update on 25M0/2024
« ASSIGNED USERS @) Ospley s | | + Ea
A. Jeffi Civd Civ2 All L:,A—C V-1 Krajské statni zastupitelstvi Usti nad Labem

@ ATTACHED DOCUMENTS

Figure 187: Sending ToE Form L

() Click Workflow > Send

(3 System sends ToE Form A/ ToE Form L and confirmation message appears.

g_i;{- * wropean | wm JUstice Digital EXchange System (JUDEX) e o T CIv1 Civ2 A O o]
= B Automatic translaton @) k2
TOEL test National Case Nc + -
= - TOEL py Case ® Comment & Downloa o

overview , Forml

Event & Message Timeline e Translations

ISSUING STATE B Czech Republic EXECUTING STATE mm Repubiic of Poland

ISSUING AUTHORITY CA-CIV-1 Krajské staini zastupitelstvl Usti nad Labem EXECUTING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departament Ws
O satus D % LINKED CASES + 4
Request started on 2651072024 No cases linked

Laltest updale on: 25/10/2024

3 ASSIGNED USERS @} osplay res | | 4

.‘ Jeff1 Civi Civ2 All :A[,\J: 1 Krajské staini zastupitaistvi Usti nad Labem

° Success x
Q ATTACHED DOCUMENTS P ———

No attachments vt

Figure 188: Sending ToE Form L: Confirmation message
The system will perform a validation check. If validation is performed successfully, the

case will be sent, and the status will change to ‘Issued’.

Exceptions: Sending error — in this situation a user with Sender role will be able to resend
a request to Executing Authority using a Resend button on the Timeline.
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After sending a TOEA request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

Create Form N

Create Form F

Withdrawal

Send other information
Close a case / Reopen a case

After sending a TOEL request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

Create Form N

Create Form F

Withdrawal

Send other information
Close a case / Reopen a case

Please keep in mind, that the content of the Workflow menu is changing according to the

status o

f the ToE.

Workflow State: ISSUED (Open)

TOEA-PL-CZ-2024-03-14-0001-1

Create Form N

Form A

Overview

ISSUING STATE

ISSUING AUTHORITY Auth1 EXEGUTING AUTHORITY Auth2

Event & Message Timeline
03/202412:45 Create Form F

mm Republic of Poland EXECUTING STATE I Czech Republic @  Withdrawal

= send other information

B Closeacase

© Status | 1SSUED % Linked cases + Add case link

Request started o

Latest update on:

o 14/03/2024 12:42 No cases linked

14/03/2024 12:45

Figure 189: TOEA Workflow State: ISSUED (Open)
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TOEL-PL-CZ-2024-03-21-0001-1

FormL
Overview Event & Message Timeline
21/03/2024 13:38

ISSUING STATE mm Republic of Poland EXECUTING STATE
ISSUING AUTHORITY Auth1 EXECUTING AUTHORITY
O Status | 1SSUED % Linked cases
Request started on: 21/03/2024 1224

No cases linked

Latest update on: 21/03/2024 13:38

D Czech Republic

Auth2

Desision:

Figure 190: TOEL Workflow State: ISSUED (Open)

Workflow State: CLOSED

== JUstice Digital EXchange System (JUDEX)

European
Commission

o A

TOEA-PL-CZ-2024-03-21-0001-1

Downloads Overview Event & Message Timeline

ISSUING STATE mm Republic of Poland EXECUTING STATE
ISSUING AUTHGRITY Authl EXECUTING AUTHORITY
@ Slalus | coseo % Linked cases
Request started on 21/03/202412:03

No cases linked

Latest update on: 21/08/2024 1619

I Czech Republic

Auth2

Figure 191: TOEA Workflow State: CLOSED

== JUstice Digital EXchange System (JUDEX)

European
Commission

TOEL-PL-CZ-2024-03-21-0001-1

Overview Event & Message Timeline

[SSUING STATE = Republic of Poland EXECUTING STATE
ISSUING AUTHORITY Authl EXECUTING AUTHORITY
@ Status | cLosep % Linked cases
Request started on 21/03/202412:24

No cases finked

Latest update on 21/03/2024 16715

I Czech Republic

Authz

Figure 192: TOEL Workflow State: CLOSED

Create Form N

Create Form F

@ Wwithdrawal

% Send other information

Close a case

+ Add case link

@ Delete Case

= Send other information

&= Reopenacase

@ Deles

= Send ofner information

& Reopenacase

@ Displayroles 4 Edit users
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8.3. Withdraw TOEA

| == JUstice Digital EXchange System (JUDEX)

ToE A test

TOEA-PL-CZ-2024-03-21-0001-1

X Form A
Overview et Event & Message Timeline
1SSUING STATE = REpUBIIC of Poland
ISSUING AUTHORITY Authl

© Status | 1SSUED

21703/2024 1203

21/03/2024 1620

EXECUTING STATE

EXECUTING AUTHORITY

% Linked cases

Mo cases linked

Figure 193: Withdraw TOEA

(D Open a case.
(2) Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form.

== JUstice Digital EXchange System (JUDEX)

ToE Atest

TOEA-PL-CZ-2024-03-21-0001-1

Form A Withdrawal X
Overview 1610 a1osrma1ass | EVeTt&Message Timeline
A send "y Attach Dacument w Validation check

1-Z. INITIAL SECTION 1-2. WITHDRAWAL *
3-5. DATE AND REASON OF WITHDRAWAL

6. CONTACT PERSON

2 Reference No of the requested court/central body/competent authority:

Iam Czech Republic

Auth2

Figure 194: Steps to withdraw a TOEA request

|
Test All Roles And Groups Assigned @ [}

© Create FormN

o Create Form F

@ Withdrawal

= Send other information

B Closeacase

4 Add case lin

(3) Complete all mandatory fields of Initial section, Date and Reason of withdrawal and
Contact person sections of Withdrawal Form by using the List of Sections menu.

() Click Send to send the Withdrawal Form to the Executing Authority.

(5) System displays a pop-up window. Click Yes to confirm that you want to send

Withdrawal Form.
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Send Withdrawal

Do you want to send Withdrawal?

Figure 195 TOEA: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

8.4. Withdraw TOEL

| =m JUstice Digital EXchange System (JUDEX)

TOEL TOEL-CZ-PL-2024-10-25-0001-1

Overview . Ff’"‘" Event & Message Timeline e Translations

ISSUING STATE B Czech Republic EXECUTING STATE

ISSUING AUTHORITY GA-CIV-1 Krajske statni zastuprtelstvi Usti nad Labem ACCEPTED LANGUAGES
EXECUTING AUTHORITY

© snanus EED G LINKED CASES

Request started on 2501012024 No cases linked

«§ ASSIGNED USERS

& Jefti Civi Civz All CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

@, ATTACHED DOCUMENTS

Figure 196: Withdraw TOEL

(D Open a case.
(2) Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form.

X
No Yes
Jett1 Civt Civz All 0 e ]
M Automatic transiation ) AR
National Case No. e -
] & D . o
B Create Form
Great F

mm Republic of Poland
®

CA-CIV-1 CIVIL Ministerstwo Sprawi

@ oepiay +
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== JUstice Digital EXchange System (JUDEX)

TOEL test

TOEL TOEL-CZ-PL-2024-10-25-0001-1

FormL Withdrawal

wwwwww 251012024 1323

Event & Message Timeline  eTranslations

o Send % Attach Document  w Validation check

1-2. INITIAL SECTION 1-2. WITHDRAWAL

3-5. DATE AND REASON OF
WITHDRAWAL

1. Reference No of the requesting court: *
6. CONTACT PERSON

e 2. Reference No of the requested courticentral bodylcompetent authority:

Jeff1 Civ1 Civ2 All
ol o -

8 Automatic translation @

7 Rl

National Case No. o

Autosave @

Figure 197: Steps to withdraw a TOEL request

(3 Complete all mandatory fields of Initial section, Date and Reason of withdrawal and
Contact person sections of Withdrawal Form by using the List of Sections menu.

() Click Send to send the Withdrawal Form to the Executing Authority.

(5) System displays a pop-up window. Click Yes to confirm that you want to send
Withdrawal Form.

Send Withdrawal

Do you want to send Withdrawal?

No Yes

Figure 198: TOEL: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.
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8.5. Execute ToE

8.5.1. Acknowledgement of Receipt TOEA

When Executing Authority receives TOEA request, it needs to send Acknowledgement of
receipt of a request for the taking of evidence.

Sending manual confirmation of the receipt (Form B) to the Issuing State is divided to two
(2) steps:

Step 1. Creating Form B:

(D View the incoming request.

g- S ur == JUstice Digital EXchange System (JUDEX) L T i1 Cluz Al O B
B Aulomatic yansiaton @ A
e TOEA test National Case No. | + -
;]
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 » ant & Dow Mow v | €@
>
_ Create Form B e
=) Overview FomA ®  Event&Message Timeline e Translations
B 24102024 1512 * Forward + Create Form G
= ISSUING STATE mm  Republic of Poland EXECUTING STATE Create Form D
& 0o e e & Croate Fom
1SSUING AUTHORITY GA-GIV-1 GIVIL Ministerstwo Sprawiediwosci (Departament Ws. ACCEPTED LANGUAGES (ESI(EN)(SK) et Fomm
EXECUTING AUTHORITY CA-CIV-1 Krajské stitni zastupitelst g Create Form H
reate Form
Q snus CEEEED Yo LINKED CASES @ Cieale Form J
Request started on 2411012024 No cases linked @ Create Form K

«§ ASSIGNED USERS

(8]
]

This list is empty

Figure 199: TOEA: Creating Form B: Acknowledgement of receipt

(2 Click Workflow > Create Form B.
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== JUstice Digital EXchange Sy:

European
Commission

stem (JUDEX)

Jeff1 Civ1 Civ2 All
L g -

=] % Auomatictransiaon €@ AV
© start new request TOEA authority National Case No. + -~
TOEA 'rcEA-PL-cz-zuuvwv?J-o:e & Comment &, Download orkfiow ~ | €
. Form A Form B FormF @
Overview o un00024 1422 | 2tomooa gy | EVent&Message Timeline  eTranslations
<A send & GetPDF/Print % Attach Document B Form Translation ~ +# Valigation check DRAFT

e

1-3. INITIAL SECTION

4. REQUESTED COURT

5. THE REQUEST WAS
RECEIVED ON

6. THE REQUEST CANNOT BE
DEALT WITH BECAUSE

SIGNATURE AND DATE

ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*

Article §(1) of Regulation (EU) 20201783 of the European Parllament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence
in civil or commercial matters (taking of evidence)

0J 1405, 2.12.2020, . 1

1. Reference No of the requesting court:

Aulo save

Figure 200: TOEA: Form B draft version displayed

(3) Form B draft version will be created and displayed.

(® While filling data in Form B sections, remember to save your data.

Sending Form B:

== JUstice Digital EXchange System

European
Commission

@ start new request

(JUDEX)

TOEA test National Case No. | -
B DASHBOARD
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 ® Comment &0 ! )
Overview JF"”“,A, . o f“{'f:‘l'?“ Event & Message Timeline e Translations
1 o Send X Gel PDF / Print @ Attach Document "B Form Translaion  «# Validation check DRA
1-3. INITIAL SECTION ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*
4. REQUESTED COURT
Atticle 9(1 quiation (EU) 202011783 of the European Parkament and of the Council of 25 November 2020 on
5. THE REQUEST WAS RECEIVED ON cooparati veen the courts he Membar States in the taking of evidence in civil or commercial matters
(taking of e
6. THE REQUEST CANNOT BE DEALT 0J1 405 2122020 p 1
WITH BECAUSE
1. Reference No of the requesting court
SIGNATURE AND DATE
1234
2. Reference No of the requested court: *
1234
2 Reset Section Autosave i) EETAEET

Figure 201: TOEA

. Form B: Acknowledgement of receipt — send button

(D Click Send button on action bar to send Form B to Issuing Authority.
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Figure 202: TOEA: Sending Form B

() Click Upload document.

Sagnature Form B

Figure 203: TOEA Signature Form B

@ Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Figure 204: Signed document of ToE Form B uploaded
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@ Signed document should be uploaded.

Send Form B

Form B must be signed before sending

Please upload signed document.

01 SIGNED FORM B

Document.pdf 22/03/2024 11:48

€ Cancel

Figure 205: TOEA Form B: Send

@ Click Send button.
@ And status Sent will be displayed in Event & Message Timeline tab.

8.5.2. Acknowledgement of Receipt TOEL

For TOEL (Request for direct taking of evidence) there is no dedicated form for
acknowledging receipt.

To check if the request was received by the Executing Authority, a user at Issuing
Authority needs to perform the following steps:

(D Go to the Event & Message timeline tab in the request.

() Click on ‘Form L’. Form details with information about the receipt will be displayed.
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Form L X
9 seENDER £ RECIPIENT

i CA1 Ministerstwo Sprawiedliwosci
(Departament Wspotpracy Miedzynarodowej i
Praw Cztowieka)

@ Al. Ujazdowskie 11
00-950 Warszawa

. 222390870
I8 22 62 80 949

¥ sekretariat.dwmpc@ms.gov.pl

% ATTACHED DOCUMENTS

25/04/2024 15:40

1l CZ(1) Krajske statni zastupitelstvi Usti nad
Labem

@ Palac Zdar, Dlouha 1/12
62000 Usti nad Labem

.

B
% podatelna@ksz.unl.justice.cz

1. Document.xml created At
Delivery Status: Changed on:
DELIVERY 25/04/2024 15:49

& GetPDF / Print ‘ &= Download Technical Evidence

Figure 206: TOEL — Form details view and delivery status

8.5.3. Provide Decision

8.5.3.1. TOEA —Form K

e has been executed,
e has been refused.

A user assigned to the case should:

(@ Click Workflow > Create Form K.

Form K is being used to send a decision that a received TOEA:
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== JUstice Digital EXchange System (JUDEX)

European
Commission

TOEA_authority National Case No. -
TOEA  TOEA-PL-CZ-2024-10-23-0002-1  Comment & Download Waorkfiow ~ | €%
e GUESTS
- ISSUED REQUESTS @ Create Form B
[ RECEIVED R ForllB Form F ; )
Overview & |j_2g12*3 10| 2410w ?] Event & Message Timeline  eTranslations * Forward + Greate Form G
[3 orarTs
Create Form D
B STATIS & GetPDF/Print "B Form Translation
a ate F
& DOWNLOADS @ Create Form E
1-3. INITIAL SECTION ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE* | @ Create Form H

4 REQUESTED COURT -
Create Form
Article 9(1) of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25

5. THE REQUEST WAS November 2020 on cocperation between the courts of the Member States in the taking of evidence

RECEIVED ON in civil or commercial matters ing of evidence) Create Form J
0J 1L 405,2.12.2020. p. 1 ~ _

6. THE REQUEST CANNOT BE Create Form K

DEALT WITH BECAUSE 1. Reference No of the requesting court:

@ Create Form N
SIGNATURE AND DATE (=

= other information

2. Reference No of the requested court: *

& Close acase

Figure 207: TOEA: Workflow dropdown list — Create Form K

EV,ZLAII O E

8 Automatictransiation @ Y

== JUstice Digital EXchange System (JUDEX) X Jeff1 Civ1

European A-CIV-1 Krajské statni zastu

Commission

TOEA_authority National Case No. o -
TOEA  TOEA-PL-CZ-2024-10-23-0002-1 e i & Downloa rdow v | €
Form A Forms Form K

Overview  __.© Event & Message Timeline  eTranslations

020241524 241072024 15:17 2411072024 15:18

& Get PDF / Print R Attach Document "B Form Translation + Validation check DRAFT

1-4. INITIAL SECTION INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCE*

5-7. EXECUTION OR NON-

EXECUTION Articles 16 and 18 of Regulation (EU) 2020/1783 of the European Parliament and of the Gouncil of
26 November 2020 on cooperation between the courts of the Member States in the taking of
SIGNATURE AND DATE evidence in civil or commercial matters (taking of evidence)

0J L 405, 2.12.2020, p. 1.

1. Reference No of the requesting court:

eee e
Al

Figure 208: TOEA: Form K draft form

@ Form K draft version will be created and displayed.

@ While filling data in Form K sections, remember to save your data.

Sending Form K:
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European
Commission

TOEA_authority
RD

TOEA  TOEA-PL-CZ-2024-10-23-0002-1

- ISSUED REQUE!

[2] RECEIVED REQUESTS

[3) oraFTs

B2 STATIS

Form A

Form B
23M0/2024 15:24 24 1501

Overview o

& Get PDF / Print
X pownl
1-4. INITIAL SECTION

5-7. EXECUTION OR NON-
EXECUTION

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

@ Attach Document

CACIV-1 Kr

National Case No.

4 Comment

FormF @
24102024 08:1

Form K

24/10/2024 1518 eTranslations

Event & Message Timeline

"R Form Translation ~ +* Validation check

& Downloat.

Jeff1 Civ1 CivZ All

Do

(61

LS

@ Automatic translation

(2]
(1}

~* Forward + Creale Form G

+

Send to review

@ Create Form B

Create Form D

Create Form E

INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCI g Create Form H

Articles 16 and 18 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of

25 N ber 2020 on cooperation between the courts of the Member States in the taking of
evidence in civil or commercial matters (taking of evidence)
0J L 408, 2.12.2020, p, 1.

1. Reference No of the requesting court:

.

@ Create Form |

B Create Form J

Create Form K

Create Form N

B Send other information

! H Close acase

Figure 209: TOEA Form K: send to review
(D) Click Send to review button from Workflow.

European
Commission

@ Start new request

HI DASHBOARD

TOEA_authority

TOEA  TOEA-PL-CZ-2024-10-23-0002-1
ED REQUESTS
VED REQUESTS
3 owrvew | FomA | Foms

& GetPDF/Print % Attach Document

1-4. INITIAL SECTION

5-7. EXECUTION OR NON-
EXECUTION

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

CIV-1 Krajske statni zastupitetstyl

Jeff1 Civ1 Civz All

Accept Review o

| A
Reject
Nationd
Return for amendment
& Download
Create Fom B
FormF @ Form K § .
st e 20004151 Event® Message Timeline  eTransiations * Forward + Greate Form G
Greate Form D
"R Form Translation  w# Validation check
@ Create Form £
SIGNATURE AND DATE* Create Form H
Create Form
Done at: *
25 N
Wroctaw Greate Form J
Date: * © Create Form K
24012024 Create Form N

Please remember to sign and stamp (if available) this form once it has been printed

Figure 210: TOEA: Form K accept review

& Send other information

! M Close a case

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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‘. | S— == JUstice Digital EXchange System (JUDEX) Jeft1 Civi Civ2 Al 0 (e

CA-CIV-1 Krajské stdtni zaslupitelstv

— CR  Preparation for signature e
Reject

Return for amendment

Commission

TOEA  TOEA-PL-CZ-2024-10-23-0002-1  Comment &, Downloag

Create Form B
Form A Form B FormF @@ FormK
Overview O 1a26 2400041517 2400004081 241000341519 YNt & Message Timeline  eTranslations # Forward + Creale Form G
Create Form D
& GetPDF/Print @ Aftach Document "B Form Translation " Validation check

Create Form E

1-4. INITIAL SECTION SIGNATURE AND DATE* Greate Form H

5-7. EXECUTION OR NON- Create Form |
EXECUTION Done at: *
SIGNATURE AND DATE Wroctaw Create Form J
Date: * Create Form K

2411012024 Creale Form N

Please remember to sign and stamp (if available) this form once it has been printed

& Send other information

W Close a case

Figure 211: TOE Form K: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

=m JUstice Digital EXchange System (JUDEX) . Jell Civi Civ2 Al 0 (n

CA-CIV-1 Krajské stalni zastug

=)
Emg oo
=l - Commission

M Automalictransiation @ AEY

Start new request TOEA_authority National Case No. | 4 =

o o
TOEA  TOEA-PL-CZ-2024-10-23-0002-1 & Comment &, Downloag

& Create Form B

Form A Form B Form K

Overview . TOM A surbonat 15T saoooas 51 | EVentS Message Timeline  eTransiations # Forward + Creale Form G
Create Form D
&, GetPDF /Print % Attach Document "8 Form Translation  +# Validation check
Create Form E
&, DOWNLOADS @ Create Form
1-4. INITIAL SECTION SIGNATURE AND DATE* Create Form H

5-7. EXECUTION OR NON- Create Form |

EXECUTION Pone at: +
SIGNATURE AND DATE Wroclaw Greate Form J
Date: * Create Form K

EHFIIA Create Form N

Please remember to sign and stamp (if available) this form once it has been printed = Send other information

B Close a case

Figure 212: TOEA: Signature Form K

(@) The user with Sender role should select Sign.
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Figure 213: ToE Form K uploading document

(5) Click Upload document.

Signatwe Form K

b Meme Srertuad ™he Form K FOF dotured 1 Yo B
& Osmriot sws

2 "o ver arge B doourend barvat | revesaery ©
B Dgts mpansw m POF Mt Desormrondnd

) Otr types of wgranaw

R e e b L

Figure 214: ToE Form K: upload signed document

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signatwes Form K

Figure 215: ToE Form K: confirmation pop-up

(@) Close the confirmation pop-up.

g_%‘ furopean |
=l = Commission

%] RECEIVED REQUESTS

B orarts

& 0o

TOEA  TOEA-PL-CZ-2024-11-04-0001-1

04/11/2024 1121 04/11/2024 14.02

1-4. INITIAL SECTION

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

TOEA _stat

® Comment

FormA @ Form K Event & Message Timeline  eTranslations

L Get POF / Print R Attach Document B Form Translation + Validation check

5-7. EXECUTION OR NON-
EXECUTION

INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCI Create Form H

Articles 16 and 18 of Regulation (EU) 2020/1783 of the European Parllament and of the Council of

Jeff1 Civd Civz All E
CA-CIV-1 Krajské stainf zaslupitelstvi

M Automatic transiation @ A

National Case No.
Send

& Download
Create Form B

#* Forward + Create Form C
& Create Form D

@ Create Form E

Create Form |

25 November 2020 on cooperation between the courts of the Member States in the taking of

evidence in civil or commercial matters (taking of evidence)
©J 1 405,2.12.2020,p. 1.
1. Reference No of the requesting court:

123

2. Reference No of the requested court: *

Figure 216: ToE Form K sending

@ Create Form J

Create Form K

@ Create Form N

& Send other information

H Close a case

Send the form by using Send button from a Workflow dropdown list.

8.5.3.2. TOEL - Form M

To reply to a request for direct taking of evidence an assigned user should:
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== JUstice Digital EXchange Syst

European
Commission

TOEL_test
3 DASHBOARD
TOEL TOEL-PL-CZ-2024-10-21-0002-1
- ED REQUESTS
(1 RECENED REQUESTS overview  FOML @ Euos e
2111012024 10.36

[2) oraFTs

= STATIST

& Get PDF / Print

1-2. INITIAL SECTION

3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT
AUTHORITY OF THE
REQUESTED STATE

5. IN THE CASE BROUGHT BY
THE CLAIMANT/PETITIONER(S)

6. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

7. AGAINST THE
NEFFNNANTIRFSPONNENT/I Q)

em (JUDEX) o—. o o N
M Automatic translation (@) E‘
National Case No. | -

@ Commen <& Download [i ]

Creale Form M
age Timeline eTranslations

Create Form N

B Form Translation

Creale Natification of delay

REQUEST FOR DIRECT TAKING OF EVIDENCE* ¥ Forward + Cr

Notification of fol

= Send other information
Articles 19 and 20 of Regulation (EU) 2020/1783 of the European Parilament and of the Col
25 November 2020 on cooperation between the courts of the Member States in the taking o
evidence in civil or commercial matters (taking of evidence) W Close a case

Tokem.par
0J 1405, 2.12.2020,p. 1.
21/10/2024 10:36
v

1. Reference No of the requesting court: *

123 Document.xml
21/10/2024 10:36

2. Reference No of the central body/competent authority: >

Figure 217: TOEL: Workflow dropdown list — Create Form M

(D Click Workflow > Create Form M.

European
Commission

== JUstice Digital EXchange System (JUDEX) c

Jeff1 Civ1 Civ2 All

A-CIV-1 Krajske stain zastupitelstyi

O

8 Automatic transiaton @ [E2
TOEL_test National Case No. o =
TOEL TOEL-PL-CZ-2024-10-21-0002-1 e  Comment & Download Workflow ~ | €
ED R
EIVED REQ Overview r“"" L@ o 1;2'0';’4 Y55 Events Message Timeline  eTranslations
& Get PDF / Print % Attach Document "B Form Translation + Validation check DRAFT

Hi STATISTICS
& DOWNLO
1-3. INITIAL SECTION

4. CENTRAL BODY/COMPETENT
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

SIGNATURE AND DATE

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONCERNING DIRECT TAKING OF
EVIDENCE

Article 19 of Regulation (EU) 2020/1783 of the European Parllament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence
in civil or commercial matters (taking of evidence)

0J L 405.2.12.2020.

1. Reference No of the requesting court:

Auto save

Figure 218: ToE Form M draft form

(2) Form M draft version will be created and displayed.

(®While filling data in Form M sections, remember to save your data.

Sending Form M:
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European
Commission

TOEL

TOEL-PL-CZ-2024-10-21-0002-1

1-3. INITIAL SECTION

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

== JUstice Digital EXchange System (JUDEX)

TOEL_test

omment

[ X

FormL @ Form M
Overview 211072024 24/10/2024 1552 Event & Message Timeline eTranslations
& GetPDF/Print @ Attach Document B Form Translation  +# Validation check

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC
EVIDENCE

4. CENTRAL BODY/COMPETENT .
AUTHORITY

Article 19 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 2
in civil or commercial matters (taking of evidence)

QJ 1L 405 2122020 p. 1

SIGNATURE AND DATE

1. Reference No of the requesting court:

Figure 219: TOEL Form M: send button

Jeff1 Civ1 Civ2 All

IV-1 Krajské statni zastupitelsty

Op

8 Automatictransiation @ ASY
National Case No. -
X Download Workflow o

Send to review

& Create Form M

Create Form N

& Create Notification of delay

~* Forward + Create Notification of forward

& Send other information

B Close a case

November 2020 on cooperation between the courts of the Member States in the taking of evioence:

Auosave ) m

(1) Click Send to review to move Form M to the next step.

European
Commission

@ Start new request

32 DASHBOARD

== JUstice Digital EXchange System (JUDEX)

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

Article 19 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 2
November 2020 on cooperation between the courts of the Member States in the taking of ey
in civil or commercial matters (taking of evidence)

0J L 405,2.12.2020.p. 1.

SIGNATURE AND DATE

1. Reference No of the requesting court:

Figure 220: TOEL: Form M accept review

Jeff1 Civl
V-1 Krajské Statnf zastuplelsty

B Automatic transiaton @ &2
TOEL _test National Case No. -
TogL TOEL-PL-CZ-2024-10-21-0002-1 @ Comment & Do
Form M Accept Review
Overview 24400008 155,  Event & Message Timeline  eTranslations
Reject
& GetPDF/Print @ Attach Document B Form Translation Validation check
Return for amendment
@ Create Form M
1-3. INITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC g Greate Form N
) EVIDENCE
4. CENTRAL BODY/COMPETENT . .
AUTHORITY Create Notification of delay
~* Forward + Create Notification of forward

& send other information

W Close a case

futosave G -

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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Jeff1 Civ1 Civ2 All
amevcen ) @

P8 Automatictransiation @) A2

== JUstice Digital EXchange System (JUDEX) CA-CIVA Krajs

European
Commission

TOEL_test National Case No. -
TOEL TOEL-PL-CZ-2024-10-21-0002-1 ® Comment & Down v | 0
<> ISSUED REQUESTS
Preparation for signature
] RECEIVED REQUESTS L FormL @ Form M - - e
] overview oML @ o oogsiiss; EVent&Message Timeline  eTransiations
@ DRAFTS _ Reject
& GetPDF/Print R Attach Document "B Form Translation + Validation check
B STATISTIC Return for amendment
& DownLOA Greate Form M
1-3. INITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC & Create Form N
EVIDENCE
4. CENTRAL BODY/COMPETENT .
AUTHORITY Create Notification of delay
5-6. INFORMATION FROM THE Article 18 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 2 7 Forward = Greate Notification of farward
CENTRAL BODY/COMPETENT November 2020 on cooperation between the courts of the Member States n the taking of e\
AUTHORITY in civil or commercial matters (taking of evidence) &= Send other Information

0J 1 405,2,12.2020 p. 1.
SIGNATURE AND DATE “ B Close acase
1. Reference No of the requesting court:

123

Figure 221: ToE Form M: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

Jeft1 Civi Civz All
cmenezn ) @

B Automatic transiation @

DASHBOARD

== JUstice Digital EXchange System (JUDEX)

European
Commission

TOEL TOEL-PL-CZ-2024-10-21-0002-1 4 Comment

> ED REQUE

Sign

Form M

£ RECEIVED REQUESTS overview Forml 241102024 1552

211102024 103

Event & Message Timeline eTranslations

Create Form M

& GetPDF/Print @ Attach Document "B Form Translation ~ «# Validation check N ~
Create Form N

Create Nofification of delay

1-3. NITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC b Fonward + Greate Notification of forward
EVIDENCE

4. CENTRAL BODY/COMPETENT .

AUTHORITY = Send other information

5-6. INFORMATION FROM THE Article 19 of Regulafion (EU) 2020/1783 of the European Parilament and of ihe Councilaf2 B Close @ c

CENTRAL BODY/COMPETENT November 2020 on cooperation between the courts of the Member States in the taking of evioence

AUTHORITY in civil or commercial matters (taking of evidence)

QJ L 405, 2.12.2020, p. 1.
SIGNATURE AND DATE
1. Reference No of the requesting court:

123

Figure 222: Signing ToE Form M

(@) The user with Sender role should select Sign.
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Send Form M

¥ 0 N L e yed teto e benTeyg

Patre geosd Sgred denurard

SCNID FORM M

+ Lpintd Oim vk

£ Cawem

Figure 223: ToE Form M: upload document

(®) Click Upload document.

Signature Form M

1. Passs gowniond The Form M POF document i Your awe

& Do messipe

Vns (e e Pt QuCurtend Sl 1 exicanery @
8 Dpts ograte n POF et Jecommended
(O Omer hpes of sgretares

3 20 T dncument and wpioad &

D Ut wgws mewsage

Figure 224: Signature ToE Form M

(6 Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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(@) Close the confirmation pop-up.

o e
== Commission

@® Start new request

Qverview

Figure 225: ToE Form M confirmation pop-up

== JUstice Digital EXchange System (JUDEX)

TOEL test

TOEL TOEL-PL-CZ-2024:11-05.0001-1

FormL @
05/11/2024 1047

& Get PDF / Print

1-3. INITIAL SECTION

4. CENTRAL BODY/COMPETENT
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

SIGNATURE AND DATE

0511172024 10.57

@ Attach Document

Jeff1 Civ1 Civz All m
CA-CIV-1 Krajské statni zastupitelstvi

M Automaltic tr Q9 &
National Case No. o -
& Comment &, Download Workfiow ~ | €
send

Event & Message Timeline eTranslations

Create Form M

“R Form Translation + Validation check

Create Form N

Create Notification of delay

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC  # Fonward + Create Notification of forward
EVIDENCE

*

& Send other Information

Articie 19 of Regulation (EU) 2020/1783 of the European Parfiament and of the Council of 3 B Close a case

November 2020 on cooperation between the courts of the Member States in the taking of evigenze=musm e

in civil or commercial matters (taking of evidence)

0J1405,2,12.2020.p. 1, image (6).png x
Created at

1. Reference No of the requesting court: 06/11/2024 11:07
Antivirus status: «

123

Figure 226: ToE Form M sending

Send the form by using Send button from a Workflow dropdown list.
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g ) e | = JUsiice Digital EXchange Sysiem (JUDEX)

T amnAm

w2z rems

Figure 227: ToE Form M section 6 completed

NOTE: If in TOEL Form M point ‘6. The following court was assigned to provide
practical assistance in the direct taking of evidence’ there was an assisting court indicated,
Form M is being automatically forwarded to the assisting court. In that case, after sending
Form M the RI automatically creates ‘Notification of forward’ tab.

= JUstice Digital EXchange System (JUDEX) g e T GV SN2 0 o

im

- 2= European
Commission

® Start new request TOEL test National Case No. o -
$2 DASHBOARD
TOEL TOEL-PL-CZ-2024-11-05-0001- @ Comment & Download Workflow ~ | €9
[®] RECEV Overview FomL @  Notification of forward el Event & Message Timeline  eTranslations
05/11/2024 1110 15 2 05/11/2024 1057
[ orarTs
3 ) X GetPDF/Print "B Form Translation SENT
& DOWNLOADS
1-3. INITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONCERNING DIRECT TAKING OF
EVIDENCE
4, CENTRAL BODY/COMPETENT .
AUTHORITY
5-6. INFORMATION FROM THE Article 19 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25
CENTRAL BODY/COMPETENT November 2020 on cooperation between the courts of the Member States in the taking of evidence Attachments
AUTHORITY in civil or commercial matters (taking of evidence)
O La05, 2122020, p. 7. image (6).png
SIGNATURE AND DATE
1. Reference No of the requesting court: 05/11/2024 11:07
L

123

Figure 228: ToE Form M automatic forward and 'Notification of forward'

(9) The user should complete and send the Notification of forward.
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8.5.4. Forward TOEA

To forward a TOEA request to another Executing Authority an assigned user should:

- A
Z;- European == JUstice Digital EXchange System (JUDEX) . Jeﬂ:ci\:tciv‘z.mlo (&)

Commission

TOEA test National GaseNo. | 4+

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 & Comment & Downioad Workfiow ~ | €

Creale Form B

Overview _FOmMA @ _ FomB Event & Message Timeline  eTranslations
40024 1512 251020241327
o Send & GetPOF/Pant @ Atlach Document R Form Translation & Validation check Creata Form D
Create Form E
e e e ACKNOWLEDGEMENT OF RECEIPT OF AREQUEST FOR THE TAKING OF EVIDENCE®

Creale Form H
4. REQUESTED COURT
) of Reguiation (EU) 2020/1783 of the European Parliament and of the Council of 25 November 2020 on
n the courts of the Member States in the teking of evidence in civil or commercial matters

5. THE REQUEST WAS RECEIVED ON

Create Form J

6. THE REQUEST CANNOT BE DEALT UL A05 2122000 6 1
WITH BECAUSE
1. Reference No of the requesting court: Creats Form K

SIGNATURE AND DATE
1234

2. Reference No of the requested court: * = Send other information
1234
W Ciose acase
A Resel Se LUGEEEE W Save

Figure 229: TOEA: Workflow dropdown list — Forward + Create Form C

(D Click Workflow > Forward + Create Form C.

Forward + Create Form C X

£4 SENDER Q RECIPIENT

MW Auth2 The Authority to which the case is transmitted 9
0 address

12345 undefined
12345678
1B 4356789
=

R choose authority

& Ccancel

Figure 230: TOEA: Forward + Create Form C pop-up window

(2) Click Choose Authority button.
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Search for competent authority
SEARCH CRITERIA

Name

Q

+ Show search filters o

SEARCH RESULTS
Name

Auth.S2AT1
Auth.S2AT2
Auth.S2BE1 e
Auth.S2BE2
Auth.S2BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2
Auth.S2CZ1

Auth.S2CZ2

This Competent Authority data has been kindly provided by EJN Atlas

% Clear all filters

&=
&=
&
&
&
=]
=]
&=
&=
&=

+ Select

Figure 231: TOEA forward: Searching for an appropriate requested court

(3 All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand
search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority
SEARCH CRITERIA

Name

Q| prahd

= Hide search filters % Clear all filters

Municipality Postal Code

Address

SEARCH RESULTS
Name Municipality

CZ(2) Krajské statni zastupitelstvi Praha Praha 1

(CZ(6) Krajské statni zastupitelstvi Praha e

CZ(7) Krajské statni zastupitelstvi Praha tb Praha 1t

Praha 1

HU(3) Krajské statni zastupitelstvi Praha tb Praha 1t

HU(4) Krajskeé stétni zastupitelstvi Praha Praha 3

This Competent Authority data has been kindly provided by EJN Atlas

Figure 232: TOEA forward: Searching for an appropriate requested court — search
results

(5 Optional fields can be filled in with already known authority details such as
Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.
(@) Select Authority from the list of results by clicking a radio button.

Click Select.

After selection, ‘Forward + Create Form C’ pop-up window will look like the screenshot

below:

Forward + Create Form C X
4 SENDER Q RECIPIENT
m Auth2 MW Auth3

address address

12345 undefined 12345 undefined
. 12345678 . 12345678
18 4356789 18 4356789

C' Change
@ Attach Document < cancel <A send

Figure 233: TOEA: Forward + Create Form C pop-up window and filled in data of the
appropriate requested court
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(9) Click Send button to send forward the request.

E;- & topean | - JUstice Digital EXchange System (JUDEX) A e e e Al O [=n )

Commission

P8 Automatictranslation @ AL

TOEA mu-ncz-zm-w-u@ ® Comment &, Download Workfiow v | €@

FormA @ Form €

Overview 04/11/2024 1007  04/11/2024 10.07

Event & Message Timeline eTranslations

UGB A4 send X GetPDF/Print R Attach Document "B Form Translation Validation check DRAFT

1-3, INITIAL SECTION NOTIFICATION OF FORWARDING OF A REQUEST FOR THE TAKING OF EVIDENCE

4. REQUEST WAS FORWARDED
TO Article 9(2) of Regulation (EU) 2020/1783 of the European Parfiament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence
SIGNATURE AND DATE in civil or commercial matters (taking of evidence)

0J1 405 2122020, p. 1.

1. Reference No of the requesting court:

1234

- Autosave i)
Figure 234: TOEA: Form C

Form C tab with filled in data of the appropriate requested court will be displayed.

D Fill in Form C and click Send button on action bar to send Form C to Issuing Authority.

Send Form C

Fenre C =wril b diend bactorg ey
Fiirta: wpisiie] Sagiet] Gisirarma il

pe

+  Upicad documant

of Cancail

Figure 235: TOEA: Sending Form C

@ Click Upload document.
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Figure 236: TOEA: Signature Form C

@Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form €

Figure 237: ToE Form C confirmation pop-up

Close the confirmation pop-up and click Send.

8.5.5. Forward TOEL

To forward a TOEL request to another Executing Authority an assigned user should:
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== JUstice Digital EXchange System (JUDEX) e K Sl G2 Al 0 [N

— A
Emm oo
= - Commission

8 Automatic ransiation @ 4P

TOEL TOEL-PL-CZ-2024-11-04.0001-1 & Comment & Downlead Workflow ~ | @
ED REQUE!
- _ Form L @ Greate Form M
RECEIVED REQ Overview omL @ Event & Message Timeline  eTranslations
04/11/2024 1128
[ orarTs —— @ Create Form N
& Get PDF / Print R Form Translation
& DOWNLOADS Create Notification of delay
1-2. INITIAL SECTION REQUEST FOR DIRECT TAKING OF EVIDENCE*
#* Forward + Create Notification of forward
3. REQUESTING COURT

Articles 19 and 20 of Regulation (EU) 2020/1783 of the European Parliament and of the Col = Send other information

4. CENTRAL BODY/COMPETENT 25 November 2020 on cooperation between the courts of the Member States in the taking o

AUTHORITY OF THE evidence in civil or commercial matters (taking of evidence)

REQUESTED STATE W Close a case
0J1.405,212.2020 p. 1. CremreTa

5. IN THE CASE BROUGHT BY 04/11/2024 11:28

THE CLAIMANT/PETITIONER(S) v

1. Reference No of the requesting court: *

Non PAGES signe ¢
6. REPRESENTATIVES OF THE 123 d document
CLAIMANT/PETITIONER

Document.xml

~ 2. Reference No of the central body/competent authority:
7. AGAINST THE ylcomp v

DEFENDANT/RESPONDENT(S) 04/11/2024 11:28

Figure 238: TOEL: Workflow dropdown list — Forward + Create Notification of forward

(D Click Workflow > Forward + Create Notification of forward.

Forward + Create Notification of forward Ix!

5 SENDER & RECIPIENT

MW Auth2 The Authority to which the case is transmitted e
address
12345 undefined
. 12345678
18 4356789
=

ER Choose authority

£ Cancel

Figure 239: TOEL: Forward + Create Notification of forward pop-up window

(2) Click Choose Authority button.
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Search for competent authority

SEARCH CRITERIA

Name
Q
+ Show search filters

SEARCH RESULTS
Name

Auth.S2AT1
Auth.S2AT2 e
Auth.S2BE1
Auth.52BE2
Auth.52BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2
Auth.52CZ1

Auth.$2CZ2

This Competent Authority data has been kindly provided by EJN Atlas

Municipality

% Clear all filters

B 8 B B B B 8@ @ 8 O

« Select

Figure 240: TOEL forward: Searching for an appropriate executing authority

(3 All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand
search filters by selecting the ‘“+ Show search filters’ button.
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Date 2026-02-23

Search for competent authority
SEARCH CRITERIA

Name

Q

= Hide search filters

Municipality
praha e

Address

SEARCH RESULTS
Name

(CZ(2) Krajske statni zastupitelstvi Praha
(CZ(6) Krajské statni zastupitelstvi Praha
CZ(7) Krajské statni zastupitelstvi Praha tb
HU(3) Krajské statni zastupitelstvi Praha tb

HU(4) Krajské statni zastupitelstvi Praha

This Competent Authority data has been kindly provided by EJN Atlas

Postal Code

Municipality

Praha 1

Praha 1

Praha 1t

Praha 1t

Praha 3

X Clear all filters

i I R

o

" Select

v

Figure 241: TOEL forward: Searching for an appropriate executing authority — search

results

Optional fields can be filled in with already known authority details such as
p y y
Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.

(@) Select Authority from the list of results by clicking a radio button.

Click Select.

Page 173 /276




Version: 2.7 Service of Documents & Taking of Evidence

REFERENCE IMPLEMENTATION Date 2026-02-23

User Manual

After selection, ‘Forward + Create Notification of forward” pop-up window will look like
the screenshot below:

Forward + Create Notification of forward X

2 SENDER & RECIPIENT
m Auth2 m Auth3

address address

12345 undefined 12345 undefined
L 12345678 L 12345678
18 4356789 18 4356789
= =

e C change
Q Attach Document £ Cancel m

Figure 242: TOEL: Forward + Create Notification of forward pop-up window and filled
in data of the appropriate executing authority

(9) Click Send button to forward the request.

== JUstice Digital EXchange System (JUDEX) SOVt i O &

Mim

- S European
== Commission
= M Automatictransiation @) Y]

TOEL test National Case No. | 4 -

8 DASHBOARD
TOEL TOEL-PL-CZ-2024-11-04-0001-1 @ ® Comment & Download workliow ~ | €
= ISSUED REQUESTS

) RECEVEDR overview | FormL ®  Notifieationoffoward  Event & Message Timeline  eTranslations
02: 0 M4
@ DRAFTS
J & Get ach Document Valida DRAFT
N m— 11 FES GetPDF/Print @ Attach Document  «# Validation check
1-3. INITIAL SECTION NOTICE OF FORWARDING OF A REQUEST FOR DIRECT TAKING OF EVIDENCE

4. REQUEST WAS FORWARDED
TO

1. Reference No of the requesting court:

123

2. Name of the requesting court:

IV-1 GIVIL Ministerstwe

prawledliwosci (Departament Wspoipracy Migdzynarodowej |

Autosave G
Figure 243: TOEL: Notification of forward

Notification of forward tab with filled in data of the appropriate executing authority

will be displayed.

@D Fill in Notification of forward and click Send button on action bar to send Notice of
forward to Issuing Authority.
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Send Notification of forward X

Do you want to send Motification of forward?

Figure 244: TOEL: Sending Notification of forward

8.5.6. Terminate a process upon withdrawal of the request

If you receive a Withdrawal request from the Issuing Authority, then you should abort all
ongoing actions and send confirmation to the Issuing Authority. The ToE status will
change to WITHDRAWN.

8.6. Deadlines execution

8.6.1. Deadlines execution TOEA

This feature shows whether:

1. ToE Form B (Acknowledgement of receipt of a request for the taking of evidence)
has been sent within seven days of the ToE Form A receipt.

2. ToE Form K (Information on the execution of the request for the taking of
evidence) has been sent within ninety days of the ToE Form A receipt.

3. ToE Form D Reply (Reply to request for additional information for the taking of
evidence) has been sent within sixty days of ToE Form D receipt.

4. ToE Form E (Acknowledgement of receipt of deposit of advance) has been sent
within 10 days of Form D Reply receipt.

8.6.2. Deadlines execution TOEL
This feature shows whether:
1. ToE Form M (Information from the central body/competent authority concerning

direct taking of evidence) has been sent within thirty days of the ToE Form L
receipt.
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8.6.3. Viewing deadline information in the Dashboard tab

| ==JUstice Digital EXchange System (JUDEX)

My Dashboard

- Last edied case:
@ o
5 — = S =)
= -~ = & e )
DT € emerind s SR 032 = o [B =
P L ——— =w oma (@ 2
= & =
= .
5654 9.TC 68 P—— =w o0 [ -
ot DES_WHF_83_YC_17 o praeeeen =w & [ e ]
41065, WF_08_TC_30 xecuted at: UM 2023 1022 C & [ i ]
e — N s =

Figure 245: Viewing deadline information in the Dashboard tab

(D Cases with an overdue deadline (one or many) are marked with a red dot. A deadline
that expires on todays’ date is also leading to the case being displayed with a red dot.

8.6.4. Viewing deadline information in the Issuing Requests tab

Two tabs provide information:

1. My Issued Requests: list of all issued open cases.
2. Deadlines: list of all deadlines for a case, both upcoming and overdue.

|- JuUstice Digital EXchange System (JUDEX) Test All Roies And Groups Assigned 0 =]

o

Issued Requests

2 Z =21

i +
O 8¢ tesvoddme ™ T T Tro siztue
[a] . Selomiu best DES_WT o 2073 144 = & =
o . 2 -z a =
o 1o . =w & D
C = s =
[a} 0o . Des_wr_ou_T 2102023 084 = 2 [ -
[u] n . DES_WF_01_7C 7z 1224 = &
r . seter = & [ wes ]
o . Seler = & o
o - - = & [ e ]
o . 2 a [ e ]
[o—_—
"

Figure 246: Viewing deadline information in the Issuing Requests tab
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(D) My Issued Requests Tab: similarly to the dashboard, overdue cases, or cases for which
a deadline is due today are marked with a red dot.

(2) Click Deadlines: a list of all overdue and upcoming deadlines is displayed by default.
The overdue or those with a deadline due today are marked in red.

r.r_j- A :"'“,’”’ I == JUstice Digital EXchange System (JUDEX) eal toeauthor! 0 m

o &

e My issued requests Deadiines o
e TOE Form D Reply TOE Fom B TOE Form E TOE Form K TOE FormM W

Deadines. @) A1 overoue Upcoming

o 9 o
Dusdste  Rer e Nationl Gase No. g[pug esponse

TOEA test
2024 154050 PLTo CZ
- [ 70E Form & 3
154050 TocZ
54140 PLTo CZ
ToEA Create TOEA Form N. 2 ver 2510472024 16.18:54 PL To CZ
TOEA_test
TOEA_test e
ltems per page 10 w 1) 2
Showing 1-10 items of 11 —

ToEA Create Formma Send: 2 ver 2:

ToEA Create Forma Send: 2 ver 24

ToEA Create ToEA Form B: 2 wer 25104

2400712024

2500712024

2507/2024  TOEA-PL-CZ-2024-04-25-0003-1

Figure 247: Deadline information in the Issuing Requests tab

(D Due date: displays the deadline date.

(2) Expected Response: indicates what response subject to a deadline is expected.

Filtering possibilities are provided to narrow down the list of cases displayed.

(@) Expected Response: 5 tick boxes allow the search on a specific deadline. Depending
on the selection, a particular subset of cases is returned. It is possible to select several
response types at the same time.

(@) Deadlines: by default, all deadlines are shown when entering this tab. Three tick boxes
allow the search to be narrowed down to either only upcoming or only overdue ones.

() Click Apply to activate the filter.
(6) Click Clear all filters to revert to the default display mode (All)

(@) Clicking the arrows enables switching to next or previous pages.
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8.6.5. Viewing deadline information in the Received Requests tab

Two tabs provide information:

3. My Received Requests: list of all received open cases.
4. Deadlines: list of all deadlines, both upcoming and overdue

The same functionality is provided as for the Issued Cases (Overdue marking, filtering).

8.6.6. Viewing deadline information on case level via Overview tab

As soon as the case is issued, 2 relevant deadlines are displayed on the Overview Tab. This
is applicable to both issued and received cases.

The main difference being here that on Issued cases, in case a forward occurred by the
initial Executing Authority, deadlines are displayed next to each other for all authorities
involved.

E DUE DATE
Form B: 02/05/2024 00:00
Form K: 24/07/2024 00:00

Figure 248: Viewing deadline information on case level via Overview tab

8.6.7. Manual deadlines management ToE

The deadlines can be manually managed due to exceptional circumstances by the
Supervisor who is assigned to the authority where the case belongs. In order to manage the
deadline manually, the user should:

1. Open the Overview tab.
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& oueoate

Form M:

15/01/2025 v

Figure 249: Manage deadlines

2. In section ‘Due date’, click the edit icon.
3. The RI displays the following screen:

Manage deadlines

Authority name

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 250: Manual deadlines management

Deadline type Deadline date

Fulfilled on

Form B 2312/2024

El

dd/mmiyyyy

15/01/2025

£l

dd/mmiyyyy

o]

16/03/2025

o]

ddimmiyyyy

16/03/2025

‘ 16/03/2025

=

| dd/imm/iyyyy
| dd/mmiyyyy

Cancelled

|

Save changes

User can manage deadline dates or mark fulfilled on or mark ‘cancelled’.

Once the updates are done, a user should click on ‘Save changes’ button.

The RI saves updates and closes the pop-up.
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9. STATISTICS HANDLING

Statistics handling is a system module that allows users with Statistics Handler role to
generate one or any number of statistical reports for any selected period based on monthly
reports. This functionality enables creation of customized summaries according to the
specific criteria based on the SoD and ToE Regulations. Users can flexibly choose the time
range, allowing for more accurate and precise monitoring of results over the selected
period. The date range will be limited to selection from May 2025 to the current date.

The ability to generate the statistics is available within a single RI instance. The reports
will be created manually — where a user with the Statistics Handler role can select any
report of their choice. The System will generate reports in CSV format.

Currently, we distinguish the following reports for individual legal instruments:

9.1. SOD

9.1.1. Transmitted

e Request for Service of Documents (Form A)

e Request to Determine the Address of The Person to be Served (Form B)
e SODX + Reasons for not Transmitting (SODX + Form A Section 9)

e Completion of Service (Form K - Section 1)

e Refusal of Document (Form K - Section 3)

e Reason for Non-Service of Document (Form K - Section 4)

e Consolidated Report for Transmitted SOD — this report will present the consolidated number
of all sent messages for all forms within the SOD instrument.

9.1.2. Received

e Request for Service of Documents (Form A)
e Request to Determine the Address of The Person to be Served (Form B)
e SODX + Reasons for not Transmitting (SODX + Form A Section 9)

e Consolidated Report for Received SOD - this report will present the consolidated number of
all received messages for all forms within the SOD instrument.
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9.1.3.

9.2.

9.2.1.

9.2.2.

9.2.3.

9.3.

Technical Error Messages

This report will present the consolidated number of errors for messages/forms within: Form
A, Form B, SODX

TOE

Transmitted

Request for the Taking of Evidence (Form A)
Request for Direct Taking of Evidence (Form L)

TOEX + Reasons for not transmitting through the decentralised IT system (TOEX + Form A
Section 13)

Information on the execution of the request for the Taking of Evidence (Form K Section 5)

Information from the Central Body/Competent Authority Concerning Direct Taking of
Evidence (Form M - Section 5.1 and Section 5.2)

Consolidated Report for Transmitted ToE - this report will present the consolidated number
of all sent messages for all forms within the TOE instrument.

Received

Request for the Taking of Evidence (Form A)
Request for Direct Taking of Evidence (Form L)

TOEX + Reasons for not transmitting through the decentralised IT system (TOEX + Form A
Section 13)

Consolidated Report for Received ToE - this report will present the consolidated number of
all received messages for all forms within the TOE instrument.

Technical Error Messages

This report will present the consolidated number of errors for messages/forms within: Form
A, Form L, TOEX

Create Statistics Report

Steps below are only applicable to users with ‘Statistics Handler’ role.
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The first screen after logging in will be the Statistics Dashboard, where the user can see all
available reports.

(D Select the report from the presented list.

(2 Select time frame.
(3 Click Generate.

European |
Commussion

@ Start now roquost
DASHBOARD
> T

] RECEIVED REQUESTS

Statistics Dashboard

SELECT TIME FRAME: *

ice of Documents (Form A)

[ 7] Complation of Sex
[] Rofusal of Do
[ Resson fo

(] Censolidated Report @

(Form K - Section 1)
et (Form K - Section 3)

ice of Dacument (Form K - Section 4)

RECEIVED SOD

ed (Fom )
[] SODX + Reasons for not Transmitting (SODX + Form & Section 5]

[] Gonsalidatad raport €

TECHNICAL ERROR MESSAGES

[ Tee

ieal Enror Messages compared to the SOD FormaMes

Daleto
112024 @

TRANSMITTED TOE

Requast for the Taking of E

threugh the decent

st for tne Taking
052)
(] Consolidated Report €

RECEIVED TOE

Requast for tha Taking of Evidencs (Form A)

TECHNICAL ERROR MESSAGES

[ Technical Ervar Messages compared lo the TOE Forms Messages @)

Figure 251: Selecting Report and Time Frame

=m JUstice Digital EXchange System (JUDEX)

Statistics Dashboard

SELECT TIME FRAME: *

Date fram Date to:
1z024 =] 112024 =]

TRANSMITTED SOD
] Reaquest for Service of Documets (Fom A)
d (Form B)

[] Request ta Determine the Address of the P

[} SODX + Raasons for not Transmitfing (SODX + Form A Saclion 3
[ Gomplaton of Sarsics (Form K - Saction 1)
[] Refusal of Document (Form K - Section 3)

for N

datad Roport @

vice of Dacument (Form K - Section 4)

RECEIVED S0D

[] Request for Senvice of Dacumnts (Form A)
[] Re
[] soox+R
[] Gonsalidated Report €

mine the Address of the Pers

ans for not Transmiting (SODX + Form A Section 9

TECHNICAL ERROR MESSAGES

[] Technical Error Messages compared ta the SOD Forms/Messages €

TRANSMITTED TOE

[ Request for

Taking af Evidence (Form

Request far Direct Taking o orm L)

TOEX + Reasons for not transmitting through the decentralissd IT

of tha Taking of Evider

Information from the Cantral BadyiCompetent Autharity Conceming D
Section 5.

[] Consoidated Report €

RECEIVED TOE

[ Request for the Teking of Evidence

[ Request for Direct Taking of Evide

Raasons for not transmitting

idated Repor @

TECHNICAL FRROR MESSAGES

[ Technical Error Messages comparad fa the TOE FormaMessagss @

Figure 252: Confirmation of the report generation

T system (TOEX +

videncs (Form

ugh the decentralissd T systam (TOEX + Form A Sect

X Cloar sl s

ion from the Cenisal Body/Compatsnt Authority Concaming Direct Taking of Evidence (Form M - Secion & 1 and
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e @
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Next, the system will display a pop-up informing that the reports will be available in the
Downloads section on the left-hand menu.

Please remember that if you want to generate new reports, there is also a ‘Clear section’
option available, which will clear the entire section so you can select the desired reports
again.

== JUstice Digital EXchange System (JUDEX)

wwwwwwwwww

Figure 253: Downloads section

NOTE: We recommend scheduling report generation during nighttime hours due the
potential system load, which may impact performance. However, the System
Administrator has the flexibility to adjust the generation time as needed. For more
information, please refer to the Architecture Guidelines and Software Design Document.
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10. BASIC FUNCTIONALITIES

10.1. Communication between Authorities

10.1.1. View incoming message

To see a message received from an Executing Authority:

(D Select Issued or Received Requests.

(2) Click a case you wish to view.

Depending on the type of a message:

== JUstice Digital EXchange System (JUDEX)

TOEA test
TOEA  TOEA-PL-CZ-2024-10-24-0001-1
Overview ,f_“frf‘f_ . ,Fu"“,s_ Event & Message Timeline

ISSUING STATE

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departament Ws

O smvs  GEEID

Request started on 24102024

«2 ASSIGNED USERS

This list is empty

Figure 254: SoD A: Overview tab

EXECUTING STATE
ACCEPTED LANGUAGES

EXECUTING AUTHORITY

G LINKED CASES

No cases linked

Jeff Civl Civz All

W Auomatc ansiation @ A2
-

National Case No. |

-

zech Republic

(8 (EN) (3K)

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

(3 If you receive a form, it will be visible in a separate tab. Click it to see the content.
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@ Start new request

m  Dashboard

&  Downloads

== JUstice Digital EXchange System (JUDEX)

test
SODA-PL-CZ-2024-03-05-0001-1
Form A Form D
Overview X X .
ISSUING STATE um Republic of Poland
TRANSMITTING AGENCY Auth1

© Status SSUED

Request started on;

Latest update on

1. Token.pdl

2. Document txml

3 Token xml

FI0 Selenium 1est DES_WF_09_TC_10 ex

2.2024 00_43 annex-_a.pdf

2 Document.xml

3. Document.pdf

Event & Message Timeline

EXECUTING STATE

RECEIVING AGENCY

% Linked cases

05/03/2024 08:57 No cases linked

Authl

05/03/2024 D300

05/03/2024 09:00

05/03/2024 09:00

ecuted at_ 17.0

05/03/2024 0859

05/03/2024 D300

05/03/2024 09:00

1381 KB

243KB

I Czecl

Autha

Test All Roles And Groups Assigned @ ]

h Republic

Figure 255: SoD A: Attachments on the Overview tab

(@) Every type of sent/ received message is displayed on the Event & Message Timeline.

(5 All attachments, messages exchanged in a process of communication, are displayed in
the Overview tab and in corresponding tabs.

10.1.2. SODA: Send a request for additional information (Form E)

When Executing Authority receives SODA request, some additional information might be
necessary. The Executing Authority sends Request for additional information or
documents for the service of documents (Form E) to the Issuing State. This process is
divided to two (2) steps:
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Step 1. Creating Form E:

(D View the incoming request.

== JUstice Digital EXchange System (JUDEX) i g Gl vz Al O [ ex ]

= A
Epg o
- Commission

S0DA et

SODA  SODA-PL-CZ-2024-10-25-0001-1 + 3 » Co

Overview oAt | D e | g F ‘. oK Event8Message Timeline  eTranslations

ISSUING STATE mm Republic of Poland EXECUTING STATE s Czech Republic

ACCEPTED LANGUAGES (CS)(EN)(EK)

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministarstwo Sprawiedliwosci (Departament Ws.
RECEIVING AGENCY CA-CIV-1 Krajské statni zastupitelstvi | @ Create Form K
[ Generate Form L PDF
[o 3 - WWEN RECEIVED | Qp LINKED CASES
& Send other information
Request started on 2611012024 No cases linked

& ASSIGNED USERS

G
+

This list Is empty

Figure 256: SODA: Creating Form E: Request for additional information or documents
for the service of documents

@ Click Workflow > Create Form E.

European
Commission

== JUstice Digital EXchange System (JUDEX) N e 0 e )

G Automatic translation @ A

52 DASHBOARD

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Dow ® Conr Vorkfi 1]
-) ISSUED REQUESTS

[} RECEIVED REQUE
Ovcrow |  FomA | tump  (PHFARERM] romr @ | Fomk
[8) oraFTs

&2 STATISTICS & GetPDF/Print @ Attach Document [ Form Translation  + Validation check

Event & Message Timeline  eTranslations

& DOWNLOADS
REQUEST FOR ADDITIONAL REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*
INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS

At
"

opean P

MISSING INFORMATION / DOCUMENTS

SIGNATURE AND DATE

QU1 405 2122020 p 40

Reference No of the transmitting agency:

Reference No of the receiving agency: *

Auto save W)

Figure 257: SODA: Form E draft version displayed

(3 Form E draft version will be created and displayed.
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(@) While filling data in Form E sections, remember to save your data.

Sending Form E:

European
Commission

@ Start new request

55 DASHBOARD

<> ISSUED REQ

) RECEIVEDRI

Overview

== JUstice Digital EXchange System (JUDEX)

SODA test

SODA  SODA-PL-CZ-2024-10-25-0001-1

Form A Form D
26102024 11:4 1012024 1.4

REQUEST FOR ADDITIONAL
INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS
MISSING INFORMATION / DOCUMENTS

SIGNATURE AND DATE

Q. L 405 12020 p 40

Reference No of the transmitting agency:

Reference No of the receiving agency: *

FormF @ Form K
25102024 11:49 25102024 11:52

Jeff1 Civi Civ2 All 0 a

REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*

National Case NO. = -
Fa—— & Comment Wodliow v | @
Sendtor
Event & Message Timeline  eTranslations
@ Creat
reate Form E
@ Create Form F
~* Forward
Sreate K

Auto save

Figure 258: SODA: Form E: Request for additional information or documents for the
service of documents sending to review

(D Click Send to review button from Workflow.

European
Commission

@ start new request

Overview

== JUstice Digital EXchange System (JUDEX)

SODA test

SODA  SODA-PL-CZ-2024-10-25-0001-1

FormA Form D Form E
--------- 25102024 1144 25/10/2024 1340

& GetPDF/Print % AttachDocument (W Form Transiation v Validation check

REQUEST FOR ADDITIONAL
INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS

SIGNATURE AND DATE

Done at: *
MISSING INFORMATION / DOCUMENTS
wer
SIGNATURE AND DATE
Date: *
1811012024 =)

Please remember to sign and stamp (if available) this form once it has been printed

° Success
The request has been resent

FormF @ Form K
SA0Z024 1749 251072024 1152

Jeffi Civi Civ2 All
ez ) g

M Automatic ransiation @ A
National CaseNo. -

&

Event & Message Timeline  eTranslations

& Create Form D

® Creale Form E

@ Creale Form F

7 Forward + Create Form G

Creale Form K

om L PDF

- m

Figure 259: SoD For E: accept review

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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Ef > oo | == JUstice Digital EXchange System (JUDEX) .WU{E:’“C“W_‘HE""'&Z‘\”O (o]

Commission

B Automatic tansiation @ L&D

SODA test National Case No. -
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download @ Comment kfiow v | €
Overview , FIMA L FOmD e e SO @ oMK . Events Message Tmeline  eTransiations
2510202 1149 Reject

Return for amendmen

& Get PDF | Print Q@ Attach Document "R Form Translation + Validation check

B Create Form D
REQUEST FOR ADDITIONAL SIGNATURE AND DATE
INFORMATION OR DOCUMENTS FOR ® Create Form E
THE SERVICE OF DOCUMENTS
Done at: * @ Create Form F

MISSING INFORMATION / DOCUMENTS
SIGNATURE AND DATE #* Forward + Create Form G

Date: *
Create Form K
1811002024
[ Generate Fom L PDF
Please remember to sign and stamp (if available) this form once it has been printed

& Send other informatior

W Closeacase

Figure 260: SoD Form E: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

- A
'_:2_- R curopesn == JUstice Digital EXchange System (JUDEX) SOTURVIO . 4 v 0 ex)

Commission

SODA test National Case No. o -
SHBOARD
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download o Gommer wow ~ | €
JED REQ
s Form A Form D Form E FormF @ Form K " .
Overview PO e eriaan e O oin.., Event&Message Timeline  eTranslations
& Greate Form D
& GetPDF /Prit R Aftach Document "B Form Translation  «# Validation check ® Create Form E
8 Create Form F
REQUEST FOR ADDITIONAL SIGNATURE AND DATE
INFORMATION OR DOCUMENTS FOR  Farward + Create Form G
THE SERVICE OF DOCUMENTS
Done at:* Create Form K

MISSING INFORMATION / DOGUMENTS 7

SIGNATURE AND DATE Ganerate Fom L PDF

4

Please remember to sign and stamp (if avallable) this form once it has been printed

Figure 261: Signing SoD Form E
(@) The user with Sender role should select Sign.
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Figure 262: SoD Form E: upload document

(5) Click Upload document.

Figure 263: SoD Signature Form E

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 264 SODA: Signed document of Form E uploaded

(7) Close the confirmation pop-up.
Send the form by using Send button from a Workflow dropdown list.

10.1.3. SODA: Reply to a request for additional information (Form E Reply)

You can reply to a request for additional information which you received from Executing
Authority. Direct reply will make your response correlated with a request from Executing
Authority.

E_-§ surspean | wm JUstice Digital EXchange System (JUDEX) CACNA ChAL Mg oo, O =]
= == Commission .
2] tic i 9
SODA test Nafional Case No | 4 -
SODA  SODA-PL-CZ-2024-10-26-0001-1 & Download Copy Case # Comment Workllow ~ | €3
Overvie w [FormA .. FormD FomE @ Event & Message Timeline e Translations
26102024143 25102024 1942 | 25102024 1358
1 4 Reply & GetPDF/Print "B Form Translation
REQUEST FOR ADDITIONAL REQUEST FOR ADDITIONAL INFORMATION OR DOGUMENTS FOR THE SERVICE OF DOCUMENTS*
INFORMATION OR DOGUMENTS FOR
THE SERVICE OF DOCUMENTS
Asticle 10(2) Regulation (EU) 202011784 of the European Pariament and of the Gouncil of 25 November 2020 on
MISSING INFORMATION / DOCUMENTS the service in the Member States of judicial and extrajudicial documents in civil of commercial matters (service of Attachments
documents)
SIGNATURE AND DATE image (1).jfif
QJ 14052122020 p_40.

25402024 1355
Reference No of the transmitting agency: ’ v
Non PAdES signed doc o
1234 ument

Reference No of the receiving agency: * Token.xmi

123 2511072024 1355

v

Addressee: *

F igre 265: SODA: Reply to request for additional information: Clicking ‘Reply’ button

(D View the Request for additional information or documents for the service of
documents and click a Reply button.
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Then, the RI displays a draft version of a Reply to a request for additional information
(Form E Reply) and confirmation message.

European | == JUstice Digital EXchange System (JUDEX) et o efT i1 E'.'Z:A”O (e
ommission I

SODA test National Case No. | -
* SODA  SODA-PL-CZ-2024-10-25-0001-1 < Download y Case #® Comment Workfow ~ | @
Oggiew . F‘i”"‘_“‘ o | 2 f‘ir,r,";nu - .F“’”:‘ Eﬁ . ;“f;'fj:‘l‘!"ﬂ Event & Message Timeline  eTranslations
o Send % Attach Document v Validation check
REPLY TO REQUEST FOR ADDITIONA| REPLY TO REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*

INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS
Reference No of the transmitting agency’
MISSING INFORMATION / DOCUMENT,
1234

Reference No of the receiving agency:

123

Addressee: *

dsf

Auto save Gl m
Figure 266: SODA: Steps to reply to a request for additional information

(2) Complete all mandatory fields of E Reply message by using the List of Sections menu.
(3 Click Send to send Form E message to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send

Withdrawal Form.
Send Form E Reply X
Do you want to send Form E Reply?
No Yes

Figure 267: SODA: Send reply to a request for additional information

10.1.3.1. SODA: Send a request for information on service or non-service of
documents

You can send a request for information on service or non-service of documents to the
Executing Authority (Form I).
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European
Commission

B DASHBOARD

- ISSUED REQU

Overview

RECEIVED REQUESTS Form A FormD @
1020241748 | 2611012024 17.4

[2) oraFTS
B STATISTICS ISSUING STATE

& DownLoADS

Request started on

ISSUING AUTHORITY

© smws

& Jeff1 Civi Civ2 All

== JUstice Digital EXchange System (JUDEX)

SODA  SODA-CZ-PL-2024-10-25-0001-1 &

Event & Message Timeline  eTranslations

B Czech Republic EXECUTING STATE

tvi Usli nad Labem

RECEIVING AGENCY

Qo LINKED CASES

25/102024 No cases linked

«$ ASSIGNED USERS

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

@ ATTACKED NOCHIMENTS

Figure 268: SoD create Form |

(D Select Create Form I option from Workflow.

| oo
= = Commission

== JUstice Digital EXchange System (JUDEX)

SODA test
SODA  SODA-CZ-PL-2024-10-26-0001-1 & Dowr
> ISSUED REC
ISHRECEVED RELESTS Overview FormA Fomb @ Event & Message Timeline  eTranslations

[3) orarTs

| S 1. FORM | [ DRAF

DOCUMENTS

REQUEST

4 ADDRESSEE

(2) Complete all mandatory fields, save your data and click Send.

REQUEST FOR INFORMATION ON
SERVICE OR NON-SERVICE OF

1. INFORMATION ABOUT THE

2. TRANSMITTING AGENCY

3. RECEIVING AGENCY

e 4 Send & GetPDF/Print @ Attach Document

REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*

of Regulation (EU) 2020/17
in the Member States of judi

QJ1 405 2122020 p 40

on as possidle. I it has not beer
y shall inform \smitting age

he t

Reference No of the transmitting agency:

SIGNATURE AND DATE

Figure 269: SoD Form I draft form

wm  Republic of Poland | Clos

ACCEPTED LANGUAGES

possible 1o effect service within one month of

cy.

Jeff1 Civi Civ2 All 0 (o]

M Automatic translaton @ e

National Case No. | + -

r information

CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departament Ws.

Jeft1 Civi Civ2 All 0 a

National Case No + -

"R Form Translation  «# Validation check

Auto save Wil
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Figure 270: SoD Form I document upload

(3) Click Upload document.

Figure 271: Download, sign and upload SoD Form [

(&) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Sagrature Form |

Figure 272: SoD Form I confirmation pop-up

(5) Close the confirmation pop-up.
(6) Send the form by using Send button from a Workflow dropdown list.

10.1.3.2. SODA: Send a reply request for information on service or non-service of
documents

You can reply to a request for information on service or non-service of documents sent by
the Issuing Authority (Form J).
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European
Commission

== JUstice Digital EXchange System (JUDEX) — _“Jev(1c.vfciva||O @

5 Automatic transiaton @ P

@ Start new request SODA test National Case No | 4 -

DASHBOARD
SODA  SODA-CZ-PL-2024-10-25-0001-1

Ie
]
e

Overew | FOmA _ Fomp.

srom! @ | Events Message Timeiine  eTransiations

&, DOWNLOADS

REQUEST FOR INFORMATION ON
SERVICE OR NON-SERVICE OF

REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*

DOCUMENTS
1. INFORMATION ABOUT THE Attachments
REQUEST

image (1).jfif

2. TRANSMITTING AGENCY

29/10/2024 12 28
3. RECEIVING AGENCY possible 1o effect service within ane month of
’ a ag o ency Non PAGES signed doc ¢
4 ADDRESSEE ument

Reference No of the transmitting agency:

SIGNATURE AND DATE Token.xml

1234

20/10/2024 12.28

Reference No of the receiving agency.

Figure 273: SoD Form J creation

(1) When Form I tab is open, click on Reply button.

== JUstice Digital EXchange System (JUDEX)

European
Commission

SODA test National Case No. | 4 -

SODA  SODA-CZ-PL-2024-10-26-0001-1 & Download ® Comment Workfiow v | )
Overview F‘f”::": rar | 28 ‘F?"P:D‘_.‘; ,;F_c'”;",;‘ . .:, - ':j’g"_"‘ 4 Event& Message Timeline  eTranslations
o Send & Get PDF / Print R Attach Document "R Form Translation  Va check DRAFT
REPLY TO REQUEST FOR REPLY TO REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*

INFORMATION ON SERVICE OR NON-
SERVICE OF DOCUMENTS

02011784 of the European Par
s of judicial and extrajudicial docul

nt and of the Council of 25 Nowember 2020 on
its in civil or commercial matters (sarvice of

1. INFORMATION ON STATUS OF
SERVICE OF DOCUMENT

SIGNATURE AND DATE 0J1405 2122020 p 40

Reference No of the transmitting agency:

234

Reference No of the receiving agency: *

Auto save Gl m
Figure 274: SoD Form J draft

(2) RI creates and displays Form J. Complete all mandatory fields and click Send button
on the action bar.
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Figure 275: SoD Form J upload document

(3) Click on Upload document.

Figure 276: SoD Form J: download, sign and upload document

(®) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 277: SoD Form J confirmation pop-up

(5) Close confirmation pop-up.
(6) Send the form by using Send button from a Workflow dropdown list.

10.1.4. TOEA: Send a request for additional information (Form D)

When Executing Authority receives TOEA request, and needs additional information, the
authority can send a Request for additional information for the taking of evidence (Form
D) to the Issuing State. This process is divided to two (2) steps:

Step 1. Creating Form D:

(D View the incoming request.
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- N
ERR oo | = Ustice Digital EXchange System (JUDEX) N hh{eﬁﬂ!cuwswj.'xmlo =]

Commission

W Automatc iansiation @ 000

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 ¢ Comment & Downloa

& Create Form B

FormA @ Form B

Overview Event & Message Timeline  eTranslations

* Forward + Create Form C.

ISSUING STATE - Repubic of Poland EXECUTING STATE
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediwosci (Departament Ws ACCEPTED LANGUAGES (CSI(EN)(SK)
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelst Create Form H

B Create Form |
(oL LT RECEIVED | 9 LINKED CASES & Create Form J
Request started on. 2411012024 No cases linked

B Create Form N
«& ASSIGNED USERS [@ { = Send otner informator

| Close a case

This list is empty

Figure 278: TOEA: Creating Form D: Request for additional information for the taking
of evidence

() Click Workflow > Create Form D.

';;i-q‘ European == JUstice Digital EXchange System (JUDEX) e e f::x;1_ﬁ|vg_A|| O D

Commission

= W Automatic transiation @) 12V

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 e ® Comment & Download Workflow o

Overiew FOmA @ - FormB o FomD . EventsMessage Tmelne  eTranslations

& CetPDF/Print % Aftach Document (B Form Translation  +# Validation check DRAFT
bl aene REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE*
5-6. REQUEST FCR ADDITIONAL
INFORMATION AND/OR DEPOSIT OR Article 10 of Regulation (EU) 202011783 of the European Pariiament and of the Council of 25 November 2020 on
ADVANCE cooperation between the courts of the Member States in the taking of evidence in civi of commercial matters
{laking of evidence
SIGNATURE AND DATE CLans 222000 0

1. Reference No of the requested court: *
2. Reference No of the requesting court:
o o

Figure 279: TOEA: Form D draft version displayed

(3 Form D draft version will be created and displayed.

(®) While filling data in Form D sections, remember to save your data.

Sending Form D:
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== JUstice Digital EXchange System (JUDEX) CA.CNV1 KISk S e O =]

European
Commission

TOEA test
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 4 Comment & Download Workflow ~ | €9
Send to review
" FormA @ Form B Form D .
Overview o siamatsar  seMomonsrigs | EVENt & Message Timeline  eTranslations
Create Form B

& GetPOF/Print R Attach Document ) Form Transiation  «# Validation chack * Forward + Create Form C

Create Form D

1-4. INITIAL SECTION REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE*
Crealte Form E
5-6. REQUEST FOR ADDITIONAL
INFORMATION AND/OR DEPOSIT OR Articla 10 of Regulation (EU) 2020/1 783 of the European Parliament and of the Council of 25 Nowember 2020 on Create Form H
ADVANGE cooperation between the courts of the Member States in the taking of evidence in civil or commercial matters “
(taking of evidence)
SIGNATURE AND DATE 041405 2122020 p 1

1. Reference No of the requested court: *

2. Reference No of the requesting court @ Create Form N

& Send other information

B Closea case

Figure 280: TOEA: Form D: Request for additional information for the taking of
evidence

(D Click Send to review from a Workflow dropdown list.

== JUstice Digital EXchange System (JUDEX) e ,‘,w."",."cf‘f"_,ﬁ'."?_“”O (ex

European
Commission

8 Aulomatic banslabon @ 02

TOEA test [P -
ﬂ Accept Review
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 o Comment ™ Reject
Overview fq"f',A . oromB 1f°"“12' 5 Events Message Timeline  eTranslations Return for amendment

Creale Form B

& GetPDF/Print % Aftach Document "R Form Translaion  w Validation check
* Forward + Create Form G

Create Form D

1-4. INITIAL SECTION SIGNATURE AND DATE*
5-6. REQUEST FOR ADDITIONAL @ Create Form E
INFORMATION AND/OR DEPOSIT OR Done at:*
ADVANCE £ @ Create Form H
wer
SIGNATURE AND DATE . )
Create Farm |
Date: *
26102024 [ Create Form
Please remember to sign and stamp (if available) this form once it has been printed & Create Form K

& Create Form N

= Send other information

Figure 281: TOEA: Form D accept review

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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== JUstice Digital EXchange System (JUDEX) e e S R A 0 e

= A
Z:- 8= European
=l = Commission

8 Automatic tanslation @ 222

TOEA test P -
Preparation for signatura
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 4 Comment & O Y Reiect
jo
Overview f”"""‘ d Lom® . |f‘;',g‘“’|m Event & Message Timeline  eTranslations Retun for amendment
Create Form B
& Get PDF / Print Aftach Document B Form Translation  « Validation check
¢ s . B . * Forward + Create Form C
1-4. INITIAL SECTION SIGNATURE AND DATE* & Creale Form D
5-6. REQUEST FOR ADDITIONAL Create Form E
INFORMATION AND/OR DEPOSIT OR Done at:*
ADVANCE 27 Create Form H
SIGNATURE AND DATE & Creale Form |
Date: *
261107202 @ Create Form J
Please remember to sign and stamp (if available) this form once it has been printed Create Form K

Create Form N

= Send other information

Figure 282: ToE Form D: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

:5;-‘ European == JUstice Digital EXchange System (JUDEX) s S Civt Civ ATl O m

Commission

TOEA test National Case No. -
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 @ Comment & Downloa Workfiow ~ | @
. FormA @ Form B Form D "
Overview 0D W ote1a2r  zopngsvqp | EVeNt&Message Timeline  eTranslations
Create Form B
& GetPDF /Print @ Attach Document "B Form Translation « Validation check o For
1-4. INITIAL SECTION REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE®

5-6. REQUEST FOR ADDITIONAL
INFORMATION AND/OR DEPOSIT OR
ADVANCE

f tha European Parliament and of the Council of 25 Now
er States in the taking of evidence in cvil or commerc

SIGNATURE AND DATE 0JL 4052122020 p 1
1. Reference No of the requested court: * Create Form J
@ Create Form K
2. Reference No of the requesting court & Creato Form N
1234
= Send other informatios
3. Name of the requested court: W Close a case

Figure 283: Signing SoD Form D

(@) The user with Sender role should select Sign.
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Figure 284: SoD Form D: upload document

(5) Click Upload document.

Figure 285: TOEA: Signature Form D

(6) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 286: TOEA: Signed document of Form D uploaded

(@) Close the confirmation pop-up.
Send the form by using Send button from a Workflow dropdown list.

10.1.5. TOEA: Reply to request for additional information (Form D Reply)

You can reply to a request for additional information, which you received from Executing
Authority. Direct reply will make your response correlated with a request from Executing

Authority.

E_-§ European | == JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ L]
=l == Commission L3
I
ToEA test -
@ TOEA-PLCZ2024-03-22:0001-1 Workflow
i i— FormD ®  Event & Message Timeline

22/03/202411:37  22/03/2024 1512

+ Reply el POF / Print
et AL SECTION REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE *

5-6. REQUEST FOR ADDITIONAL INFORMATION AND/OR
DEPOSIT OR ADVANCE

(Article 10 of Regulation (FU) 2020/1783 of the Furapean Parliament and of the Council af 25 November 202
courts of the Member States in the taking of evidence in civil or commercial matters (taking of evidence)
SIGNATURE AND DATE
0JL405,2.12.2020,p. 1

1. Refarence No of the requested court: *

test

2. Reference No of the requesting court:
test

3. Name of the requested court
Authz

4, Name of the requesting court:

Authl

Figure 287: TOEA: Reply to request for additional information: Clicking

Token sl
220032024 1512
ANtIrUS Status: v
Document.xml
22032024 1512
Antivirus status:
Document.pdf
22/03/2024 15:12
Antiirus status: v

Antivirus status: v

‘Reply’ button
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(D View the Request for additional information for the taking of evidence and click a
Reply button.

Then, the RI displays a draft version of a Reply to a request for additional information
(Form D Reply) and confirmation message.

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ @
v
o &
ToEA test -

TOEA-PL-CZ-2024-03-22-0001-1 Workflow v

. orm A Form D Form D Rej
Overviy . . _D’?

3/202411:37  22/03/2024 1512

Event & Message Timeline

- send & Get POF / Print @ Attach Document v Validation check

[ BETIAL SRCHON, REPLY TO REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE *
3-4. REPLY TO REQUEST FOR ADDITICNAL INFORMATION
AND/OR DEPOSIT OR ADVANCE

1. Reference No of the requesting court. *

test

2. Referance Mo of the requestad court

test

Success
Form D Reply has been created

successiully

.’
Figure 288: TOEA: Steps to reply to a request for additional information

(2) Complete all mandatory fields of D Reply message by using the List of Sections menu.
(3) Click Send to send Form D Reply message to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send D Reply
message.

Send Form D Reply

Do you want to send Form D Reply?

Figure 289: TOEA: Send reply to a request for additional information
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10.1.6. TOEA: Acknowledgement of receipt of deposit or advance (Form E)

As a user at the requested court side, you can send Acknowledgement of receipt of deposit
or advance to the Issuing Authority.

= 2 i 1
::- == European | == JUstice Digital EXchange System (JUDEX) - }-'v'_ﬁ Civ1 C_H(? Al O a
=l == Commission Krajské statnl zastupilels u
8 Aulomabic ransiation @ '.‘3"
& Lo TOEA test Natonal Case No. | 4 -
2 DASHBOARD
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 o Comme & Downloat Workfiow | €
@ Create Form B
Overview 1:‘_’"’"‘“”‘.” Event & Message Timeline  eTranslations
T * Forward + Create Form C
& Get PDF / Print " Form Transiation & Create Form D
Create Form
1. INITIAL SECTION REQUEST FOR THE TAKING OF EVIDENCE*
2. REQUESTING GOURT & Create Form H
(EU) 2020/1783 of the European Parliament and of the Council of 25 November 2020 on
3. REQUESTED COURT the courts of the Member States in the taking of evidence in civil or commercial mafters Attac @ Create Form
4.IN THE CASE BROUGHT BY THE Toke& @ Create Form J
CLAIMANT/PETITIONER(S)
1. Reference No of the requesting court: * 2610

Create Form K.
5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

@ Create Form N

6. AGAINST THE

DEFENDANT/RESPONDENT(S) 26/ & Send other information
7. REPRESENTATIVES OF a case
DEFENDANT/RESPONDENT T —

8, PRESENCE AND PARTICIPATION OF 26/10/2024 1118

Figure 290: ToE Form E creation

(D Select Create Form E from Workflow.

== JUstice Digital EXchange System (JUDEX) s oy e Gt Civ2 Al 0 m

- A
= - 2= European
=i = Commission

W Auomaticransiaton @ (4

TOEA test National Case No. | -

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 & Commen| & Downloar Workflow ~ (i)
Overview FormA @ _ FormE  Eienta Message imeline  eTranslations
26102024 118 261102024 1334
o Send & Get POF / Print R Attach Document "R Form Translation o Validation chack DRAFT

LAY ACKNOWLEDGEMENT OF RECEIPT OF DEPOSIT OR ADVANCE*®

5. THE DEPOSIT OR ADVANCE WAS
RECEIVED ON 18 10(2) of Reguiation (EU) 20201783 of the European Parliament and of the Council of 25 November 2020 on
the courts of the Member States in the taking of evidence in civil or commercial matters

SIGNATURE AND DATE

0J 1L 405 2122020, p 1
1. Reference No of the requesting court

2. Reference No of the requested court: *

1234

Auto save (il m
Figure 291: ToE Form E draft

(2 Complete all mandatory fields in Form E and click Send button.
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Figure 292: ToE Form E upload document

(3 Click Upload document.

Figure 293: Download, sign and upload document.

(&) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 294: ToE Form E confirmation pop-up

() Close confirmation pop-up.

Figure 295: ToE Form E sending

(&) Click on Send button.

10.1.7. TOEA/TOEL: Request for information on delay (Form F)

As a user of the requesting court, you can send a request for information on delay to the
requested court.
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Date 2026-02-23

European
Commission

ISSUING STATE

ISSUING AUTHORITY

@ sTatus

Request started on

& Jeff Civi Civ2 All

(D Select Create Form

== JUstice Digital

European
Commission

TOEA test

Overview . Form

[2) orarFTs

o P).. ..

5. INFORMATION Af
REQUEST

ISSUED

& Get PDF / Print

1-4. INITIAL SECTION

SIGNATURE AND DATE

== JUstice Digital EXchange System (JUDEX)

TOEA test
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 Copy Case & Commei
overview  FomA - FOME @ - gientg Message Timeline  eTransiations

mm Republic of Poland EXECUTING STATE

B Czech Republic

Jeff1 Civi Civ2 All
Ll g N

8 Aulomatic transiation

National Case No. + -

@ Create Form N

@ Withdrawal

(cs) pIE Send other informatic
CA-CIV-1 CIVIL Ministarstwo Sprawiediiwasci (Departament Ws ACCEPTED LANGUAGES (CS)(EN)(SK) & Send other information
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelst g Close a case
9 LINKED CASES vy
261012024 No cases linked
@) isplay r +

« ASSIGNED USERS

CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departament Wspéipracy Migdzynar

Figure 296: ToE Form F creation

F from Workflow.

EXchange System (JUDEX)

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 ' Case L 4
A FormE @ Form F Event & M Timel Translati
W6 senopmarte | 2oMom0getade | Event 8 Message Timeline  eTranslations

R Attach

nent "B Form Translation  « Validation check

REQUEST FOR INFORMATION ON DELAY*

BOUT THE

783 of the
of the Member

ropean Parliament and of the C

cle 12(1) and Articla 18(
r 202 tales in the taking of evidence in

cooperal
al matters (taking of

THE FOLLOWING REQUEST FOR THE TAKI
OUTCOME OF THE TAKING OF EVIDI

/AILABLE

1. Reference No of the requesting court: *

1234

2. Reference No of the requested courticentral body/competent authority:

Figure 297: ToE Form F draft

j | Praw Cziowieka)

F EVIDENCE WAS SENT BUT NO INFORMATION ON THE

Mational Case No. | + -

[

DRAFT

Autosave ) m

(2 RI displays Form F draft. Complete all mandatory fields, save your data and click on
Send button on the action bar.
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Figure 298: ToE Form F: upload document

(3 Click Upload document.

Figure 299: ToE Form F: download, sign and upload document

(@) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Date 2026-02-23

Figure 300: ToE Form F sending

() Close confirmation pop-up
(6 Click on Send button.

10.1.8. TOEA/TOEL: Reply to request for information on delay (Form G)

g)j_ g European | == JUstice Digital EXchange System (JUDEX)

= Commission

TOEA  TOEA.PL-CZ-2024-10-26-0001-1 ® Comment
Form A FormE Form F FormN @
OVerVIew  .ci0o0241118 291020241348 2SMOR0241357  ogozoosiqe | CYEMt& Message Timeline  eTranslations

4 Reply & GelPDF/Print "B Form Translation
1-4. INITIAL SECTION REQUEST FOR INFORMATION ON DELAY*
5. INFORMATION ABOUT THE
REQUEST Adticle 12(1) and Article 19(4) of Regulation (EU) 20201783 of the European Pariament and of the Council of 25
November 2020 on cocperation between the courts of the Member States in the taking of evidence in civil or
SIGNATURE AND DATE commercial matters. (taking of evidence)

0J1 405 2122020 p 1

THE FOLLOWING REQUEST FOR THE TAKING OF EVIDENCE WAS SENT BUT NO INFORMATION ON THE
OUTCOME OF THE TAKING OF EVIDENCE IS AVAILABLE

1. Reference No of the requesting court: *

1234

2. Reference No of the requested courticentral bodyicompetent authority:

Figure 301: ToE Form G creation

Jefft Civl

Civz All B
CA-CIV-1 Krajské staini zastupdtelstyi

2] lation @) A
National Case No. | 4 -
& Downlcad Workllaw v | €
SENT
Attachments

Token.pdf
Created at

Non PAdES signed doc o
ument

(D You can reply to a received Form F by clicking Reply button on the action bar.
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- i Jeff1 Civi Civ2 All
ERE) oo | = JUstice Digial Exchange System (JUDEX) itz )
== Commission
P8 Automatic ransiation @ (8
O Siart oW R ueet TOEA test National Case No. | 4+ -
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 % Comment & Download Workflow + o
FormA FormE FormF Form G Form N
Overview 020241118 201020241348 291020241357 201020261425 | 20102024 1.1.19 Event & Mssssge Timeline | eTranalstions
2 4 Send & GetPDF /Print @ Attach Document  « Vabdation check ORAFT
1-4. INITIAL SECTION REPLY TO REQUEST FOR INFORMATION ON DELAY
5. THE DELAY WAS DUE TO
Article 12(1) of Regulation (EU) 202011783 of the European Parfiament and of the Council of 25 November 2020 on
SIGNATURE AND DATE cooperation between the courts of the Member States in the taking of evidence in civil or commercial matters
(taking of evidence)
J1 405 2122020 p 1
1. Reference No of the requesting court:
1234
2. Reference No of the requested court/central body/competent authority (if available):
e Asosave G BRAE

Figure 302: ToE Form G draft

RI creates and displays Form G.

(2) Complete all mandatory fields, save your data and click Send button on the action bar.

Figure 303: ToE Form G upload document

(3 Click Upload document.
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Figure 304: ToE Form G: download, sign and upload document

(®) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Figure 305: ToE Form G: confirmation pop-up

(5) Close a confirmation pop-up.
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Figure 306: ToE Form G sending

(6 Click on Send button.

10.1.9. TOEA: Notification concerning the request for special procedures and/or for
the use of communications technologies (Form H)

- i Jeff1 Civ1 Civ2 All
& g Eurapean I == JUstice Digital EXchange System (JUDEX) e i S G O [ ex ]
== commission
= § Automalic transiation @ 145
UCATE Natonal Lase e
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 4 Comment & Download Workflow ~ | €

Create Form B
FormN @

Form A Form E Form F Form G .
OVEIVIEW | giop0zé 1115 291020241345 291020241357 | 291020241425 zanozcearats | Yot & Message Timeline  eTransiations

 Forward + Create Form G
& Get POF/ Print Create Form D
Create Form E

Create Form H

14, INITIAL SECTION SIGNATURE AND DATE*
5. THE DELAY WAS DUE TO Greate Form |
Done at:*
SIGNATURE AND DATE a7 Attac Create Form J
wo
imag @ Create Form K
Date: * Girg
ol
» N Create Form N
28102024 Antnd

Send other information
Please remember to sign and stamp (if available) this form once it has been printed & Ser [irmaten

B Close a case

Figure 307: ToE Form H creation

(D Select Create Form H option from Workflow.
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== JUstice Digital EXchange System (JUDEX)

European
Commission

&

3et PDF / Print % Attach Document "B Form Translation « Validation check

1-4_ INITIAL SECTION
TECHNOLOGIES

5-6. THE CALL FOR EXECUTION OF .

THE REQUEST COULD NOT BE

COMPLIED WITH

Article 12(3) and (4) of R
SIGNATURE AND DATE 2020 on cooperation baty
matters (taking of evidence)

EU) 2020/1783 of the Europ
e courts of the Member States in the taking of evidence in

1. Reference No of the requesting court

234

2. Reference No of the requested court: *

Figure 308: ToE Form H draft

(2) Complete all mandatory fields and save your data.

== JUstice Digital EXchange System (JUDEX)

European
Commission

TOEA test

TOEA  TOEA-PL-CZ-2024-10-26-0001-1

. Form A Form F Form H Form N
Qverview 261102024 11:18 26110020 210 2 91072024 14:56 29
& GetPDF/Print R Atiach Document "B Form Translation  «# Validation chack

1-4. INITIAL SECTION
TECHNOLOGIES

5-6. THE CALL FOR EXECUTION OF *

THE REQUEST COULD NOT BE

COMPLIED WITH

1783 of the European Parliament and of the C

SIGNATURE AND DATE

matters (laking of evidence)

1. Reference No of the requesting court:

1234

2. Reference No of the requested court. *

123

Figure 309: ToE Form H send to review

(3 Select Send to review option from Workflow.

TOEA test
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 [
Overview o | 2 FomP s | 2 o] oo |.. . Eventa Message Timeline

NOTIFICATION CONCERNING THE REQUEST FOR SPECIAL PROCEDURES AND/OR FOR THE

Parliament and of the Council of 25 Novembe:

vil or commercial

NOTIFICATION CONCERNING THE REQUEST FOR SPECIAL PROCEDURES AND/OR FOR THE USE OF CC

0 vember
1 the Member States in the taking of evidence in civil or commercial

Jeff1 Civ1 Civ2 All
aovmimencza € g

MR Avlomalic translaton @ 042

Mational Case No. + -~

eTranslations

SE OF COMMUNICATIONS

Auosave @i %4

Jeft1 Civ1 Civz All
@ Automatic ranslation @ (4

National Case No. o -

Send fo ey

@ Create Form B

~* Forward + Create Form C.

@ Create Form f

Creste Form H

© Create Form N

& Send other inf

W Close a case
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= European | == JUstice Digital EXchange System (JUDEX) e m'.-'m'.z-,’\"o =)
Commission —

TOEA test

TOEA  TOEA-PL-CZ-2024-10-26-0001-1  Comment

Overview . FormA | ‘F""",E‘d . Form P .Fm"‘“f‘ - {S,"""", o | fFom "4 .‘ Event & Message Timeline  eTranslations
& GetPDF/Prit % Attach Document ‘B Form Transiation v Validation check s .
Great
1-4. INITIAL SECTION SIGNATURE AND DATE*
5.6. THE CALL FOR EXECUTION OF THE sreate Form €
REQUEST COULD NOT BE GOMPLIED Done at: *
WITH
SIGNATURE AND DATE
Date: *
20102024 @

Please remember to sign and stamp (if available) this form once it has been printed

& Send other information

| W Close a case

Figure 310: ToE Form H accept review

(@) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.

| == JUstice Digital EXchange System (JUDEX) A IVt R i ot 0 (en )
on picin.. 8
[
S Automatc transiation @) 48
TOEA test e -
Freparation for signature
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 & Comm & Downloz Rejct
Overview  FOMA R o oM aomH o FomN @ Event Message Timeline  eTransiations Retim for amendmont

& GetPDF/Prnt % Atiach Document "B Form Translation  «# Validation check
1-4. INITIAL SECTION SIGNATURE AND DATE* C
6-6. THE GALL FOR EXEGUTION OF THE -reste Form E
REQUEST COULD NOT BE COMPLIED Done at: *
WITH 7 & Create Form |
SIGNATURE AND DATE
@ Create F
Date: *
Create Form J
Please remember to sign and stamp {if available) this form once it has been printed Create Form K

Figure 311: ToE Form H: preparation for signature

(5) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.
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= ’ Jefft Civi Civ2 All
ﬁ g European I == JUstice Digital EXchange System (JUDEX) CACIV-A Krajeké stitnl zastuplelsh O [}
= Commission
= B Avomaliciansaton @ (128
® Startnew request TOEA test National Case No. o -
HBOARD
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 ® Comment & Download Workfiow v | €
Sign
Overview Form A Form € Form F Form & Gk FormH @  yunt s Message Timsline  eTranslat

26102024 1118 201020241348 29102024 1357 201020241455 201020241436 2911002024 1419
Greate Form B

& Get PDF / Print @ Attach Document @ Form Translation + Validation check r* Forward + Create Form C

Create Form D
1-4. INITIAL SECTION SIGNATURE AND DATE*
Create Form E
5.6, THE CALL FOR EXECUTION OF THE
REQUEST COULD NOT BE COMPLIED Done at:*
WITH =
wro

Create Form H

SIGNATURE AND DATE Create Form |

Date: *
Create Form J
20/102024

8 Create Form K
Please remember to sign and stamp (if available) this form once it has been printed
Create Form N

= Send other information

W Close a case

Figure 312: ToE Form H: signing

(&) The user with Sender role should select Sign.

Sond Faem H

§ et kv

L e kb S
BCALD FOmM 0

4 Uplosd dorument

Cmem

Figure 313: ToE Form H: upload document

(@) Click Upload document.
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Figure 314: ToE Form H: Download, sign and upload document

Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Figure 315: ToE Form H: confirmation pop-up

(9) Close the confirmation pop-up.
Click on Send button from Workflow.
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10.1.10.

and the conditions for participation (Form I)

== JUstice Digital EXchange System (JUDEX)

European
Commission

— A
||

© Start new request

TOEA test
TOEA  TOEA-PL-CZ-2024-10-26-0001-1
Overview Fcl.m A . i Form E !;0"" F Form G FormH
26102024 111, 1072024 13:45 41357 2024 1458 511012024 14
ISSUING STATE mm Republic of Poland

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwa Sprawiedliwosci (Departament Ws

@ sTATUS

Request started on 26i10/2024

o3 ASSIGNED USERS

& Jeftt Civi Civ2 All

»

EXECUTING STATE
ACCEPTED LANGUAGES (CHENEK)

EXECUTING AUTHORITY

T LINKED CASES

No cases linked

CA-CIV-1 Krajské stétni zastupitelstvi Usti nad Labem

Figure 316: ToE Form I creation

(D Select Create Form I from Workflow.

== JUstice Digital EXchange System (JUDEX)

European
Commission

- A
‘W

Start new request

D

TOEA test

TOEA  TOEA-PL-CZ-2024-10-26-0001-1

Form A

o Form E Form F Form G
verview  ssnozoza 1118 102024 13.48 2024 1357 072024 14

& GetPDF/Print R Aftach Document B Form Transiation

2 o Send

1-2. INITIAL SECTION

3. REQUESTING COURT

Arlicles
November
commercial matters (tak

4. REQUESTED COURT af
1 of evidence|
5-6. DATE, TIME AND PLACE

QJ L 405 2122020, p.1
7-8. CONDITIONS

1. Reference No of the requesting court:
SIGNATURE AND DATE

2. Reference No of the requested court: *

Form H
2611072024 14

W Validation

(5) of Regulation (EU) 202011

Form |

FormN @
301020241014 2911012024 14:19

check

783 of the European Parkament and of the Council of 25
tion between the courts of the Member States in the taking of evidence in civil or

Figure 317: ToE Form I draft

CACIV-1 Krajske statni zastupitelst

Event & Message Timeline

TOEA: Notification of the date, time, place of the taking of evidence

Jeff1 Civi Civz All
entmencan () @

M Automatic transiaton @ 2V
National Cass No. | 4+ Aal
& Downloa workilow ~ | €

Create Form B
eTranslations
~ Fo

Czech Republic @ Create Form D
G

@ Create Form E

Greate Form H

@ Create Form

@ Cr
@ Creata Form K
Creale Form N

& Send ofher information

W Close acase

Jaffi Civi Civ2 All
B ) N

B Automatic transiation @ 2V
National Case No. + -
& Dovnload o

eTranslations

NOTIFICATION OF THE DATE, TIME, PLACE OF THE TAKING OF EVIDENCE AND THE CONDITIONS FOR PARTICIPATION*

(2 Complete all mandatory fields and click Send button on the action bar.
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Figure 318: ToE Form I upload document

(3 Click Upload document.

Figure 319: Download, sign and upload document

(@) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 320: ToE Form I: confirmation pop-up

() Close confirmation pop-up.

Figure 321: ToE Form I sending

(&) Click on Send button.
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10.1.11. TOEA: Notification of delay (Form J)

== JUstice Digital EXchange System (JUDEX)

European
Commission

HI DASHBOARD

TOEA  TOEA-PL-CZ-2024-11-05-0002-1
- ISSUED REQUESTS

EIVED REQUESTS
overview ~ FOMA
05/11/2024 0917
[3) orarts

& DOWNLOADS

Event & Message Timeline eTranslations

& Get PDF / Print "B Form Translation

1. INITIAL SECTION REQUEST FOR THE TAKING OF EVIDENCE*

2. REQUESTING COURT

3. REQUESTED COURT November
in civil or cx

on cooperation be

4. IN THE CASE BROUGHT BY
THE CLAIMANT/PETITIONER(S)

foX

1. Reference No of the requesting court: *
5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

6. AGAINST THE
DEFENDANT/RESPONDENT(S)

Figure 322: ToE Form J creation
(D Select Create Form J from Workflow.

=m JUstice Digital EXchange System (JUDEX)

European
Commission

HI DASHBOARD

TOEA  TOEA-PL-CZ-2024-11-05-0002-1
- ISSUED REQUESTS

%] RE VED REC FormA @ Form J
0

Overview o . Osilmoz4ios  EYent&Message Timeline  eTranslations

[2) oraFTS

DOWN 2 o send X GetPDF/Print @ Attach Document R Form Translation  +# Validation check

1-4. INITIAL SECTION NOTIFICATION OF DELAY

5-6. REASONS FOR NON
EXECUTION

SIGNATURE AND DATE in civil or commercial matters (taking of evidence)
0J 1405, 2.12.2020, . 1.
1. Reference No of the requesting court:

123

Figure 323: ToE Form J draft

Article 5 of Regulation (EU) 2020/1783 of the European Parfiament and of the Council of 25

CA-CIV.

Jeff1 Civ1 Civ2 All
smevicza @) gy

National Case No, + -

& Download Nodkfiow. R
2 Create Form B

# Forward + Create Form C
Create Form D
Create Form E
Create Form H

Create Form |

he courts of the Member States in the taking of evidence
nmercial matters (taking of evidence) 0 Gronts Barm d

Create Form K

Create Form N

& Send other information

Jeff1 Civ1 Civ2 All
tmencea ) @

National Case No. + -

& Download Workflow ~ (i ]

DRAFT

Article 17 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence

rose o ([

(2 Complete all mandatory fields and click Send button on the action bar.
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Send Form J

Firrm J inat! B g belirs nosding
L e L]

NI FOAN 5

+ g dodue

L {=""0

Figure 324: ToE Form J upload document

(3 Click Upload document.

Signatuew Form J
1. Passe dowrscat The Fomm ) POF Socument & yus
2 You Ga% CRINQA T Scument Sl ¥ necenasry ©

@ Ogptal soratas n POF kot pecommended

) Omer e of sputoes

3 Sign P document and upiaad ¢

Figure 325: ToE Form J download, sign and upload document

(&) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 326: ToE Form J confirmation pop-up

(5) Close the confirmation pop-up.

Send Form J

Foron 4 muat 3e gred bekre sendng

Plare sproad Lgned docament.

LONLC FOAM

Figure 327: ToE Form J sending

(&) Click on Send button.

10.1.12. TOEA/TOEL: Information on technical practicalities for holding a
videoconference or using other distance communications technology (Form N)

ToE Form N can be created and issued by Issuing and Executing Authority.
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European == JUstice Digital EXchange System (JUDEX) e ey ettt Civt Civ2 Al O (e ]

Commission

e T e TOEA test National Case No. | 4 -
MARD
TOEA  TOEA-PL-CZ-2024-10-26.0001-1 - L & Downloa diow v €
Create Form F
Overview FomA Fom e L e 45 Event& Message Timeline  sTransiations
2 281072024 13:4 o @ Create Form N
& GetPOF/Print "B Form Transiation w

1-4. INITIAL SECTION REQUEST FOR INFORMATION ON DELAY*

5. INFORMATION ABOUT THE

REQUEST Article 12(1) and Article 19(4) of Regulation (EU) 20201783 of i uropean Parliament
N 1 cooperal ween the courts of the Member States in the taking Attachments
SIGNATURE AND DATE {t
image (1).fif
ST FOR THE TAKING OF EVIDENCE WAS SENT BUT NO INFORMATION ON THE 2001072024 1355
EVIDENCE IS AVAILABLE v

1. Reference No of the requesting court: *

2. Reference No of the requested courticentral body/competent authority:

Figure 328: ToE Form N creation

(D Select Create Form N from Workflow.

European | == JUstice Digital EXchange System (JUDEX)

Commission

TOEA test National Case No. | 4 -

TOEA  TOEA-PL-CZ-2024-10-26-0001-1

N Form N
Overview 28102024

" o A, Event & Message Timeline ~ eTranslations

18

cument R Form Translaion & Validation check

A A send & GetPOF/Pint

1-4. INITIAL SECTION INFORMATION ON TECHNICAL PRACTICALITIES FOR HOLDING A VIDEOCONFERENCE OR USING OTHER DISTANCE

COMMUNICATIONS TECHNOLOGY
5-6. TECHNICAL DATA OF THE .

REQUESTING COURT

7-8. PREFERRED DATE(S) AND TIME(S) Articles 12(4) and 20 of Regulation (EU
OF CONNECTION 2020 on cooperation b
matters (taking of v

| of 25 November
mmercia

3 of the Europaan Parfament and of the Coun
Member States in the taking of evidence in civl o

9-11. INFORMATION OJ L 405 2122020

SIGNATURE AND DATE 1. Reference No of the requesting court: *

1234

2 Rafaranca No of tha ranuastad courtieantral hadvicamnatant autharity (if availablal-

Auto save @I m
Figure 329: ToE Form N draft

(2 Complete Form N mandatory fields, save your data and click on Send button from the
action bar.
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Figure 330: ToE Form N upload document

(3 Click Upload document.

Figure 331: ToE Form N: download, sign and upload document

(@) Download, sign and upload the document as described in ‘Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Figure 332: ToE Form N: confirmation pop-up
(5) Close the confirmation pop-up.

Figure 333: ToE Form N sending

(&) Click on Send button.

10.1.13. Send other information (Issuing Authority)

Through the Workflow menu one can send any other information to the Executing
Authority.
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5- Europesn | == JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ -]
=i Commission

test

@ SO0DA-PL-CZ-2024-03-05-0001-1 Workflow ~ [i ]

@ Create Form| 1

. Form A FormD ,
Overview ®  Evem& Message Timeline
05/03/2024 0901 05/03/2024 09:00 = Send other information

ISSUING STATE = Republic of Poland EXECUTING STATE Iaw Czech Republic W Chseacase

TRANSMITTING AGENCY Authl RECEIVING AGENCY Authz

Figure 334: Send other information (Issuing Authority): Workflow menu

(D Click Workflow > Send other information.

Figure 335: Send other information (Issuing Authority): Fields to fill-in

(2 Type a message in the text area.

(3 Attach documents, if needed.

() Click Save to keep the message in the system as a draft.

The draft will appear in Event & Message Timeline tab if the user clicks Close.
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test

() Click Event & Message Timeline tab to see a draft message.

Test All Roles And Groups Assigned @ o

o 8
-
(i]
6

Figure 336: Send other information (Issuing Authority): Editing a draft message

(6) Click Edit on the right side of a message. A pop-up where you can edit a message and
attachments will appear.

Figure 337: Sending other information to an Executing Authority

(@) Click Send to send a message to an Executing Authority.

Your message can be accessed from the Event & Message Timeline tab.

10.1.14. Send other information (Executing Authority)

Through the Workflow menu one can send any other information to the Issuing Authority.
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== JUstice Digital EXchange System (JUDEX)

i
|
=] = Commission

SoDA test
"
@ SODA-PL-CZ-2024-03-19-0002-1

. Form A FormD Form K .
Overview Event & Message Timeline
19/03/2024 1314 19/03/20241314  19/03/2024 1330

ISSUING STATE = Republic of Foland EXECUTING STATE

TRANSMITTING AGENCY Autht RECEIVING ABENCY

© Status | RECEIVED % Linked cases

19/03/2024 13:14 Mo cases linked

Latest update on

Figure 338: Send other information (Executing Authority): Workflow menu

(D Click Workflow > Send other information.

D Czech Republic

Authz

Test All Roles And Groups Assigned @ -]
>

-B 5

Create Form D
® Create Form £
Create Fom F
# Forward + Creats Form G
Create Fom K

Generate Form L PDF e fink

B Closeacase

Figure 339: Send other information (Executing Authority): Fields to fill-in

@ Type a message in the message text area.

(3 Attach documents, if needed.

(@) Click Save, to keep the message in the system as a draft.

The draft will appear in Event & Message Timeline tab if the user clicks Close.
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Test All Roles And Groups Assigned @ e

o N
SoDA test -
@ SODA-PL-CZ-2024-03-19-0002-1 D °
“ F‘, mA fom s Event & Message Timeline e
& Update message
6
o -7 Edit

Figure 340: Send other information (Executing Authority): Editing a draft message

() Click Event & Message Timeline tab to see the draft message.

(6) Click Edit on the right side of a message. A pop-up where you can edit a message and
attachments will appear.

Figure 341: Sending other information to the Issuing Authority

(@) Click Send to send a notification to the Issuing Authority.

Your message can be accessed from Event & Message Timeline tab.

10.1.15. Reply to ‘Send other information’ message

You can directly reply to a ‘Send other information’ message from an Executing Authority.
This will make your response correlated to a message from that Executing Authority and
displayed in a thread.
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Epg =\ European | == JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ @
= == Commission -
I
SoDA test -
@ SODA-PL-LZ-2024-03-19-0002-1 Workflow o
Ovarvien | [OTA e L1 Event & Massage Timeline 0
10/03/2024 13:14 19/03/2024 1314 19/03/2024 13:30
£ Updale messages
20/03/2024 1450

Figure 342: Reply to ‘Send other information’ button

(D View the Timeline of a case, where the ‘Send other information’ message from
Executing Authority is displayed and click a (2) Reply button.

Figure 343: Reply to ‘Send other information’ message pop-up window

@ Type a message.
(@) Attach documents, if needed.

(®) Click Save to keep the message in the system as a draft.

Draft will appear in Event & Message Timeline tab if the user clicks Close.
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- A .
_E- | S Test All Roles And Groups Assigned @
= i v
0
e &
SoDA test -
@ SODA-PL-CZ-2024-03-19-0002-1 Workflow o
Fi A Fi D Fe K
overview O orm o Event & Message Timeline
10/03/2024 13.14 19/03/2024 1314 10/03/2024 13:30
& Update messages
20/03/2024 14:50 & Reply
Token.pdf v
20032024 (@) Created craft (o Auth1
14:52 -
lest

Figure 344: Reply to ‘Send other information” message: Editing a draft message

(6 Click Event & Message Timeline tab to see a draft message.

(@ Click Edit on the right side of a message. A pop-up where you can edit the message
and attachments will appear.

Figure 345: Sending a reply to ‘Send other information’ message

Click Send to send a message to the Executing Authority.

(9) Your sent message can now be accessed from Event & Message Timeline tab.

10.1.16. SoD Form L generation

SoD Form L is an additional document which should be attached to the documents to be
served by a receiving agency.
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5_ g? European I == JUstice Digital EXchange System (JUDEX)

Commission

2 Sartnew reieet SODA test

Overview

& Get POF / Print

SODA  SODA-CZ-PL-2024-10-25-0001-1

Form F
251020241747 | 251020241749 291020241228 | 291102024 1231

orm D Form| @ Form J Event & Message Timeline e Translations

" Form Transiation

7. LANGUAGE OF INFORMATION TO
THE ADDRESSEE ABOUT THE RIGHT
TO REFUSE THE DOCUMENT

Figure 346: SoD Form L generation

(D Click on Generate Form L PDF from Workflow.

Gererote Form L POF

Futte remante L FanaaTy T # e e s e

Figure 347: SoD Form L language selection

(@) Rl displays pop-up with languages icons. Select the language.

& Download

Jeff1 Civi Civ2 All
L] ) ]

8 Automatic transiaton @
National Case No + -
¢ Comment Workfiow v | €@

Create Form D

@ Create Form £

Create Form F

~* Forward + Create Form G

REQUEST FOR SERVICE OF REQUEST FOR SERVICE OF DOCUMENTS
DOCUMENTS
@ Create Form K

1. TRANSMITTING AGENCY Article 8(2) of Regulation (EU) 20201784 of the European Pariiament and of the Council of 25 November 2020 on

the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of [ Generate Form L PDF
2. RECEIVING AGENCY documents)

QUL 40521220200 40. Toke g Send other information
3. APPLICANT(S) Croal

g 2511

Reference No of the transmitting agency: b I W Close acase

4. ADDRESSEE Antng
1234

5. METHOD OF SERVICE image (1) Jfif
6. DOCUMENT TO BE SERVED

eated al
2511012024 17-47
Antivirus status v

Non PAdES signed doc o
ument

Tokan ndf

When you click icon with the preferred language, RI downloads the file to your disk. You
can print the document and attach it to the documents to be served to the addressee.

10.1.17. Document signatures

Each SoD or ToE form (defined by the Regulation) needs to be signed. The user can select
one of the following option:
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e signature in PAdES format (default and recommended option)
e other types of signatures

When ‘Other types of signatures’ option is selected, then another type of document can be
uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the following:
digital signatures or seals, stamps, handwritten signatures.

When ‘Other types of signatures’ option was used during a form sending, the following
warnings are visible at the receiving side:

. Non PAdES signed docu .
4. @ image (6).png ment g 05/11/2024 10:47 130 KB

Figure 348: Warning in Overview tab

B Aulomalic tansiaion g

TOEL_optional_signatures_2 National CasoNo. | + -
TOEL TOEL-PL-CZ-2024-11-05-0003-1 ® Comment & Download Workfiow v | €
Overview (F°"j‘ L /.” Event & Message Timeline  eTranslations
& Get PDF / Print @ Form Translation
1-2. INITIAL SECTION REQUEST FOR DIRECT TAKING OF EVIDENGE*

3. REQUESTING COURT

Atticles 19 and 20 of Regulation (EU) 2020/1783 of the European Perliament and of the Council of 25 November 2020 on cooperation between
4. CENTRAL BODY/COMPETENT AUTHORITY OF tha courts of the Member Statos in the taking of evidence in civil or commercial matters (taking of evidence) Attachments
THE REQUESTED STATE
0J1.405,2 122020, p 1 Document xmi
5. IN THE CASE BROUGHT BY THE CLAIMANT/

PETITIONER(S) 05/11/2024 12:12

1. Reference No of the requesting court: * A

6. REPRESENTATIVES OF THE CLAIMANT/ PL

PETITIONER
7. AGAINST THE DEFENDANT/RESPONDENT(S)

8. REPRESENTATIVES OF DEFENDANT/
RESPONDENT

9. THE EVIDENCE WILL BE TAKEN BY

10. NATURE AND SUBJECT MATTER OF THE
CASE AND A BRIEF STATEMENT OF THE FACTS

11. TAKING OF EVIDENCE TO BE CARRIED OUT

12. REQUEST FOR USING THE COMMUNICATION
TECHNOLOGY

SIGNATURE AND DATE

2. Reference No of the central body/competent authority:

Token.xml

05/11/2024 12:12
v

‘Token.pdf

05/11/2024 12:12
v

TOEL TOEL_optional_signatures 2t
oe_form_l.pdf

05/11/2024 12:12
v

Non PAGES signed document @

Figure 349: Warning in attachment section

10.2. Technical Evidence

Received messages within cases contain technical evidence that can be accessed and
downloaded, consisting of a Token.xml and a Token.pdf. These assure the receiver of the
validity of the document received from the counterpart and can be found in the Overview
tab under the ‘Attached documents’ section.
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@ Y

€-CODEX .eu cip

e-CODEX

e.Justice Communication via Online Data Exchange

Trust OK-Token

General Information

Issuing Couniry PL
Advanced Electronic System Authenticaton-based
Document Information application/pdf, "MainDocPlaceholder. bat”
Time of Issuance 2020-08-06 22:26 UTC
Legal Result
Evaluation of the Document Successful

e-CODEX approves the validity of the document. It is
attested that it fulfils the requirements to be legally valid in
the sending country.

Further details can be found in the attached validation
report and its technical assessment.

Figure 350: Technical Evidence

10.3. Copy case

This feature can be used to save time by copying case(s) when a similar request needs to
be sent to several Executing Authorities.
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Copy Case can only be performed by the user with Author role at Issuing Authority on

Draft, Issued, Withdrawn or Closed cases.

SODA & Dovnload Copy Case ® Comment Workflow ~
Overview Form A Event & Message Timeline o
161042024 10:50
ISSUING STATE w Republic of Poland EXECUTING STATE M Czech Republic
ISSUING AUTHORITY CA1 Ministerstwo Sprawiedliwosci (Departament Wspdtpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES [En ¥ sK]
RECEIVING AGENCY CZ(1) Krajske statni zastupitelstvi Usti nad Labem

(3]

Figure 351: ‘Copy Case’ button

(D To copy a case, a user opens the respective case they wish to copy and clicks the Copy

Case button.

Copy a case

Subject of Request

TEsT sons @)

£ Cancel
Figure 352: ‘Copy Case’ pop-up window

(2) A new subject / case title needs to be entered

(3 Select ‘Continue’.

SODA W Delete Case & Download Copy Case ® Comment Workflo

Overview  FOMA  Event& Message Timeline

ISSUING STATE = Republic of Poland EXECUTING STATE M Czech Republic

ISSUING AUTHORITY CA1 Ministerstwo Sprawiedliwosci (Departament Wspétpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES [cs T En Y sk]
EXECUTING AUTHORITY

R Choose authority

TEST_SODA # o —

we | 6O

-

© swms 9% Likecases

Request started on 161042024 12:42 Mo cases linked

Latest update on

o8 ASSIGHED USERS (@} oispiay roes
Name Authort
& SoDAuthort Cal cA1 Departament Wspdlpracy i Praw Czlowieka)

Q Arracken vocumenTs

No attachments yet

Figure 353: Copy Case: New case creation

(@) A new case is created. Most of the data contained in the original request is copied.
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10.4. Download the complete case

All users having access to the case (by assignment or by privilege) have the possibility to
download the complete case to the local storage (PC or network shared disk).

The user can request to prepare a file for such download at any time while having access
to the case. This request is triggering the process of completion of all case information,
which can take some time, especially if the case has many large attachments. The case (e-
forms, all messages, and attachments) will be compressed into a ZIP file. This ZIP file is
accessible later, even if the user meanwhile has been revoked from handling the case or
the case has been deleted.

Downloaded ZIP file contains comments, forms, messages.

S0DA & Download Copy Case ® Commen it Workflow ~

Overview 1“‘":'? Event & Message Timeline

ISSUING STATE wm Republic of Poland EXECUTING STATE b Czech Republic

I1SSUING AUTHORITY cAl Departament Wspstpracy iPra ACCEPTED LANGUAGES [CcsYEn]

RECEIVING AGENCY CZ(1) Krajske statni zastupitelstvi Usti nad Labem

[0 JEZ TR READY TO REVIEW Qo LINKED CAsES

Request started on 16/0412024 10:50 Mo cases linked
Latest update on 16/0412024 11:26

Figure 354: ‘Download’ button

(D To schedule a download, user must go into the case details screen and use the
Download button.

Downlead confirmation x

Please enter the name of the file (.zip extension will be added automatically}
File name

Test

£ Cancel & Download

Figure 355: Downloading a ZIP file

(2) Then, the user must set the name of the ZIP file with case details.

(3) Then, the user clicks the Download button again.

If everything went smoothly, user should receive this toast notification:
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o Success

The file will appear in the
Downloads tab as a zipin a
few minutes

Figure 356: Download confirmation

Downloaded ZIP-file lands in DOWNLOADS section, on the left-hand menu.

g- \ European | == JUstice Digital EXchange System (JUDEX) SoDikuthort Cat 0 @

Figure 357: ‘Downloads’ section

The files that will be downloaded may have several statuses:
Ready - this means the file is ready to download,
Scheduled - this means that the file is waiting in a queue to be ready for download,

Error - means that the action to prepare the document for download has failed.

10.4.1. Deleting files from DOWNLOADS

W Automatictransiation @ &2

Ava”able unt” : Status :

2711172023 16:08 Scheduled ®

27112023 16:06 28/11/2023 16:06 & Download x

©

Figure 358: Deleting files from ‘Downloads’ section

You can delete unnecessary downloads by using the ‘x’ icon.
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10.5. Internal Comments

Internal comments can be added to a case along with attachments. These comments and
attachments are only visible in the Issuing or Executing Authority timeline.

Comments are only visible internally and not transmitted anywhere.

Any user having access to the case can place a new comment or edit (add or delete an
attachment, edit the text) and delete an existing comment.

TEST 0 Mational Case No. | 4+ -
SoDA & Download Copy Case Comment Workiow ~ | @

mA

Overview  SOMMA | Event& Message Timeline

ISSUING STATE wm Republic of Poland EXECUTING STATE hw  Czech Republic

1SSUING AUTHORITY CA1 Ministerstwo Sprawiediiwosci (Departament Wspstpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES

RECEIVING AGENCY CZ(1) Krajske statni zastupitelsti Usti nad Labem

Figure 359: ‘Comment’ button

(D To add a comment, a user needs to be inside an SoD or ToE and select a Comment
button.

Comment X

Tesf

% Attach Document < Cancel 4 Add comment

Figure 360: Adding internal comments
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(2) Once an internal comment is added, internal attachments can be added and both can be

saved.
5—:- 8 uropean | =m JUstice Digital EXchange System (JUDEX) SoDhuthort Cat 0 ]
o
TEST ational Casa o, | 4 -
S0DA & Download - Kl [:}

1610402024 12:38

1610472024 11:26

1610412024 10:50

16/042024 10:50 (Toes croated ) by Solwthord Cad

Figure 361: Comments displayed in the ‘Event and Message Timeline’

(3 All comments are visible in the Event & Message Timeline of that single case. After
deletion of the comment, it is no longer visible in the timeline.

10.6. Workflow menu

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ 2
v
o
-
SoDA test -
= Dashboard
+  lIssuedreq
‘SODA-PL-CZ-2024-03-19-0002-1 0
B Greate Form D
Form A Form D FormK
" Overview Event & Message Timeline
/03/202413:14  19/08/20241314  19/03/2024 13 ® GresicFomE
ISSUING STATE = Republic of Poland EXFCUTING STATE I Czech Republic Creale Form F
TRANSMITTING AGENCY Auth1 RECEIVING AGENCY Auth2 * Forward + Create Form G
S Create Form K
© Status | RECEWED % Linked cases N Generate Form L POF link
Request started on 19/03/2024 1514 Nocases inked = Send olher informalion
Latest update on: 20/03/2024 14:52 B Close acase

Figure 362: Workflow menu

The Workflow menu provides actions possible for drafts, issued and received cases. It
serves both Issuing and Executing Authorities. Additionally, it allows sending the
messages between these Authorities. Available options set-in drop-down menu depend on
user role and workflow state of the Case.
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10.7. Close case

Closing a case takes effect only on closing side. The counterparty is not notified about the
closure of the case. This action is not visible as a status on the timeline or as a global status

of a case.

Workflow

B

B Create Form D
# Create Form E

8 Create FormF

 Forward + Create Form G

B Create Form K

% Generate Form L PDF
= Send other information
B Closeacase c

Figure 363: Closing a case: Workflow menu

(D Click Workflow > Close a case.
(2) The status will be changed to Closed.

Remarks:

e Some actions of Workflow menu are no longer available. However, you can still

use Workflow menu to:
o Send other information,
o Reopen the case.
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10.7.1. Re-open closed case

Reopening a case takes effect only on your Issuing or Executing Authority’s side. The
corresponding Executing or Issuing Authority is not notified about the reopening of a case.
This action is not visible as a status on the timeline or as a global status of a case.

To reopen a case:

|
== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ 2

@ Start new request

= Dashboard
> lssued —
LG SODB-PLCZ-2024.03-050001-1 @ Dele Workd
2 = Send otner information
Form B Withdrawal
sy Overviaw | oec USRS _ Event& Message Timeline
15/03/2024 14 5/03/2024 145 % Reopenacase
ISSUING STATE = Republic of Poland EXECUTING STATE I Czech Republic

Figure 364: Reopening a case: Workflow menu

(D Click Workflow > Reopen a case.

(2) The status will be changed back to Issued.

10.8. Download PDF and Print

The button ‘Get PDF/Print’ is visible for all forms and predefined messages in form tabs
of the SODA/ SODB/ TOEA/ TOEL.

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ ]
v
e

ToEA test -

OEA-PL-C2:2024 \Js“ﬁ Workdic

Form A

Dashboard

=

>

2

L Overview ra1rs,  E¥et&Message Timeline
4

& Get PDF/Print e

1. INITIAL SECTION REQUEST FOR THE TAKING OF EVIDENCE *

2. REQUESTING COURT
Attachments

(Article 5 of Regu
3. REQUESTED COURT courts of the Memt

2020/1783 of the European Parliament and of the Councll of 25 November 2020 on cooperation between the
s In the taking of evidence I civl or commercial matters (taking of evidence)

Document pdf
0UL405,2.1

4. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

22/03/2024 1137

Document.xmi
5. REPRESENTATIVES OF THE CLAIMANT/PETITIONER

22/03/2024 1137
6. AGAINST THE DEFENDANT/RESPONDENT(S)
7. REPRESENTATIVES OF DEFENDANT/RESPONDENT

8. PRESENCE AND PARTICIPATION OF THE PARTIES

9. PRESENCE AND PARTICIPATION OF THE
REPRESENTATIVES OF THE REQUESTING COURT

10. NATURE AND SUBJECT-MATTER OF THE CASE AND A
BRIEF STATEMENT OF THE FACTS (IN ANNEX, WHERE

Figure 365: ‘Get PDF / Print’ button

(D Select a form tab which you wish to download.
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() Click Get PDF / Print, which will trigger downloading PDF file to your computer.

Wait until PDF download is completed. Depending on the connection and PDF size, delay
in download may occur. Open the downloaded file in a web browser or PDF reader (Adobe
Acrobat or other). Use Print feature of your browser or PDF reader to print a file.

10.9. Attaching files to a case

The button is visible for cases in draft stage.

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ 2

e &

SoDA test -
SODA-PL-CZ-2024-03-19-0002-1 Workflow o

Form A FormD Form| o

on
Overview o o . Event & Message Timeline
03 0/03/202413 16

41314 1241314 312004
Asend & GetPDF/Pin | @ Attach Doc .wo validation che

REQUEST FOR INFORMATION ON SERVICE O NON- .

SERVICE OF DOCUMENTS REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS

1. INFORMATION ABOUT THE REQUEST

Article 11(2) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 November 2020 on the service in the
E Juicial and extrajudicial documents in eivil o commercial nts

2. TRANSMITTING AGENCY Member Stat judicial | matters (service of documents)

3. RECEIVING AGENCY

4.ADDRESSEE

SIGNATURE AND DATE

Figure 366: Attaching files to a case
(D Create a form and the system displays a draft version.
() Click Attach Document.
(3 A dialog box allowing you to browse the file system will be displayed.

(@) Browse your system and select a file to attach OR select the file and Drag and Drop
onto the Reference Implementation.

() The file will be added to Attachments and saved in the draft.

e Repeat steps 3-5 to add another file, if needed.

e To remove an attachment (Be careful! You can remove also attachments added by
someone else), click ‘x’ icon visible in the attachments box.

e Recommended maximum size of attachments is 25MB however, please check the
information for each country to ensure you are not exceeding the specified limit, as
some countries may have a lower acceptable file size limit. If you are not aware of
the recommended limits, please contact your local support team.
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10.10. Mandatory fields

Mandatory fields are marked with an asterisk (*) symbol. See example below:

2. RECEIVING AGENCY *

Country: *
Czech Republic

2.1. Identity: *

Auth2

2.2. Address:
2.2.1. Street and number/PO box: *

address

2.2.2 Place: * 2.2.2. Postcode: *
12345
2.3 Tel: *
12345678
2.4, Fax
4356789
2.5. Email: *

Figure 367: Mandatory fields

qr

There are also conditional validation fields which are mandatory only if certain conditions
are met/certain options selected. In these cases, these fields are marked by a red border and

an error message.

10.11. Virus checking

A virus check is automatically performed by the Reference Implementation whenever a
file is attached to and/or when a file is downloaded from a received communication.

Clam Anti-Virus software, developed by Cisco Systems, is provided. It is a cross-platform
open-source antivirus software with a GNU (General Public License). Anti-virus checks

are performed automatically.

Form K

1 TOEA ToEA test toe_form_a.pdf 22/03/202413:29 243 KB

Figure 368: Virus checking
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(1) When an attachment is being added and the virus scan is being performed, a blue dash
will be displayed.

Form K

1 TOEA TOEA test toe_form_a.pdf 22/03/202413:29 243KB v e n

Figure 369: Successful virus scan icon

(2) Once an attachment has been successfully scanned against viruses, a green tick will
appear.

If a virus threat was to be found, a red cross would appear. Files with viruses can be
attached and transmitted as a part of evidence.

If a virus check cannot be completed, then a message will be displayed to the user that the
check could not be completed.

Form A

1. Token.pdf 22/03/2024 11:37 284 KB

2. Document. pdf 22/03/2024 11:37 243 KB v 9

3. Document.xml 22/03/2024 11:37 7KB

4. Token.xml 22/03/202411:37 9KB

Figure 370: Virus checking: Receiving authority’s side

(3 When an attachment is received, the anti-virus scan will be performed on the receiving
authority’s side.

10.12. Save a draft

The button is visible at the bottom of forms and predefined messages for cases in draft
mode (SODA/ SODB/ TOEA/ TOEL).

REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS

@ O

Figure 371: Saving a draft
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(D Click an active Save button. The button is not active if the form has been saved
previously/automatically and there are no new changes that could be saved.

(2) There is also ‘Auto save’ option. When the auto save is enabled, changing a selected
section in a navigational menu of a form automatically saves the currently displayed
section. If you accidently change the section without clicking the Save button, the entered
data will still be saved automatically.

When the Auto save is disabled, you must manually click the Save button to save new
data in the draft.

Unsaved data %

Are you sure you want to leave the page? Unsaved data might be lost

Cancel Leave

Figure 372: Unsaved data notification

NOTE: If the user does not save changes manually, the system will display a pop-up
reminder after switching to another section or window.

10.13. Toast Notifications: errors, warnings, and success confirmation

Confirmation messages are displayed as a message at the bottom of the screen. These
messages disappear after a few of seconds.

Toast notification (success - green) confirms the requested action was completed
successfully.

Example:

O Success
The request has been

successfully completed
Figure 373: Success

Toast notification (warning - orange) warns that some actions or information required is
still missing so that the system cannot complete the desired action properly.

Example:
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1
"4

Figure 374: Warning

Toast notification (error - red) informs that the requested action was not completed due to
lack of information, insufficient access rights or by malfunction of the internal components
of the system.

Example:

Q & '

You are not authorized. Access is
denied. Please try login again to
your account.

Figure 375: Error

10.14. Change subject of a draft case

The button is visible only for users with the role Author, for cases in DRAFT status only,
before the DRAFT is set as COMPLETED. If one completes the case, the only way to
change the Subject of the Draft is to return the case for amendment to Author.

SoDA testl?

Form A
Overview Event & Message Timeline
20/03/202415:30

i Delete Case workflow v | €

ISSUING STATE I Czech Republic EXECUTING STATE

TRANSMITTING AGENCY Auth2 RECEIVING AGENCY

Figure 376: Changing the title of the case

(D Click the icon to change the title of a case.
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i- ‘5_ European | == JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ L

SoDA test
= pashboard
5 Issued requests

o Received requests Y workfion (i)

Form
overview

Event & Message Timeline

ISSUING STATE I Czech Republic EXECUTING STATE

TRANSMITTING AGENGY Auth2 RECEIVING AGENCY

Figure 377: Saving case title

(2) Edit the title and click Save.

10.15. Delete a case

Only cases in a draft stage can be deleted without any additional actions. This
functionality is available for the SoD and the ToE requests.

: ur == JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ =)
o &
SoDA test # o]

Form A
Overview -

20241530

Event & Message Timeline

ISSUING STATE e C2ech Repubic EXECUTING STATE

TRANSMITTING AGENCY Authz RECEIVING AGENCY

@ Stalus | DRAFT % Linked cases + Add case lin

Figure 378: ‘Delete Case’ button

(D Only users assigned to a case (that must be still in Draft status) and having the edit
right, can delete the case from the RI.

Deleting the case

Are you sure you wish to delete this draft case with all completed sections and attachments?

Figure 379: Deleting a case

After clicking the Delete case button, the Reference Implementation will display a pop-up
requesting confirmation of the operation.
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NOTE: Please note that there is also the option to delete cases at any status, but to do so,
the user must precede this operation with the “Close a case” or “Withdrawal” function
from the “Workflow” button.

User with the Supervisor and Assigner roles do not have to be assigned to the cases to be
able to perform this operation. According to their privileges, they see all cases in their
authority. Please keep in mind that user with Assigner role can use “Delete” functionality
only for received cases. After deleting the case, all communication between the parties
involved is closed, and it will no longer be possible to send or receive any messages or
forms within the case. It is recommended to send service message and wait until the service
message reaches the addressee. Otherwise, when a user deletes the case before it reaches
the receiving authority, the user cannot check if the service message was delivered.
Moreover, it might cause errors (technical confirmation to the message that no longer
exists).

10.16. Cases and tabs content

10.16.1.1. Overview tab

SoDA test o

SODA-PL-CZ-2024-03-19-0002-1 Workflow v (i ]

. Form A Form D Form1 -
Overview Event & Message Timeline
10/03/202413:14  19/03/202413:14  20/03/2024 15:16

ISSUING STATE o wm Republic of Poland EXECUTING STATE o I Czech Republic
TRANSMITTING AGENGY e Auth1 REGEIVING AGENGY e Auth2
O Status | IssuED e % Linked cases o + Addcaselink

Request started on 19/03/202413:10
SODA-PL-CZ-2024-03-05-0001-1 i

Latest update on

<} Assigned users [&} Displayroles =~ 4 Editusers

Name Authority

& Test All Roles And Groups Assigned Authl

Q Attached documents e

Send other information v
1 Token.xml 20/03/2024 14:55 9KB

2. Token.pdf 20/03/2024 14:55 286 KB

Figure 380: Cases and tabs content

It contains information such as:
(D Subject of a case
(2) Issuing State
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(3) Issuing Authority

() Executing State

(5) Executing Authority

(6) Status

(@) Linked cases (if

any)

Attached case documents

10.16.1.2. Change

of authority

(1) When one creates a new case in a draft state (before setting the draft as completed), the
executing state and executing authority can be changed. After changing the case status
from draft to completed, the user can also make a return for amendment, which will enable
re-editing executing state and authority.

SODA

Overview WFVA”"‘f\ Event & Message Timeline

ISSUING STATE wm Republic of Poland

ISSUING AUTHORITY ca1

@ Delste Case & Download

EXECUTING STATE M Czech Republic

ament Wspélpracy iPra ACCEPTED LANGUAGES LEn Y 5K

Copy Case ® Comment it Workflow | €

EXECUTING AUTHORITY CZ{1) Krajske statni zastupitelstyi Usti nad Labem

R Choose authority

Figure 381: Change of authority

Once ‘Choose authority’ is selected, all available authorities for this type of request
(SODA/SODB/TOEA/TOEL) with proper instrument and competence assigned will be

shown:
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Please enter required params
postal code: *

SEARCH RESULTS

RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name Municipality

C2(1) Krajske statni zastupitelstyi Usti nad Labem Usti nad Labem =]

C2(2) Krajské sttni zastupitelstyi Praha Praha 1 =

C2(3) Krajské statni zastupitelstvi Praha tb Praha 1t =

Jacek CB &

Figure 382: Change of authority: search tool

10.16.1.3. Selecting correct Executing Authority

It 1s presumed that practitioners will know to which Executing Authority their request
should be directed. Users might use e-Justice Portal (or consult EuroJust) to find out the
appropriate executing authority for SoD or ToE by performing complex search. The user
at issuing side needs to provide appropriate data to the search tool according to the Drools
Rules (Business Rules) which are defined per each Member State in CDB (eg.
municipality, postal code). The search tool will display a set of authorities which have
appropriate country code and a pair of instrument and competence assigned.

Links to e-Justice Portal:

European e-Justice Portal - Serving documents (recast) (europa.eu)

European e-Justice Portal - Taking evidence (recast) (europa.eu)

The Member States have an obligation to keep authorities’ data in CDB correct, complete
and up to date, with appropriate instruments and competences assigned.

If executing state has dispatching authorities (Spain, Italy), only those dispatching
authorities are entitled to receive new cross-border requests and forward them to other
authorities with competence RI — Forwarded Authority (RFA) assigned, according to their
territorial jurisdiction.
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10.16.1.4. Suggestion mechanism during searching for executing authority

The suggestion mechanism is a feature that enhances user searches for the correct authority
by providing authority name autocompletion in a search tool. When a user starts typing in
the search field, the search tool displays available options.

(D) User selects receiving Member State and clicks ‘Choose authority’ button.

2. RECEIVING AGENCY *

(@) Ifa country is not present on the below list, it might not accept this type of request.
Please check the reason on this page:

https://e-justice.europa.eu/38580/EN/serving_documents_recast?clang=en

Country: *

Republic of Austria v

2.1. Identity: *
[B Choose authority

Figure 383: Select executing authority

(@ RI displays authority search tool with relevant business rules (the below example
presents the business rules applicable for Austria; each Member State has own set of

business rules).
<

Please select one of the following option:”
() municipality

() postal code
),

Search results

No Search result

Figure 384: Drools Rules (Business Rules) screen
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(3) User clicks on a radio button (example: municipality). RI displays a search field.

i
X

e

Please select one of the following option:*

w@) municipality:

O postal code:

Search results

No Search result

Figure 385: Search tool: municipality input required

(@) User starts typing a name of the municipality. The RI suggests available results
matching the user’s input.

| 1

Please select one of the following option:*

@ municipality:
[Q] e

AuBer-Wiesenbach

O b Breitenfurt bei Wien

Gerasdorf bei Wien

Inner-Wiesenbach

S
i | Klein-Wien

No Search result

Figure 386: Suggestion mechanism

(5 As a user types additional letters, the RI narrows down the search results.
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Please select one of the following option:*
@ municipality
[ Q | Wien|

Breitenfurt bei Wien

O b Gerasdorf bei Wien

Sed Klein-Wien

Sulz im Wienerwald
Searc
Wien

No Search result

Figure 387: Suggestion mechanism (narrowing down the results)

(6) User selects the relevant option and clicks the ‘Search’ button.

(7 RI displays the list of results that match the criteria.

I « 1
Please select one of the following option:*
@ municipality:
@ Wien
O postal code
Search results
Receiving Agencies
Name Municipality
O Bezirksgericht Dnnaustadt Wien ®
O Bezirksgericht Dobling Wien ®
S

Figure 388: List of authorities that match the criteria

10.16.1.5. Creating a link to another case

Creating links to other cases is possible for drafts, issued and received cases. Such
references may provide relevant information of complementary value to the case. Links
are displayed on the Overview tab in the ‘Linked cases’ section.
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See the example below:

=

SoDA test

SODA-PL-CZ-2024-03-18-0002-1

F
Overview
1SSUING STATE = Republic of Poland
TRANSMITTING AGENCY Autht

© Status | 1ssuED

Request started on

Latest update on:

- :_ European | == JUstice Digital EXchange System (JUDEX)

Event & Message Timeline

19/03/2024 1310

Test All Roles And Groups Assigned @ @
<

e &

EXECUTING STATE I Czech Republic

Auth2

% Linked cases + Add caselink

SODA PL-CZ 2024 03.05.0001-1

Figure 389: Creating a link to another case

Follow the steps below to add a link to another case:

(D Click Add case link.

Add case link

2 2]

Figure 390: Add case link: Typing reference number or the subject

(2 Type a reference number or the subject. The system will search for Global Case IDs
through cases and if a result is found, the reference number of the matching case will be
displayed for selection in the dropdown. Otherwise, a new manually typed case reference

can be added to the system.
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Add case link

20|

TOEA-PL-CZ-2024-03-08-0001-1 - TOEA_testpl_cz

SODA-PL-CZ-2024-03-06-0001-1 - aaaaa

TOEL-PL-CZ-2024-03-05-0001-1 - TOEL_test e
SODA-PL-CZ-2024-03-14-0002-1 - SoDA test
TOEA-PL-CZ-2024-03-14-0001-1 - TOEA_test
S0DB-PL-CZ-2024-03-20-0001-1 - SoDE test

SODA-PL-CZ-2024-03-14-0001-1 - SoDA test

Figure 391: Add case link: Selecting the reference number

() Select the reference number from the list.

Add case link

‘ S0DA-PL-CZ-2024-03-14-0001-1 - SoDA teslj

o

Figure 392: Add case link: Saving the selected link

() Click Save.

% Linked cases

SODA-PL-C7-2024-03-14-0001-1

Figure 393: Linked cases displayed

(5) The reference will be added to the section and automatically saved.

+ Add case link
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10.16.1.5.1.  Deleting linked cases

% Linked cases

SODA-PL-C7-2024-03-14-0001-1

4+ Add case link

i

6]

Figure 394: Removing linked references

(6) You can remove linked references by clicking the Trash

NOTE:

bin icon.

1. Links/references to other cases are not transmitted to other Competent Authority.
2. Linking is possible to existing cases in the Reference Implementation or to any external
‘paper’ cases. The reference is a free form allowing practitioners to enter their custom

references.

3. Where a reference that already exists in the RI is added, then the linked case can be

easily retrieved and opened.

4. Adding these references may provide links to other SoDs/ToEs and/or other external

sources.

10.16.2. Event & Message Timeline
This tab is visible for all cases, including drafts, issued and

== JUstice Digital EXchange System (JUDEX)

SoDB test

SODB-PL-CZ-20

-0001-1

Form B .
Overviw P e Event&Message Timeline

20/03/2024 14:20  Service of Documents (50D B) )
Sentto Authz

Document.pdf

20/03/2024 14:20 by Test All Roles And Groups Assigned
20/03/2024 1415 by Test All Roles And Groups Assigned
20/03/2026 14:14 by Test All Roles And Groups Assigned
20/03/2028 14:14 by Test All Roles And Groups Assigned
20/03/2024 1414 by Test All Roles And Groups Assigned

20/03/2024 18113 case

) by Test All Roles And Groups Assigned

Figure 395: Event & Message Timeline

It contains a timeline with:

received cases.

Test All Roles And Groups Assigned @ =]

: Overview
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e Status Changes.

e Messages exchanged between Authorities within a case. For issuing side, all
communication with all Executing Authorities is visible. For executing side,
messages sent and comments added by other Executing Authorities will not be
visible.

e Local user’s comments (not transmitted).

e Confirmation that a sent message has successfully reached its destination (green
tick).

20/03/2024 14:20 nv Service of Documents (SOD BZ-I‘::I

Sent to Auth2

Document.pdf

Figure 396: Event and Message Timeline: Confirmation that a sent message has
successfully reached its destination

e If a message fails to arrive at destination; after automatic three re-sends, a red
coloured message will be visible with an option to re-send by user with role Sender.

10.17. Assigning Users to a case

The ‘Supervisor’ is a privileged role that can see all cases within their authority. The
‘Assigner’ is a role dedicated to assigning users to the cases. Users with those roles assign
users to a case, so that they can handle the internal workflow. The ‘Supervisor’ assigns
appropriate users to a case, so that access to a case is limited to designated person(s) and
confidentiality is always maintained.

Practitioners with Supervisor role can assign users to all cases in their authority (to Issued,
Received and to Drafts) at any time. Practitioners with Assigner role can assign users to
cases at the executing side.

Also, the ‘Author’ can manage users, but only to cases that this user creates.

Users with an Author, Reviewer, Sender, Guest/Viewer roles in their authority will only
see cases to which they have been assigned and do not have access to any other cases
managed by their authority.

Additionally, only from the perspective of the executing side, there is also the role of a
Dispatcher, who can forward cases to other authorities (this role should be assigned to
users in the Member States where dispatching authorities operate; it is not needed in the
Member States that do not have such authorities).
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Please keep in mind that users are not assigned to perform one specific role. Users are
assigned to a case. If an assigned user has multiple roles, the user can perform several
actions.

NOTE: Please note that in the sub-forms that have internal workflows (listed below), if
the user has multiple roles (Supervisor, Author, Reviewer, Sender), this user will be able
to participate in the workflow only when is assigned to this case. Otherwise, the workflow
will not be visible for this user and no action could be performed.

Sub-forms with internal (acceptance) workflow (Author — Reviewer — Sender):
SODA: Form E, Form F, Form K

SODB: Form C

TOEA: Form D, Form H, Form K

TOEL: Form M
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10.17.1.

ISSUING STATE

1SSUING AUTHORITY

Display roles

== JUstice Digital EXchange System (JUDEX)

EXECUTING STATE

ACCEPTED LANGUAGES
EXECUTING AUTHORITY

9 Lk cases

1510472024 03:25 Mo cases linked

Figure 397: Assigning users to a case: ‘Display Roles’ button

(D If the Supervisor / Assigner / Author wants to determine which roles for the internal
workflow are ‘missing’, the user can do this by using the ‘Display Roles’ button on the
Overview tab.

soomumort cot ) @

pean | wm JUstice Digital EXchange System (JUDEX)

e v
test # istional Casa No | 4 -
S0DA @ Dlste Case & load " ® Comment ol [ ]

Ovorview | FOMA  Evont & Mossage Timoline

ISSUING STATE - Ropu EXECUTING STATE M Czech Ropublic
ISSUING AUTHORITY CA1 Minis! (Depatament Wspdtpracy N - ACCEPTED LANGUAGES oeaa
EXECUTING AUTHORITY CZ{1) Krajske statni zastupitelsti st nad Labam
B9 Choose authori

@ swns

1510472024 08:25

®
+

8 assicuepuseas

uihori
CA1 Ministarstvro Sprawiediwosci [Departament Wspsipracy Migdzynarodows] i Praw Czlowika)

& SoDAutheri Cal

G AriAcHED cocumeTs

Wo atachments vt

Figure 398: Assigning users to a case: ‘Hide Roles’ button

(2) Then, the Reference Implementation expands the field to all users assigned to the case
and shows their roles under the name of the authority.

(3 To collapse the expanded view, click Hide roles button.
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10.17.2. Assign users to a draft/issued/received case

Steps below are applicable to users with ‘Author’, ‘Assigner’ and ‘Supervisor’ roles and are
universal for all types of cases.

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ 2

v

e X

Issued Requests

My issued requests “ Deadlines

Title, referance numbsr or National Case Number Request type

1e Ref ¢ Title ¢ National Gase No. ¢ Tt Type ¢ Status ¢
05/03/2024 SODA-PLLZ-2024-03-05-0001-1 test I CZ SaDA & @
Figure 399: Assign users to a draft/issued/received case
(D View a list of drafts/issued requests/received requests.
(2) Click the Assign icon.
TOEL _test X
Assigned users o
o
Assign users to the case
Authl e i Change authority
Author Reviewer Signer 1 signer 2 Sender Viewer

Go to overview tab » ee

Figure 400: ‘Assign users to the case’ pop-up window

(3) The “Assign users’ pop-up will appear. (4) The names of users already assigned to the
case are displayed. Searching is done by selecting roles. Select one or more roles from
filters and click (5) Search,

(6) or, if you want to search for a particular user, first select one or more roles from filters
then type the name in the field and click (5) Search.
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TOEL test

Assigned users

Test All Roles And Groups Assigned

Assign users to the case

Auth1

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name

Search results

=0 £ £ o o e e e
et 20 2 (2 [ B ) 5 B
sk s 23 £ (0 [ ) 6 o
s s ) () (22D () (D ) ) £

Go to overview tab >

Figure 401: Assigning selected user to the case

(@ A list of users with their roles will be displayed.

Click Assign to assign selected user to the case.

TOEL test

Assigned users

Assign users to the case

Auth1

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name

Search results

res 0 3 2 2 O O 2
sara 51 A  sorer2 | s J viows J i J ovener J siecteor J sore 1 J soncr
sk ko £ 20 ) ) ) ) )
Test Al Roles And Groups  utr J viever ] acsins v J s |
Assigned

Go to overview tab >

1ili Change authority

Search

e Assign

Assign
Assign
Assign

Assign

Assign

Close

x

iiii change authority

Search

Assign

Assign

Assign

Assign

Assign

o
s}
@
@

Figure 402: Assign users to the case: Names of newly added users displayed
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(9) The names of newly added users will be displayed.

10.17.3. Assign users pop-up from the Overview tab:

test & National Case No. | 4 -
SODA ® Delote Case & Download Copy Case ® Commen t Workflow ~ | @
overview . FOrmA  Event& Message Timeline
ISSUING STATE w= Republic of Poland EXECUTING STATE B Czech Republic
ISSUING AUTHORITY cAt Departament Wspslpracy i Pra ACCEPTED LANGUAGES [ sk
EXECUTING AUTHORITY €Z(1) Krajske tupitelstvi Usti nad Labem
@ ch
@ sws D G, Linken cases

Request started on 1510412024 08:25 No cases linked
Latest update on:

& AsscuEDUSERS

Name Authority
& SoDAuthor! Cat cA1 Departament Wspslpracy i Praw Czlowieka)

@ ATTACHED DOCUMENTS

No attachments yet

Figure 403: Assign users pop-up from the Overview tab

(D Supervisor, Assigner and Author can also access the ‘Assign users’ pop-up from the
Overview tab by clicking Edit users button.

10.17.4. Assigns users from a different authority to a case (sharing the case)

Only a user with the Supervisor role can perform this action. A Supervisor may want to
share a case with other Supervisors or Assigner from other authorities (within the same RI
Instance) in their home country.

== JUstice Digital EXchange System (JUDEX) Test All Roles And Groups Assigned @ 2

o &

Issued Requests

My issued requests Daadlines
Title, reference number or Mational Case Number Request type
a IR @ Al o EO () MLA ()TN () SoDA
Show only urgent cases
SoD B ToE A ToEL
& Download seleeted (0) | @1 Delete case (o) + Show searchfiters 3¢ Clear all filters
1 s Ref < Title + National Case No. + To & Type + 0 Status +
05/09/2024  SODA-PL-CZ-202403-0500011 test Mz SODA & Issued

Figure 404: Assigns users from a different authority to a case (sharing the case)
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test # National Case No. | = -
SODA @ Delete Case & Download Copy Case ® Comment Workflow ~ | @
Overview Form A Event & Message Timeline
1810472024 08:25
ISSUING STATE = Republic of Poland EXECUTING STATE M Czech Republic
ISSUING AUTHORITY cAl Departament Wspétpracy iPra ACCEPTED LANGUAGES [cs Y En Xsk]
EXECUTING AUTHORITY CZ(1) Krajske statni zastupitelstvi Usti nad Labem
R Choose authority
[oRE BN DRAFT Qo LiiKED CASES
Request started on 1510412024 08:25 No cases linked

Latest update on

& asscueDusers

Name Authorit

& SoDAuthor1 Cat CA1 Depart t Wspipracy i Praw Cztowieka)

Q ATracHeED bocuMENTS

No attachments yet

Figure 405: Assigns users from a different authority to a case (sharing the case): Edit

users

(D A user with the role Supervisor selects ‘Assign’ icon

from a list of drafts/issued

requests/received requests, (2) or from the Overview tab by clicking Edit users button.

TOEL _toel
Assigned users
Assign users to the case

Authl

Author Reviewer Signer 1 Signer 2 Sender Viewer

Go to overview tab »

Figure 406: Assigns users from a different authority to a
Changing authority

e i Change authority
Seamh

Close

case (sharing the case):
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(3) The Supervisor selects ‘Change authority’ button.

Search for competent authority X
SEARCH CRITERIA
Name

Q | ministerstwo

+ Show search filters % Clear all filters
SEARCH RESULTS

Name Municipality
0) i (Departament Wsp6 Miedzynarodowe] i Praw Cztowieka) o Warszawa =3

This Competent Authority data has been kindly provided by EJN Atlas + Select

Figure 407: Assigns users from a different authority to a case (sharing the case):
Selecting authority

(®) Then the Supervisor selects the desired authority to share the case with, (5) and clicks
Select button.

TOEL_toel x
Assigned users

Test All Roles And Groups Assigned

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament Wspdtpracy Migdzynarodowej i Praw Czlowieka) M Change authority
Supervisor 6
Go to overview tab » Close

Figure 408: Searching a Supervisor from another authority

The checkbox with the Supervisor from the selected authority should be marked and
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greyed out by default. (6) When the Supervisor clicks the Search button, the Reference
Implementation will display a list of Supervisors from the chosen authority.

TOEL_toel

Assigned users

Test Al Roles And Groups Assigned

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament 0 i iPraw C

4 Supervisor

Type name

Search results

‘tom_all1 Site1

Test1 Auto

Damian Site1

test test

Test Test1

lukasz _alll site1

Go to overview tab >

£ £ () ) ) T )
£ 2 ) ) ) ) =
0 2 ) ) ) ) )
I 2 () ) ) ) )
£ I ) ) ) ) )
20 00 ) ) ) ) )

W Change autherity

Search

Assign

Assign

Assign

Assign

Assign

Assign

o
o
@
@

Figure 409: Assigning a Supervisor from another authority

(@) Supervisor can assign the desired supervisor from the selected authority by clicking the

Assign button.
TOEL _toel

Assigned users

Test Al Roles And Groups Assigned

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament & i Praw C:

E4 Supervisor

Type name

Search results

Testl Auto

Damian Site1

test test

Test Test1

lukasz _all1 site1

Go to overview tab >

0 [ [ e e )
I £ [ e ) ) )
0 £ () o ) ) )
0 3 [ e D O )
0 £ [ o ) ) )

tom_alll Site1 e

1 Change authority

Search

Close

Figure 410: Assigning a Supervisor from another authority: Assigned users section
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Newly added Supervisor will appear in (8) ASSIGNED USERS sections and have the
same rights as the original Supervisor and will be able to add additional users from their
own authority to perform tasks.

Both authorities shall see the same information and messages in the Event & Message
Timeline tab exchanged with their counterpart in another Member State.

TOEL_tcel #

rm L

© Status | DRAFT

Request started on,

Latest update o

& tom_all Site1

Fo
Overview B A Tt

@ atachad dasimente

== JUstice Digital EXchange System (JUDEX)

Event & Message Timeline

s Republic of Poland EXECUTING STATE

Auth EXECUTING AUTHORTTY

06/03/2024 08:57

& Test Al Roles And Groups Assigned Auth?

nt Wspélpracy Migdzynarodowe] i Praw Czlowieka)

Test All Roles And Groups Assigned @ @

&« Revoke access

Figure 411: Assigning a Supervisor from another authority: Assigned users section

displayed in the Overview tab

10.18. Revoking access to a case

As mentioned in the previous section, users with the roles of Author, Supervisor and
Assigner (only for the received cases) have privileged permissions. In addition to adding
users, these roles can also revoke access to cases within their authority.
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10.18.1. Revoking access

TOEL_toel #

Form L

ISSUING STATE

ISSUING AUTHORITY

@ Status | BRAFT

Request started on,

Latest updale on

2 Assigned users

& tom_all Sitel

@ attachad decimen

Overview o

= European == JUstice Digital EXchange System (JUDEX)

E Commission

Event & Message Timeline

= Republic of Poland EXEGUTING STATE

Autht EXECUTING AUTHORITY

% Linked cases

06/0372024 03.57 No cases linked

& Test Al Roles And Groups Assigned Authl

polp i Praw Czlowieka)

Test All Roles And Groups Assigned @ @

& Revoke access

Figure 412: Revoking access to a case: Overview tab

(D A user with role Supervisor or Assigner selects ‘Edit users’ button.

TOEL _toel

Assigned users

tom_alll Sitel (-]

P

Assign users to the case

Auth1

Test All Roles And Groups Assigned

Author Reviewer Signer 1 Signer 2 Sender Viewer

Go to overview tab »

Figure 413: Revoking access to a case

il Change authority

Close
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(2) Click ‘x’ icon near username to remove a user.

TOEL_toel 3 X
Are you sure you want to remove tom_all1 Site1?
Assigned users
Assign users to the case
Authl il Change authority
Author Reviewer Signer 1 Signer 2 Sender Viewer
Type name

Go to overview tab » Close

Figure 414: Revoking access to a case: Warning message

Then, the Reference Implementation displays an action to be confirmed. The Supervisor
or Assigner should select @ “Yes, remove’, if they want to revoke access to the case for
the selected user. Alternatively, they can cancel the action.

TOEL _toel X

Assigned users
(4

Assign users to the case

Auth1 fii Change authority
Author Reviewer Signer 1 Signer 2 Sender Viewer
Type name

Go to overview tab ) Close

Figure 415: Revoking access to a case: Assigned users section

(@) After the user is successfully removed from the case, they also disappear from the list
in the ASSIGNED USERS section.
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10.18.2. Revoking access to the case from the Overview tab

TOEA-PL-CZ-2024-04-11-0002-1

Form A Form B FormK
Overview L] Event & Message Timeline

11/04/2024 1411 11/04/202414:19  11/04/202414:26
ISSUING STATE wm Republic of Poland EXECUTING STATE I Czech Republic
ISSUING AUTHORITY Auth1 EXECUTING AUTHORITY Auth2

Deci

© Status  IsSUED % Linked cases
Request started on: 11/04/2024 13:49

No cases linked

Latest update on

<2 Assigned users

Neme Autherity
& TestAll Roles And Groups Assigned Auth
& tom_alll Site1 ( 1t Wspotpracy j i Praw Cziowieka)

Workflow v

+ Add case link

(@ Dpisplayroles < Editusers

&« Revoke access

Figure 416: Revoking access to the case from the Overview tab

(D A user with role Supervisor or Assigner selects ‘Revoke access’ button.

Revoke access

This will remove user access to the case

Cancel Yes

Figure 417: Revoking access to the case from the Overview tab: Notification
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(2 Then the Reference Implementation displays a pop-up window to confirm this
operation.

TOEA-PL-CZ-2024-04-11-0002-1 Workflow v

Form A Form B Form K
Overview ®  Event & Message Timeline
11/04/2024 141 11/04/2024 1419 11/04/2024 1426

ISSUING STATE mm Republic of Poland EXECUTING STATE I Czech Republic

ISSUING AUTHORITY Authl EXECUTING AUTHORITY Auth2

ggggggg
O Status | ISSUED % Linked cases + Add caselink

Request started on: 11/04/2024 13:49 No cases linked

Latest update on

¢ Assigned users 9 (8} Displayroles 4 Editusers

Name Authority

& TestAll Roles And Groups Assigned Authl

R Attached documents

Form A v
1. Document.pdf

11/04/202414:11 244 KB

2 Document xml 11/04/202414:11 7KB

Figure 418: Revoking access to the case from the Overview tab: Assigned users section

(3) After the user is successfully removed from the case, they also disappear from the list
in the ASSIGNED USERS section.

NOTE: If a case has been shared with another authority, only the user with the role of
Supervisor from original/initially authority can remove the Supervisor and other users from
the authority to which the case has been shared.

10.19. Access restrictions for Assigner

There is a possibility to manually remove access for Assigners from a request. Although
this feature is enabled when a request is being received by an executing authority, it should
be used after users have been assigned to the case (or after a case forward).
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ﬁ‘! European l =m JUstice Digital EXchange System (JUDEX)
= n

Commissios

soda_test

Overview

ISSUING STATE

ISSUING AUTHORITY

Request started on

Nama

& Jefft CiviSodReviewer

& Jelf Civl Civz All

FORM A

Form A Form D Fom E
181220241735 1@1220241735 18122024 1736

@ swwus

% ATTACHED DOCUMENTS

1 Token.xmi

Figure 419:

SODA  SODA-PL-CZ-2024-12-18-0001-1

Event & Message Timeline  eTranststions

- Republic of Poland

CACIV-A CIVIL Ministerstwo Sprawlediwosel (Departament Wspsipracy Migdzyna

181212024

% ASSIGNEDUSERS @  ACCESS FOR ASSIGNFRS

Autorty
CA-CIV-1 Krsjské statni zastupitelstvi Usti nad Labem

CA-CIVA Krajskd stitni zastupitalstvi Usti nad Labem

EXECUTING STATE
ACCEPTED LANGUAGES.

RECEIVING AGENCY

S LINKED CASES

N cases linksd
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Toggle view near Assigned Users label

Toggle is visible for users with Supervisor, Assigner or Dispatcher role. When a user clicks
on a toggle, the RI displays a warning pop-up: ‘Are you sure you want to remove all
Assigner's access to the case? Only Supervisors will continue to have access to this case.
No changes on this case are possible afterwards.’

Figure 420: Toggle popup window

When user confirms, access of all Assigners to that case will be restricted (this is applicable
only to Assigners who had access to the case be default, not to the users that have been
manually assigned to the case).
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10.20. Translate

10.21. Language used for communication

Each Member State should send out requests in one of the accepted languages defined by
the receiving State. If the request is written in a language that is not used by the receiving
State, it can be accompanied by an additional translation into one of the languages accepted
in that Member State.

The acceptable languages have been provided by the Member States to the European
Commission and are made available on the e-Justice Portal. This information is also visible
in the R1, in the Overview Tab, next to the Executing Authority section. Additionally, the
user will receive a pop-up with a hint before sending out the case.

You will also receive a pop-up with hint before sending out the case.

Warning

Prease, remember 1t Authonbes from selected Member State

Republic of Poland
handies logal nstruments documents writen in the following Weguage(s)

Deutsch (de) , English (en) , polski (pl)
Please don't forget to add the required translation if needed

Figure 421: Warning message: language of the document

The RI does not validate whether the request was created in an accepted language of the
receiving State. The RI does not prevent sending the request in a language that is not
accepted by the receiving State.

The accepted languages for each Member State can be checked on the e-Justice Portal at
the following links:

Serving documents (recast) | European e-Justice Portal

Taking evidence (recast) | European e-Justice Portal

The recommended way to provide the signed request in an accepted language is to:
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1. Complete the form in a language that the user knows (to minimize the risk of
mistakes).

2. When a form is completed, switch language of the RI to the language that is
accepted by the receiving state. This should be done before the 'sign' stage.

3. At the Sender stage, download the PDF according to the workflow, sign it and
upload. The form will be generated in the current language of the RI (which is a
language accepted by the receiving state if the language of the RI has been chosen
correctly).

Please remember that when the user changes language of the RI, only the labels are
changed to the target language. Inputs are not translated, therefore when filling out the
form, the fields should be filled in the language of the receiving state.

To obtain automatically translated inputs, an authority can use the machine translation
(eTranslation service) to translate the request into the language accepted by the receiving
State. Therefore, when filling out the form, the fields should be filled in the language of
the receiving State. When machine translation is used, the eTranslation service provides
labels that comply with the Regulations, and inputs that are translated automatically. The
PDF document provided by eTranslation can be attached as a supplementary attachment.

10.21.1. Human translation

SoD and ToE legal translation files carried out by sworn translator(s) should be attached
as a file attachment to the SoD and ToE or attachment to the message sent later to the
Executing Authority at any time, but the machine translation tool (eTranslation) may be a
very useful feature in urgent cases.

10.21.2. eTranslation

eTranslation is a machine translation service provided by the European Commission that
is used for internal processes. For more information on the eTranslation tool, see here.

The tool has been implemented in the RI on the sending and receiving side where it is
possible to translate text fields of messages and documents created within the system. The
tool might be useful for a general understanding of the case, but it is important to highlight
that it does not affect in any way the need to provide official translations where relevant.

Each user assigned to a request can request for machine translation of a form.

NOTE: Not all the form’s fields are being translated by eTranslation service. The
following types of fields are not being translated:

- Fields that contain proper names (name of the authority, name of the natural or
legal person etc.)
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Fields that contain business data (address, telephone number, fax, e-mail, postal

code etc.)

Fields that contain numbers (identity number, number of enclosures etc.)
Non-text fields (date pickers, radio buttons, checkboxes, titles, headings etc.)

The eTranslation service translates only inputs provided by the user. The labels presented
in the system in each language are compliant with the Regulations.

10.21.2

d. Requesting for eTranslation

(D) User opens the form that should be translated and clicks on Form Translation button.

Request e-Translation

Maching fransiaton of & form can take soverdl mntes. The Yansiaton will 3ppoar n
e Fios Tad in attachmaents section as a POF fie

Ploase 90 not send B S0rm 10 other Authonty before the ransiation is avadatie,
Cierwise it will ot De attached 10 the Regquest

Figure 422: Requesting for eTranslation

(@ RI displays Request eTranslation pop-up.

Request o-Translation *

Naure wansaton of 3 50m Can S M T ThE FAVEAIOR o oo I Pe Fles 50 W smachawen
Saction s & POF Ble

Pinine 25 1ot senc S Km 13 6 Aorty Setes P Faneston % Svataten Oferwing § wil fct te SSacred
™ T Aaguest

Betwct 1ource nguege

1 oo roe

Figure 423: Requesting for eTranslation: selected languages
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(@) User sclects source language and target language and clicks on Request

eTranslation.

=m JUstice Digital EXchange System (JUDEX)

SODA test

SODA  SODA-CZ-PL-2024-10-25-0001-1 &

Overview [[ZEENMATEN FomD ®  Eventa Message Timeline  eTransiations

STATISTICS & Get PDF / Print @ Form Translation
DOWNLOADS

REQUEST FOR SERVICE OF
DOCUMENTS

REQUEST FOR SERVICE OF DOCUMENTS

1. TRANSMITTING AGENCY

2. RECEIVING AGENCY

3. APPLICANT(S)

Reference No of the transmitting agency: *

4. ADDRESSEE
5. METHOD OF SERVICE

6. DOCUMENT TO BE SERVED

E-translation successfully requested X
7. LANGUAGE OF INFORMATION TO @ e transiation wil appear n the o
THE ADDRESSEE ABOUT THE RIGHT eTranslations tab as a PDF file in a few

TO REFUSE THE DOCUMENT minutes

Jeff1 Civ1 Civ2 All O E

% Automatic ranslation @ (22
National Case No L3 -

[ ] (i)
Attachments

Document.xml

2511012024 17:46

image (1) jfif

251002024 17:46

Figure 424: eTranslation successfully requested toast notification

(@) RI displays a toast notification eTranslation successfully requested.

Jeff1 Civ1 Civz All
nimencen ) @

== JUstice Digital EXchange System (JUDEX)

European
Commission

o A
‘m|

Test_17102024 6

HI DASHBOARD
SODA  SODA-CZ-PL-2024-10-17-0001-1 &, Download

Form A Form D

Overview (O 091 17100028 144

Event & Message Timeline eTranslations

— EnE TRANSLATED FILES

& vownLOADS e

File name Size

1. sod_form_d_machine_lranslation_en_fr_2024-10-18_12-01-27 pdf 42kB

Items per page: 10 v

Showing 1-1 items of 1

Figure 425: eTranslations folder

Creation date

18/10/2024 12:01

M Auomatictransiaion @ A

b )

National Case No. +

& Download x

() If a user opens eTranslations tab, RI displays a table with all requested machine
translations (a process of machine translation generation might take a few minutes).

(6) User can download a file with translation by clicking on Download button.

(@) User can remove a file with translation by clicking on ‘x’ icon next to this file.
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11. REFERENCE IMPLEMENTATION SUPPORT

For usage issues with the Reference Implementation please contact the DG Justice and
Consumers Support Team.

The Support Team should be contacted by email:

JUST-SOD-TOE-SUPPORT-TEAM@gec.europa.eu

Please include all relevant information such as your contact details, problem description,
type and version number of your internet browser, received error messages, screenshots
and any other relevant information.

The Support Team looks forward to receiving further feedback from the Member States so
that the Development Team can make additional enhancements to make the Reference
Implementation further suited to your needs.
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