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1. INTRODUCTION

1.1. Objective of the document

This manual provides information on how to use the Service of Documents (SoD) &
Taking of Evidence (ToE) Reference Implementation. This system is built in the context
of:

e The Regulation (EU) 2020/1784 of the European Parliament and of the Council of
25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents), and on

e The Regulation (EU) 2020/1783 of the European Parliament and of the Council of
25 November 2020 on cooperation between the courts of the Member States in the
taking of evidence in civil or commercial matters (taking of evidence).

It describes the Reference Implementation’s functionality allowing the management and
exchange of requests for the following judicial instruments:

e Service of Documents (SoD)

e Taking of Evidence (ToE)

By using the RI, authorized users, assigned to appropriate roles, can fill in the available
forms. They can then send these legal forms to Competent Authorities in other Member
States. Users without appropriate roles do not have access to the RI and cases.

< O )  https.//webgate.test.ec.europa.eu/eedes-cz/access-denied £ a A oy @

m European . . Test No Roles Assigned @ @
B o b e-Evidence Digital Exchange System

~

™ Automatic transiation @

Figure 1: Home Page of the Reference Implementation without having roles assigned to
the user
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1.2. Intended Audience

The intended audience of this document is composed of the following stakeholders:

e DG JUST technical and business staff
e MS technical and business staff adopting/using the RI

1.3. Applicable documents
ID Document title ‘ Reference

[AD1] | The Regulation (EU) 2020/1784 of the European | Regulation (EU) 2020/1784
Parliament and of the Council of 25 November
2020 on the service in the Member States of
judicial and extrajudicial documents in civil or
commercial matters (service of documents).

[AD2] | The Regulation (EU) 2020/1783 of the European | Regulation (EU) 2020/1783
Parliament and of the Council of 25 November
2020 on cooperation between the courts of the
Member States in the taking of evidence in civil
or commercial matters (taking of evidence).

Table 3: Applicable documents

1.4. Documents conventions

Referenced documents are shown in brackets [].
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2. GETTING STARTED

The aim of the Reference Implementation was to make it as intuitive and as mistake proof
as possible, and to retain the same look and feel across the SoD and ToE instruments.
Where a function enabling doing something is active, an appropriate button is visible and
clickable. Where an action is permissible, an appropriate button is enabled. Where a
function is inactive, that function button is disabled.

A user’s role allows execution of certain actions depending on the context. As a result,
some of the screenshots in this manual may have additional or missing icons and
functionalities that practitioners are unlikely to experience in their real-life use. For
example, the user role Supervisor can add and/or remove users to all cases in their
authority. It is likely that relatively few users will have this role, but the user manual
describes the addition and/or removal of users with screenshots of icons that may be
invisible to most.

2.1. Accessing the RI

Below is an example on how to access the RI via the Keycloak route. It is likely, however,
that each Member State will have a different national access method.

The RI can be accessed only by authorised and authenticated users. There is no public
access page. One will need either a configured and enabled Keycloak account to access
the Reference Implementation or a national method that will be provided by national
representatives.

Follow the steps described below to access the RI via Keycloak:
(D Enter the address of the Reference Implementation in your web browser.

(2 You will be redirected to the Keycloak page:
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EEV-DEV

Username or email

Passwaord

Figure 2: Keycloak authentication screen

(3 Sign in with your Keycloak credentials.

(@) If you belong to only one authority, you will be automatically redirected to it.

() If you are assigned to more than one authority, you will be redirected to the ‘Select
Authority’ page, where you can choose the authority to which you would like to log in.

NOTE: There is an option to remember the authority choice so that the System
automatically redirects you to the selected authority after entering your credential set. You
can change this authority any time. The process for changing it is described in section:
3.1.3 Switching authority. After selecting ‘Remember my choice in this browser’, this
screen will not appear again until you clear cookies in your browser.
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“ ?S:frﬁ?;un| = €-Evidence Digital Exchange System Fllp Wenystiomy @ ®

SELECT AUTHORITY

CRIMINAL CIvVIL

Name Name

Sad Rejonowy dla miasta stolecznego Warszawy w Warszawie

Sad Rejonowy dia Warsza

wy Pragi-Potudnie w Warszawie

Sad Rejonowy dla Warszawy Pragi-Péinoc w Warszawie

< Cancel

Sad Rejono

wy dla miasta stolecznego Warszawy w Warszawie

[[] Remember choice in this browser Select

Figure 3: Select Authority screen

Exceptions

o Access to the Rl is denied - an error occurred during the connection to the RI in

the following cases:

o You have no access to the domain(s) and sub-domain(s) of Reference

Implementation,

o You have no right to access the page of the RI you wanted to access.

e Error message - if the provided login and password are incorrect, an error is raised
by Keycloak. In that case, a message is displayed explaining that the authentication

failed.

2.2. Authority types

Each authority which participates in SoD & ToE processes (creates and sends a case,

receives a case and receives a case forward) needs to exist in CDB, have bodyType value
equal to any of (COURT, BAILIFF, NOTARY) and have a correct pair of instrument and
competence assigned. The following rules have been defined:
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2.2.1. Creating a new request (the main form)

The RI restricts types of requests that can be created by authority according to instrument
and competence. The following instrument and competence need to be assigned to an
authority to enable request creation:

SODA - instrument: SD, competence: Transmitting Agency or Central Body
SODB - instrument: SD, competence: Transmitting Agency or Central Body

SODX — instrument: SD, competence: any

TOEA - instrument: TE, competence: RI - Requesting Court or Central Body
TOEL - instrument TE, competence: RI - Requesting Court or Central Body

TOEX — instrument: TE, competence: any

2.2.2. Selecting an executing authority at issuing side

During creating a new cross-border request (main form), the user selects an executing
authority. The RI limits executing authorities according to the below rules (only authorities
with appropriate instrument and competence can be selected in a search tool and can
receive a new request):

SODA - instrument: SD, competence: Receiving Agency or Central Body
SODB - instrument: SD, competence: Assisting Authority

SODX — instrument: SD, competence: any

TOEA - instrument: TE, competence: Requested Court or Central Body
TOEL - instrument TE, competence: Competent Authority or Central Body

TOEX — instrument: TE, competence: any

2.2.3. Receiving a case forward

During sending a case forward, RI should limit executing authorities according to the
following rules:

SODA - instrument: SD, competence: RI — Forwarded Authority
SODB - instrument: SD, competence: RI — Forwarded Authority
TOEA - instrument: TE, competence: RI — Forwarded Authority
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TOEL - instrument TE, competence: RI — Forwarded Authority

NOTE: Forward was not implemented for SODX/TOEX cases.

2.3. User roles

The RI supports a role-based access control to ensure that access to online data and to the
features of the system is limited only to user roles that have been previously granted such
access rights. The set of access rights of a given user consists of all the combined access
rights of all the roles granted to the respective user.

Feature

Author Reviewer  Sender Supervisor Assigner Dispatcher

Creating a case

Viewer/ St
Guest

Handler

Viewing a case

Editing the main form in 'Draft’ and 'Ready to review' states

Editing case subject

Deleting a case in draft status

Searching for a case

<|z|z|z|=<|=2

Attaching/deleting files to any draft message to which this user has access

<
%

Exporting a case (to .zip file)

Importing a case (from a .zip file)

Printing the content of a case (form)

Dispatching the case to another authority (by forward)

Pushing the case to the next phase: Review

Pushing the case to the next phase: Sign & Send

Sending a case (the main form)

Signing a case (the main form)

Signing a sub-form (any form that is not a main form)

Sending a sub-form (any form that is not a main form)

Withdrawing a case (which has already been sent)

Sending service messages (conversation mechanism)

Acknowledging withdrawal - creating and sending a predefined message

Forwarding a case - creating and sending

Rejecting a case

Sharing a case with Supervisor (+ Assigner) of another authority

zlz|z|z|=<|z|z|z|z|2|2|2|2|<|2|<|2|<|z2|2|2|<|2

Reading permission for all cases (reading mode)

2

Adding next applicant (SoD Form A, section 3)

Adding next claimant/petitioner (ToE Form A, section 4)

Adding representatives of the claimant/petitioner (ToE Form A, section 5)

Adding defendant/respondents (ToE Form A, section 6)

Adding representatives of the defendant/respondent (ToE Form A, section 7)

Pushing back the case to the previous phase: Draft

Pushing back the case to the previous phase: Review

Adding (assigning) users to a case/removing user’s assignment

Downloading files from attachments to all messages

Closing a case/opening closed case

Deleting closed case

Commenting a case/editing existing comment/deleting comment

Copying a case

Access to all received cases

Managing statistics

zlz|<|<|=<|=<|=|=<|z|z|<|<|<|=<|<|z|z|z|<|=<|<|<|<|<|2z|z|2|<| 2| <|<|<|<|<|=<|<|<|<|=<

z|lz|z|=<|<|=<|=|Z|z|=<|=<|<|=<|=<|<|z|z2|=<|<|[=<|=<|<|<|<|z2|2|<|2|2|<|2|<|<|<|2|2|<|<|=

Z|lz|z|=<|=<|[=<|=<|Z|<|Z2|2|Z2(Z2z|2I2|2|2|<|<|[=<|=<|Z|=<|<|<|<|Z2|2|Z2|(=<|Z2|(=<|=<|=<|2|2|Z2|(=<|2

Zi<|Z|=<|<[=<|=<|=<|Z|Z|Z2|Z2(Zz|2Z|Z|<|=<|2|<|[=<|<|2Z|=|=<|Z2|2Z|2|2|2(<|Z2|(<|<|=<|=<|Z2|Z2|(=<|2

z(<|z(<|2|<|=<|=<|z|2|2|2|2|2|2

z(<|z|z|z|<|=<|z|z|z|z2|2|2|2|2|<|2|2|<|2|<|2|2|2|2|2|2| 2| <|<|2|=<

zlz|z|z|z|z|=<|z|z|z|z|z|z|2z|z|2|z|2|z|2|2|2|2|2|2|2|2| 2| 2| <|2|=<|2|<|2|2|2|<|2

=<|Z|z|z|z|lz|z|z|2z|2z|2|2|(z|2|2|2|2|2|2|(2z|2|2|2|2|2|2|2|2|2|2|2|(2|2|2|2|2|2|(2|2

User role should have this ability

User role should not have this ability

EA Executing Authority

Figure 4: User roles — matrix
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2.4. Electronic communication with Authority in another Member State

As Member States begin to use the Reference Implementation, Authorities will be
connected and able to communicate electronically. If an Authority exists in CDB but has
no eCodexPartyld parameter assigned, the ‘e¢CODEX’ icon will be presented to the user.
Because of the missing configuration, the user will not be able to send any message to this
Authority.

Search for competent authority

SEARCH CRITERIA
Hame

Q

Show search fiters

SEARCH RESULTS

Name

CZ(1) Krajské statni z

£Z(2) Krajské statni z

CZi4) Krajské stitni z

CZ(5) Krajské statni z

CZ(8) Krajské staini z

astupitelstvi Usti nad Labem

astupitelstvi Praha

astupitelstvi Praha

astupitelstvi Usti nad Labem

astupitelstvi Praha

Municipality

Ustinag Labem

Prana 1

Prana 3

Ustinad Labem

Prana 1

Prana 1t

This Competent Authortty data has been kindly provided by EIN Atlas

% Clear all fiters

Figure 5: A visual representation of an authority that is unable to receive electronic

communication via the Reference Implementation

(D) A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation.
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3. COMMON LAYOUT AND NAVIGATION

Following successful log in to the RI, you can see the content of the RI, and its persistent
navigational elements:

(D The header

(2) The top bar

(3 The left-hand menu

European = - Fillp Wszystkowyy @ [
ﬂ mm;im| e-Evidence Digital Exchange System 1
8§ Automati

equest My Dashboard

edted cases
Wy tasks
tsswedrequests [JI  Received requests [ vrats
Create Form A signed:12/05/2.. )
soo 20731013 -
so0n 1

L Tamaznzs

Create Form A signed:12/05/2...
SODA12/05/202310:15

AnAA p—
SODA 15/05/2023 1121 \comaee)

3

SODATG1 ey

(raate Form H-12/08/2023 101553 X soa & DA 16/05/2023 0837 —

Figure 6: Common Layout and Navigation

3.1. The header

In the header, in addition to the Commission logo, the site name and the Member State
flag, you can find the following actionable elements: a language switch, information about
user’s profile and log out button.

3.1.1. Select desired language of the RI

(D Click the language switch, located at the top right corner of the header:

1
mm e-Evidence Digital Exchange System TestAuthor 0

Figure 7: Language switch icon

“ European
Commission
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(@) Select the language from a pop-up window:

Select language

6wnrapcku (bg)
dansk (da)

eesti keel (et)

English (en)

¢estina (cs)

Deutsch (de)

eMnvIKa (el)

espafiol (es)

frangais (fr) hrvatski (hr)
italiano (it) latviesu valoda (lv)
lietuviy kalba (It) magyar (hu)
Malti (mt) Nederlands (nl)
polski (pl) portugués (pt)

romana (ro)
slovenscina (sl)

svenska (sv)

Figure 8: Select language

The language of the RI will switch to your selected language.

slovenéina (sk)

suomi (fi)

NOTE: Due to some languages not being delivered yet, this may cause errors in Reference

Implementation.

3.1.2. User’s Profile

At the top right corner, you can find information about the logged in user.

(D Click the profile picture to display additional buttons:
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e-Evidence Digital Exchange System o Test Aumo%

My Dashboard ‘ & Swich auborty

Last edited cases

Figure 9: User's profile

e See my profile
e Switch authority
e Logout

(2 When selecting ‘See my profile’, one will see the ‘User details’ pop-up window
displaying the name of the authority which the user belongs to, and the roles they have
been assigned to, as shown in the picture below.

User details X

@ Test Author

CA1 Ministerstwo Sprawiedliwosci (Departament Wspotpracy Miedzynarodowe;j
i Praw Cztowieka)

Figure 10: User details

3.1.3. Switching authority
At the top right corner, you can find information about the logged in user.

(D Click the profile picture to display additional buttons:

e-Evidence Digital Exchange System

e my profile
My Dashboard & Swilch authority e

Last edited cases

Figure 11: Switch authority selection

(2) Click Switch authority from a dropdown menu.
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Then the System displays ‘Select Authority’ page.

European . N Filip Wszystkowy @ 1]
“ cam%‘;m| = ©-Evidence Digital Exchange System £

W

SELECT AUTHORITY

°
CRIMINAL CIviL e

Name Name

Sad Rejonowy dla miasta stolecznego Warszawy w Warszawie Sad Rejonowy dia miasta stolecznego Warszawy w Warszawie
Sad Rejonowy dla Warszawy Pragi-Potudnie w Warszawie

Sad Rejonowy dla Warszawy Pragi-Péinoc w Warszawie

< Cancel [[] Remember choice in this browser ﬁ

Figure 12: Select Authority screen
(3 Select appropriate Authority

(@ Click Select.

When the switching authority process succeeds, you will be transferred to the selected
Authority.

NOTE: If you select ‘Remember choice in this browser’ here in Swich authority option,
you will be automatically redirected to the authority which you are selecting every time
you log in. If you want to restore the authority selection page during login, please clear
your cookies in your browser, or select authority you want to log in to automatically each
time from this position.

3.1.4. Logout/Exit the RI

e-Evidence Digital Exchange System

My Dashboard

Last edited cases

Figure 13: Logout/Exit the RI
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If you want to exit the RI, the most secure way is to log out from your account:
(D Click your profile picture at the top bar:

(2 Click Logout from a dropdown menu.

When the logout process succeeds, you will experience a successful logout and the RI
closure.

3.2. The top bar

At the top bar, you can find additional actionable functionalities:

e Support information
e Notification bell
e Automatic translation

3.2.1. Display support information

(D Click the question mark icon located on the right side of the top bar.

Test Author O @

f& Automatic translation 0 2

Figure 14: Support information

The information box about how to contact your national support will appear. Click
anywhere outside the information box to close the information.
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Contact Support

For usage issues with the e-Evidence portal please
contact the Local Service Desk.

Please include all relevant information such as: your
contact details, problem description, name of your
internet browser, received error messages, screen
shots and any other relevant information.

The Service Desk should be contacted via email:

*@example.com

Figure 15: Contact Support

3.2.2. Notification bell

(D Click the Notification bell icon located on the right side of the top bar.

This icon also features a red circle with a number relating to the number of notifications

Test Author O @

8 Automatic translation (7] EZJ‘

available.

Figure 16: Notification bell

When the Bell is selected, all open actions and unread messages are listed.

If one of the notifications is selected by the mouse pointer (i.e., action ‘read’), the number
will decrease by one and the user will be redirected to that case which the selected
notification refers to.

(2) Alternatively, all notifications can be cleared by selecting ‘Clear notifications’.
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Notifications @ Close 3

13:29
16/04/2024

13:21
16/04/2024

13:18
16/04/2024

16:06
15/04/2024

test soda n
A case has been assigned to you
TEST n
TEST =
A case has been assigned to you

So0B Create FormB DraftReturnFordmendment0 ver 15/04/2024 12:21:16 PL To CZ

A caze has been assigned o you

® Clear notifications P

Figure 17: Notifications

Users are also able to choose the type of notifications they want to receive.

(3 Select settings icon.

The following pop-up window should appear:
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MNotifications

Group

Case assign

Message sending error
eTranslation ready
SODA received

S0DB received

TOEA received

TOEL received
Requires response

Dther notifications
received

B Aan ¥ Bell
| |
| v
| |
| v
| v
| v
| |
&= |
| |

Figure 18: Notifications settings

(CBCECH Nl

A Close ¥

Email

From this perspective, the user can check/uncheck all the types of notifications listed in
the picture above that he/she/they wants to receive.

3.2.2.1. E-mail notification

For a given user to receive the e-mail notification, two conditions must be met.

1. The given user’s e-mail address must be added in Keycloak:
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= {@EKEYCLC

eev-ist

test_pll

Figure 19: Adding e-mail address in Keycloak

2. Make sure that the e-mail checkboxes in the notification’s settings in the RI are selected.
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3.3. The left-hand menu

In the navigation menu you can find links to the main RI sections:

3.3.1. Hide/unhide left menu

Get more space for the content of the page by hiding the menu:

(D Click an icon located on the left side of the top bar.

B o | o e-Evidence

@ start new request My Dashboar:
§52 DASHBOARD Last edited cases
—> ISSUED REQUESTS Issued requests q
=] RECEIVED REQUESTS
1 20/09/2023
[) DrRAFTS
. DOWNLOADS 1 06/10/2023 @

Figure 20: Hide/unhide left menu

(2) The menu will collapse. If you want to unhide the full menu again, click the same icon

again.
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B o | o e-Evidence

My Dashboard

Last edited cases

Issued requests a Received requests ‘

EIO-PL-
! 20/09/2023 HU-2023-09-20-0001-1

Figure 21: Hide left menu

3.3.2. Start new request

(Please note that the ‘Start new request’ button is only visible to users with roles that can
initiate a new request who are assigned to authorities with appropriate instrument and
competence. If a role cannot initiate a new request or authority does not have a competence
to crate and issue a request, this button will not be available to the user).

3.3.3. Dashboard

This view appears right after logging in.

(D On this page, the user will find all basic issues divided to Issued requests, Received
requests, and Drafts.

(2 Additionally, all users, except the Guest role, see ‘My tasks’ table on the right side of
the screen, where they can see the cases to which they are assigned.

NOTE: Assigner, Supervisor, Dispatcher, Guest, and Statistics handler do not see any
tasks in My tasks label.
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E e . a s Test Auth
BB .| um c-Evidence Digital Exchange System e °'O ®

@ Start new request

W Automatic translation

My Dashboard

Bf DASHBOARD Last edited cases
~ ~
—-» ISSUED REQUESTS Issued requests o Received requests a Drafts 37 My tasks o
RECEIVED REQUESTS
29/11/2021 ITN-PL- T i p— ™ Selenium test F...
[3 orarFTs 22nnzozs HU-2023-11-22-0001-1 Bai ma U ssued ITN 20/09/2023 Complets
13:31

) MLA-PL- ' —
& DOWNLOADS 2z AR g TestMaiiz =HU MLA

Figure 22: User’s dashboard

3.3.4. Cases

Cases are divided to several different categories depending on their case advancement
status:

e ISSUED REQUESTS - in this section, the user sees all cases that are in the Issued
status and to which they are assigned/have access. When a case is sent to an
Executing Authority, it is moved from DRAFTS to a list of ISSUED REQUESTS.
To access the list:

(D Click Issued requests in the menu.

mm e-Evidence Digital Exchange System T“‘“”‘""'O @

m European
Commission

W Automatic transiation @ A2

ssuad Roquess

DASHBOARD

My issued requests Deadlines
-» ISSUED REQUESTS
Title, reference number or National Case Number Request type
% RECEIVED REQUESTS sh ,
B Q el O Al OE0 O MA O ITN O w;":t”:a‘;es
DRAFTS
_-}- DOWNLOADS <+ Show search filters x Clear all filters
National
n
o Ret Title Case No. To Type Status
0O 2211/2023 HU-2023-11-22-0001-1 Test_mail —HU ITN Issued
MLA-PL- —
O 221112023 HU-2023-11-22.0001.1  TestMall2 =HU  MLA <

Figure 23: Issued requests

An issued case can be accessed only by:

e Users who are assigned to that case
e Privileged users with the ‘Supervisor’ and ‘Assigner’ role-
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You can also find deadlines list for all issued cases in ‘Deadlines’ tab.

.| wm e-Evidence Digital Exchange System s ) @

Issued Requests 1

Desmimas

Figure 24: Deadlines tab

e RECEIVED REQUESTS - in this part, the user sees all cases that are in the
Received status and to which they are assigned/have access. When a case is
received from another Competent Authority, it is visible on a list of RECEIVED
REQUESTS. To display the list:

Eure » — Test A
BB .| e e-Evidence Digital Exchange System st “‘“‘”0 @

& Automatic translation 0 532

. [N
Received Requests

£ DASHBOARD

My received requests Deadlines
-» ISSUED REQUESTS
Title, reference number or National Case Number Request type
%) RECEIVED REQUESTS B
. X w only
[ orarTs Q el O Al QEo0 OMma O N O ik e
&, DOWNLOADS + Showsearchfiters % Clear all filters
o 1t ) Ref < Title * National Case No. From = Type Status
O 1711172023 ITN-HU-PL-2023-11-17-0002-1 ITN RECEIVED - HU ITN
O 31/10/2023 EIO-CZ-PL-2023-10-31-0001-1 test s CZ EIO
a 17/10/2023 MLA-CZ-PL-2023-10-17-0001-1 test b= CZ MLA

Figure 25: Received requests

e DRAFTS - in this part, the user sees all cases that are in draft status and to which
they are assigned/have access. Cases which have not yet been sent to other
Competent Authorities are stored in the list of drafts.

NOTE: Kindly remind that the draft stage is the status of entire case from its creation to
the moment of sending. All statuses that the user will see, e.g., in the Overview tab, will
be presented in capital letters.

Page 49 /277



Version: 2.6

User Manual

REFERENCE IMPLEMENTATION
Service of Documents & Taking of Evidence

Date 2026-01-29

“ European
Commission

@® Start new request
282 DASHBOARD
- ISSUED REQUESTS

[%) RECEIVED REQUESTS

[2) orarFTs

& DOWNLOADS

| mm €-Evidence Digital Exchange System

Last edited drafts

My draft requests

Title, reference number or National Case Number

Q

O Title
O 2211172023 13:07 x
O 221112023 13:07 c

Figure 26: Draft cases

A draft case can be accessed only by:

A
Test Author 0 @

A Automatic translation 0 *y

Request type

All E0 O Mma O NN
) ) O )

4+ Show search filters % Clear all filters

To Type status

ITN

EIO

e The ‘Author’ of a draft (a user who created that case), as long as the case is still
assigned to that user

e Users with the ‘Supervisor’ role

e Other users (such as Reviewer, Sender or Guest) who have been assigned to that
case by a ‘Supervisor’ or ‘Assigner’.

3.3.5. Downloads

This section contains files that have been downloaded by users using the Download button
in the specific case view. To see more details please go to chapter ‘9.8 Download PDF and

Print’.
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4. SEARCH FOR A CASE

BB 00| mm e-Evidence Digital Exchange System

Received Requests

" d requests
Title, wlerence number or National Case Number

Figure 27: Search for a case

oot Rat Tile National Case No.
22 EIO-CZPL-2023-11-230001-1 rest:23.11.23

u] 231172023 223123

o ITH RECEIVED

a] ITH ISSUED

=]

o 0512023 EIOHUPL223-11.09.0001-1 qui

AL AN AL

(D Open a list of draft/issued/received case requests in the menu, which will indicate the

context of a search.

(2) Enter full or partial title or reference number or National Case number of the case

you are searching for.
(3 Select the type of a case you are searching for.

(@) Click Search.

(3 Matching search results from: Title or Reference Number will be returned.

| | mm e-Evidence Digital Exchange System

Last edited drafts

My draft requests

Title, reference number or National Case Number Request type

(m} Title National Case No. To

O 061212023 16:55  test

O 061212023 1517  testgod B 7
O 061212023 1459 test

O 0612120231341 m G2
O 0612120231307  EIO Test

0O 061220231237 m

-

Figure 28: ‘Search filters’ button

MLA

T R R R

Test Supervisor o a

W Automatic transiation @ &V

a Qal QE0 OMA O N G

4+ Showsearchfiters  x Clear all fillers

Status
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Optionally, you can filter the list of draft/issued/received requests by applying filters:
(6) Click Show search filters to expand the panel.

N
S—— W ]

@ Auomatic tansiation @

B .| um e-Evidence Digital Exchange System

Received Requests

¥
£
t
H

i
TRNTIN B {

3
r

0000000® |

0O OO0 ooo o
AL ARLANL AL AN

0912023 EIO-HU-PL-2023-11-09-0001-1 qurt =Hu B0

Figure 29: Search criteria fields

(@) Select filtering options on the panel.
Click Apply.
(9) Results will be returned.

You can filter out cases that are not urgent using the embedded filter ‘Show only urgent
cases’.

@D To collapse the expanded view, click Hide search filters.

4.1. View closed cases

If a user wants to view closed cases, whether issued or received, they should choose the
relevant category from the left-hand menu to see the type of case they are interested in.

B 0| e e-Evidence Digital Exchange System

““““ Issued Requests

Figure 30: Searching for closed cases

(D Select ‘Show search filters’
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[ R = e-Evidence Digital Exchange System

Figure 31: Applying filters to search for closed cases

() Select Closed checkbox and then (3) ‘Apply’ button.

All Closed cases will be shown.

To narrow down the search criteria further, additional search filters can be added such as
to/from which State, between dates, or with a specific title or National Case Number.

4.2. Clear all filters

ropean . . . Test Si L
B .| um e-Evidence Digital Exchange System o ”""”‘"O @
W Automatic ranslaton @ G20

Last edited drafts

My draft requests

Title, reference number or National Case Number Request type

Q E— Qa QEo QMA QTN

= Hide search fillers x Clear all filters

To (Executing State) ~ Date created m | - m

) O et [ Positively Reviewed Completed  [] Readytosign(Sectionk)  [] Readytosign [ Signed (Section K)

S [ Readytosign (Sectiont) [ signed (SectionL) ] Ready to sign (Annex ¢ [ signed(Annexc) [ Rejected [ Deleted e
[m] Title National Case No. To Type Status

O 06/122023 13:41 m h=C7 TN

O 061220231237 mt (ord MLA &

O 0612120231236 il hCZ TN &

Figure 32: ‘Clear all filters’ button

(D Click clear all filters
(@) Click Apply button.

A list will be refreshed to a default state.
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5. VIEW A CASE

To view details of a case:

B 20| e e-Evidence Digital Exchange System

test23.1.23

es223.1.23

ITH RECEIVED

ITH ISSUED

QU223 EIOHUPL2023-11-09-00011 qul

Figure 33: Viewing case details

1 Ref Title National Case No.

F Type Stat
MGz EE &
W0z EN &
=ty ™ &
=t ™ &
[ &
=HUEK &

(D Click an individual row from a list of Issued/Received requests or Drafts.

B 07| um e-Evidence Digital Exchange System

test-23.11.23

EO  EIOCZPL20231 2200011
Overview  AnnexA  Evemt & Wessage Timeline 9

ISSUING STATE M Crech Republic EXECUTING STATE

ISSUING AUTHORITY C2(1) Kraiské statni zastupstelstyi Usti nad Labem
2 g . a ACCEPTED LANGUAGE S

EXECUTING AUTHORITY

9 == . % Lmeo cases
U202 12:44 Ho cases Inked
U023 1341

H
El
H
1 8

@ e
ot accepl RIOK s Polin. 1 case o ey e B would ko be acssplavie

CA1 Ministerstwo

Figure 34: Viewing case details: Overview tab

Whspolpracy

(@ A case with details will be displayed. Click through available tabs to view available

information.
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6. CASE OWNERSHIP

Each case marked with a Global Case ID can have many local instances.

The first instance of the case appears in the moment of a new case creation. This instance
is owned by the Issuing Authority to which the creating user with an Author role belongs.

Comments added to the Case are never sent to another Authority. They are accessible only
locally, to users of one Case instance.

Every time the Case is being received by a Competent Authority, either from another
country, or within one Member State via forward from another Competent Authority, a
new Case instance is being created, owned by a Competent Authority that received the
Case.

Please remember that communication between Competent Authorities via Service
Messages (free form messages) is always two-way only, never multi-party. In case we have
two Executing Authorities that can communicate with the Issuing Authority, they do it
independently as there is no way of direct communication between the two executing
authorities, because each of them has a separate Case Instance. Service Messages can be
exchanged only cross-nationally (no internal communication within one Member State
available).
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7. SERVICE OF DOCUMENTS

7.1. Introduction

A Service of Documents (SoD) is a cross-border service of judicial and extrajudicial
documents in civil or commercial matters in the Member States in accordance with [AD.1].

The SoD may also be issued for assistance in address enquiries where the address of the
person to be served with the judicial or extrajudicial document in another Member State is

not known.

7.1.1. Overview

The process between creating a new case and sending it occurs in the Internal Workflow.
During that process, the case is accessible only for authorized users from your Issuing
Authority.

When all steps of Internal Workflow are completed, the case can be sent to a chosen
Executing Authority.

The process of communication between Issuing Authority and Executing Authority occurs
in the External Workflow.

7.1.2. High Level End to End Process

1. A user with Author role in a competent authority creates the SoD.

2. The SoD request is reviewed by a user with Reviewer role.

3. The SoD is being signed and sent by a user with Sender role to an appropriate
Executing Authority in another Member State.

Communication between Issuing and Executing Authorities takes place.

The receipt of the SoD request should be acknowledged within seven days.

A decision is provided within thirty days of SoD receipt.

The case can be withdrawn by Issuing Authority, and/or forwarded by Executing
Authority to another Competent Authority for full SoD execution.

N Wk

7.2. Create SoD

7.2.1. Initiate a request creation

7.2.1.1. Starting a new case - SODA

Page 56 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

Steps below are only applicable to users with ‘Author’ role.

To begin a process of requesting for service of documents, create a new case.

| | == ©-Evidence Digital Exchange System TestAllRoles And Grous Assigned 1§ &

nou
L

Figure 35: SoD - ‘Start new request’ button

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request*

SODA Service of documents (Form A) o

Subject of Request*

SODA test e

Figure 36: SoD - Selecting the request type and entering the request subject

(2 A pop-up window will appear. Select SODA from the Type of request dropdown list.

() Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.
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Figure 37: SoD Form A sections

(@) A new draft will be created and displayed with Form A ready for completion.

(5 Complete sections 1-9 and Request for Service of Documents section and Signature
and Date section of Form A by using the List of Sections menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

7.2.1.2. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

[

| = e-Evidence Digital Exchange System oz ) @

Figure 38: SoD Form A section 2. RECEIVING AGENCY

(D Select Section 2. RECEIVING AGENCY in List of Sections.
() Select Country from the list.
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Figure 39: SoD Form A: Selecting an Executing Authority

(3 Click Choose Authority button.

Please enter required params:

postal code: *

SEARCH RESULTS

No Search result

Figure 40: SoD Form A: Searching for a receiving agency: business parameters

(@) To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:
postal code: *

praha

SEARCH RESULTS
RECEIVING AGENCIES

No Search result

CENTRAL BODY
Name Municipality
e CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &
CZ(2) Krajské statni zastupitelstvi Praha Praha 1 =
CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

Figure 41: SoD Form A: Searching for a receiving agency — search results

() Select Authority from the list of results by clicking a radio button.
() Click Select.
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After selecting the Executing Authority, SoD Section 2. RECEIVING AGENCY will look
like the screenshot below:

REQUEST FOR SERVICE OF DOCUMEN' 2. RECEIVING AGENCY *

1. TRANSMITTING AGENCY
If a country is not present on the below list, it might not accept this type of request. Please check the

2. RECEIVING AGENCY reason on this page:

3. APPLICANT(S) https://e-justice_europa eu/38580/EN/serving_documents_recast?clang=en

N
4. ADDRESSEE Country:

Czech Republic
5. METHOD OF SERVICE

2.1. Identity: *
6. DOCUMENT TO BE SERVED
CZ(1) Krajske statni zastupitelstvi Usti nad Labem R Choose authority
7.LANGUAGE OF INFORMATION TO THE
8. A COPY OF THE DOCUMENT TO BE R 2.2, Address:
9. REASONS FOR NOT TRANSMITTING 2.2.1. Street and number/PO box: *

SIGNATURE AND DATE Palac Zdar, Dlouha 1/12

222 Place: 222 Postcode: *
Usti nad Labem 62000

23. Tel: *

2.4. Fax:

Auto save . + Save

Figure 42: SoD Form A section 2. RECEIVING AGENCY autocompletion

The name of the Executing Authority will also appear in the Overview Tab.

authsry R oo autecty

% LNKED cases

2 ASSIGNED USERS

& Jem con Civz Al

Figure 43: SoD Form A: Executing authority name displayed in the Overview tab

7.2.1.3. Starting a new case - SODB

Steps below are only applicable to users with ‘Author’ role.

To begin a process of requesting to determine the address of the person to be served, create
a new case.

e-Evidence Digital Exchange System

© My Dashboard
ast edited cases

.
J
v
[ 4

Figure 44: SoD - ‘Start new request’ button
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(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request”

‘ S0DB Service of documents (Form B) e

Subject of Request*

‘ SoDB test e

System Case Mumber is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Confinue

Figure 45: SoD - Selecting the request type and entering the request subject

@ A pop-up window will appear. Select SODB from the Type of request dropdown list.

@ Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.

B 2| — e Evidence Digital Exchange System

Figure 46: SoD Form B sections

@ A new draft will be created and displayed with Form B ready for completion.

Page 62 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

(5 Complete sections 1-3 and Request to determine the address of the person to be
served section and Signature and Date section of Form B by using the List of Sections
menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

7.2.1.4. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

e-Evidence Digital Exchange System

Figure 47: SoD Form B section 2. REQUESTED AUTHORITY

(D Select Section 2. REQUESTED AUTHORITY in List of Sections.
(@) Select Country from the list.

B | — e Evidence Digital Exchange System et X

SODB fast # s Canebs. [ F -

Figure 48: SoD Form B: Selecting an Executing Authority

(3 Click Choose Authority button.
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Please enter required params:

postal code: *

SEARCH RESULTS

No Search result

Figure 49: SoD Form B: Searching for a requested authority (business parameters)

(@) To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type

of request.

Please enter required params:

postal code: *

praha

SEARCH RESULTS

RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name

e CZ(1) Krajske statni zastupitelstvi Usti nad Labem

CZ(2) Krajské statni zastupitelstvi Praha

CZ(3) Krajské statni zastupitelstvi Praha tb

Municipality

Usti nad Labem =
Praha 1 &3
Praha 1t L5
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Figure 50: SoD Form B: Searching for a requested authority — search results

() Select Authority from the list of results by clicking a radio button.
(&) Click Select.

7.2.1.5. Starting a new case — SODX

Steps below are only applicable to users with ‘Author’ role.

To begin a process of an exceptional case, create a new case.

Figure 51: New request creation

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request *

SODX Exceptional service of documents

Subject of Request *

SODX tesf

System Case Number is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Figure 52: Create new SODX request
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(2) A pop-up window will appear. Select ‘SODX Exceptional service of documents’ from
the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘X’ button
at the top right corner of the pop-up.

- European
Commission

@ Start new request

=
>
]
E]
B s
L

DOWNLOADS

| e-Evidence Digital Exchange System

SODX test #

SODX & Download 10 Delete Case

Overview S0DX Event & Message Timeline eTranslations

@ Attach Document "B Form Translation

Competent authorities *
Issuing State

Republic of Poland
Executing State *

Select executing state -

Message *

Figure 53: SODX draft request

Jeff1 Civ1 Civ2 All
animeves ) g

B Automatic transiation @ 1Y
National Case No. + -

& Comment Workflow ~

A new draft will be created and displayed with SODX ready for completion.

7.2.1.6. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ role.

- European
Commission

Start new request

£ DASHBOARD

& DOWNLOADS

“@example.com

e-Evidence 3.1.0
eUl 16.2.18

| we e-Evidence Digital Exchange System

SODX test #

S0DX & Download 1 Delete Case

Overview SoDX Event & Message Timeline eTranslations

@ Attach Document "B Form Translation

Competent authorities *
Issuing State
Republic of Poland

Executing State *

Gzech Republic

Executing Authority *

Figure 54: SODX selecting executing state

Jeff1 Civ1 Civ2 All
IV-1 CIVIL Ministerstwo Sprawied ‘ ) E

B Automatic translaton @ (¥
Mational Case No. | -

¥ Comment Workflow ~

Autosave i)
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(D Select Executing State from the list.
(2 Click Choose Authority button.

For selection of the executing authority of exceptional cases, the RI displays all authorities
that have a relevant instrument assigned in CDB (for SODX instrument SD — service of
documents - is relevant) in the chosen Executing State. The user selects the correct
Executing Authority from the list (filters can be used for easier selection).

Search for competent authority X

SEARCH CRITERIA

Name

all [ ]

SEARCH RESULTS

Name Municipality

O CA-CIV-2 Krajske statni zastupitelstvi Praha Usti nad Labem S|
O CA-CIV-3 Krajskeé statni zastupitelstvi Praha tb Usti nad Labem S|

) CALCNA Kraieké etatni zactunitaletui Praha lleti nad | ahem =)

Figure 55: SODX searching for an executing authority

(3 Select Authority from the list of results by clicking a radio button.
(@) Click Select.

After choosing Executing Authority:
5. Type a free form message (mandatory field) and attach documents (optional).

NOTE: SODX case can be sent only by a user with Sender role. If the user with an Author
role who initiated the SoD does not have additional Sender role, then the Author should
assign a Sender or ask Supervisor for adding the Sender.

The SODX does not have SIGNATURE AND DATE section. A user can attach a signed
document via Attach Document button from the action bar (optional).

The SODX cannot be forwarded or withdrawn.
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7.2.1.7. Authority that accepts/does not accept electronic communication

As Member States begin to use the Reference Implementation, more and more Authorities
will be connected and able to communicate electronically. However, there will be
authorities in the system that will not be able to send and receive requests/messages via the
Reference Implementation. These authorities will be clearly distinguished from those that
can.

These authorities should be contacted via the traditional route such as registered mail.

Search for competent authority X

SEARCH CRITERIA

HName

= |

Show search fiters % Clear all fiters

SEARCH RESULTS

Name Municipality

CZ(1) Krajské sf

étni zastupitelstyi Usti nad Labem Ustinad Labem &=

CZ(2) Krajské staini zastupiielstvi Praha Fraha 1 =]

CZ(4) Krajské staini zastupfielstvi Praha Fraha 3 =]

C€Z(5) Krajské stéini zastupfielstvi Ustinad Labem Ustinad Labem =]

CZ(6) Krajské statni zastuptelstviPraha  (CIETED Praha 1 =]

This Competent Authority data has been kindly provided by EJH Atias

Figure 56: A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation

(@ A visual representation of an authority that is unable to receive electronic
communication via the Reference Implementation.

7.2.1.8. Mandatory fields

All mandatory fields must be completed before the SoD can be electronically submitted.
These mandatory fields are checked by a validation check. This validation consists of set
of syntactical and semantical validations of the data contained in the form. A check is
performed to verify that all required (mandatory) fields of Form A or Form B have been
filled. You can trigger validation manually at any time, while you edit a Form A or Form
B.

To trigger validation:
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B .| am e-Evidence Digital Exchange System

S008 °

Form B .
190t 9qq | Event & Message Timeline

& Get PDF / Print % Aftach Document w Validation check e

HEezar sz AL 26 b REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED

Overview

1. TRANSMITTING AGENCY
2. REQUESTED AUTHORITY documents)
3. ADDRESSEE OJ L 405, 2 12 2020, p. 40

SIGNATURE AND DATE (EU) 202011784

Reference No of the transmitting agency: *

Figure 57: SoD Form B validation

(D View a case and select Form A/ Form B tab.

(2 Click Validation check.

mm e-Evidence Digital Exchange System

& Gat PDF / Prnt % Aftach Document  Validabion check

REQUEST TO DETERMINE THEA... @) REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED

1. TRANSMITTING AGENCY

01784 of the Eur
dicial and exira

2. REQUESTED AUTHORITY o
0J L 405, 2 12 2020, p 40

3. ADDRESSE <] 3 N
This form appikes only 10 the Membsr Stats which provide assistance in accordance with Articke 7(1)(a} of Regulation
(EU) 202011784

SIGNATURE AND DATE
Referance No of the transmitting agency: *

Figure 58: SoD Form B mandatory fields

SoDB test # National Case No
S0DB & Doieto Case
Overview  FOMB | Event & Message Timeline

(Article 7(1)(a) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 November 2020 on
the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of

This form applies only 1o the Member States which provide assistance in accordance with Article 7(1)(a) of Regulation

+

(3 Validation will be performed and the toast notification with warning or success will

be displayed. If there are validation errors, fields and sections containing errors will be

highlighted red.

7.2.1.9. Pushing a case to the next step

Steps below are applicable to users with ‘Author’ role.
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m European
Commission

@ Start new request

3 DASHBOARD
> ISSUED REQUESTS

" RECEIVED REQUESTS

[3) orarFTs

5 STATISTICS

& DOWNLOADS

*@example.com

e-Evidence 3.1.0
eUl 16.2.18

== e-Evidence Digital Exchange System

SODA test #

SODA 1 Delete Case

Form A

Overview . "0 s Event&Message Timeline  eTranslations
2 2024 5

& Get PDF / Print Q Attach Document + Validation check B Form Translation
REQUEST FOR SERVICE OF REQUEST FOR SERVICE OF DOCUMENTS
DOCUMENTS

1. TRANSMITTING AGENCY

uropean Parliament and of the Council of 25

2. RECEIVING AGENCY

QJ1405.2.12.2020.p. 40.

3. APPLICANT(S)
Reference No of the transmitting agency: *
4. ADDRESSEE

5. METHOD OF SERVICE

Figure 59: SoD Form A send to review

(D In the edited case click Workflow > Send to review:

e A toast notification (success) will show up at the bottom.

13
) J

Jeff1 Civi Civ2 All
(119)
8 Automatictransiaion @ ‘Li°

National Case No. m -
mment

Workflow o

A Send to review

of judicial and extrajudicial documents in civi

Autosave i) |

e A new timestamp: ‘Ready to review’ will show up on the Event & Message
Timeline.

e [fauser has no other roles except Author, the workflow button will be disabled, as

there are no other actions that can be performed.

7.2.1.10.Review

The next step in the workflow of a case is to review it and mark it as ‘Positively Reviewed’
or return it for amendment, or to reject completely if needed. Edition of the form is also

possible.

Steps below are applicable to users with ‘Reviewer’ role.

Page 70/ 277




Version: 2.6

REFERENCE IMPLEMENTATION

Service of Documents & Taking of Evidence
User Manual

Date 2026-01-29

@ start new request

SHBOARD
> UED REQUESTS

51 RECEIVED REQUESTS

& DowNLOADS

“@example.com
e-Evidence 3.1.0
€Ul 16.2.18

European
Commission

SODA test

SODA

Overview Form A

ISSUING STATE

ISSUING AUTHORITY

@ STATUS

Request started on.

Latest update on:

=4 ASSIGNED USERS

2511002024 11:15

mm Republic of Poland

Event & Message Timeline

| == e-Evidence Digital Exchange System

M Delete Case

eTranslations

CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa...

READY TO REVIEW

25/10/2024

25/10/2024

& Download

EXECUTING STATE
ACCEPTED LANGUAGES

RECEIVING AGENCY

Gy LINKED CASES

No cases linked

Jeff1 Civ
CA-CIV-1 CIVIL Ministerstwo Spras

[ Automatic translation

National Case No. m -

4 Comment

Copy Case

I Czech Republic

THEDE)

1 Civz All
ez ) @

< Accept Review o

 Reject

A Return for amendment

G

Workflow v €3

CA-CIV-1 Krajske statni zastupitelstvi Usti nad Labem

(&} Orspiay roies

Figure 60: SoD Form A: Accepting review

(D In a reviewed case click Workflow > Accept review:

Timeline.

because there are no other actions for you to perform.

European

@ Start new request

I DASHBOARD

- ISSUED REQUESTS
(™) RECEIVED REQUESTS
[B) prarTs

5 STATISTICS

& DOWNLOADS

“@example.com
e-Evidence 3.1.0

Commission

SODA test

SODA

Overview

ISSUING STATE

ISSUING AUTHORITY

Form A
251102024 1115

Event & Message Timeline

mm Republic of Poland

| wem e-Evidence Digital Exchange System

eTranslations

CA-CIV-1 CIVIL Ministerstwo Sprawledliwosci (Departa.

IO sTATUS  (GEENENEIETETE)

Request started on

Latest update on

«§ ASSIGNED USERS

25/10/2024

25/10/2024

EXECUTING STATE
ACCEPTED LANGUAGES

EXECUTING AUTHORITY

Gy LINKED CASES

No cases linked

& Add case link

o+ Editusers

A new timestamp: ‘Positively Reviewed’ will show up on the Event & Message

If user has no other roles except Reviewer, the workflow button will be disabled,

Jeff1 Civ1 Civ2 All

78 Automatic transiation

National Case No.

I Czech Republic

e

+ Ao

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 61: SoD Form A: ‘Positively reviewed’ status
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Alternatively:

A. Click Workflow > Return for amendment and enter optional message - the case
will go back to a draft editable by Author role. The Author will have to make
amendments and click again Workflow > Send to review.

B. Click Workflow > Reject — the case will be rejected,

Workflow buttons can be performed by users.
C. Reviewer is also able to edit a case.

7.2.1.11. Signature step

and no more actions of

In the next step of the workflow, a user with the Sender role needs to attach the signed
document to the Form. Please note that at this stage, a user the Sender role is not able to

edit the case.

Steps below are applicable to users with ‘Sender’ role.

B | e e-Evidence Digital Exchange System

e

§# DASHBOARD
SODA 1 Delete Case

I«

= ISSUED REQUESTS

) CEN QUESTS N
J (DL 20 overview . FOTMA | Events Message Timeline  eTransiations

[ prarTs

W STATISTICS ISSUING STATE wm Republic of Poland EXECUTING STATE

& pownLoADS

F A OADS
ISSUING AUTHORITY GA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa,..  ACCEF TED LANGUAGES

EXECUTING AUTHORITY

[0 VI POSITIVELY REVIEWED S LINKED CASES
Request started on: 2511012024 No cases linked
Latest update on: 2511012024

*@exampie.com

e-Evidence 3.1.0
ell 16218

«§ ASSIGNED USERS

Jeff1 Civ1 Civ2 All
wulmevican @) gy

o (120)
8 Automatictransiation @ ‘42

National Case No m -

& Comment Workflow ~  €)
<A Preparation for sign:
A Reject
I Czech Republic A Return for amendment

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

+ Adica

Figure 62: SoD Form A preparation for signature

@ In a reviewed case click Workflow > Preparation for signature:

A. Click Workflow > Return for amendment - the case will go back to Reviewer
step in which the form can be edited by the user with Reviewer role. The Reviewer
will have to make amendments and click again Workflow > Complete.

B. Click Workflow > Reject — the case will be rejected, and no more actions of

Workflow buttons can be performed by users.
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B8  &5.| am e-Evidence Digital Exchange System O @

SoDA test National Case No. | 4 -

SODA B Delete Case Workflow +
- Sign
Fi A

B orm ;
Overview oMM~ . Event&Message Timeline
&
ISSUING STATE mm Republic of Poland EXECUTING STATE M Czech Republic
ISSUING AUTHORITY CA1 5 Mied. RECEIVING AGENCY CZ(1) Krajskeé staini zastupitelstvi Usti nad Labem
[oJEL LTI READY TO SIGN Yo LINKED CASES + Add case link
Request started on 1310312024 14:35 No cases linked
Latest update on 131032024 15:03
®3 ASSIGNED USERS [8} Dispiayroles | | 4 Egrtusers

Figure 63: SoD Form A signing

@ After the user clicks Sign in Workflow, (3) then the RI displays a pop-up window.
At this step, the user has the option to choose whether they want to sign the document in
PAdES format or select other type of signature (non-PAdES format).

Signature Form A

1. Please download the Form A PDF document to your disk.
& Download Form A

2. You can change the document format if necessary: @ e
@ Digital signature in PDF format (recommended)
(O Other types of signatures

3. Sign the document and upload it.

X, Upload signed Form A

& Submit

Figure 64: SoD Form A download

7.2.1.11.1. PDF download
Download PDF to your computer by clicking Download Form A.

Keep radio button ‘Digital signature in PDF format (recommended)’ — marked by default.
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Open the PDF in Adobe Acrobat Reader software.

&) SODA SoDA test sod_form_a.paf - Adobe Acrobat Pro (64-bit)
file Edit View E-Sign Window Help

Home Tools Document “7‘ 8 = Q @ @ 1

REQUEST FOR SERVICE OF DOCUMENTS

(Article 8(2) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in
clvil or commercial matters (service of documents)(*))

Reference No of the transmitting agency: test

1. TRANSMITTING AGENCY
1.1. Identity: CAL

i Praw C.

1.2. Address:
1.2.1.Street and number/PO box: Al. Ujazdowskie 11
1.2.2.Place and postcode: Warszawa, 00-950
1.2.3.Country: Republic of Poland

1.3.Tel. 48222390870

1.4, Fax ('): 48226280949

1.5. Email: pk@gov.pl

VI

(%) SODA SoDA test sod_form_a.pd! - Adobe Acrabat Pro (64-bit)
File Edit View E-Sign Window Help

Home Tools Document

Q, fearch tools

: [ Create POF
Forms & Signatures

E;‘ Combine Files

22 Ia 52 editpoF

A, Fill & Sign
Fill & Sign Prepare Form

Open [add [ [ Export POF
=[] Organize Pages
é’@ [bu Send for Comments

Certificates =]

(oo [ -

—# Scan & OCR

Comment

U Protect

Share & Review B Certificates

Figure 66: Signing SoD Form A in a PDF: ‘Tools’ tab

@ Click Tools > Certificates.
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[X] SODA S0DA test sod_form_a.pdf - Adobe Acrobat Pro (64-bit)

File Edit View ESign Window Help

Home Tools Document 1] ﬂr E = @\ '::"J

Certificates | (g Digitally E %) Time stamp £,

L1l

REQUEST FOR SERVICE OF DOCUMENTS

(Article 8(2) of Regulation (EU) 2020/1784 of the European Parllament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in
civil or commercial matters {service of documents)()}

Reference No of the transmitting agency: test

1. TRANSMITTING AGENCY

1.1. Identity: CA1 Ministerstwo Sprawiedliwosci (Departament Wspotpracy
Miedzynarodowej i Praw Cztowieka)
1.2. Address:

1.2.1.5treet and number/PO box: Al. Ujazdowskie 11
1.2.2.Place and postcode: Warszawa, 00-950
1.2.3.Country: Republic of Poland

el 48222390870

Figure 67: Signing SoD Form A in a PDF: ‘Digitally Sign’ icon

(® Click Digitally Sign.

[5) SODA SoDA test sod_form_a,pdf - Adobe Acrobat Pro (64-bit)

File Edit View E-Sign Window Help

Home Tools Document B ‘ﬁ{ B = 9\ (T)

Certificates (/5 Uiy o [ Time stamp g5,

Ll

REQUEST FOR SERVICE OF DOCUMENTS

[ERS—
(Article B(2) of R f the Council of 25
2020 i Iclal documents in

anpen

civil of commerc [riomtinitanty

Reterence No of e =

1. TRANSMITTING AGENCY
1.1. ldentity: CA1

| Praw Czio )

1.2. Address:
1.2.1.5treet and number/PO box: Al. Ujazdowskie 11

1.2.2.Place and postcode: Warszawa, 00-950
1.2.3.Country: Republic of Poland
1.3. Tel. 48222390870

Figure 68: Signing SoD Form A in a PDF: Digital signature instructions

@ Read the instructions and click OK.
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?g Eoreer | wm e-Evidence Digital Exchange System 0 =]

File dit View E-Sign Window felp L —
National Case No. | -
Home Tools Document TR Q ® /3 L D (L IO (+]

Certificates g Digitally Sign [ Time Stamy (o)

to effect the service of the document as soon as possible, and in any event within one
month of its receipt. If it has not been possible for you to effect the service within one [
month of receipt, you must inform this agency by indicating that fact in item 2 of the &
certificate of service or non-service of documents.

2. If you cannot fulfil this request for service on the basis of the information or documents &
transmitted, you are required by Article 10(2) of Regulation (EU) 202071784 to contact this 0 Lab
agency in order to obtain the missing information or documents using form E in Annex | to [__‘o fretiiptioistvi Usl nag
Regulation (EU) 2020/1784

Done at: test 4 Aad case ink
Date: 12/03/2024

Signature and/or stamp or electronic signature and/or electronic seal

o (@) oispiay s | | 4 Egnusers

Figure 69: Signing SoD Form A in a PDF: Choosing appropriate area

@ Using your mouse, click and drag to draw the area where you would like the
signature to appear.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

o @[E"j View Details

( Configure New Digital ID ) ( Cancel )

Figure 70: Signing SoD Form A in a PDF: Selecting Digital ID

A modal window will appear. Select Digital ID that you want to use for signing
and click Continue.
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i

File Edit View E-Sign Window Help

crohat P
Sign Document

Home Tools Document [ signas

[ Issued by:

Certificates [/

to effect the service| within one
month of its receipt.  Appearance: |Standard Text within ane
month of receipt, yol m 2 of the

certificate of service

2. If you cannot fulfil th r documents
transmitted, you are # to contact this
agency in order to ol E In Annex | to
Regulation (EU) 202

Done at: test
Date: 12/03/2024

D] Lock Dacument After Signing

Signature andfor Stamp or &, y4iyonal Signature Information

-
Reasanc <nane>

Location: |

Contact Info: |

Enter certificate password and click the ‘Sign’ button
o [ o

Figure 71: Signing SoD Form A in a PDF': Selecting ‘Sign’ button

@ A modal window will appear. Click Sign.

(%] save As X
« ~ 4 B> ThisPC > Desktop v ® | Search Desktop o

Organize New folder = - @

~ ~

~ [ This PC
> ) 3D Objects
> Desktop
> | Documents
> < Downloads
> b Music
> [&] Pictures
> @ Videos
> & (C) Local Disk
> == (G JUST (\\netl
v

i

/7

v
File name: | SODA SoDA test sod_form_a w
Save as type:  Adobe PDF Files (*.pdf) v

A Hide Folders @ | Save | | Cancel

Figure 72: Signing SoD Form A in a PDF: Choosing a location to save the signed
document

@ Choose a location to save the signed document. Click Save. Use your own authority
signing method. A possible method is outlined below.
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File Edit View E-Sign Window Help

Home Tools Document B ﬂ? B = Q @ @2‘

Certificates (% 1o [ vime stamp g5 v

to effect the service of the document as soon as possible, and in any event within one
month of its receipt_If it has not been nossible for vou to effect the service wirhin ane.

month of receipt, ¥ windows Security x

certificate of servic
Acrobat

_ If you cannot fulfil t
transmitted, you ar
agency in order to The server intragate.ec.europa.eu is asking for your user name

Regulation (EU) 204 and password.

Done at: best That server also reports: “EU Sign timestamping".

Date: 12/03/2024 |
Signature andfor stamp or bS

! Remember my credentials

Figure 73: Signing SoD Form A in a PDF': Entering your PIN number

@Enter your username and password and click OK. A signed document will be
generated and saved.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

7.2.1.11.2. Upload signed document

Signature Form A

1. Please download the Form A PDF document to your disk.
& Download Form A

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload it.

L. Upload signed Form A c

Figure 74: Uploading Signed SoD Form A
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(D Return to the Reference Implementation and click Upload Signed Form A.

@ File Upload X

4~ MM > ThisPC > Desktop v © | Search Desktop »
Organize ~ New folder EE ~ i | o

™ This PC . @& SODA SoDA test sod_form_a
B 3D Objects

W Desktop

FE Documents

¥ Downloads

J" Music

&= Pictures

‘ Videos

24 (C) Local Disk

= (G) JUST (\\net1
=~ (H) wolanma (\\
=~ (02) Public (\\net

File name: | SODA SoDA test sod_form_a ~| |an Fites ~|

e | Open | | Cancel ‘

Figure 75: Browsing for a signed PDF

(2 Browse for your signed PDF file and click Open.

Signature Form A

oSigned document of Form A is uploaded. You can submit it
now for sending.

X Delete uploaded Form A e & Submit

Figure 76.: Submitting SoD Form A
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(3 If the signature is positively verified during the upload, a toast notification (success)
will appear. Click Submit.

Signature Form A

1. Please download the Form A PDF document to your disk
& Download Form A

2. You can change the document format If necessary: @
(@ Digital signature in PDF format (recommended)
(O Other types of signatures

3. Sign the document and upload it

X Upload signed Form A

° Error
Can't load file.

Figure 77: Error message during the wrong PDF upload

(#) If the signature is not positively verified or a wrong file has been selected for upload,
an error message will appear. Check that you have logged in to the correct web browser.

Remarks: The status of a case will change to ‘Signed’.

Sending Form A:

The last step of internal workflow is to send the case to the selected Executing Authority.

Steps below are applicable to users with ‘Sender’ role.

(D Open a case.
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Ei . - o Je!ﬂmcw1 F!VZA"O
B o0 | e e-Evidence Digital Exchange System cacws o s Soenes - @9 B

M Automatictransiaon i G20

—l_

5 DASHBOARD

SODA 1 Delete Case & Downloa Copy Case @ Comment Workflow ~ €
ED REG
4 Send
Overview j‘:”}"'x 15 Event& Message Timeline  eTranslations
[ oraFts
3 OSTAT ISSUING STATE mm Republic of Poland EXECUTING STATE s  Czech Republic
X DOWNLOADS e B (S
= ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa. ACCEPTED LANGUAGES  (CS)(EN)(SK)
RECEIVING AGENCY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
© sTaTUs EEED Y LINKED CASES  Add case ik
Request started on: 2511012024 No cases linked
Latest updale on: 25/10/2024
@ le.c
GEMAMRIE.CaMm o2 ASSIGNED USERS &} Display roles | | o Edituse

e-Evidence 3.1.0
ell 16.2.18

Figure 78: Sending SoD Form A

(2 Click Workflow > Send

(3 System sends Form A and confirmation message appears.

B 5| e e-Evidence Digital Exchange System ACIV-A CVIL B .f'?’f.'l_‘ff"]f_if,“"O [Ex
= %8 Automalic tansiation @ (120}
SODAest racuome. [F] |
- : SODA &, Download Copy Case ® Comment Workfiow ~ | €

Form A

251002024 11-15

Overview Event & Message Timeline eTranslations

ISSUING STATE mm Republic of Poland EXECUTING STATE h Czech Republic
ISSUING AUTHORITY CA-GIV-1 GIVIL Ministerstwo Sprawlediiwosci (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK)

RECEIVING AGENCY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
@ status (EHED Gy LINKED CASES + Add
Request started on: 25/10/2024 No cases linked

Latest update on: 25/10/2024

° Success x
@Example:-c:n;‘ < ASSIGNED USERS The request has been sent e E‘ Display roles + Edil use
ence 3.1.0

e-E
ell 16.2.18

Figure 79: Sending SoD Form A: Confirmation message

The system will perform a validation check. If validation is performed successfully, the
case will be sent, and the status will change to ‘Issued’.
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Exceptions: Sending error — in this situation a user with Sender role will be able to resend
a request to Executing Authority using a Resend button on the Timeline.

After sending a SODA request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

e Send other information

e C(lose a case / Reopen a case
e Withdrawal

After sending a SODB request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

e Send other information

e C(lose a case / Reopen a case
o Withdrawal

Please keep in mind, that the content of the Workflow menu is changing according to the

status of the SoD.
Workflow State: ISSUED (Open)

European
Commission

| wm e-Evidence Digital Exchange System

@ Start new request

SODA test
B DASHBOARD
SODA
> ISSUED REQUESTS.
-
RECLEeE Overview . ,F?Tffl . Event&Message Timeline  eTranslations
ISSUING STATE

mm Republic of Poland
&, DOWNLOADS

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa.

© sTaTus (EHED

Request started on: 25110/2024

Latest update on 25/10/2024
“@example.com

e-Evidence 3.1.0
el 16.2.18

=} ASSIGNED USERS

Figure 80

Jeff Civi Civz All
IVIL Ministerstwo Sprawied! 0 m

§ Automatic translation

o ®

National Case Na.m -

Copy Case & Comment Workfiow v |

&= Send other Iinformation
W Close a case
EXECUTING STATE M Czech Republic
ACCEPTED LANGUAGES  (CS)(EN)(SK)
RECEIVING AGENCY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
Gy LINKED CASES + Add

No cases linked

. SODA Workflow State: ISSUED (Open)
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B .| am e-Evidence Digital Exchange System

SoDB test

@ Start new request

ARD

Overview Form B

ISSUING STATE

ISSUING AUTHORITY

o
141032024 13.09

SODB  SODB-PL-CZ-2024-03-14-0001-1

Event & Message Timeline

ww  Republic of Poland

CAT1 Ministerstwo Sprawiadliwosci (Dapartamant Wspoipracy

EXECUTING STATE

EXECUTING AUTHORITY

°®
National Case No. | 4 -
Workllow
& Send other information

@ Withdrawal
M  Czech Republic B Close a case

CZ(1) Krajské stitni zastupitelstvi Usti nad Labem

© s GEED

Request started on

Latest update on

14i03/2024 13:06

14i03/2024 13:09

G, LINKED CASES

No cases linked

Figure 81: SODB Workflow State: ISSUED (Open)

Workflow State: CLOSED

B oo | m e-Evidence Digital Exchange System

@ Start new request SoDA test
SODA
" Form A
overview  FomA
ISSUING STATE

ISSUING AUTHORITY

Event & Message Timeline

= Republc of Poland

CA1 Ministerstwo Sprawiedliwosci (Depariament Wspdlpracy

EXECUTING STATE

RECEIVING AGENCY

o

e &
Naticnal Case No. | + -

@ Delete Case | Workllow ~ | €9
& Send other information
B Reopen a case

B Czoch Republic

C€Z(1) Krajsks statni zastupitelstvi Ustr nad Labem

© swus

Request started on

Latest update on

13/03/2024 14:36

14/03/2024 11:43

Qg Lincen cases

No cases linked

Figure 82: SODA Workflow State: CLOSED

B .| am e-Evidence Digital Exchange System

@ Start new request

SoDB test

rm B
024 13.00

Overview

ISSUING STATE

ISSUING AUTHORITY

SODB  SODB-PL-CZ-2024-03-14-0001-1

Event & Message Timeline

wm  Republic of Poland

CA1 Ministarstwo Sprawiedliwosci (Departament Wspdipracy

EXECUTING STATE

EXECUTING AUTHORITY

e &
National Case No. + -
@ Delele Case Workfiow ~

& Reopen a case
& Send other information
B Czech Republic

CZ(1) Krajské statni zastupitelstvi Usti nad Labem

[o XL LT CLOSED

Request started on

Latest update on

14/03/2024 13:08
14/03/2024 13:11

Qe LINKED CASES

No cases linked

+ Add ca:

Figure 83 Figure 84: SODB Workflow State: CLOSED
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7.3. Withdraw SODA

m European I . L. s o o Jett Civ C!leFAIIO a
commission | wem €-Evidence Digital Exchange System AL torstwo Sprawadil., @S

= 5B Automatictransiation @ 27

R

i DASHBOARD

SODA  SODA-PL-CZ-2024-10-28-0003-1 & Download Copy Case ® Commen Workfiow ~ €@
= ISSUED REQUESTS

] RECEIVED REQUESTS FormA FomD @

Overview i o4 09 Event & Message Timeline eTranslations
28400024 09 27

& GetPDF/Print @ Withdrawal "B Form Transiation SENT
& DOWNLOADS
ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT*
RECEIPT
1. DATE OF RECEIPT Article 10(1) of Regutation (EU) 2020/1784 of the European Parfiament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil Attachments
SIGNATURE AND DATE or commercial matters (service of documents)
Token.pdf

(QJ L 405, 2.12.2020, p. 40.)

28/10/2024 09:27

v
This acknowledgement of receipt should be sent through the decentralised IT system or otherwise

as soon as possible after receipt of the document and in any event within seven days of receipt.(2)
Document.xm|

‘@example.com
e-Evidence 3.1.0 28/10/2024 09:27

Reference No of the transmitting agency:
Ul 16.2.18

Figure 85: Withdraw SODA
(D Go to Form D/Form H tab. Click Withdrawal in action bar

Then, the RI displays a draft version of Withdrawal Form and confirmation message.

\:?‘AI\ O m

= B Automatic transiaton @ 20

SODA  SODA-PL-CZ-2024-10-28-0003-1 & Download Copy Case o Comment workflow v | €9

B 50| e e-Evidence Digital Exchange System S

= ISSUED REQ

[%) RECEIVED RE! E Form A FormD @ Withdrawal

Overview . (0T e0r | smnomaaoser  O4tiaoadoaza  EYENt& Message Timeline  eTranslations

[3) orarFTs

3 A send % Attach Document  + Validation check DRAFT

&, DOWNLOADS

REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY*
TRANSMITTING AGENCY

DATE AND REASON OF Reference No of the transmitting agency:
WITHDRAWAL

test

CONTACT PERSON

Reference No of the receiving agency: *

Addressee: *

Auto save Wil
Figure 86: Steps to withdraw SODA case

(2 Complete all mandatory fields of Reference number of Transmitting Agency, Date
and Reason of withdrawal and Contact person sections of Withdrawal Form by using
the List of Sections menu.
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(3 Click Send to send the Withdrawal Form to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send a
Withdrawal Form.

Send Withdrawal X

Do you want to send Withdrawal?

No Yes

Figure 87 SODA: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

7.4. Withdraw SODB

E ea . p— o :1?”1"C|\{,CEVZ.AII
B 5| e e-Evidence Digital Exchange System CAGIVA1 CIVIL Minsierstwo Spravw O =

8 Automatictransiaion @ 207

322 DASHBOARD

SODB  SODB-PL-CZ-2024-10-23-0001-1 Copy Case  Comment &
- ISSUED REQUESTS
& Send other information
1 RECEIVED UESTS
Y RECEVED ReQUEsTS Overview F°"“‘5H Event & Message Timeline  eTranslations
[2) orarTs @ Withdrawa
 STATISTICS ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Republic | B Close a case
. DOWNLOADS
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa ACCERTED.LANGUAGES: (CS)(EN)(SK

EXECUTING AUTHORITY CA-CIV-1 Krajskeé statni zastupitelstvi Usti nad Lab...

© sTatus Qo LINKED CASES + Ad
Request started on 23/10/2024 No cases linked

*@example.com =

A «§ ASSIGNED USERS a} ay role + Edt

e-Evidence 3.1.0

Figure 88: Withdraw SODB

(D Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form and confirmation message.
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@ start new request

REQUESTS

i STATISTICS

& DOWNLOADS

| e e-Evidence Digital Exchange System

sodB forward

Form B Withdrawal

Qverview 2310:2024 14 38 041172024 0922

Event & Message Timeline eTranslations

3 o« send R Attach Document + Validation check

REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY*
TRANSMITTING AGENCY

DATE AND REASON OF Reference No of the transmitting agency:
WITHDRAWAL
PL 23102-24

CONTACT PERSON
Reference No of the requested authority: *

Addressee: *

Figure 89: Steps to withdraw SODB case

SODE  SODB-PL-CZ-2024-10-23-0001-1 Copy Case 4 Comment

Jeff1 Civ1 Civ2 All
otz €) @

8 Automatictransiation @ 20

National Case No. |~ 4 -

DRAFT

Auto save i)

(2 Complete all mandatory fields of Reference number of Transmitting Agency, Date
and Reason of withdrawal and Contact person sections of Withdrawal Form by using
the List of Sections menu.

(3 Click Send to send the Withdrawal Form to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send
Withdrawal Form.

Send Withdrawal

Do you want to send Withdrawal?

No Yes

Figure 90: SODB: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

7.5. Execute SoD

7.5.1. Acknowledgement of Receipt SODA

When Executing Authority receives SODA request, system automatically sends partially
completed Form D.
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Sending manual (fully completed) confirmation of the receipt (Form D) to the Issuing State
is divided to two (2) steps:

Step 1. Creating Form D:
(@ View the incoming request.

Jeff1 Civi Civ2 All
b= e-Evidence Digital Exchange System AL Niokeed st zesonniet O &

176)
-

B European
Commission

8 Automatic transiation @

2 DASHBOARD

SODA  SODA-PL-CZ-2024-11-04-0001-1 & Downioa ® comment Workfiow v | €
> ISSUED REQUESTS
Create Form D
™ RECEIVED REQUESTS <
BrEEYREr overview  FomA FormD Event&Message Timeline  eTransiations
[B) orarts S ® Create Form E
B STATISTICS ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Republic Create Form F
3. DOWNLOADS
: s 5S) ) Forward + Create For
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawledliwosci (Departa ACCEPTED LANGUAGES  (CS)(EN)(SK ¥ Fonkird ¥ Craste Fom G
RECEIVING AGENCY CA-CIV-1 Krajske statni zast [ Create Form K

[3 Generate Form L PDF

@ snas  GEEED) Qo LINKED CASES

& Send other Information
Request started on: 04/11/2024 No cases linked

B Close a case
«§ ASSIGNED USERS [a} 3y +¢

‘@example.com

e-Evidence 3.1.0

Figure 91: Creating SoD Form D: Acknowledgement of receipt

() Click Workflow > Create Form D.

: i iqi s mmeiezan @)
B 2. | e e-Evidence Digital Exchange System GA-GIV1 Kk in Zastprct E

3

" Automatic transiation @

L

H DA RD
SODA  SODA-PL-CZ-2024-11-04-00 & Download o Comment workfiow ~ | €
- ISSUED REQUE
= CECEIGEAT= overvie Form A iy Event & Message Timeline  eTranslations
VOVIEW | oami0240928 40240831 o . ! nelad
[2) oraFTs
1.FORMD [ SENT &, GetPDF /Print "R Form Translation ~
-‘- DOWNLOADS
ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT*
RECEIPT
1. DATE OF RECEIPT Article 10(1) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extra d ts in civil
SIGNATURE AND DATE or commercial matters (service of documents)

Document.xml

Qi1 405, 2,12.2020, p. 40,
04/11/2024 09:28

This acknowledgement of receipt should be sent through the decentralised |T system or otherwise
as soon as possible after receipt of the document and in any event within seven days of receipt.(2) e

*@examph -

Figure 92: SoD Form D draft version displayed
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(®) Form D draft version will be created and displayed.

(@) While filling data in Form D sections, remember to save your data.

Sending Form D:

B 5| me e-Evidence Digital Exchange System

2.FORM D (DRAFT A send & Get PDF / Print

Jeff1 Civi Civ2 All m
CA-CIV-1 Krajské stdinf zastupiletstvi

Q@ Attach Document "B Form Translation

ACKNOWLEDGEMENT OF
RECEIPT

1. DATE OF RECEIPT

SIGNATURE AND DATE

ACKNOWLEDGEMENT OF RECEIPT*

Article 10(1) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
or commercial matters (service of documents)

1QJ L 405, 2.12.2020, p. 40.)

This acknowledgement of receipt should be sent through the decentralised IT system or otherwise

B Automatic transiation @ ‘4
National Case No. + -
SODA  SODA-PL-CZ-2024-11-04-0001-1 & Download o Comment workfiow ~ | €
N Form A Form D . "
Overview . .0 0028 o4/ti0zapesy  EVent&Message Timeline  eTranslations
1.FORM D [ SENT & Get PDF / Print B Form Translation >

+ \alidation check v

Figure 93: SoD Form D: Acknowledgement of receipt — send button

(D Click Send button on action bar to send Form D to Issuing Authority.

Send Form D

Form D must be signed before sending

Please upload signed document.

SIGNED MESSAGE

4+  Upload document e

£ Cancel

Figure 94: Sending SoD Form D
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(2) Click Upload document.

®

Signature message

1. Please download The Message PDF document to Your disk.
& Download message

2. You can change the document format if necessary: €

@ Digital signature in PDF format {recommended)

(O Other types of signatures e
3. Sign the document and upload it.

&, Upload signed message

X Close

Figure 95: Signature SoD Form D

Download, sign and upload the document as described in ‘7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form D

° Signed Pdf of Form D is uploaded.

» Delete uploaded Form D Pdf

Figure 96: Signed SoD Form D uploaded

(® Signed Form D will be uploaded.

X Close
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1.FORM D

2. FORM D

3.FORMD

4. FORM D

5.FORM D

SENT

SENT

SENDING

SENT

DRAFT

. Get PDF / Print

. Get PDF / Print

e & Get PDF / Print

& Get PDF / Print

A Send & Get PDF / Print Q Attach Document "B Form Translation

Figure 97: SoD Form D: Send

@ Click Send button

m European
Commission

@ Start new request

“@example.com

e-Evides

.0
eUl 16.2.18

| e e-Evidence Digital Exchange System A

"R Form Translation >
"R Form Translation >
"R Form Translation >
"R Form Translation >
+ Validation check >

Jeff1 Civi Civ2 All
VIL Ministerstwa Sprawied O B

F Automaticransiaon @ (2D

Test 17102024 National Case No. + -
SODA  SODA-CZ-PL-2024-10-17-0001-1 &, Download & Comment ifow ~ | €
Form A Form D FormF @ Form K
Overview | o103t [NRMI0BE4T268N| 1510raze 125 \sthoss 1349 Event& Message Timeline  eTranslations
1.FORMD [ sENT & GetPDF/Print @ Form Translation bd

2, FORMD (senT e & GetPDF/Print " Form Translation ~

ACKNOWLEDGEMENT OF ACKNOWLEDGEMENT OF RECEIPT+
RECEIPT
1. DATE OF RECEIPT Article 10(1) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civi Attachments
SIGNATURE AND DATE or commercial matters (service of documents)

(QJ L 405, 2.12.2020, p. 40.)

image (1).Jfif

17/10/2024 14:43
v

This acknowledgement of receipt should be sent through the decentralised IT system or otherwise
as 500 as possible after receipt of the document and in any event within seven days of receipt.(2)

Figure 98: SoD Form D: case sent

Document.xml

@ Status Sent will be displayed in a form tab and in Event & Message Timeline tab.

7.5.2. Acknowledgement of Receipt SODB

For SODB (Request to determine the address of the person to be served) there is no
dedicated form for acknowledging receipt.

To check if the request was received by the Executing Authority, user at Issuing Authority
needs to perform 2 steps:

(D Go to the Event & Message timeline tab in the request.

@ Click on ‘Service of Documents (SODB)’. Form details with information about the
receipt will be displayed.
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Form B

9 SENDER &3 RECIPIENT

Il CA1 Ministerstwo Sprawiedliwosci i CZ(1) Krajske statni zastupitelstvi Usti nad
(Departament Wspotpracy Miedzynarodowe;j i Labem
Praw Cztowieka)
@ Palac Zdar, Dlouha 1/12
@ Al. Ujazdowskie 11 62000 Usti nad Labem

00-950 Warszawa .

B

podatelna@ksz.unl.justice.cz

. 222390870
I8 22 62 80 949

¥ sekretariat.dwmpc@ms.gov.pl

% ATTACHED DOCUMENTS 9

Created at:
06/05/2024 11:17

Delivery Status: DELIVERY Changed on: 06/05/2024 11:30 =TIl ML=l o= RSV [ Te:]

Figure 99: SoD Form B - checking delivery status

1. Document.xml

7.5.3. Provide Decision

7.5.3.1. SODA — Form F

Return of SODA covers situations provided under Article 10(3) of the Regulation (EU)
2020/1784 of the European Parliament and of the Council [AD1]:

‘Where the request for service is manifestly outside the scope of this Regulation or where
non-compliance with the formal conditions required makes service impossible, the request
and the documents transmitted shall be returned to the transmitting agency upon receipt,
without undue delay, together with a notice of return, using form F in Annex 1.’
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m European
Commissicn

@ Start new request

B DASHBOARD
> ED REQUESTS
™1 RECEIVED REQUI

@ DRAFTS

AT

-
& DOWNLOADS

ISSUING AUTHORITY

© swvs  CEEEIED

Request started on:

| b= e-Evidence Digital Exchange System

SODA test

SODA  SODA-PL-CZ-2024-10-25-0001-1

L Form A Form D N
Overview . ooiiiar 25102024 1144 EVENtE& Message Timeline  eTranslations
ISSUING STATE mm Republic of Poland EXECUTING STATE

CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa.

RECEIVING AGENCY

2511012024 No cases linked

¢ ASSIGNED USERS

Figure 100: SODA: Create Form F

(D Click Workflow > Create Form F.

- European
Commission

HE DASHBOARD

-» ISSUED REQUESTS

[3) orarts

i STATISTIC

& DOWNLOADS

‘@example.com

e-Evidence 3.1.0
ell 16.2.18

| e e-Evidence Digital Exchange System

@® Start new request

SODA test

SODA  SODA-PL-CZ-2024-10-25-0001-1

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

REASON FOR RETURN

ACCEPTED LANGUAGES

S LINKED CASES

Jefft Civi Givz All
B Automatictranslation @ AV

National Case No + -~

& Downloa: ® C

Create Form D

@ Create Form E

M Czech Hepuo @ Create Form F

#* Forward + Create Form G

CA-CIV-1 Krajskeé statni zast le Form K
[ Generate Form L PDF

&= Send other information

B Close a case

M Automaic translation @) A2V

National Case Nnm -

& Download & Comment Workflow ~ €

overview  __ :"[’f‘_j"_‘_ o | o ﬁ“["j_f" » ;:‘;‘;‘B; 1’“ Event & Message Timeline  eTranslations
1020 2510720 510 )
& GetPDF/Print Ry Attach Document "B Form Translation  +# Validation check

DRAFT

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25

November 2020 on the service in the Member States of judicial and extrajudicial documents in civil

SIGNATURE AND DATE or commercial matters (service of documents)

{QJ L 405, 2.12.2020, p. 40.)

The request and document must be returned on receipt

Success x
Form F has been created successfully!

Figure 101: SODA: Form F draft version

(@) Form F draft version will be created and displayed.

(3 While filling data in Form F sections, remember to save your data.
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Sending Form F:

B .| e e-Evidence Digital Exchange System

@ Start new request

- RD
- ISSUED REQUESTS

%3 RECEIVED REC

[3 orarTs

8 STATIS

& DowWNLOADS

Test_17102024

SODA SODA-CZ-PL-2024-10-17-0001-1

Form A Form D FormF @

Overview O 031 18100004 1249 1a0000 1gy | EvENt&Message Timeline  eTranslations

& GetPDF/Print ' Aftach Document B Form Translation  # Validation check

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

REASON FOR RETURN Article 10(3) of Regulation

¥ Comment

U) 2020/1784 of the European Parliament and of the Council of 25

Jeff1 Civ1 Civz All
CA-CIV-1 CIVIL Ministerstwa Sprawied 0 @

National Case No. -

workfow ~ €3

Send to review °

Create Form D
@ Create Form E
& Create Form F
~* Forward + Create Form G

Create Form K

November 2020 on the service in the Member States of judicial and extrajudicial documents in civil

SIGNATURE AND DATE or commercial matters (service of documents)
(QJ L 405, 2,12,2020, p. 40,)

The request and document must be returned on receipt

Reference No of the transmitting agency:

Figure 102: SoD Form F: send to review option

(D Click Send to review button from Workflow.

B :0.| e e-Evidence Digital Exchange System

® Start new request

xample.com

Test_17102024

SODA  $ODA-CZ-PL-2024-10-17-0001-1 & Download

Form D FormF @
18102024 1249 18102024 1251

Overview Event & Message Timeline eTranslations

& Get PDF / Print @ Aftach Document B Form Translation « Validation check

NOTICE OF RETURN OF
REQUEST AND DOCUMENT

NOTICE OF RETURN OF REQUEST AND DOCUMENT*

REASON FOR RETURN

Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25

[ Generate Form L PDF
& Send other information

B Close a case

wiosae o [

Jeff1 Civ1 Civ2 All
Lmenean ) @

/8 Automatictransiation @@ A2
National Case No. -
Workliow ~_|_€h

P —
Accept Review

Reject

Return for amendment

Create Form D

@ Create Form E

& Creale Foom F

November 2020 on the service in the Member States of judicial and extrajudicial documents in civil

SIGNATURE AND DATE or commercial matters (service of documents)
(QJ L 405, 2.12.2020, p.40.)

The request and document must be returned on receipt

Reference No of the transmitting agency:

Figure 103: SoD Form F': accept review option

 Forward + Create Form G

Create Form K

[3 Generate Form L PDF

ather information

! ® Close a case

(2 The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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Jeff1 Civ1 Civz All
== e-Evidence Digital Exchange System AT e Spraed O =2

- European
Commission

M Automatictransiation @ k>

Test_17102024 National Case No. -

HI DASHBOARD
SODA  SODA-CZ-PL-2024-10-17-0001-1 & Download P ol
ED REQUE

Form A Form D FormF @
1710/2024 10:31 1810/2024 12:49 18/102024 12:51

for signature

Overview Event & Message Timeline eTranslations &

Retum for amendment
X GetPDF/Print @ Attach Document "B Form Translation  «* Validation check

Create Form D

NOTICE OF RETURN OF NOTICE OF RETURN OF REQUEST AND DOCUMENT* @ Create Form E
REQUEST AND DOCUMENT

Create Form F

REASON FOR RETURN Articie 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
SIGNATURE AND DATE or commercial matters (service of documents) * Forward + Create Form G
(OJ L 405, 2.12.2020, p. 40.) @ Create Form K
The request and document must be retumed on receipt. [0 Generate Form L PDF
Reference No of the transmitting agency: = Send other information
PL 1710 B Close a case

Figure 104: SoD Form F': preparation for signature

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

E . . s o o ST CIVA CIV2 AL 0
B 00| e eEvidence Digital Exchange System crcs ot omes | 0.8 B

"R Automatic translation @ Es

Tos_ 7102024 P

HBOA
SODA  SODA-CZ-PL-2024.10-17-0001.1 workilow ~ | €
ED REQUE
) REQUESTS Form A Form D FormF @
verview vent & M Timelin Translation
Overvie 17102024 1031 81002024 1249 T Event & Message eline eTranslations N
[ orarts @ Create Form D
i STAT & GetPDF/Print S Attach Document R Form Translation  # Validation check @ Create Form £
& DOWNLOADS Create Form F
NOTICE OF RETURN OF NOTICE OF RETURN OF REQUEST AND DOCUMENT*
REQUEST AND DOCUMENT ~ Forward + Crea
REASON FOR RETURN Article 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 B Create Form K
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
SIGNATURE AND DATE of commercial matters (service of documents)

[ Generate Form L PDF

Q4L 405,2.12.2020, p. 40.)

& Send other information

The request and document must be returned on receipt.
B Clos

Reference No of the transmitting agency:

PL 1710

Figure 105: Signing SoD Form F

(@) The user with Sender role should select Sign.
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Send Form F

Form F must be signed before sending

Please upload signed document.
SIGNED FORM F

+  Upload documet nt

& Cancel

Figure 106: SoD Form F: upload document

(®) Click Upload document.

Signature Form F

1. Please download The Form F PDF document to Your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

X Upload signed message e

3. Sign the document and upload it.

Figure 107: Signature SoD Form F

(6) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form F

o Signed document of Form F is uploaded

% Delete uploaded document

Figure 108: SoD Form F confirmation pop-up

(@) Close the confirmation pop-up.

BB oo | e e-Evidence Digital Exchange System

SODA  SODA-PL-CZ-2024-11-04-0003-1

Form Form D Form F
OVervieW (41120241242 041120241244 Q41172024 12.52 Event & Message Timeline
1. FORMF [ SIGNED & Get PDF / Print
2.FORMF (sIGNED &, Get PDF / Print
NOTICE OF RETURN OF SIGNATURE AND DATE*
REQUEST AND DOCUMENT
REASON FOR RETURN Done at: *
SIGNATURE AND DATE sfs
Date:
0411112024

@, Attach Document

@ Attach Document

X Close

. Download

eTranslations

"R Form Translation

Jeff1 Civ1 Civz All (e ]
CA-GIV-1 Krajske statni zastupitelstvi
M8 Automatictransiation @) ALY

National Case No. -
& Comment workflow v | €
e Sens
Create Form D
@ Create Form E

Create Form F

"R Form Translation

* Forward + Create Form G

8 Create Form K

[ Generate Form L PDF

& Send other information

W Close a case

fus: o

Please remember to sian and stamp (if available) this form once it has been printed

Send the form by using Send button from a Workflow dropdown list.

7.5.3.2. SODA — Form K

Executing Authority sends Form K to the Issuing Authority to communicate the result of
processing SODA request. The following results are possible:

e service of documents has been successfully completed;

e or it was not possible to effect service within one month of receipt;

e or document was refused by the recipient;

e or reason for non-service of document shall be provided.
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To create Form K, an assigned user should:

(D Click Workflow > Create Form K.

n European | Jeff1 Civ1 Civ2 All O E
commission | B €-Evidence Digital Exchange System : “ o
_ PG
5! DASHBOARD
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download [i]
& Create Form D
Form A Form D FormF @ .
Overview . TOT Al 2mioo04 1144 smiomosd ee | EVeNt&Message Timeline  eTranslations

[B orarts @ Create Form E

X GetPDF /(Print S Atach Document 'R Form Translation  # Validation check Create Form F

& DOWNLOAD

r* Forward + Create Form G

NOTICE OF RETURN OF NOTICE OF RETURN OF REQUEST AND DOCUMENT*

REQUEST AND DOCUMENT Create Form K 0

REASON FOR RETURN Articie 10(3) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 [ Generate Form L POF
November 2020 on the service in the Member States of judicial and extrajudicial documents in civil

SIGNATURE AND DATE or commercial matters (service of documents)

& Send other information

408, 2.12.2020. p. 40.)

B Close acase

The request and document must be retumed on receipt.

Reference No of the transmitting agency:

Stazie fuosave @
Figure 109: SODA: Workflow dropdown list — Create Form K

BB .| e e-Evidence Digital Exchange System

22 DASHBOARD
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Dow

- ISSUED REQUES

# Comment

Form A Form D FormF @ Form K
Overview . POMA o nomias e  ooivg EventdMessags Tmeline  eTranslations
& GetPDF /Print R Attach Document B Form Translation  «# Valldation check DRAFT

* DOWNLOADS

CERTIFICATE OF SERVICE OR CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS*

NON-SERVICE OF DOCUMENTS

RESULTS OF SERVICE OR NON- Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the Eurcpean Parliament and of the

SERVICE OF DOCUMENTS Council of 25 November 2020 on the service in the Member States of judicial and exirajuicial

documents in civil or commercial matters (service of documents)
SIGNATURE AND DATE
(04 L 405, 2.12.2020, p. 40.)

Service shall be effected as soon as possible. If it has not been possible to effect service within
one month of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of
Regulation (EU) 2020/1784)

Auto save

Figure 110: SODA: Form K draft version

(2 Form K draft version will be created and displayed.

(®)While filling data in Form K sections, remember to save your data.
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Sending Form K:

; i - SRR L0l § )
B 5| e eEvidence Digital Exchange System cacw oo wsase ot ©.9) B

W Automatic translation @

@ Start new request

SODA SODA-CZ-PL-2024-10-17-0001-1 &, Download ment Workfow v | €

Event & Message Timeline aTranslations

2 Form A Form D Form K
Overview 17102024 1031 18M10/2024 12.4¢ 181002024 1341
Create Form D
& GetPDF /Print @ Attach Document "B Form Translation  «# Validation check @ Create Form E
& Create Form F
& pownic CERTIFICATE OF SERVICE OR SIGNATURE AND DATE
NON-SERVICE OF DOCUMENTS  Forward + Create Form G
RESULTS OF SERVICE OR NON- Done at: * oo Form
SERVICE OF DOCUMENTS =
wroclaw D & F Lror
erate Form
SIGNATURE AND DATE enerale Form
Date: *
& Send other information
181072024 B

W Close a case
Please remember to sign and stamp (If available) this form once it has been printed

SUiszae Auosave @i
Figure 111: SoD Form K: send to review

(D Click Send to review button from Workflow.

Jeff1 Civ1 Civ2 All
B 70| . e-Evidence Digital Exchange System CACIVA CMIL Mslrshuo Spramc O =

Test_17102024 National Case No. | 4 Aa]

5 DASHBOARD
| Wardiow | 6

Accept Review

SODA SODA.CZ.PL-2024-10-17-0001.1

> IED REQUE:

=] RECEIVED REQUESTS Form A Form D FormF @ Form K

OVerVeW  1ia0241031 | 181020241249 131020241251 18102024 1341 SVeNt&Message Timsline - eTransiations Reject
[3) oraFts

Return for amendment
& GetPDF/Print @ Attach Document "B Form Transiation  «# Validation check
P Create Form D

e ERVICELD CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS* @ Create Form £
NON-SERVICE OF DOCUMENTS

Create Form F

RESULTS OF SERVICE OR NON- Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the
SERVICE OF DOCUMENTS Councll of 25 November 2020 on the sefvice in the Member States of judicial and extrajudicial
documents In civil or commercial matters (service of documents) * Forward + Create Form G
SIGNATURE AND DATE
(0J L 405, 2.12.2020, p. 40.) Create Form K
Service shall be effected as soon as possible. I it has not been possible to effect service within [3 Generate Form L PDF
one month of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of
Regulation (EU) 2020/1784) & Send other Information

*@example.com

e-Evidence 3.1.0
eul 16.2.18

W Close a case

Figure 112: SoD Form K: accept review

(2) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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B | e eEvidence Digital Exchange System

Start new request

[3 orarts

BE STATISTICS

&, ADS

@example.com

e-Evidence 3.1.0
eUl 16.2.18

Test_17102024

SODA  SODA-CZ-PL-2024-10-17-0001-1

overview _ FormA Form D

20241031 18/10/2024 1249 181101202

<& Downloac & Coament Winkflow s | @

FormF @ Form K

\gDonos 1341 EvENt& Message Timeline  eTranslations

& GetPDF/Print @ Attach Document "B Form Translation " Valldation check

CERTIFICATE OF SERVICE OR
NON-SERVICE OF DOCUMENTS

RESULTS OF SERVICE OR NON-
SERVICE OF DOCUMENTS

SIGNATURE AND DATE

CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS*

Articles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the
Council of 25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents)

I 405, 2.12.2020.p. 40,)

it been possible 1o effect service within
Success he transmitting agency (Article 11(2) of

The request has been successfully
reviewed

Figure 113: SoD Form K: preparation for signature

Jeff1 C

"B Automatic transiaton @@ 190

National Case No + -

Reject

Return for amendment

Create Form D

@ Create Form E

Create Form F

#* Forward + Create Form G
Create Form K

[ Generate Form L PDF

& Send other information

B Close a case

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

H European | . . T _J‘?_ﬂjhc‘in\qiv_zlmlo m
commission | wem €-EVvidence Digital Exchange System ACIV-A CVIL Minsleratwo Sprawe

@ Start new request

DASHBOARD
ED REQY

=) RECEIVED R

Test_17102024

SODA SODA-CZ-PL-2024-10-17-0001-1

Form A

Overview 17102024 1031

&, Download ™

3§ Automatictransiation @ (18
National Case No. | 4 -
Worktow ~ | €9

sign
FormF @ Form K Event & Message Timeline e ns 0

18(10/2024 1251 18/10/2024 13.41

& GetPDF/Print S Aftach Document R Form Translation  w# Validation check

CERTIFICATE OF SERVICE OR
NON-SERVICE OF DOCUMENTS

RESULTS OF SERVICE OR NON-
SERVICE OF DOCUMENTS

SIGNATURE AND DATE

CERTIFICATE OF SERVICE OR NON-SERVICE OF DOCUMENTS*

Aticles 11(2), 12(4) and 14 of Regulation (EU) 2020/1784 of the European Parliament and of the
Council of 25 November 2020 on the service in the Member States of judicial and extrajudicial
documents in civil or commercial matters (service of documents)

i 405, 2.12.2020 p. 40.)

Service shall be effected as soon as possible. If it has not been possible 1o effect service within
one month of receipt, the receiving agency shall inform the transmitting agency (Article 11(2) of
Regulation (EU) 2020/1784)

Reference No of the transmitting agency:

B Create Form D

Create Form E

Create Form F

™ Forward + Create Form G

8 Create Form K

[3 Generate Form L PDF

& Send other information

Figure 114: Signing SoD Form K

(@) The user with Sender role should select Sign.
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Send Form K

Form K must be signed before sending

Please upload signed document.
SIGNED FORM K

+ Upload document

< Cancel

Figure 115: SoD Form K: uploading document

(® Click Upload document.

Sign Form K

1. Please download The Form K PDF decument to Your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload it
X, Upload signed message G

Figure 116: SoD Form K document with signature

(6) Download, sign and upload the document as described in *7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Page 100 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

Sign Form K

o Signed document of Form K is uploaded.

% Delete uploaded document

Figure 117: SoD Form K: document upload confirmation pop-up

(@) Close the confirmation pop-up.

Jeff1

E . . s I Civt civz All O
- Cz:gﬁ:;unl = e-Evidence Dlgltal Exchange SySlem CA-CIV-1 Krajske statni zastupitelstvi a

%8 Automatictransiation @ AL

SODA  SODA-PL-CZ-2024-11-04-0003-1 & Download $» Comment Workflow ~ o

Send
Form A Form D FormF @ Form K

OVeIVIEW 010241242 | O0241244 0412004 1256  OA1I2024 1256

Event & Message Timeline eTranslations
Create Form D

A GetPDF/Print R Aftach Document B Form Translation  «# Validation check @ Create Form E
Create Form F
CERTIFICATE OF SERVICE OR SIGNATURE AND DATE
NON-SERVICE OF DOCUMENTS P Forward + Create Form G
RESULTS OF SERVICE OR NON- Done at: * Create Form K
SERVICE OF DOCUMENTS 28
sd
SIGNATURE AND DATE [ Generate Form L PDF
Date: *
&= Send other information
04/11/2024

| ® Close a case
Please remember to sign and stamp (if available) this form once it has been printed

*@example.com

Figure 118: SoD Form K: sending

Send the form by using Send button from a Workflow dropdown list.

7.5.3.3. SODB - Form C

To provide address of the person to be served as a reply to the SoD Form B an assigned
user should:
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Jefft Civi Civ2 All

B 0| me e-Evidence Digital Exchange System GACN- Kk sfind 2kt 0 =

= "§ Automatic translation @

SODB_Translations National Case No. | 4 -

I DASHBOARD

SODB  SODE-PL-CZ-2024-10-16-0001-1 # Comment v
2 ISSUED REQUESTS
. Create Form C
- Cl ) REC S
1 RECEIVED RE 7 Overview MFI‘;T‘,E“ s Event& Message Timeline  eTranslations
@ DRAFTS . ~* Forward + Create Notice of retransmission
ISSUING STATE mm Republic of Poland EXECUTING STATE B ¢ & Send other information
(TS)( Clc s
ISSUING AUTHORITY CACIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departa AGCEPTED LANGUAGES  (CS)(] M Closeacase

EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Lab...

@ snws  (GEEED Sy LINKED CASES
Request started on. 16110/2024 No cases linked
*@example.com -
=5 ASSIGNED USERS &} Displayroles | | o Edit users

e-Evidence 3.1.0
elUl 16218

Figure 119: SODB: Workflow dropdown list — Create Form C

Click Workflow > Create Form C.

Jeff1 Cit

E a : F A-CIV-1 Krajske statni
B G| e e-Evidence Digital Exchange System CACINA Krajske st

e

OARD
SODB  SODB-PL-CZ-2024-10-24-0001 ® Comment
ED REQUESTS

VED REQUESTS Form B Form C

Overview , FOME - FOMC  Events Message Timeline  eTransiations
& GetPDF /Print @ Aftach Document "B Form Translation  +# Validation check DRAFT
REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PERSON TO BE SERVED*

DETERMINE THE ADDRESS OF
THE PERSON TO BE SERVED
Aticle 7(1)(a) of Regulation (EU) 2020/1784 of the European Parllament and of the Council of 25
1. ADDRESSEE November 2020 on the service in the Member States of judicial and extrajudicial documents in civil
or commercial matters (service of documents)

SIGNATURE AND DATE
J L 405, 2.12.2020, p. 40.

This form applies only to the Member States which provide assistance in accordance with Article
7(1)(a) of Regulation (EU) 2020/1784

xample.com -

e-Evidence 3.1.0
8

Auto save
el 16.

Figure 120: SODB: Form C draft version

(2) Form C draft version will be created and displayed.

(3) While filling data in Form C sections, remember to save your data.
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Sending Form C:

m European | Jeff1 Civi Civ2 All 0 m
1 1M CA-CIV-1 Krayské stdin( zastupitelstvi
commission | B €-EVvidence Digital Exchange System ' -
= M Automatictransiation @ AY
) S SODB test National Case No. o -
§22 DASHBOARD
S0DB SODB-PL-CZ-2024-10-24-0001-1 4 Comment & Download Workflow ~
> ISSUED REQUESTS
Send to review
REQUESTS B Form B Form G o
Overview 2411072024 14:04 241002024 14-05 Event & Message Timeline eTranslations
Create Form C
& GetPDF/Print @ Aftach Document B Form Translation  # Validation check * Forward + Create Nolice of retransmission

& DOWNLOADS

& Send other information

REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PEF
DETERMINE THE ADDRESS OF B Close a case
THE PERSON TO BE SERVED

Article 7(1){a) of Regulation (EU) 2020/1784 of the European Parllament and of the Councll of 25
1. ADDRESSEE November 2020 on the service in the Member States of judicial and extrajudicial documents in civil

or commercial matters (service of documents)
SIGNATURE AND DATE

QJ L 405 2.12.2020, p. 40,

This form applies only to the Member States which provide assistance in accordance with Article
7(1)(a) of Regulation (EU) 2020/1784.

Auosave @
Figure 121: SoD Form C: send to review

(D Click Send to review button from Workflow.

ropean . _— 3 Joft1 Civi Civz All
B 00| e e-Evidence Digital Exchange System Kiapd sy Destipesty 0 =

S i = |

SODB  SODB-PL-CZ-2024-10-24-0001-1 L £y
Overview . Fom® i ~F.°""“fm Event & Message Timeline  eTranslations 9
& Gt POF ! Pr A Altach Document “Q Form Transiation ' Validation check Ret
]
REPLY TO THE RE( 1. ADDRESSEE *
DETERMINE THE Al OF ~,F ” !
THE PERSON TO BE SERVED
1.1, identity: * =S
1. ADDRESSEE
SIGNATURE AND DATE =
2. Known ax
o 3N acdro d d

1.4, Other information:

“@cxample.com

Auto save

Figure 122: SoD Form C: accept review

(2 The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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Es . - R Jett1 Civ c‘w'{_AuO
B 7| me e-Evidence Digital Exchange System A-GIA1 Kidjské sttni sl =

8 Automatictransiation (@) A

= SOARD

= -

SODB  SODB.PL-CZ-2024-10-24-0001.1 & Comment &, Download Workfllow
-3 ISSUED REQUESTS

e Preparation for signature
I*) RECEIVED REQUESTS Form B Form C
Overview , C0 S 0r  24n0a0e 1405 EVEN!&Message Timeline  eTranslations

[3) orarTs I— Reject

=S & GetPDF/Print @ Attach Document "B Form Translation  «# Validation check Retum for amendment

& DOWNLOADS

Create Form C

REPLY TO THE REQUEST TO 1. ADDRESSEE*
DETERMINE THE ADDRESS OF # Forward + Create Notice of retransmissian
THE PERSON TO BE SERVED

1.1. Identity: Send other informati
1. ADDRESSEE = Send other information

dsf
SIGNATURE AND DATE M Close a case
1.2. Known address:

1.3. No address could be determined

1.4. Other information:

Figure 123: SoD Form C: preparation for signature

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

n European | ot Ko CIV1 Gz Al 0 E
A ; e CA-CIVAA Krajske sttni zastupitoistui
commission | B €-Evidence Digital Exchange System -
= 4 Automatictransiation @ A2
@ Start new request SODB test National Case No. o -

#E DASHBOARD

SODB  SODB-PL-CZ-2024-10-24-0001-1 ¢ Comment & Download Workflow
- ISSUED REQUESTS

o sign
" Form B Form ¢ .
overview TS 4 sainogosjaps  EVeNt&Message Timeline  eTranslations
Greate Form G

I STATISTICS & Get PDF/Print @ Attach Document R Form Translation  «# Validation check #* Forward + Create Notice of retransmission
&, DOWNLOADS = Send other information

REPLY TO THE REQUEST TO 1 ADDRESSEE*

DETERMINE THE ADDRESS OF B Close a case
THE PERSON TO BE SERVED
1.1. Identity:
1. ADDRESSEE
dsf
SIGNATURE AND DATE

1.2. Known address:
1.3. No address could be determined

1.4, Other information:

*@example.com

e-Evidence 3.1.0
eUl 16.2.18

Figure 124: Signing SoD Form C

(@) The user with Sender role should select Sign.
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Send Form C

Form C must be signed before sending

Please upload signed document,

SIGNED FORM C e

-+ Upload document

‘ < Cancel |

Figure 125: SoD Form C: uploading document

(® Click Upload document.

Signature Form C

1. Please download The Form C PDF document to Your disk.
&, Download message

2. You can change the document format if necessary: @

(@ Digital signature in PDF format (recommended)

(O Other types of signatures

2 Upload signed message e

3. Sign the document and upload It

Figure 126: Signature SoD Form C

(6) Download, sign and upload the document as described in *7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form C

& signed document of Form C is uploaded

X Delete uploaded document ‘ X Close

Figure 127: SoD Form C: document upload confirmation

(@ Close the confirmation pop-up.

Jeff1 Civi Civz All

n Eomonoton | b= e-Evidence Digital Exchange System CA-CIV-1 Krejskd stdini zastupitlst E

= 8 Automatic transiation @)

SODE  SODB-PL-CZ-2024.11.04-0003-1 & Comment & Download Workflow ~

Send
FormB Form C

Overview Event & Message Timeline eTranslations

REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence

0411720241305 04/11/2024 13.06
Create Form C

. Get PDF / Print @ Attach Document "R Form Translation + Validation check * Forward + Create Notice of retransmission

& Send other information

REPLY TO THE REQUEST TO REPLY TO THE REQUEST TO DETERMINE THE ADDRESS OF THE PEF
DETERMINE THE ADDRESS OF

THE PERSON TO BE SERVED

® Close acase

Article 7(1)(a) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25
1. ADDRESSEE November 2020 on the service n the Member States of judiclal and extrajudicial documents in civil Attachments
or commercial matters (service of documents)
SIGNATURE AND DATE image (6).png x
©J 1405, 2.12.2020, p. 40, Created at:
04/11/2024 13:07
This form applies only to the Member States which provide assistance in accordance with Article Antivirus status: +
7(1){a) of Regulation (EU) 2020/1784.

Reference No of the transmitting agency:

Figure 128: SoD Form C sending

Send the form by using Send button from a Workflow dropdown list.

7.5.4. Forward SODA

To forward a SODA request to another Executing Authority an assigned user should:
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B | e e-Evidence Digital Exchange System

': ASSIGNED USERS

Name

Jeff1 Civ1 Civz All
oo mmeieea ) g

M8 Automatic translaton @ kY

National Case No. + -
SODA  SODA-PL-CZ-2024-10-25-0002-1 & Download & Comment workfiow ~ |
Greate Form D
overview  FOMA PO D . Events Message Timeline  eTranslations
B B B @ Greale Form E
ISSUING STATE mm Republic of Paland EXECUTING STATE B Czech Republic Create Form F
(CSYEN)(SK) F i + Create Form G
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediiwosci (Departa ACGEPTED LANGUAGES  (CS)(EN)(SK) #*+ Forward + Create Form G
RECEIVING AGENCY CA-CIV-1 Krajské statni zast (@ Create Form K
[ Generate Form L PDF
@ sws  (GEEEED g LINKED CASES
& Send other information
Request started on: 2511012024 No cases linked

B Close a case

[@} Drspiay roles + Editusers

Figure 129: SODA: Workflow dropdown list — Forward + Create Form G

(D Click Workflow > Forward + Create Form G.

Forward + Create Form G

4 SENDER @ RECIPIENT

m Auth? The Authority to which the case is transmitted
address
12345 undefined

L 12345678

B 4356789

=

o £8 choose authoriy

< cancel

Figure 130: SODA: Forward + Create Form G pop-up window

(2) Click Choose Authority button.
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Search for competent authority X
SEARCH CRITERIA

Name

.
+ show search filters o % Clear all filters

SEARCH RESULTS
Name Municipality

Auth.S2AT1
Auth.S2AT2
Auth.S2BE1 e
Auth.S2BE2
Auth.S2BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2

Auth.S2CZ1

B 5 8 8@ 8 B B B @ 8

Auth.S2CZ2

This Competent Authority data has been kindly provided by EJN Atlas + Select

Figure 131: SODA forward: Searching for an appropriate receiving agency

@ All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

@ To find and select the correct authority, the user can scroll down the list or expand
and use search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority

SEARCH CRITERIA

Name

Q| prahd

= Hide search filters

Municipality

SEARCH RESULTS
Name

CZ(2) Krajské statni zastupitelstvi Praha

(CZ(6) Krajské statni zastupitelstvi Praha e
CZ(7) Krajské statni zastupitelstvi Praha tb

HU(3) Krajské statni zastupitelstvi Praha tb

HU(4) Krajskeé stétni zastupitelstvi Praha

This Competent Authority data has been kindly provided by EJN Atlas

% Clear all filters

Municipality

Praha 1

Praha 1

Praha 1t

Praha 1t

Praha 3

Figure 132: SODA forward: Searching for an appropriate receiving agency — search

results

(5) Optional fields can be filled in with already known authority details such as

Municipality or Address.

(6) Clicking the Search button will return the authorities that match the entered criteria.

(@) Select Authority from the list of results by clicking a radio button.

Click Select.

After selection, ‘Forward + Create Form G’ pop-up window will look like the screenshot

below:
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Forward + Create Form G

4 SENDER Q RECIPIENT
m Auth2 m Auth3
address address
12345 undefined 12345 undefined
L 12345678 L 12345678
18 4356789 1B 4356789
= =

@ Attach Document

e C Change

¢ cancel o Send

Figure 133: SODA: Forward + Create Form G pop-up window and filled in data of the

appropriate receiving agency

(9) Click Send button to forward the request to another Authority in the same Executing

State.

7.5.4.1. SODA —-Form G

When a request is being forwarded by inappropriate receiving agency to the appropriate
receiving agency, the inappropriate receiving agency should complete and send Form G to

the Issuing Authority.

Jeff1 Civi Civ2 All 0 a

e v

8 Automatic translation

European P $ %
| [ b= e-Evidence Digital Exchange System
test_soda_test

IBOARD

SODA  SODA-PL-CZ-2024-10-21-0001-1 @ &
EQUESTS

NVED RECUEHTS Overview ,, FemA ks | sinnomE s B FormK .. EventaMessage Timeline eTranslations

1.FORMG (sent

&, DOWNLOADS

2.FORM G | DRAFT

NOTICE OF RETRANSMISSION OF
REQUEST AND DOCUMENT TO THE
APPROPRIATE RECEIVING AGENCY

1. APPROPRIATE RECEIVING AGENCY

SIGNATURE AND DATE

Reference No of the transmitting agency

133
=

NOTICE OF RETRANSMISSION OF REQUEST AND DOCUMENT TO THE APPROPRIATE RECEIVING AGENCY*

Figure 134: SODA: Form G draft

Form G tab with filled in data of the appropriate receiving agency will be displayed.

(D Fill in Form G and click Send button on action bar to send Form G to Issuing Authority.
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Send Form G

Form G must be signed before sending

Please upload signed document.
SIGNED FORM G

+  Upload document

« Cancel

Figure 135: SoD Form G: upload document

Click on Upload document.

Sign Form G

1. Please download The Form G PDF document to your disk
& Download message

2. You can change the document format if necessary. @
@ Digital signature in PDF format (recommer nded)

() Other types of signatures

3. Sign the document and upload it

X, Upload signed message

Figure 136: SoD Form G: upload signed document

Download, sign and upload the document as described in ‘7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Close the confirmation pop-up.

Send the form by using Send button from a Workflow dropdown list.
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7.5.4.2. SODA — Form H

When appropriate receiving agency receives a forwarded request, it should send Form H

to the Issuing Authority.

European
Commission

@ Start new request

i DASHBOARD

SODA test

SODA  SODA-PL-CZ-2024-10-25-0002-1
JED REQUESTS

RECEIVED REQUESTS

B oraTs

Overview

"B Form Translation

DOWNLOADS
REQUEST FOR SERVICE OF
DOCUMENTS

TRANSMITTING AGENCY

~

RECEIVING AGENCY

I

APPLICANT(S)

4. ADDRESSEE

5. METHOD OF SERVICE

6. DOCUMENT TO BE SERVED

7. LANGUAGE OF INFORMATION TO

THE ADDRESSEE ABOUT THE RIGHT
TO REFUSE THE DOCUMENT

Figure

m= e-Evidence Digital Exchange System

Event & Message Timeline

Jetf1 Civi Civ2 All 0 (o]

) Automatic transiation @ ALY
National C + -
& 4 =) i (3 )

eTranslations.

reate Form H

REQUEST FOR SERVICE OF DOCUMENTS

Attac

imag

QU1 405 2122020 p 40

Reference No of the transmitting agency: * 20/1(

Non PAJES signed doc o
ument

Token.xml

29/10/2024 13:11
v

Document.xml

137: SoD Form H creation

(D Select Create Form H from Workflow.

European

Ee s | M €-Evidence Digital Exchange

SODA test

@ Start new request

SODA  SODA-PL-CZ-2024-10-25-0002-1

] RECENVED Form A

Form H
Overview 241311 291020241319

@ DRAFTS

2 < send & GelPOF/Print @ Aftach Do

ACKNOWLEDGEMENT OF RECEIPT BY
THE APPROPRIATE RECEIVING
AGENCY HAVING TERRITORIAL
JURISDICTION TO THE TRANSMITTING
AGENCY

1. DATE OF RECEIPT

SIGNATURE AND DATE

Event & Message Timeline

Civ1 Civ2 All
ez ) g

System A-CIV-2 Kiafs
W Avtomatc transiation @ AP
National Case No. | + -

&L " ® Comment X o

eTranslations

ument B Form Translation  «# Validation check DRAFT

ACKNOWLEDGEMENT OF RECEIPT BY THE APPROPRIATE RECEIVING AGENCY HAVING TERRITORIAL JURISDICTION TO THE
TRANSMITTING AGENCY

EU) 20201784 of the European Parfiament and
les of judicial and extrajudicial documents

the Council of 25 Novembar 2020 on

10(4) of Requla
[ o commercial matters (service of

e in I

0J L 405 2 12 2020 p. 40

This acknowl of receipt should be sent through the decentralised IT system or otherwise as soon as
possible after receipt of the document and in any event within seven days of receipt

Reference No of the transmitting agency:

Figure 138: SoD Form H: draft form

(2) Complete all mandatory fields,

save your data and click Send button on the action bar.
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Send Form H

Form H must be signed befare sending

Please upload signed document.

SIGNED FORM H

Figure 139: SoD Form H: upload document

(3 Click on Upload document.

Signature Form H

1. Pisase download The Form H PDF document to your disk
& Download message

2. You can change the document format if necessary. @

@ Digital signature in PDF format {recommended)

(O Other types of signatures

3 Sign the document and upload it 0
& Upload signed message

Figure 140: SoD Form H: download, sign and upload a document

(@) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form H

o Signed document of Form H is uploaded.

X Delete uploaded document

Figure 141: SoD Form H confirmation pop-up

(5) Close confirmation pop-up.

Send Form H

Form H must be signed before sending

Please upload signed document.

SIGNED FORM H

; reated a
image (1).jfif 29102024 1323

« Cancel

Figure 142: SoD Form H sending

(6 Click Send.

7.5.5. Forward SODB

To forward a SODB request to another Executing Authority an assigned user should:
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Jeff1 Civ1 Civz All

B - | me e-Evidence Digital Exchange System S — 0 -

= 8 Automatictransiaon @ A2
-

SODB_Translations tatnalcassho | +

2 DASHBOARD

SODB  SODB-PL-CZ-2024-10-16-0001-1 4 Comment & Download Workflow
SUED REQUESTS

r Create Form C
™ R IVED REQUESTS Form B

Overview _ FOTME  Event&Message Timeline  eTransiations
@ DRAFTS a ~* Forward + Create Notice of retransmission
i\ ST o5 ISSUING STATE mm Republic of Poland EXECUTING STATE = C Send other information
& 0o £3 ACCEPTED LANGUAGES  (CS)(] M Closeacase
ISSUING AUTHORITY CA-GIV-1 CIVIL Ministerstwo Sprawlediiwosci (Departa (2N

EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Lab...

@ snws  (GEEED Sy LINKED CASES + Add case link
Request started on. 16110/2024 No cases linked

*@example.com -
=5 ASSIGNED USERS &} Displayroles | | o Edit users

e-Evidence 3.1.0
elUl 16218

Figure 143: SODB: Workflow dropdown list — Forward + Create Notice of
retransmission

(D Click Workflow > Forward + Create Notice of retransmission.

Forward + Create Notice of retransmission X

4 SENDER Q RECIPIENT

Im Auth? The Authority to which the case is transmitted

address N
9 12345 undefined e B8 choose authortty

& 12345678
18 4356789
=

<€ Cancel

Figure 144: SODB: Forward + Create Notice of retransmission pop-up window

(2) Click Choose Authority button.
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Search for competent authority X
SEARCH CRITERIA -
Name
:
+ Show search filters o X Clear all filters
SEARCH RESULTS
Name Municipality
Auth S2AT1 5]
Auth S2AT2 5]
Auth S2BE1 e E
Auth.S2BE2 [(E]
Auth.S2BG1 (2]
Auth 2862 5]
Auth.S2CV1 5]
Auth.520Y2 =]
Auth.$2CZ1 (2]
Auth S2CZ2 5]
This Competent Authority data has been kindly provided by EJN Atlas

Figure 145: SODB forward: Searching for an appropriate requested authority

(3 All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand and
use search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority X

SEARCH CRITERIA

@
8

= Hide search filters X Clear all filters

Municipality Postal Code

praha e

Address

SEARCH RESULTS

Name Municipality

(CZ(2) Krajske statni zastupitelstvi Praha Praha 1 &=
(CZ(6) Krajské statni zastupitelstvi Praha e Praha 1 (=]
CZ(7) Krajské statni zastupitelstvi Praha tb Praha 1t =]
HU(3) Krajské statni zastupitelstvi Praha tb Praha 1t (=]
HU(4) Krajské statni zastupitelstvi Praha Praha 3 @3
o
This Competent Authority data has been kindly provided by EJN Atlas

Figure 146: SODB forward: Searching for an appropriate requested authority — search
results

(5) Optional fields can be filled in with already known authority details such as
Municipality or Address.

(6) Clicking the Search button will return the authorities that match the entered criteria.
(@) Select Authority from the list of results by clicking a radio button.
Click Select.

After selection, ‘Forward + Create Notice of retransmission’ pop-up window will look like
the screenshot below:
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Forward + Create Notice of retransmission

4 SENDER

m Auth2
address
12345 undefined
. 12345678
1B 4356789
=

Q Attach Document

Q RECIPIENT

m Auth3
address
12345 undefined
& 12345678
18 4356789
=

e C' Change

Figure 147: SODB: Forward +

Create Notice of retransmission pop-up window and

filled in data of the appropriate requested authority

(9) Click Send button to forward the request.

E L. Jeff1 Civ1 Civ2 All O
BB -7 | me e-Evidence Digital Exchange System CACIV1 Kia s Zasupoen 2

SODB_Translations

NOTICE OF RETRANSMISSION OF
REQUEST AND DOCUMENT TO THE
APPROPRIATE REQUESTED
AUTHORITY

1. APPROPRIATE REQUESTED
AUTHORITY

Figure 148:

SODB  SODB-PL-CZ-2024-10-16-0001-1 @ & Commen| & Download Workflow ~

Overview °"’:‘,'f ) N“"“;“:_"ER"‘"’;‘L”‘°" Event & Message Timeline  eTranslations
< Send X GelPDF/Print R Attach Document  « Validation check DRAFT

R Automatic transiation (@) 2¥

National Case No + -

NOTICE OF RETRANSMISSION OF REQUEST AND DOCUMENT TO THE APPROPRIATE REQUESTED AUTHORITY*

The request and document were forwarded 1o the following requested authority, which has territarial jurisdiction to
senve it

Reference No of the transmitting agency:

nie podiega tlumaczes

Reference No of the requested authority: *

Addressee: *

Aoz & m

SODB: Notice of retransmission

Notice of retransmission tab with filled in data of the appropriate receiving agency will

be displayed.

@ Fill in Notice of retransmission and click Send button on action bar to send the Notice
of retransmission to Issuing Authority.
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Send Notice of retransmission

Do you want to send Notice of retransmission?

No Yes

Figure 149: SODB: Sending Notice of retransmission

7.5.6. Terminate a process upon withdrawal of the request

If you receive a Withdrawal request from the Issuing Authority, then you should abort all
ongoing actions and send confirmation to Issuing Authority. The SoD status will be

- European I P = i . Jeff1 Civi Civ2 All O m
Commission b= e-Evidence Digital Exchange System ACIV-1 Kiajske stni zastuplessy
= A Automatic translation @ (42
SODA  SODA-PL-CZ-2024-10-28-0002-1 A L J 0
Overview fome o Withdrawal @ gyent & Message Timeline  eTransiations
@ Create acknowledgement ENT
REFERENCE NUMBER OF REFERENCE NUMBER OF TRANSMITTING AGENCY*
TRANSMITTING AGENCY
DATE AND REASON OF WITHDRAWAL Reference No of the transmitting agency:
Attachments
CONTACT PERSON
Token.pdf
Reference No of the receiving agency: * 201102024 12:55
v
Token.xml

Addressee: *
20/10/2024 12:55
v
Document.xm!

%

Figure 150: SODA Create withdrawal acknowledgement

(D Click Create acknowledgement on the action bar.
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test

SODA  SODA-PL-CZ-2024-10-28-0002-1

WITHDRAWAL ACKNOWLEDGEMENT

CONFIRMATION OF WITHDRAWAL

WITHDRAWAL ACKNOWLEDGEMENT*

Reference No of the transmitting agency

Reference No of the receiving agency: *

123

Addressee:

Event & Message Timeline  eTranslations

Jefft Civ1 Civz All 0 m

Auto save Wi

Figure 151: SODA complete and send withdrawal acknowledgement

(2 RI creates a new tab: Withdrawal Acknowledgement.

(3 Complete and send the withdrawal acknowledgement by clicking Send on the action

bar.

The process of creating withdrawal acknowledgement is the same for SODA and SODB.

7.6. Deadlines execution

7.6.1. Deadlines execution SODA

This feature shows whether:

1. Manual SoD Form D (Acknowledgement of receipt) or SoD Form H
(Acknowledgement of receipt by the appropriate receiving agency having
territorial jurisdiction to the transmitting agency) has been sent within seven days

of the SoD Form A receipt.

2. SoD Form K (Certificate of service or non-service of documents) has been sent
within thirty days of the SoD Form A receipt.

7.6.2. Deadlines execution SODB

Currently, no deadlines for SODB instrument implemented.
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7.6.3. Viewing deadline information in the Dashboard tab

B 50| e e-Evidence Digital Exchange System

My Dashboard

Last edilg

1 0ES_WF_04_TC_62 executed at 24402623 0832

SUFR_13_TC_48 excouted at: 20092023 17:18

=t DES_WF_08_TC_06 o 242022 0004

51 0ES_WF_03.TC_17 o 20 6

Selemiurm tost DES_WIT_08_TC_31 expcutss

st 202023 1022

Selemium test DES_WF_12_TC_05 execu

s 2312023 1834

TN TR TRNTINTRRTIE I 4

AN AR AN AN AN AN LA

gooooooo00

Figure 152: Viewing deadline information in the Dashboard tab

(D Cases with an overdue deadline (one or many) are marked with a red dot. A deadline
that expires on todays’ date is also leading to the case being displayed with a red dot.

7.6.4. Viewing deadline information in the Issuing Requests tab

Two tabs provide information:

(D My Issued Requests: list of all issued open cases.

(@) Deadlines: list of all deadlines for a case, both upcoming and overdue.

w=m e-Evidence Digital Exchange System

Issued Requests

e, retorance number of NEBonSl Case NamEsr

a =l
S} cdta 2 T

[} . Salorium tost 0ES W ac 20z s
D . 2

[} o .

C

[ o .

C n .

C ®

=} .

D .

D L

nems

-
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gooooo00000°

Figure 153: Viewing deadline information in the Issuing Requests tab

Page 121 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

My Issued Requests Tab: similarly to the dashboard, overdue cases or cases for which a
deadline is due today are marked with a red dot.

Click Deadlines: a list of all overdue and upcoming deadlines is displayed by default. The
overdue or those with a deadline due today are marked in red.

B 20| e e-Evidence Digital Exchange System oDAunart Ca @

Figure 154: Deadline information in the Issuing Requests tab

(D Due date: displays the deadline date.
(2) Expected Response: indicates what response subject to a deadline is expected.
Filtering possibilities are provided to narrow down the list of cases displayed.

(®) Expected Response: 3 tick boxes allow the search on a specific deadline. Depending
on the selection, a particular subset of cases is returned. It is possible to select several
response types at the same time.

(@) Deadlines: by default, all deadlines are shown when entering this tab. Three tick boxes
allow the search to be narrowed down to either only upcoming or only overdue ones.

(® Click Apply to activate the filter.
(6) Click Clear all filters to revert to the default display mode (All).

(@) Clicking the arrows enables switching to next or previous pages.

7.6.5. Viewing deadline information in the Received Requests tab

Two tabs provide information:

1. My Received Requests: list of all received open cases.
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2. Deadlines: list of all deadlines, both upcoming and overdue

The same functionality is provided as for the issued cases (Overdue marking, filtering).

7.6.6. Viewing deadline information on case level via Overview tab

As soon as the case is issued, two relevant deadlines are displayed on the Overview Tab.
This is applicable to both issued and received cases.

The main difference being here that on Issued cases, in case a forward occurred by the
initial Executing Authority, deadlines are displayed next to each other for all authorities
involved.

E DUE DATE
Form D: 02/05/2024 00:00
Form K: 25/05/2024 00:00

Figure 155: Viewing deadline information on case level in the Overview tab

7.6.7. Manual deadlines management SoD

The deadlines can be manually managed due to exceptional circumstances by the
Supervisor who is assigned to the authority where the case belongs. In order to manage the
deadline manually, the user should:

1. Open the Overview tab.

E DUE DATE | Manage deadlines

Form M: 16/01/2025 v

Figure 156: Manage deadlines
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2. In section ‘Due date’, click the edit icon.
3. The RI displays the following screen:

Manage deadlines
Authority name
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 157: manual deadlines management

Deadline type Deadline date

Fulfilled on

Form B 23/12/2024

da/mmiyyyy

15/01/2025

da/mmiyyyy

16/03/2025

dd/mmiyyyy

‘ 16/03/2025

16/03/2025

| dd/mmiyyyy

dd/imm/iyyyy

Cancelled

O

User can manage deadline dates or mark fulfilled on or mark ‘cancelled’.

Once the updates are done, a user should click on ‘Save changes’ button.

The RI saves updates and closes the pop-up.
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8. TAKING OF EVIDENCE

8.1. Introduction

A Taking of Evidence (ToE) is a cross-border cooperation between the courts of the
Member States in the taking of evidence in civil or commercial matters [AD.2].

The ToE may also be issued to the central body or the competent authority to request for
the direct taking of evidence. The central body or the competent authority may assign a
court of its Member State to take part in the direct taking of evidence in order to ensure
that this Article is properly applied and that the conditions under which the direct taking
of evidence is to be carried out are compliant with.

8.1.1. Overview

The process between creating a new case and sending it occurs in the Internal Workflow.
During that process, the case is accessible only for authorized users from your Issuing
Authority.

When all steps of Internal Workflow are completed, the case can be sent to a chosen
Executing Authority.

The process of communication between Issuing Authority and Executing Authority occurs
in the External Workflow.

8.1.2. High Level End to End Process

1. A competent authority creates the ToE.

2. The ToE request is reviewed by a user with Reviewer role.

3. The ToE is being sent to an appropriate Executing Authority in another Member
State.

Communication between Issuing and Executing Authorities takes place.

The receipt of the ToE request is confirmed within seven days.

A decision is provided within ninety days of ToE receipt.

The case can be withdrawn by Issuing Authority, and/or forwarded by Executing
Authority to another Competent Authority for full ToE execution.

NS e
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8.2. Create ToE

8.2.1. Initiate a request creation

8.2.1.1. Starting a new case - TOEA
Steps below are applicable to users with ‘Author’ role.

To begin a process of requesting for the taking of evidence, create a new case.

e-Evidence Digital Exchange System

My Dashboard

Last edifed cases
usucaroquosts (@) Recewdrequests @)  Drams arr iy sk

! wmom  eon

unou
L

2150 resent

Figure 158: ‘Start new request’ button

(D Click Start new request button in the left-hand menu.

Prepare request

Start a new request

Type of Request*

TOEA Taking of evidence (Form A) o

Subject of Request*

ToE A test] e

Figure 159: ToE: Selecting the request type and entering the request subject

) A pop-up window will appear. Select TOEA from the Type of request dropdown list.
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(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.

B 07 ma o-Euidence Digilal Exchange System

Figure 160: ToE Form A sections

(@) A new draft will be created and displayed with Form A ready for completion.

(5) Complete sections 1-13 and Signature and Date section of Form A by using the List
of Sections menu.

NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

8.2.1.2. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.
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- European
Commission

| e e-Evidence Digital Exchange System chct K S . O =2

- European
Commission

4._IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

6. AGAINST THE
DEFENDANT/RESPONDENT(S)

7. REPRESENTATIVES OF
DEFENDANT/RESPONDENT

National Case No. | 4

TOEA i a a ® Comment &0 Wow ~ | €
Overview Fomt Event & Message Timeline e Translations
251072024 12:30
& GetPDF !/ Print @ Attach Document + Validation check @ Form Translation
T INITIAL SECTION 3. REQUESTED COURT
2. REQUESTING COURT
3. REQUESTED COURT If a country is not prasent on the below list, it might not accept this type of request. Please check the

reason on this page.

itps ife-justice europa ew38581/ENAaking_evidence recast

Country: *

Figure 161: ToE Form A section 3. REQUESTED COURT

| = e-Evidence Digital Exchange System

1. INITIAL SECTION

2. REQUESTING COURT

3. REQUESTED COURT

4. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

6. AGAINST THE
DEFENDANT/RESPONDENT(S)

7. REPRESENTATIVES OF
DEFENDANT/RESPONDENT

Jeff1 Civ1 Civ2 All
Lenerean ) @

M Automatic translation @ B’

National Case No. | 4 -
TOEA i} t py Cas & Comr & 1 k 1]
overview . FO™MA ' Event&Message Timeline  eTransiations
& Get PDF / Print @ Attach Document « Validation check @ Form Translation

3. REQUESTED COURT

It a country is not present on the below list it might not accept this type of request. Please check the
reason on this page.

38581/ENAaking

Country: *

Repubiic of Poland ~

IR Choose authority 0

3.1, Name: *

Figure 162: ToE Form A: Selecting an Executing Authority

Page 128 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

(D Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 163: ToE Form A: Searching for a requested court

() To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:

postal code: *

praha

SEARCH RESULTS
RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name Municipality

CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &
CZ(2) Krajské statni zastupitelstvi Praha Praha 1 =
CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

Figure 164: ToE Form A: Searching for a requested court — search results

(3 Select Authority from the list of results by clicking a radio button.

(@ Click Select.

8.2.1.3. Starting a new case — TOEL

Steps below are only applicable to users with ‘Author’ role.

To begin a process of requesting for the direct taking of evidence, create a new case.

SPR— o W

verstion @ &

b e e-Evidence Digital Exchange System

2450 retent

Figure 165: ‘Start new request’ button

(D Click Start new request button in the left-hand menu.
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Prepare request

Start a new request

Type of Request*

TOEL Direct taking of evidence (Form L) e

Subject of Request*

ToEL test] e

Figure 166: TOEL: Selecting the request type and entering the request subject

@) A pop-up window will appear. Select TOEL from the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x” button
at the top right corner of the pop-up.

B e eBridence Digital Exchange Sysiem

5 .o @
TOEL test # i [N
= B Pebr faxe Copy Can e 2o odow v

Figure 167: ToE Form L sections

(@) A new draft will be created and displayed with Form B ready for completion.

(5) Complete sections 1-12 and Signature and Date section of ToE Form L by using the
List of Sections menu.
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NOTE: If the user with an Author role who initiated the SoD does not have additional
roles of Reviewer and/or Sender, then the Author should assign additional users with the
relevant roles required to review and send the request or ask Supervisor for adding those
users.

8.2.1.4. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ and ‘Reviewer’ role.

Jeff1 Civ1 Civz All

B .| me e-Evidence Digital Exchange System ACIVA Kz st astuptests O =2

T et TOEL test # National Gase No. | +
TOEL 1@ Deiote Ca ® com & Downloa Workfiow ~ |
Form L
Overview . LML 4o Event&Message Timeline  eTranslations
& Get PDF / Print @ Attach Documant  Validation chack "R Form Transiation
1-2. INITIAL SECTION 4. CENTRAL BODY/COMPETENT AUTHORITY OF THE REQUESTED STATE*

3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT If & country is not prasent on the below list, it might not accept this type of request. Pleasa check the
AUTHORITY OF THE REQUESTED reason on ihis page.
STATE

hitps./fe-justice europa ew38581/ENTaking_evidence recas

5. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S) Country: *

6. REPRESENTATIVES OF THE -
CLAIMANT/PETITIONER

7. AGAINST THE
DEFENDANT/RESPONDENT(S)

8. REPRESENTATIVES OF

Auto save i) m
Figure 168: ToE Form L section 4. Central Body/ Competent Authority

- European . . Jeff Civi Civz Al O m
commission | B €-EVidence Digital Exchange System o Krfske SAdinl zostopictsby .

= M Astomatic ransiaton @) B

-

TOEL 1 Delete Case # Comme & Download Workow v | €9

overview , FOML  Event s Message Timeline  eTranslations
& Get PDF / Print Ry Attach Document «* Valdation check W Form Translation
1-2. INITIAL SECTION 4, CENTRAL BODY/COMPETENT AUTHORITY OF THE REQUESTED STATE*

3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT f a country is nol present on the below list, it might nol accepl this type of request. Please check the
AUTHORITY OF THE REQUESTED reason on this page
STATE
hitps Ve-justice europa ew 3858 1/ENAaking_svidence recast
5. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S) Country: *
6. REPRESENTATIVES OF THE Repubiic of Poland -

CLAIMANT/PETITIONER
4.1, Name: *

7. AGAINST THE .
DEFENDANT/RESPONDENT(S) 5 Choose au

8. REPRESENTATIVES OF

Figure 169: ToE Form L: Selecting an Executing Authority
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(D Click Choose Authority button.

Please enter required params:
postal code: *

SEARCH RESULTS

No Search result

Figure 170: ToE Form L: Searching for a Central Body/ Competent Authority

() To find and select the correct authority, the user needs to provide correct business data
according to the business rules required by the Executing State. At the example above, the
user should enter a postal code and click Search button.

The authority search tool will display a list of all Executing Authorities in the chosen
Member State which have the right pair of instrument and competence to accept this type
of request.
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Please enter required params:
postal code: *

praha

SEARCH RESULTS
RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name Municipality

CZ(1) Krajske statni zastupitelstvi Usti nad Labem Usti nad Labem &
CZ(2) Krajské statni zastupitelstvi Praha Praha 1 =
CZ(3) Krajské statni zastupitelstvi Praha tb Praha 1t &

Figure 171: ToE Form L: Searching for a Central Body/ Competent Authority — search
criteria

(3 Select Authority from the list of results by clicking a radio button.

(@ Click Select.

8.2.1.5. Starting a new request — TOEX
Steps below are only applicable to users with ‘Author’ role.

To begin a process of an exceptional case, create a new case.

e-Evidence Digital Exchange System

e rotost

Figure 172: 'Start new request' button

(D Click Start new request button in the left-hand menu.
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Prepare request X
Start a new request
Type of Request *
TOEX Exceptional taking of evidence 9 v
Subject of Request * -
(246]

TOEX test

System Case Number is auto-generated when the request is sent.
Date of Request is auto-generated when the request is sent.

Figure 173: Create new TOEX request

(2 A pop-up window will appear. Select ‘“TOEX Exceptional service of documents’ from
the Type of request dropdown list.

(3 Fill in Subject of request and click Continue. If you wish to cancel, click ‘x’ button
at the top right corner of the pop-up.

“on| = e-Evidence Digital Exchange System

TOEX test #

TOEX & Download @ Delete Case

Overview = TOEX | Event& Message Timeline  eTranslations

@ Attach Document "B Form Translation

Competent authorities *
Issuing State

Czech Republic

Executing State *

Select executing state

Message *

Figure 174: TOEX draft request

Jeff1 Civ1 Civ2 All
e ) @

R Automatic tanslation @ A
National Gase No. | + al

o Comment | | Workhow +

i
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(@) A new draft will be created and displayed with TOEX ready for completion.

8.2.1.6. Choosing Executing Authority

Steps below are applicable to users with ‘Author’ role.

B .| me e-Evidence Digital Exchange System

@ Start new request

TOEX test #

TOEX

Overview TOEX

% Attach Document

Competent authorities

Issuing State

Executing State *

Select executing state

Figure 175: TOEX selecting executing state

Event & Message Timeline e Translations

"B Form Translation

(D Select Executing State from the list.

- European
Commission

TOEX test #

TOEX

Overview  TOEX

% Aftach Document

| b= e-Evidence Digital Exchange System

Event & Message Timeline  eTranslations

"B Form Translaticn

Competent authorities *

Issuing State

Executing State *

Republic of Poland

Executing Authority *

Message *

Jeff1 Civ1 Civz All
.l o N

National Case No. + -

Auto save Gl | ‘

Jeff1 Civ1 Civz All 0 m

(@ Automalic ranslation @ Q"

National Gase No. | 4 -

@l DoleoCase | | g ]| Workion

Autosave @)

Figure 176: TOEX: selecting executing authority

() Click Choose Authority button.

For selection of the executing authority of exceptional cases, the RI displays all authorities
that have a relevant instrument assigned in CDB (for TOEX instrument TE — service of
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documents - is relevant) in the chosen Executing State. The user selects the correct
Executing Authority from the list (filters can be used for easier selection).

Search for competent authority X

SEARCH CRITERIA

Name

all [ ]

SEARCH RESULTS

Name Municipality

O CA-CIV-2 Krajske statni zastupitelstvi Praha Usti nad Labem S|
O CA-CIV-3 Krajské statni zastupitelstvi Praha tb Usti nad Labem =]

) MA_CINA Kraické ctatni 7actinitalehi Praha Ileti nad | aham

Figure 177: TOEX searching for executing authority

(3 Select Authority from the list of results by clicking a radio button.
(@) Click Select.

After choosing Executing Authority:

(5 Type a free form message (mandatory field) and attach documents (optional).

NOTE: TOEX case can be sent only by a user with Sender role. If the user with an Author
role who initiated the ToE does not have additional Sender role, then the Author should
assign a Sender or ask Supervisor for adding the Sender.

The TOEX does not have SIGNATURE AND DATE section. A user can attach a signed
document via Attach Document button from the action bar (optional).

The TOEX cannot be forwarded or withdrawn.

8.2.1.7. Mandatory fields

All mandatory fields must be filled in before the ToE can be electronically submitted.
These mandatory fields are checked by a validation check. This validation consists of set
of syntactical and semantical validations of the data contained in the form. A check is
performed to verify that all required (mandatory) fields of ToE Form A or Form L have
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been filled. You can trigger validation manually at any time, while you edit a Form A or
Form L.

To trigger validation:

B 2. s e-Evidence Digital Exchange System

Figure 178: ToE Form L validation

(D View an edited case and select Form A/ Form L tab.

(2 Click Validation check.

European . P o Jeflﬂ CW.|CiV2ﬂ||
B :2o..| me e-Evidence Digital Exchange System A CIv1 Kk st st 0 =

e e TOEL test # National Case No. | 4 -
TOEL @ Delata Ca: py Ca @ Comment & Download Workflow ~ €)
JED
D REQUESTS overview __ FOML  Eintd Message Timeline  eTranslations
25102024 1238
& Gt PDF / Print @ Attach Document W Validation check "R Form Translation
1-2. INITIAL SECTION o REQUEST FOR DIRECT TAKING OF EVIDENCE*
3. REQUESTING COURT
Artices 19 and 20 of Regulation (EU) 202011783 of the European Parliament and of the Council of 25 Novembe
2020 on co

n the courts of the Member States in the taking of evidence in civil or commercial

4. CENTRAL BODY/COMPETENT o
AUTHORITY OF THE REQUESTED
STATE

operatio
matters (taking of &

041405 21220200 1

5. IN THE CASE BROUGHT BY THE o
CLAIMANT/PETITIONER(S) 1. Reference No of the requesting court: *

6. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER

2. Reference No of the central body/competent authority:
7. AGAINST THE

DEFENDANT/RESPONDENT(S)

Figure 179: ToE Form L mandatory fields

Autosve @ ‘

(3 Validation will be performed and the toast notification (warning or success) will be
displayed. If there are validation errors, fields and sections containing errors will be
highlighted in red colour.
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8.2.1.8.

Pushing a case to the next step

Steps below are applicable to users with ‘Author’ and/or Supervisor role.

n European
Com

| M= e-Evidence Digital Exchange System

@ Start new request TOEL test #

v

e 0 ® 0

TOEL 1 Delste Cac 2 ® Cor

Overview . ,f“:"l';(_ 5 Event& Message Timeline  eTranslations

& Get POF / Print % Altach Documen + Vaiidation check T Form Translation

1-2. INITIAL SECTION SIGNATURE AND DATE*

3. REQUESTING GOURT
Done at: *

4. GENTRAL BODY/COMPETENT

AUTHORITY OF THE REQUESTED

STATE
Date: *

5. IN THE CASE BROUGHT BY THE

CLAIMANT/PETITIONER(S) 251012024 @

6. REPRESENTATIVES OF THE Please remember to sign and stamp (if available) this form once it has been printed
CLAIMANT/PETITIONER

7. AGAINST THE
DEFENDANT/RESPONDENT(S)

B. REPRESENTATIVES OF

A Resel Sec

Figure 180: ToE Form L send to review

(D In the edited case click Workflow > Send to review:

8.2.1.9.

A toast notification (success) will show up in the bottom.

Jeff1 Civl Civ2 All
rrmmaca ) gy

M Automatic ranslaton @ &%

futosave G

A new timestamp: ‘Ready to review’ will show up on the Event & Message

Timeline.

If you have no other roles except Author, the workflow button will be disabled, as

there are no other actions that can be performed.

Review

The next step in the workflow of a case is to review it and mark it as ‘Positively Reviewed’
or return it for amendment, or to reject completely if needed. Edition of an ToE is also
possible.
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Steps below are applicable to users with ‘Reviewer’ role.

European

ISSUING AUTHORITY

5 ASSIGNED USERS

& Jeff1 Civi Civ2 All

@ ATTACHED DOCUMENTS

Mo aftachmante wat

CA-CIV-1 Krafskeé statnf zastupitelstvi Usti nad Labem

ekl = e-Evidence Digital Exchange System

TOEL test
TOEL 1 Ds
Overview . ‘Ff"’“" 4o  EventdMessage Timeline  eTranslations
ISSUING STATE B Czech Republic EXECUTING STATE

EXECUTING AUTHORITY

O status CENACLEIED Gy LINKED CASES
Request started on 2511012024 No cases linked
Latest update on 2611012024

CA-CIV-1 Krajske statni zestupitelstvi Usti nad Labem

Jeff1 Civ1 Civ2 All
rmmimezn €)@

National Case No. | 4 -

Workllow ~ )

o Reject
Republic of Poland
- : 4 Retumn for amendment

CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Departament Ws

+ Add ca

(@} Display roles +

Figure 181: ToE Form L: accepting review

(D In a reviewed case click Workflow > Accept review:

e A new timestamp: ‘Positively Reviewed’ will show up on the Event & Message

Timeline.

e If you have no other roles except Reviewer, the workflow button will be disabled,
because there are no other actions for you to perform.

European

| b= e-Evidence Digital Exchange System

I TOEL b
overview . FOML  Event & Message Timeline  eTranslations
ISSUING STATE h Czech Republ EXECUTING STATE
ISSUING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem EXECUTING AUTHORITY
@ STATUS 9, LINKED CASES
Request started on 25012024 No cases linked
Latest update on 261012024

=5 ASSIGNED USERS
& Jeff Civl Civz All

% ATTACHED DOCUMENTS

Figure 182

GA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Jeff1 Civl CivZ All
emtmenaze ) @

mm Republic of Poland
CA-CIV-1 GIVIL Ministerstwo Sprawiediiwosci (Departament Ws

+

=
+

. ToE Form L: ‘Positively reviewed’ status
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Alternatively:
1. Click Workflow > Return for amendment and enter optional message - the case

will go back to a draft editable by Author role. The Author will have to make
amendments and click again Workflow > Send to review.

Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.

Reviewer is also able to edit a case.

8.2.1.10.Signature step

The next step in the workflow, after positively reviewing, is to add a signature to ToE Form

A/ ToE

Form L. Edition of the ToE request is also possible.

Steps below are applicable to users with Sender role.

E
.

@

C.

Jeff1 Civl Civz All
emtmemcza @) gy

| ma e-Evidence Digital Exchange System

ommissian

TOEL test

TOEL

Overvie:

ISSUING STATE EXECUTING STATE

ISSUING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad EXECUTING AUTHORITY

[OR-1 VTN POSITIVELY REVIEWED

9 LINKED CASES

2611012024 ases linked

251102024
= ASSIGNED USERS

& Jeffi Civi Civz All CA-GIV-1 Krajské statni 2astupitaistvi Usti nad Labam

@ ATTACHED DOCUMENTS

Figure 183: ToE Form L: preparation for signature

In a reviewed case click Workflow > Preparation for signature:

Click Workflow > Return for amendment - the case will go back to a draft
editable by Reviewer role. The Reviewer will have to make amendments and click
again Workflow > Accept Review.

Click Workflow > Reject — the case will be rejected, and no more actions of
Workflow buttons can be performed by users.

Sender is not able to edit case.
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B 2| me eEvidence Digital Exchange System

TOEL test

TOEL

Overview

ISSUING STATE

1SSUING AUTHORITY

Request startad on:

Latest update on:

«§ ASSIGNED USERS

Name
& Jeffl Civi Civ2 All

No attachmante vt

Form L
251102024 12.38
s Czech Republic
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

(@ sTATUS READY TO SIGN

@ ATTACHED DOCUMENTS

M Delele Case Copy Case

Event & Message Timeline  eTranslations.

EXECUTING STATE
EXECUTING AUTHORITY

G LINKED CASES

26H0/2024 No cases linked

261012024

Aumartty
CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 184: Signing ToE Form L

Jeff Civl Civ2 All a
CA-CIV-1 Krajske staini zastupilelsty

National Case No. | 4+ -

4 Comment & Doggad Workflow ~ €9
O..

wm  Republic of Poland
CA-CIV-1 CIVIL Ministerstwo Sprawiedliwosci (Depariament Ws...

+ Add case link

(@) oipiay roies | | 4 Eaitusers

@ After the user clicks Sign in Workflow, then the RI displays a pop-up window.

Signature Form L

1. Please downicad The Form L PDF document to your disk.

& Download Form L

2. You can change the document format if necessary. @

3. Sign the document and upload it

@ Digital signature in PDF format (recommanded)

() Other types of signatures

L. Upload signed Form L

Figure 185: ToE Form L download and upload signed document

() To download and upload ToE Form A/ ToE Form L request, follow the steps described

in ‘7.2.1.9 Sien chapter’.

Sending Form L:

The last step of internal workflow is to send the case to the selected Executing Authority.
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Steps below are applicable to users with ‘Sender’ role.

(D) Open a case.

B | me e-Evidence Digital Exchange System

TOEL
Overview . FOML  Event& Message Timeline  eTranslations
ISSUING STATE b  Cizech Republic

ISSUING AUTHORITY CA-CIV-1 Krajské staini zastupitelstvi Usti nad Labem

O sms  EEED

Request started on 2611012024

Latest update on 2501012024

=5 ASSIGNED USERS

& Jeffi Civi Civ2 All

@ ATTACHED DOCUMENTS

CA-CIV-1 Krajsk stitni zastupitelstvi Usti nad Labem

EXECUTING STATE
EXECUTING AUTHORITY

Gy LINKED CASES

No cases linked

Figure 186: Sending ToE Form L

(2) Click Workflow > Send

Jeff1 Civ1 Civ2 All
A o -

B Automatictransiation @) A2
National Case No. | 4 -
& Commen & Download Workflow ~ | €

CIVIL Ministerstwo Spra

mm Repubic of Poland

CA-C

iwosci (Departament Ws

+ a0

(3 System sends ToE Form A/ ToE Form L and confirmation message appears.

B8 22| me e-Evidence Digital Exchange System

TOEL tes

HBOARD
TOEL

Overview Form L(,,

Event & Message Timeline  eTranslations

ISSUING STATE I Czech Republic

ISSUING AUTHORITY CA-CIV-1 Krajské staini zastupitelstvi Usii nad Labam

© suus CID
Request started on. 251012024
Lalest updale on: 2510/2024

=% ASSIGNED USERS

& Jeffi Civi Civ2 All

@ ATTACHED DOCUMENTS

No attachments vt

EXECUTING STATE
EXECUTING AUTHORITY

QG LINKED CASES

No cases linked

CA-CIV-1 Krajské statni zastupitelstvf Usti nad Labem

o Success x
The request has been sent

Jeffi Civi Civ2 All
el o N

5B Automatic ranslation @ &2
National Case Nc + -
- & Downioa o

wm Republic of Poland

CA-CIV-1 CIVIL Ministerstwo Sprawiediwosci (Departament Ws

+ 4

[8} oispiay roles +

Figure 187: Sending ToE Form L: Confirmation message

The system will perform a validation check. If validation is performed successfully, the
case will be sent, and the status will change to ‘Issued’.
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Exceptions: Sending error — in this situation a user with Sender role will be able to resend
a request to Executing Authority using a Resend button on the Timeline.

After sending a TOEA request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

Create Form N

Create Form F

Withdrawal

Send other information
Close a case / Reopen a case

After sending a TOEL request to an Executing Authority, before receiving a reply, the
Workflow menu of an Issued Request will allow to perform the following actions:

Create Form N

Create Form F

Withdrawal

Send other information
Close a case / Reopen a case

Please keep in mind, that the content of the Workflow menu is changing according to the

status o

f the ToE.

Workflow State: ISSUED (Open)

TOEA-PL-CZ-2024-03-14-0001-1

N Fol
Overview

Create Form N
m A
Event & Message Timeline

14/03/202412:45

ISSUING STATE

412:45 Create Form F

wm Republic of Poland EXECUTING STATE I Czech Republic @ withdrawal

ISSUING AUTHORITY Auth1 EXECUTING AUTHORITY Authz & Send other information

© Status | Isst

Close a case

UED % Linked cases + Add case link

Reguest started on: 14/03/2024 12:42 No cases linked

Latest update on:

14/03/2024 12:45

Figure 188: TOEA Workflow State: ISSUED (Open)
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TOEL-PL-CZ-2024-03-21-0001-1

FormL
21/03/2024 13:38

Overview

ISSUING STATE

ISSUING AUTHORITY Auth1

O Status | ISSUED

Request started on

Latest update on

am Republic of Poland

Event & Message Timeline

EXECUTING STATE I Czech Republic

EXECUTING AUTHORITY Auth2

Desision:

% Linked cases

21/03/2024 1224 No cases linked

21/03/2024 13:38

Figure 189: TOEL Workflow State: ISSUED (Open)

Workflow State:

European

@ Start new request

ToE A test

Form A
Overview

ISSUING STATE

ISSUING AUTHORITY

© Status | CLOSED

Request started on

Latest update on:

European
Commission

ToEL test

FormL

Downioads Overview

ISSUING STATE

ISSUING AUTHORITY

O Status

cLoSED

Request started on:

Latest update on:

«2 Assigned users

CLOSED

Commissmnl mm c-Evidence Digital Exchange System

TOEA-PL-CZ-2024-03-21-0001-1

Event & Message Timeline

= Republic of Poland EXECUTING STATE

Auth) EXECUTING AUTHORITY Authz

% Linked cases

21/03/2024 12:03 Mo cases linked

21/03/2024 1619

Figure 190: TOEA Workflow State: CLOSED

mm c-Evidence Digital Exchange System

TOEL-PL-CZ-2024-03-21-0001-1

Event & Message Timeline

m Republic of Poland EXECUTING STATE Iaw Czch Republic

Autht EXECUTING AUTHORITY Auth2

% Linket

21/03/2024 1224 No cases linked

21/03/2024 16:15

Figure 191: TOEL Workflow State: CLOSED

Create Form N

Create Form F

@ Wwithdrawal

Send other information

B Close acase

+ Add case link

Test All Roles And Groups Assigned @ ]

® Send olher information

= Reopenacase

I Czech Republic

Test All Roles And Groups Assigned @ o

= Send other information

= Reopena case
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8.3. Withdraw TOEA

E ea ;
B .| o Evidence Digital Exchange System

ToE A test

&  Downloads Overview

ISSUING STATE

ISSUING AUTHORITY

O Status  ISSUED

Request started on

Latest update on:

Form A

TOEA-PL-CZ-2024-03-21-0001-1

Event & Message Timeline

= Republic of Poland

Autht

21/03/2024 1203

21/03/2024 1620

EXECUTING STATE

EXECUTING AUTHORITY

% Linked cases

No cases linked

|
Test All Roles And Groups Assigned @ @

I Czech Republic

Authz

Figure 192: Withdraw TOEA

(D Open a case.
(2 Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form.

European .
ﬂ Commmsmnl =m ©-Evidence Digital Exchange System

@ Start new request

ToE A test
=
TOEA-PL-CZ-2024-03-21-0001-1
Fe A il
Overview gt Withdrawa Event & Message Timeline
o Send % Attach Document w Validation check

1-2. INITIAL SECTION 142, WITHDRAWAL *
3-5. DATE AND REASON OF WITHORAWAL

6. CONTACT PERSON

2 Referenos No of the requested court/central bady fcompatent autharity,

Figure 193: Steps to withdraw a TOEA request

B Create Form N
B Create Form F

@ Withdrawal

= Send other information

B Coseacase

+

Test All Roles And Groups Assigned @ @

(3) Complete all mandatory fields of Initial section, Date and Reason of withdrawal and
Contact person sections of Withdrawal Form by using the List of Sections menu.

(@) Click Send to send the Withdrawal Form to the Executing Authority.

(5 System displays a pop-up window. Click Yes to confirm that you want to send

Withdrawal Form.
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Send Withdrawal X

Do you want to send Withdrawal?

No Yes

Figure 194 TOEA: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.

8.4. Withdraw TOEL

m European | . . o Jemc\u.wc\vzmlo E
cwommission | B €-Evidence Digital Exchange System CACIVA Kiapké st zastuptesi W0

TOEL TOEL-CZ-PL-2024-10-25-0001-1 py Ca ® Comment & Downloa

Overview FormL

Event & Message Timeline  eTranslations

ISSUING STATE I  Czech Republic EXECUTING STATE mm Republic of Poland

ACCEPTED LANGUAGES (PL)

ISSUING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

EXECUTING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawi

O snans EEED G LINKED CASES

Request started on 2511012024 Na cases linked

«§ ASSIGNED USERS @) oisplay +
& Jefri Civi Civ2 All CA-CIV-1 Krajské staini zastupitelstvi Usti nad Labem

@ ATTACHED DOCUMENTS

Figure 195: Withdraw TOEL

(D Open a case. e

) Click Workflow > Withdrawal

Then, the RI displays a draft version of Withdrawal Form.
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n European | N N Jeff1 Civi Civz All 0 m
commission | B €-EVidence Digital Exchange System 1 Krajske staini zastupitelst
H] B Automatic transiation @ 2
TOEL TOEL-CZ-PL-2024-10-26-0001-1 L ] & o

Overview

. Form L Withdrawal ot g Message Timeline  eTranslations

251012024 13:23

o Send % Atiach Document + Validation check

1-2. INITIAL SECTION 1-2. WITHDRAWAL *

3-5. DATE AND REASON OF
WITHDRAWAL

1. Reference No of the requesting court: *
6. CONTACT PERSON

1234

o 2. Reference No of the requested courticentral bodylcompetent authority:

Autosave @

Figure 196: Steps to withdraw a TOEL request

(®) Complete all mandatory fields of Initial section, Date and Reason of withdrawal and
Contact person sections of Withdrawal Form by using the List of Sections menu.

(@) Click Send to send the Withdrawal Form to the Executing Authority.

(5 System displays a pop-up window. Click Yes to confirm that you want to send
Withdrawal Form.

Send Withdrawal X

Do you want to send Withdrawal?

No Yes

Figure 197: TOEL: Send Withdrawal confirmation

The status of the case will be changed to WITHDRAWN.
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8.5. Execute ToE

8.5.1. Acknowledgement of Receipt TOEA

When Executing Authority receives TOEA request, it needs to send Acknowledgement of
receipt of a request for the taking of evidence.

Sending manual confirmation of the receipt (Form B) to the Issuing State is divided to two
(2) steps:

Step 1. Creating Form B:

(D View the incoming request.

n European | . . — J?f"CiHCinAHO m
wmmission | B €-Evidence Digital Exchange System IV i st zasupielsi

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 L mment & Download kflow [i]

Overview f"”" A ®  Eyents Message Timeline  eTransiations

@ Creats Form D

ISSUING STATE mm Republic of Poland EXECUTING STATE

1SSUING AUTHORITY CA-GIV-1 GIVIL Ministerstwo Sprawiediwosci (Departament Ws. ACCEPTED LANGUAGES (CS)(EN)(SK) @ Creala Fom E
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelsti [ Creato Form H
reate Form
[0XE LU I RECEIVED S LINKED CASES @ Creale Form J
Request started on 241M0/2024 Na cases linked a mK
¥
«§ ASSIGNED USERS (&} =
BC e

This list is empty

Figure 198: TOEA: Creating Form B: Acknowledgement of receipt

) Click Workflow > Create Form B.
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European

@ Start new request

i DASHBOARD

TOEA _authority

3 ISSUED REQUESTS

Form A

Overview 10720

& Get PDF / Print

o send

& DOWNLOADS

1-3. INITIAL SECTION
4. REQUESTED COURT

5. THE REQUEST WAS
RECEIVED ON

6. THE REQUEST CANNOT BE
DEALT WITH BECAUSE

SIGNATURE AND DATE
“@example.com

e jence 3.1.0
eUl 16.2.18

FormB
524 24102024 1422 24110

c.,mmmn| b= e-Evidence Digital Exchange System

TOEA  TOEA-PL-CZ-2024-1 0-23-0[0

FormF @

20240811

@ Attach Document "B Form Translation

Event & Message Timeline

+ Validation check

Jeff1 Civ1 Civ2 All
emmeneen ) @

8 Automatictansiation @ AP
National Case No. + -
¢ Comment & Download Workliow ~ | €3

aTranslations

DRAFT

ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*

Article 8(1) of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence

In civil or commercial matters (taking of evidence)
0J1 405,2.12.2020, p. 1
1. Reference No of the requesting court:

Abec = m

Figure 199: TOEA: Form B draft version displayed

(3) Form B draft version will be created and displayed.

(@) While filling data in Form B sections, remember to save your data.

Sending Form B:

European

@ Start new request

HI DASHBOARD

TOEA test

TOEA  TOEA-PL-CZ-2024-10-24-0001-1

5 ISSUED REQUI

Form B

=it 5
Overview _FoMA @
4 25102024 1327

1-3. INITIAL SECTION
4 REQUESTED COURT
5. THE REQUEST WAS RECEIVED ON

6. THE REQUEST CANNQT BE DEALT
WITH BECAUSE

SIGNATURE AND DATE

ample com
3.1.0 & Resel Section

1 o Send & GelPDF/Print % Attach Document

Eorpanton = e-Evidence Digital Exchange System

Event & Message Timeline  eTranslations

" Form Translaton  « Validation check

Jeff1 Civ1 Civ2 All
mmemeonn ) gy

National Case No. | = -

ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*

Article 8(1) of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25 November 2020 on

cooperation b
(taking of e

ence)
OJ 1 405 21220200 1.
1. Reference No of the requesting court

2. Reference No of the requested court: *

1234

een the courts of the Member States in the taking of evidence in civil or commercial mattars

Figure 200: TOEA: Form B: Acknowledgement of receipt — send button

(D Click Send button on action bar to send Form B to Issuing Authority.
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Send Form B

Form B must be signed before sending

Please upload signed document.
SIGNED FORM B

+  Upload document

‘ £ Cancel ‘

Figure 201: TOEA: Sending Form B

(2) Click Upload document.

®

Signature Form B

1. Please download The Form B PDF document to Your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)
(O Other types of signatures e

3. Sign the document and upload it.

&, Upload signed message

Figure 202: TOEA Signature Form B

Download, sign and upload the document as described in ‘7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the

following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form B

@ signed document of Form B is uploaded.

% Delete uploaded document

Figure 203: Signed document of ToE Form B uploaded

@ Signed document should be uploaded.

Send Form B

Form B must be signed before sending

Please upload signed document.

00 SIGNED FORM B

Created at

Document.pdf 22/03/2024 11:48

£ Cancel

Figure 204: TOEA Form B: Send

@ Click Send button.
@ And status Sent will be displayed in Event & Message Timeline tab.

8.5.2. Acknowledgement of Receipt TOEL

For TOEL (Request for direct taking of evidence) there is no dedicated form for
acknowledging receipt.
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To check if the request was received by the Executing Authority, a user at Issuing
Authority needs to perform the following steps:

(D Go to the Event & Message timeline tab in the request.

() Click on ‘Form L’. Form details with information about the receipt will be displayed.

Form L X
[ SENDER £ RECIPIENT

i CA1 Ministerstwo Sprawiedliwosci 1l CZ(1) Krajske statni zastupitelstvi Usti nad
(Departament Wspotpracy Miedzynarodowej i Labem

Praw Cztowieka)

@ Palac Zdar, Dlouha 1/12
Q Al. Ujazdowskie 11 62000 Usti nad Labem

00-950 Warszawa .

B

podatelna@ksz.unl.justice.cz

. 222390870

I8 22 62 80 949
sekretariat.dwmpc@ms.gov.pl
% ATTACHED DOCUMENTS

Created at: Size:

1.~ Documentxml 25/04/2024 15:40 9 KB

Delivery Status: Changed on: . : .
DELIVERY 25/04/2024 15:49 & Get PDF / Print ‘ & Download Technical Evidence

Figure 205: TOEL — Form details view and delivery status

8.5.3. Provide Decision

8.5.3.1. TOEA — Form K

Form K is being used to send a decision that a received TOEA:

e has been executed,
e has been refused.

A user assigned to the case should:

(D Click Workflow > Create Form K.
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European
Commission

2 DASHBOARD
> ISSUED REQUESTS

[™] RECEVED

|+
& DOWNLOAD!

Ul 16218

European
Commission

@example.com
e-Evidence 3.1.0
eUl 16.2.18

| b= e-Evidence Digital Exchange System

& Get PDF / Print

1-3. INITIAL SECTION

4. REQUESTED COURT
5. THE REQUEST WAS
RECEIVED ON

DEALT WITH BECAUSE

SIGNATURE AND DATE

R Form Translation

6. THE REQUEST CANNOT BE

CAL

ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*

Article 9(1) of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence
in civil or commercial matters (taking of evidence)

0J L 405 2.12.2020.p. 1.

1. Reference No of the requesting court:

eee

2. Reference No of the requested court: *

TOEA authority National Case No. -
TOEA  TOEA-PL-CZ-2024-10-23-0002-1 * Workfiow | €W
Create Form B
) For B FormF @
Overview 24020 1517 sanomdonyy | EVENtS Message Timeline  eTranslations # Forward + Create Form G

Create Form D
Create Form E
& Create Form H
Create Form

Create Form J
Create Form N

= Send other information

B Close a case

Figure 206: TOEA: Workflow dropdown list — Create Form K

| e e-Evidence Digital Exchange System

® start new request

TOEA_authority

Overview

L. Get PDF / Print

1-4. INITIAL SECTION

5-7. EXECUTION OR NON-
EXECUTION

SIGNATURE AND DATE

TOEA  TOEA-PL-CZ-2024-10-23-0002-1

FormB

241002024 1517

% Attach Document

Form K
24/10/2024 1518

FormF @
811

Event & Message Timeline eTranslations

Jeff1 Civ1 Civz All
CA-CIV-1 Krajské 5

O

tatni zastupitelsty

[l Automatictransiation @ AV
National Case No. -
Vorkf o
DRAFT

@ Form Translation  +# Validation check

INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCE *

Asticles 16 and 18 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of
25 November 2020 on cooperation between the courts of the Member States in the taking of
evidence in civil or commercial matters (taking of evidence)

QJL 405, 2.12.2020. p. 1.

1. Reference No of the requesting court:

eee

Figure 207: TOEA: Form K draft form

@ Form K draft version will be created and displayed.

@ While filling data in Form K sections, remember to save your data.

Sending Form K:

Auto save
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European
Commission

@ Start new request

TOEA_authority

TOEA

Overview

& Get PDF / Print

1-4_INITIAL SECTION

5-7. EXECUTION OR NON-
EXECUTION

SIGNATURE AND DATE

| me e-Evidence Digital Exchange System

TOEA-PL-CZ-2024-10-23-0002-1
FormB
024 1517

24101202

@ Attach Document

@ Comment

FormF @
2411012024 0811

Form K

saioouod 151a | EVeNt & Message Timeline

"R Form Translation ~ «# Validation check

National Case No.

& Downloac

eTranslations

INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCI

Articles 16 and 18 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of

25 Nov
evidence In civil or commercial matters (taking of evidence)

QUL 405.2.12.20

1. Reference No of the requesting court:

eee

ber 2020 on cooperation between the courts of the Member States in the taking of

'

Jefft Civi Civ2 All
SA-CIV-1 Krajské statn! zastupitelstvi O E

+ -

Send to review

@ Create Form B

#* Forward + Create Form C
Create Form D

Create Form E

1@ Create Form H

@ Create Form |

@ Create Form J

Create Form K

Create Form N

= Send other information

B Close a case

Figure 208: TOEA Form K: send to review

(D Click Send to review button from Workflow.

European
Commission

8 DASHBOARD
SSUED REQUESTS

REQUESTS

TOEA_authority

TOEA  TOEA-PL-CZ-2024-10-23-0002-1
Overview .Fu.r‘"f‘ ; J‘F,"',m,E‘. "

& Get PDF / Print

1-4. INITIAL SECTION

5-7. EXECUTION OR NON-
EXECUTION

SIGNATURE AND DATE

@ Attach Document

| me e-Evidence Digital Exchange System

@® Start new request

Ml A
Nation{
 Comment & Downloag
FormF @ AzulLs Event & Message Timeline ~ eTranslations
24/10/2024 08:1 2411072024 1518

B Form Translation + Validation check

SIGNATURE AND DATE*

Done at: *
Wroctaw
Date: *
24/10/2024

Please remember to sign and stamp (if available) this form once it has been printed

Figure 209: TOEA: Form K accept review

O

Reject

Return for amendment

Create Form B

#* Forward + Create Form G

Create Form D

Create Form E

Create Form H

Create Form

Create Form J

Create Form K

Create Form N

& Send other information

B Close a case

() The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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Jeff1 Civi Civz All

BB :7 | me e-Evidence Digital Exchange System e ——— 0 ®

Reject
ToEA suterty v

Return for amendment

TOEA  TOEA-PL-GZ-2024-10-23-0002:1  Comment & Dovnloag
8 Create Form B
N Form A Form B FormF @ Form K
Overview 1520 2000e 1517 omsssonny | 4Masus1sqp | EVENt&Message Timeline  eTranslations  Forward + Graate Form C
& Create Form D
& GetPDF/Print R Attach Document B Form Translation " Validation check
& Create Form E
1-4. INITIAL SECTION SIGNATURE AND DATE* Create Form H
5-7. EXECUTION OR NON- _
Create Form |
EXECUTION Done at: *
=]
SIGNATURE AND DATE Create Form J
Date: * & Create Form K
et Create Form N

Please remember to sign and stamp (if available) this form once it has been printed = send other information

e-Evidence 3.1
eUl 16.2.18 B Close a case

Figure 210: TOE Form K: preparation for signature

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

E n . - 1o, 8T CVE G2 AL O
B .| me e-Evidence Digital Exchange System a1 s s oot @ @) B

M Automatictransiation @ ALY

D Slan o
TOEA  TOEA-PL-CZ-2024-10-23-0002-1 ® Comment & Downioag

> ED REQUESTS @ Create Form B
(53 RECEIVED REQUESTS Form A Form B Form K
Overview o O st 24nane 1547 ui10o034 1515 EVent & Message Timeline  eTranslations  Forward + Greate Form G
[B) vrarTs
Create Form D
& GetPDF /Print @ AttachDocument "8 Form Translation  «# Validation check
@ Creale Form E
1-4. INITIAL SECTION SIGNATURE AND DATE Crente Form H

5-7. EXECUTION OR NON- Create Form |

EXECUTION Dome at:
SIGNATURE AND DATE Wrockaw B @ Create Form |
Date: * Greate Form K

BRI Create Form N

Pleass remsmber to sign and stamp (it available) this form once it has been printsd = Send other Information

B Close a case

Figure 211: TOEA: Signature Form K

(@) The user with Sender role should select Sign.
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Send Form K

Form K must be signed before sending

Please upload signed document.

SIGNED FORM K e

+  Upload document

£ Cancel

Figure 212: ToE Form K uploading document

(®) Click Upload document.

Signature Form K

1. Please download The Form K PDF document to Your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload it.
X, Upload signed message e

Figure 213: ToE Form K: upload signed document

(6) Download, sign and upload the document as described in *7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form K

o Signed document of Form K is uploaded 0

® Delete uploaded document % Close

Figure 214: ToE Form K: confirmation pop-up

(@) Close the confirmation pop-up.

leff1 Civi Civ2 All

J
BB .| me e-Evidence Digital Exchange System A K stz O =

M Automatictransiation @ AL

Send
TOEA  TOEA-PL-CZ-2024-11-04-0001-1 4 Comment & Downloac
Create Form B

FormA @ Form K ’
Qverview 041112024 1121 OAITI2004 1402 Event & Message Timeline  eTranslations * Forward + Create Form C
Create Form D
& GetPDF/Print Ry Attach Document ) Form Translation  «# Validation check
@ Create Form E

1-4. INITIAL SECTION INFORMATION ON THE EXECUTION OF THE REQUEST FOR THE TAKING OF EVIDENCI g Greate Form H

5-7. EXECUTION OR NON-

Create Form |

EXECUTION Articles 16 and 18 of Regulation (EU) 202011783 of the European Parflament and of the Council of
25 November 2020 on cooperation between the courts of the Member States in the taking of
SIGNATURE AND DATE evidence in civil or commercial matters (taking of evidence) @ Create Form J

QJ L 405, 2.12.2020 p. 1.
Create Form K

1. Reference No of the requesting court:
@ Create Form N
123
& Send other information
2. Reference No of the requested court: *

B Close a case

Figure 215: ToE Form K sending

Send the form by using Send button from a Workflow dropdown list.

8.5.3.2. TOEL — Form M

To reply to a request for direct taking of evidence an assigned user should:
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European
Commission

@ Start new request

TOEL_test
8§ DASHBOARD
TOEL TOEL-PL-CZ-2024-10-21-0002-1
> ED REQUES
2] RECEIVED REQU overview _FomL @
21/10/2024 10:36

[3) orarTs

&, Get PDF / Print "R Form Translat

1-2. INITIAL SECTION
3. REQUESTING COURT

4. CENTRAL BODY/COMPETENT
AUTHORITY OF THE
REQUESTED STATE

5. IN THE CASE BROUGHT BY
THE CLAIMANT/PETITIONER(S)

6. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER
“@example.com

vidence 3.1.0
eul16.2.18

7.AGAINST THE
NFFFNNANT/RFRPONNFNTIQ)

| e e-Evidence Digital Exchange System e

Event & Message Timeline

+

National Case No.

& Download

B Create Form M
eTranslations
Create Form N
on
Create Notification of delay

REQUEST FOR DIRECT TAKING OF EVIDENCE* * Forward + Create Notification of forward

= Send other information
Articles 19 and 20 of Regulation (EU) 2020/1783 of the European Parilament and of the Col
25 November 2020 on cooperation between the courts of the Member States in the taking o
evidence in civil or commercial matters (taking of evidence) W Close a case
Tokem:par
0J 1405, 2122020, p. 1.
21/10/2024 10:36

v
1. Reference No of the requesting court: *

123 Document.xm|
21/10/2024 10:36

2. Reference No of the central body/competent authority: -

Figure 216: TOEL: Workflow dropdown list — Create Form M

(D Click Workflow > Create Form M.

European
Commission

| e e-Evidence Digital Exchange System

Jaff1 Civ1 Civ2 All

V-1 Krajsks statni zastuptelstvi

O

= 8 Automatictransiaton @ k22
) S TOEL test National Case No. -
TOEL TOEL-PL-CZ-2024-10-21-0002-1 e @ Comment & Download Workflow ~ | €}
FoomL @ Form M
Overview a0z 1552 | EVeNt & Message Timeline  eTranslations
& Get PDF / Print @ Attach Document "B Form Translation « Validation check DRAFT

& DOWNLOADS
1-3. INITIAL SECTION

4. CENTRAL BODY/COMPETENT
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

SIGNATURE AND DATE

*@example.com

e-Evidence 3.1.0
eUl 16.2.

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONCERNING DIRECT TAKING OF
EVIDENCE

Articie 19 of Regulation (EU) 202011783 of the European Parliament and of the Council of 25
Navember 2020 an cocperation between the courts of the Member States in the taking of evidence
in civil or commercial matters (taking of evidence)

QJ L 405 2,12.2020,

1. Referance No of the requesting court:

Auto save @il m

Figure 217: ToE Form M draft form

(@) Form M draft version will be created and displayed.

(®While filling data in Form M sections, remember to save your data.

Sending Form M:
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European
Commission

| mm e-Evidence Digital Exchange System

@ Start new request
EEEEETE petre
TOEL TOEL-PL-CZ-2024-10-21-0002-1 @ Comment
- ISSUED R
[*] RECEIVED R FormL @ Form M o
Overview O W audnopaq5sa | EVents Message Timeline  eTranslations
[3 orar
& GelPDF/Print R Attach Document B Form Translalion  «# Validation check

81 sTATIS

& DOWNLOA

1-3. INITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC

EVIDENCE
4. CENTRAL BODY/COMPETENT *

AUTHORITY

5-8. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

Article 19 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 2
in civil or commercial matters (taking of evidence)

0J1 405 .2.12.2020.p.1
SIGNATURE AND DATE

1. Reference No of the requesting court:

Figure 218: TOEL Form M: send button

(D Click Send to review to move Form M to the next step.

European
Commission

| m e-Evidence Digital Exchange System

@ Start new request

HBOARD

TOEL_test

TogEL TOEL-PL-CZ-2024-10-21-0002-1 4 Comment

Form M
2411012024 1552

Form L

2110/

Overview Event & Message Timeline eTranslations

202

& GetPDF/Print @ Attach Document "B Form Translation Validation check

“ACIV-1 Krajské statni za:

1-3. INITIAL SECTION

4. CENTRAL BODY/COMPETENT
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

SIGNATURE AND DATE

*@example.

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC

EVIDENCE

Aticle 19 of Regulation (EU) 20
November 2020 on cooperation

83 of the European Parliament and of the Council of 2
n the courts of the Member States in the taking of ey

in civil or commercial matters (taking of evidence)

0J L 405, 2.12.2020,p. 1.

1. Reference No of the requesting court:

Figure 219: TOEL: Form M accept review

Jeff1 Civi

"8 Automatic transiation &

(2]

Mational Case No.

& Downloa
Send to review
Create Form M

Create Form N

& Create Noti

ion of delay

 Forward + Create Notlfication of forward

& Send other information

B Close a case

November 2020 on cooperation between the courts of the Member States in the taking of evioence:

Auto save

Jeff1 Civ1
IV-1 Krajské staini zas

v2 All 0 m

8 Automatic transiation @ .LBE.
National Case No. -

3

Accept Review

Reject

Return for amendment

@ Create Form M

Create Form N

Create Notification of delay
* Forward + Create Notification of forward
& Send other information

B Close a case

Auto save

(@) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also

edit the case.
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European

@ Start new request

BE DASHBOA
ISSUED REQUESTS

2] RECEIVED REQUESTS

el
eul

Eomevction | e €-Evidence Digital Exchange System

TOEL_test
TOEL TOEL-PL-CZ-2024-10-21-0002-1 ® Comment

FormL @
21102024 10,36

Form M

24/1012024 1552 eTranslations

Overview Event & Message Timeline

& GetPDF /Print % Attach Document  *B Form Translation « Validation check

1-3. INITIAL SECTION

EVIDENCE
4. CENTRAL BODY/COMPETENT .
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

Aticle 19 of Regulation (EU) 20
November 2020 on cooperation between the courts of the Member States in
in civil or commercial matters (taking of evidence)

Q. 405 2.12.2020. p. 1
SIGNATURE AND DATE S

1. Reference No of the requesting court:

23

e e

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC

/1783 of the European Parliament and of the Gouncil of 2
taking of ey

Jeff1 Civ1 Civ2 All
wormmenca ) g

fH Automatictansiaon @ A2
National Case No. -
. Download workflow ~ | €9

jon for signature

Reject

Return for amendment

Create Form M

Create Form N

Create Notification of delay

~* Forward + Create Notification of forward

= Send other information

B Close a case

Figure 220: ToE Form M: preparation for signature

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.

European

@® Start new request

ED REQUESTS

"1 RECEIVED REQU

[ oraFTs

*@example.com
3.1.0

e-Evidence
CURLEAL]

Eomriction | e €-Evidence Digital Exchange System

TOEL_test
TOEL TOEL-PL-CZ-2024-10:21-0002-1  Comment
FormL @ Form M
Overview O i 27ogpe 155p | Event& Message Timeline  eTranslations

& Get PDF /Print Ry Attach Document B Form Translation + Validation check

1-3. INITIAL SECTION

EVIDENCE
4. CENTRAL BODY/COMPETENT *
AUTHORITY

5-6. INFORMATION FROM THE
CENTRAL BODY/COMPETENT
AUTHORITY

Article 19 of Regulation (EU)
in civil or commercial matters (taking of evidence)
©J L 405, 2.12.2020, p. 1.

SIGNATURE AND DATE

1. Reference No of the requesting court:

123

Figure 221: Signing ToE Form M

(®) The user with Sender role should select Sign.

CA-CIV-1 Kra

INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC  m Fonward + C

Jeff1 Civi Civz All
smemeas ) @

B Auomatictransiaton @ E2
National Case No. -
& Do workfiow ~ | €
Sign

Create Form M

B Create Form N

Create Notification of delay

sate Notlfication of forward

B Send other information

02011783 of the European Parliament and of the Council o2 B Close a case
November 2020 on caoperalion between the courts of the Member States in the taking of eviaence
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Send Form M

Form M must be signed before sending

Please upload signed document.

SIGNED FORM M e

-+ Upload document

‘ € cancel ‘

Figure 222: ToE Form M: upload document

(® Click Upload document.

Signature Form M

1. Please downioad The Form M PDF document to Your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

() Other types of signatures

3. Sign the document and upload It

X, Upload signed message

Figure 223: Signature ToE Form M

(6) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Sign Form M

Form M is ready to be sent

SIGNED FORM M

Created at: Antivirus stafs
Image (6).png 05/11/2024 11:07 - 0

‘ X Close

Figure 224: ToE Form M confirmation pop-up

(@) Close the confirmation pop-up.

- European
Commission

Jeff1 Civ1 Civz All
| M e-Evidence Digital Exchange System CAE R s O 2

TOEL test

D REQUESTS

RECEIVED REQUESTS

3 or

3. pown

TOEL TOEL-PL.CZ-2024.11-05-0001-1 ® Comment

mL @

Fol
Overview 05/11/2024 10:47 05/11/2024 10,57

Event & Message Timeline eTranslations

& GetPDF/Print @ Altach Document B Form Translation  «# Validation check

1. Reference No of the requesting court:

123

Figure 225: ToE Form M sending

B Automatic transiaton @ A2
National Case No. o -
& Download Workfiow v | €@

Send

Create Form M

Create Form N

Create Notification of delay

R =l INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONC  m Fonyard + Greate Notification of forward
EVIDENCE

4. CENTRAL BODY/COMPETENT .

AUTHORITY = Send other Information

5-6. INFORMATION FROM THE Article 19 of Regulation (EU) 202011783 of the European Parliament and of the Council of 2 B Close a case

CENTRAL BODY/COMPETENT November 2020 on cooperation between the courts of the Member States in the taking of evigenge=—russrmemns:

AUTHORITY in civil or commercial matters (taking of evidence)
0J 1408, 2.12.2020. . 1. Imaga (6).png e

SIGNATURE AND DATE Created at

05/11/2024 11:07
Antivirus status: «

Send the form by using Send button from a Workflow dropdown list.
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B e-Evidence Digital Exchange System

TOEL tast

= T

ATHRITY.

Figure 226: ToE Form M section 6 completed

NOTE: If in TOEL Form M point ‘6. The following court was assigned to provide
practical assistance in the direct taking of evidence’ there was an assisting court indicated,
Form M is being automatically forwarded to the assisting court. In that case, after sending
Form M the RI automatically creates ‘Notification of forward’ tab.

3 2 . .. AT K
B 5| e e-Evidence Digital Exchange System CACN Kias

1 DASHBOARD

TOEL TOEL-PL-CZ-2024-11-05-0001- @ Comment & Download Workflow ~ €
4) EQUI
) REQUESTS Overview formL @  Notification of forward b Event & Message Timeline ~ eTranslations
05/11/2024 11-10 5 051172024 10 57
[B) orarts
3 . &, GetPDF /Print B Form Translation SENT
& DOWNLOADS
1-3. INITIAL SECTION INFORMATION FROM THE CENTRAL BODY/COMPETENT AUTHORITY CONCERNING DIRECT TAKING OF
EVIDENCE
4. CENTRAL BODY/COMPETENT .
AUTHORITY
5-6. INFORMATION FROM THE Article 19 of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25
CENTRAL BODY/COMPETENT November 2020 on cooperation between the courts of the Member States in the taking of evidence Attachments
AUTHORITY in civil or commercial matters (taking of evidence)
QUL 405, 2.12.2020, p.1. image (6).png
SIGNATURE AND DATE
1. Refersnce No of the requesting court: 05/11/2024 11:07
v

123

Figure 227: ToE Form M automatic forward and 'Notification of forward’

(9) The user should complete and send the Notification of forward.
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To forward a TOEA request to another Executing Authority an assigned user should:

uropean . L. A Jeffl Ci\f1 Civz Al
B 2| me e-Evidence Digital Exchange System ALCIV-A Kok st zastuphts O =

= 5 Automatic transiation @) A0

TOEA  TOEA-PL-CZ-2024-10-24-0001-1  Comment & Downloa Norkflow ~ | €

Creale Form B
FormA @ Form B
411072024 15

. 2400056 1az;  Event8 Message Timeline  eTranslations . 7
# Forward + Creata Form C

o Send & GetPDF/Prnt R Aftach Document B Form Translation  «* Validation check & Craata Form [

Overview

Creaf

& Form E
L lLr s e, ACKNOWLEDGEMENT OF RECEIPT OF A REQUEST FOR THE TAKING OF EVIDENCE*

Create Form H
4. REQUESTED COURT

) of Regulation (EU) 2020/1783 of the European Parliament and of the Council of 25 November 2020 on

Create

5. THE REQUEST WAS RECEIVED ON etween the courts of the Member States in the taking of evidence in civil or commercial matters @ !

{taking of evidencel
6. THE REQUEST CANNOT BE DEALT QU1 405 2122020 0. 1. Create Fom ]
WITH BECAUSE

1. Reference No of the requesting court: Create Form K
SIGNATURE AND DATE

2. Reference No of the requested court: * = Send other information

1234
C a case
& Reset Section Autosave Wi VIR

Figure 228: TOEA: Workflow dropdown list — Forward + Create Form C

(D Click Workflow > Forward + Create Form C.

Forward + Create Form C X

£ SENDER 2 RECIPIENT

MW Auth2 The Authority to which the case is transmitted o

address

12345 undefined
& 12345678
1B 4356789
=

ER Choose authority

« Cancel

Figure 229: TOEA: Forward + Create Form C pop-up window

(2 Click Choose Authority button.

Page 166 /277



Version: 2.6

REFERENCE IMPLEMENTATION
Service of Documents & Taking of Evidence
User Manual

Date 2026-01-29

Search for competent authority
SEARCH CRITERIA

Name

Q

+ Show search filters o

SEARCH RESULTS
Name

Auth.S2AT1
Auth.S2AT2
Auth.S2BE1 e
Auth.S2BE2
Auth.S2BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2
Auth.S2CZ1

Auth.S2CZ2

This Competent Authority data has been kindly provided by EJN Atlas

% Clear all filters

&=
&=
&
&
&
=]
=]
&=
&=
&=

+ Select

Figure 230: TOEA forward: Searching for an appropriate requested court

(3 All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand
search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority
SEARCH CRITERIA

Name

Q| prahd

= Hide search filters

Municipality

Address

SEARCH RESULTS

Name

CZ(2) Krajské statni zastupitelstvi Praha

(CZ(6) Krajské statni zastupitelstvi Praha e

CZ(7) Krajské statni zastupitelstvi Praha tb

HU(3) Krajské statni zastupitelstvi Praha tb

HU(4) Krajskeé stétni zastupitelstvi Praha

This Competent Authority data has been kindly provided by EJN Atlas

% Clear all filters

Postal Code

Municipality

Praha 1

Praha 1

Praha 1t

Praha 1t

Praha 3

Figure 231: TOEA forward: Searching for an appropriate requested court — search

results

(5 Optional fields can be filled in with already known authority details such as
Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.

(@) Select Authority from the list of results by clicking a radio button.

Click Select.

After selection, ‘Forward + Create Form C’ pop-up window will look like the screenshot

below:

Forward + Create Form C

4 SENDER

m Auth2
address
12345 undefined
. 12345678
18 4356789
=

% Afttach Document

Q RECIPIENT

m Auth3
address
12345 undefined
. 12345678
1B 4356789
=

C' Change

& cancel <A send

Figure 232: TOEA: Forward + Create Form C pop-up window and filled in data of the

appropriate requested court
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(9) Click Send button to send forward the request.

BB 5| me e-Evidence Digital Exchange System

Jeff1 Civi Civ2 All m
CA-CIV-2 Krajské stiitni zastupitetstvi

'B Automatictranslation @ AL®

© Start new request TOEA test National Case No. | + -
TOEA mg.chz-zozl-"’-z‘@ ¢ Comment & Download Workfiow v | @
Overview O:‘:]";‘Q; m.m s “F;;'z';“’o o7 Event&Message Timeline ~eTranslations
jGB) 4 send L GetPDF/Print R Attach Document "R Form Translation  « Validation check DRAFT
1-3. INITIAL SECTION NOTIFICATION OF FORWARDING OF A REQUEST FOR THE TAKING OF EVIDENCE

4. REQUEST WAS FORWARDED

SIGNATURE AND DATE in civil or commercial matters (taking of evidence)
0J1.405,2.12.2020, p. 1.
1. Reference No of the requesting court:

1234

Figure 233: TOEA: Form C

TO Article 9(2) of Regulation (EU) 2020/1783 of the European Parilament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence

Autosave i AT

Form C tab with filled in data of the appropriate requested court will be displayed.

D Fill in Form C and click Send button on action bar to send Form C to Issuing Authority.

Send Form C

Form C must be signed before sending

Please upload signed document.

SIGNED FORM C

+  Upload document Q

< Cancel

Figure 234: TOEA: Sending Form C

@ Click Upload document.
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Signature Form C

1. Please download The Form C PDF document to your disk

. Download message @

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload it.

X, Upload signed message

X Close

Figure 235: TOEA: Signature Form C

@Download, sign and upload the document as described in ‘7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form C

o Signed document of Form C is uploaded

X Delete uploaded document X Close

Figure 236: ToE Form C confirmation pop-up

Close the confirmation pop-up and click Send.
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8.5.5. Forward TOEL

To forward a TOEL request to another Executing Authority an assigned user should:

Jeff1 Civ1 Civ2 All
B :o| me e-Evidence Digital Exchange System GA-CIV-1 Kt stani zastuprlst ‘J &

= W Automalic transiation @ Y

ARI

TOEL TOEL-PL-CZ-2024-11-04-0001.1 & Comment & Download worklow ~ | @
ISSUED REQUE:
. = Create Form M
ED REQUES Overview omlL @ Event & Message Timeline  eTranslations
04/11/2024 1128

@ DRAETS = @ Create Form N
& Get PDF / Print "B Form Translation

& DOWNLOADS Create Notification of delay
1-2. INITIAL SECTION REQUEST FOR DIRECT TAKING OF EVIDENCE*

~* Forward + Create Notification of forward
3. REQUESTING COURT
Articles 19 and 20 of Regulation (EU) 2020/1783 of the European Parliament and of the Col = Send other informatior

4. CENTRAL BODY/COMPETENT 25 November 2020 on cooperation between the courts of the Member States in the taking o -
AUTHORITY OF THE evidence in civil or commercial matters (taking of evidence)

B Close a case

REQUESTED STATE
0J L 405, 2.12.2020, p. 1. —
5. IN THE CASE BROUGHT BY 047172024 11:28
THE CLAIMANT/PETITIONER(S) 1. Reference No of the requesting court: * v
Non PAdES signe o
6. REPRESENTATIVES OF THE 123 d document
CLAIMANT/PETITIONER

. Document.xml
~ 2. Reference No of the central body/competent authority:
7. AGAINST THE ylcomp Y

DEFENDANT/RESPONDENT(S) 04/11/2024 11:28

e 3.1.0
ell 16218

Figure 237: TOEL: Workflow dropdown list — Forward + Create Notification of forward

(D Click Workflow > Forward + Create Notification of forward.

Forward + Create Notification of forward ix

5 SENDER & RECIPIENT
W Auth2 The Authority to which the case is transmitted o

address
12345 undefined

. 12345678
18 4356789
=

ER Choose authority

& Cancel

Figure 238: TOEL: Forward + Create Notification of forward pop-up window

(2 Click Choose Authority button.
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Search for competent authority

SEARCH CRITERIA

Name
Q o
+ Show search filters

SEARCH RESULTS
Name

Auth.S2AT1
Auth.S2AT2 e
Auth.S2BE1
Auth.52BE2
Auth.52BG1
Auth.S2BG2
Auth.S2CY1
Auth.S2CY2
Auth.52CZ1

Auth.$2CZ2

This Competent Authority data has been kindly provided by EJN Atlas

Municipality

% Clear all filters

B 8 B B B B 8@ @ 8 O

« Select

Figure 239: TOEL forward: Searching for an appropriate executing authority

(3) All Executing Authorities in the chosen Member State which have the right pair of
instrument and competence will be presented.

(@) To find and select the correct authority, the user can scroll down the list or expand
search filters by selecting the ‘+ Show search filters’ button.
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Search for competent authority
SEARCH CRITERIA

Name

Q

= Hide search filters

Municipality
praha e

Address

SEARCH RESULTS
Name

(CZ(2) Krajske statni zastupitelstvi Praha
(CZ(6) Krajské statni zastupitelstvi Praha
CZ(7) Krajské statni zastupitelstvi Praha tb
HU(3) Krajské statni zastupitelstvi Praha tb

HU(4) Krajské statni zastupitelstvi Praha

This Competent Authority data has been kindly provided by EJN Atlas

Postal Code

Municipality

Praha 1

Praha 1

Praha 1t

Praha 1t

Praha 3

X Clear all filters

i I R

v

Figure 240: TOEL forward: Searching for an appropriate executing authority — search

results

(5 Optional fields can be filled in with already known authority details such as
Municipality or Address.

(&) Clicking the Search button will return the authorities that match the entered criteria.

(7) Select Authority from the list of results by clicking a radio button.

Click Select.
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After selection, ‘Forward + Create Notification of forward’ pop-up window will look like
the screenshot below:

Forward + Create Notification of forward X
4 SENDER & RECIPIENT
m Auth2 m Auth3
address address
12345 undefined 12345 undefined
L 12345678 L 12345678
1B 4356789 1B 4356789
= =

e C change
Q Attach Document £ Cancel m

Figure 241: TOEL: Forward + Create Notification of forward pop-up window and filled
in data of the appropriate executing authority

(9) Click Send button to forward the request.

E . - - ) Jegrf1_l;i:_15iv€2A\lo
B | me e-Evidence Digital Exchange System o kks S oot @9 B

P8 Automatictansiation @ &

TOEL test National Case No. | 4 -~

TOEL TOEL-PL-CZ-2024-11-04-0001-1 @ ® Comment & Download workiiow ~ | €@

> ISSUED REQUES

™ RECEIVED R S FormL @ Notification of forward
overview  FOTm- @ Al Event & Message Timeline  eTranslations
[3) prarTs
s MW 4 send L GetPDF/Print @ Aftach Document  + Validation check DRAFT
1-3. INITIAL SECTION NOTICE OF FORWARDING OF AREQUEST FOR DIRECT TAKING OF EVIDENCE

4. REQUEST WAS FORWARDED
TO

1. Reference No of the requesting court:

123

2. Name of the requesting court:

CIV-1 CIVIL Ministerstwo

rawiedliwoscl (Departament Wspoipracy Migdzynarodowe |

“@example.com

Figure 242: TOEL: Notification of forward

Notification of forward tab with filled in data of the appropriate executing authority
will be displayed.

@D Fill in Notification of forward and click Send button on action bar to send Notice of
forward to Issuing Authority.
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Send Notification of forward X

Do you want to send Motification of forward?

Figure 243: TOEL: Sending Notification of forward

8.5.6. Terminate a process upon withdrawal of the request

If you receive a Withdrawal request from the Issuing Authority, then you should abort all
ongoing actions and send confirmation to the Issuing Authority. The ToE status will
change to WITHDRAWN.

8.6. Deadlines execution

8.6.1. Deadlines execution TOEA

This feature shows whether:

1. ToE Form B (Acknowledgement of receipt of a request for the taking of evidence)
has been sent within seven days of the ToE Form A receipt.

2. ToE Form K (Information on the execution of the request for the taking of
evidence) has been sent within ninety days of the ToE Form A receipt.

3. ToE Form D Reply (Reply to request for additional information for the taking of
evidence) has been sent within sixty days of ToE Form D receipt.

4. ToE Form E (Acknowledgement of receipt of deposit of advance) has been sent
within 10 days of Form D Reply receipt.

8.6.2. Deadlines execution TOEL
This feature shows whether:
1. ToE Form M (Information from the central body/competent authority concerning

direct taking of evidence) has been sent within thirty days of the ToE Form L
receipt.
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8.6.3. Viewing deadline information in the Dashboard tab

Bl oo
Cormmasier

| =m e-Evidence Digital Exchange System

My Dashboard

Last edilg

1 0ES_WF_04_TC_62 executed at 24402623 0832

SUFR_13_TC_48 excouted at: 20092023 17:18

=t DES_WF_08_TC_06 o 242022 0004

51 0ES_WF_03.TC_17 o 20 6
Seleniurm tost DES_WIT_00_TC_31 exscutod ati 2072023 19.22

Selemium test DES_WF_12_TC_05 execu

s 2312023 1834

TN TR TRNTINTRRTIE I 4

AN AR AN AN AN AN LA

gooooooo00

Figure 244: Viewing deadline information in the Dashboard tab

(D Cases with an overdue deadline (one or many) are marked with a red dot. A deadline
that expires on todays’ date is also leading to the case being displayed with a red dot.

8.6.4. Viewing deadline information in the Issuing Requests tab

Two tabs provide information:

l.

My Issued Requests: list of all issued open cases.

2. Deadlines: list of all deadlines for a case, both upcoming and overdue.

wm e-Evidence Digital Exchange System

Issued Requests

e samber or Netional Case Number

=}
i

Selorium test FR_13.TC_46 sxecuted ak 2002023 17:43

st DES_WIF 00,1 2002023 0014

Seloriuen test DES_WF_01_TC_03 exccted o

§f 0O O D ODODOOD O DD

TR TR TR T AT

LANLANL AN AL AN AN LA NN L

Figure 245: Viewing deadline information in the Issuing Requests tab
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(D) My Issued Requests Tab: similarly to the dashboard, overdue cases, or cases for which
a deadline is due today are marked with a red dot.

(2 Click Deadlines: a list of all overdue and upcoming deadlines is displayed by default.
The overdue or those with a deadline due today are marked in red.

B 57| um e-Evidence Digital Exchange System a1 toeauthort 0 @

TOE Form B

TOE Form B

TOE Form M
TOE Form M
TOE Form K
TOE Form

2410712024

o M. 2 ver 4 16:
— ] TOE Form K.
250072024  TOEAPL-CZ-2024-04-25-0003-1 TOEA_test TOE Form K 0

tems per page 10 w
Showing 1-10 ftems of 11

TOE Form K.

Dz v m

Figure 246: Deadline information in the Issuing Requests tab

(D Due date: displays the deadline date.

(2) Expected Response: indicates what response subject to a deadline is expected.

Filtering possibilities are provided to narrow down the list of cases displayed.

(3) Expected Response: 5 tick boxes allow the search on a specific deadline. Depending
on the selection, a particular subset of cases is returned. It is possible to select several
response types at the same time.

(@) Deadlines: by default, all deadlines are shown when entering this tab. Three tick boxes
allow the search to be narrowed down to either only upcoming or only overdue ones.

(5) Click Apply to activate the filter.
(6) Click Clear all filters to revert to the default display mode (All)

(@) Clicking the arrows enables switching to next or previous pages.
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8.6.5. Viewing deadline information in the Received Requests tab

Two tabs provide information:

3. My Received Requests: list of all received open cases.
4. Deadlines: list of all deadlines, both upcoming and overdue

The same functionality is provided as for the Issued Cases (Overdue marking, filtering).

8.6.6. Viewing deadline information on case level via Overview tab

As soon as the case is issued, 2 relevant deadlines are displayed on the Overview Tab. This
is applicable to both issued and received cases.

The main difference being here that on Issued cases, in case a forward occurred by the
initial Executing Authority, deadlines are displayed next to each other for all authorities
involved.

E DUE DATE
Form B: 02/05/2024 00:00
Form K: 24/07/2024 00:00

Figure 247: Viewing deadline information on case level via Overview tab

8.6.7. Manual deadlines management ToE

The deadlines can be manually managed due to exceptional circumstances by the
Supervisor who is assigned to the authority where the case belongs. In order to manage the
deadline manually, the user should:

1. Open the Overview tab.
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& oueoate

Form M:

15/01/2025 v

Figure 248: Manage deadlines

2. In section ‘Due date’, click the edit icon.
3. The RI displays the following screen:

Manage deadlines

Authority name

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem

Figure 249: Manual deadlines management

Deadline type Deadline date

Fulfilled on

Form B 2312/2024

El

dd/mmiyyyy

15/01/2025

£l

dd/mmiyyyy

o]

16/03/2025

o]

ddimmiyyyy

16/03/2025

‘ 16/03/2025

=

| dd/imm/iyyyy
| dd/mmiyyyy

Cancelled

|

Save changes

User can manage deadline dates or mark fulfilled on or mark ‘cancelled’.

Once the updates are done, a user should click on ‘Save changes’ button.

The RI saves updates and closes the pop-up.
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9. STATISTICS HANDLING

Statistics handling is a system module that allows users with Statistics Handler role to
generate one or any number of statistical reports for any selected period based on monthly
reports. This functionality enables creation of customized summaries according to the
specific criteria based on the SoD and ToE Regulations. Users can flexibly choose the time
range, allowing for more accurate and precise monitoring of results over the selected
period. The date range will be limited to selection from May 2025 to the current date.

The ability to generate the statistics is available within a single RI instance. The reports
will be created manually — where a user with the Statistics Handler role can select any
report of their choice. The System will generate reports in CSV format.

Currently, we distinguish the following reports for individual legal instruments:

9.1. SOD

9.1.1. Transmitted

e Request for Service of Documents (Form A)

e Request to Determine the Address of The Person to be Served (Form B)
e SODX + Reasons for not Transmitting (SODX + Form A Section 9)

e Completion of Service (Form K - Section 1)

o Refusal of Document (Form K - Section 3)

e Reason for Non-Service of Document (Form K - Section 4)

o Consolidated Report for Transmitted SOD — this report will present the consolidated number
of all sent messages for all forms within the SOD instrument.

9.1.2. Received

e Request for Service of Documents (Form A)
e Request to Determine the Address of The Person to be Served (Form B)
e SODX + Reasons for not Transmitting (SODX + Form A Section 9)

e Consolidated Report for Received SOD - this report will present the consolidated number of
all received messages for all forms within the SOD instrument.
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9.1.3.

9.2.

9.2.1.

9.2.2.

9.2.3.

9.3.

Technical Error Messages

This report will present the consolidated number of errors for messages/forms within: Form
A, Form B, SODX

TOE

Transmitted

Request for the Taking of Evidence (Form A)
Request for Direct Taking of Evidence (Form L)

TOEX + Reasons for not transmitting through the decentralised IT system (TOEX + Form A
Section 13)

Information on the execution of the request for the Taking of Evidence (Form K Section 5)

Information from the Central Body/Competent Authority Concerning Direct Taking of
Evidence (Form M - Section 5.1 and Section 5.2)

Consolidated Report for Transmitted ToE - this report will present the consolidated number
of all sent messages for all forms within the TOE instrument.

Received

Request for the Taking of Evidence (Form A)
Request for Direct Taking of Evidence (Form L)

TOEX + Reasons for not transmitting through the decentralised IT system (TOEX + Form A
Section 13)

Consolidated Report for Received ToE - this report will present the consolidated number of
all received messages for all forms within the TOE instrument.

Technical Error Messages

This report will present the consolidated number of errors for messages/forms within: Form
A, Form L, TOEX

Create Statistics Report

Steps below are only applicable to users with ‘Statistics Handler’ role.

Page 181 /277




Version: 2.6

REFERENCE IMPLEMENTATION Date 2026-01-29
Service of Documents & Taking of Evidence
User Manual

The first screen after logging in will be the Statistics Dashboard, where the user can see all
available reports.

(D Select the report from the presented list.

) Select time frame.
(3 Click Generate.

.

Start new request

& DoWNLOADS

-
Commizsion

DASHBOARD
+ 1ssuED REQY

) RECEIVED REQUESTS

&, DOVNLOADS

| em e-Evidence Digital Exchange System

| em e-Evidence Digital Exchange System

Ow

Lo

Statistics Dashboard

SELECT TIME FRAME: *

Date from Datelo
0r202. 12024 -

TRANSMITTED SOD TRANSMITTED TOE

X Clesr 3l ers

[] Requestfor Servic of Documents (Form A) Request for the Taking of Evidence (Form A)

o Address of the

or Direct Taking of Evidenc

+ Reasons for not transmitting through the decentralised IT system (TOEX + Form A Sectian 13)

Farm K 5

Information on the e

(Form K - Section 3) ] i o act Taking of Evidence (Form M - Saction 5.1 and
ice of Document (Form K - Seetion 4]
Consoldated Repart )
sport @ O

RECEIVED TOE

. Rsquast for the Taking of Evidencs (Form A)
ice of Documants (Form

[ Requesi for Direct Taking of Evide

ddress of the (Form B)

h the decentralisad IT system (TOEX + Form A Section 13)

+ Reasons for not ransmiting the

Ropart €

DX + Reasons for not Transmiting (SODX + ction 9

[ Gonsolidatad Report @

TECHNICAL ERROR MESSAGES
TECHNICAL ERROR MESSAGES

T Technical Error Messages compred 1o the TOE FommsMessages @
[[] Technical Enor Messages compared o the SOD Forms/Messages €

Figure 250: Selecting Report and Time Frame

Jefft CivIAN
saimem @) @

e
Statistics Dashboard
SELECT TIME FRAME: * X o
Dats from: Date o
1112024 [=] 1172024 =]
TRANSMITTED SOD TRANSMITTED TOE

[] Roques for the Taking of

[] SODX + Reasens for net Transmiting (SODX + Frm A Section 5) fh the decentralised [T system (TOEX + Form A Section 13)

[ Gom

[] Refuss! of Document ¢

ot ansmitiing thr

Form K - Se ution of th re o (Form K Saction 5|

for the Taking of Evie

om K - Section 3) [[] Infarmation fram the Central Bady/Competent Authority Concering Form M - Section 5.1 and

Section 5.2

ect Taking

50n for Non-Sen

[ Consobdatod Report €

of Document (Form K-

[] Consobdatsd Report €

RECEIVED TOE
RECEIVED SOD
[ Request for the Ta

] Reauest fo Service of Documents (Fom A)

[ Rea ved (Form B) -

t 1o Determine the Address of the Persan to

ot transmitting through the decentrakisad IT system (TOEX + Form A Section 13)

Repart @

[ S9DX + Reasons for not Transmitiing (SODX. + Farm A Saciion 9)
[] Consabdated Report @
TECHNICAL ERROR MESSAGE S

TECHNICAL ERROR MESSAGES
[ Technical Error Messages compared to the TOE Forma/Messages @

[] Technical Emor Messages compared 1o the SOD FormsiMess:

Figure 251: Confirmation of the report generation
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Next, the system will display a pop-up informing that the reports will be available in the
Downloads section on the left-hand menu.

Please remember that if you want to generate new reports, there is also a ‘Clear section’
option available, which will clear the entire section so you can select the desired reports

again.
B .| em e-Evidence Digital Exchange System SR o N
A o o ¥
. St
. . Pros AT .
’ Lo x

Figure 252: Downloads section

NOTE: We recommend scheduling report generation during nighttime hours due the
potential system load, which may impact performance. However, the System
Administrator has the flexibility to adjust the generation time as needed. For more
information, please refer to the Architecture Guidelines and Software Design Document.
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10. BASIC FUNCTIONALITIES

10.1. Communication between Authorities

10.1.1. View incoming message

To see a message received from an Executing Authority:

(D Select Issued or Received Requests.

(2) Click a case you wish to view.

Depending on the type of a message:

rrrrrr

B | me e-Evidence Digital Exchange System

tart new request

TOEA test
TOEA  TOEA-PL-CZ-2024-10-24-0001-1
Ooverview  FomA @ e

ISSUING STATE

ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo

© smus  CEEITD

Request started on

«2 ASSIGNED USERS

This list is empty

Event & Message Timeline  eTranslations

rawediwosci (Departament Ws

2410/2024

Jeft1 Civl Civz All

W Automatic tansiation @) 42
Mational Casa No + -
™y s i ]
EXECUTING STATE h Czech Republic
ACCEPTED LANGUAGES (CSH(EN)(EK)
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelstvi Usti nad Labem
G LINKED CASES + adacas
No cases linked
3] +

Figure 253: SoD A: Overview tab

(3 If you receive a form, it will be visible in a separate tab. Click it to see the content.
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H European I i " -~ Test All Roles And Groups Assigned @ -]
ssi e-Evidence Digital Exchange Syster
commission | wmm ©-Evidence Digital Exchange System =
- +
= o &
@ Start new request
test -
SODA-PL-CZ-2024-03-05-0001-1 o . [i ]
Form A Form D
&  Downlosds Overview . ®  Event & Message Timeline
ISSUING STATE m Republic af Poland EXECUTING STATE I Czech Republic
TRAMSMITTING AGERCY Autht RECEIVING AGENCY Authz
@ Staws | issue @ Linked cases .
Request started on 05/03/2024 0857 No cases linked
Latest update o
¢ Assigned users @ Displa +
& Testall Roles And Groups né uth
R A ments
1 Token.pd! 05/03/2024 0900 287KB v
2 Document.xml 05/03/2024 09:00 SKB -
3 Token.xml 05/03/2024 0900 9KB "
T w
) FI0 Selenium lest DES_WF_09_TC_10 executed at_17.0 B
2 2024 00_43 annex-_a.pdf 05/03/2024 0859 1381 KB .
2 Document.xmi oo 00 00 e
3 Document.pdf 0S/13/2024 09.00 243K8

Figure 254: SoD A: Attachments on the Overview tab

(@) Every type of sent/ received message is displayed on the Event & Message Timeline.

(5) All attachments, messages exchanged in a process of communication, are displayed in
the Overview tab and in corresponding tabs.

10.1.2. SODA: Send a request for additional information (Form E)

When Executing Authority receives SODA request, some additional information might be
necessary. The Executing Authority sends Request for additional information or
documents for the service of documents (Form E) to the Issuing State. This process is
divided to two (2) steps:
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Step 1. Creating Form E:

(D View the incoming request.

Jeff1 Civi Civz All
= e-Evidence Digital Exchange System A-CIV-A Krajsht. sbin zastupietsy O =}

- European
Commission

SODA  SODA-PL-CZ-2024-10-25-0001-1

Ie
\ J

overview _FomA o FemD . SomF .. Form K EventS Message Timeline  eTranslations

ISSUING STATE mm Republic of Poland EXECUTING STATE I  Czech Republic

~
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwa Sprawiediiwosc (Departament Ws ACCEPTED LANGUAGES
RECEIVING AGENCY CA-CIV-1 Krajské stélni zastupitelstvi Create Form K
[ Generate Form L PDF
(oL UTEIN RECEIVED ) Qg LINKED CASES
= Send other information
Request started on 2511012024 No cases linked

2 ASSIGNED USERS

=
+

This list is empty

Figure 255: SODA: Creating Form E: Request for additional information or documents
for the service of documents

(@) Click Workflow > Create Form E.

Jeff1 Civi Civ2 All
= e-Evidence Digital Exchange System ACIV-A Krajs st 2astupheisd O &

- European
Commission

= B Automatic transiation @ ¥
@ Start new request SODA test National Case No + -
2 DASHBOARD
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Downloat [ J ment Workfiow v | @

overview , FomA romD . I8 F"f’"ﬁ 5 FomE ’ : F”’"‘"‘,_ . Event& Message Timeline  eTranslations
& GetPDF/Print  Q Attach Document B Form Translation ~ « Validation check DRAFT
& DOWNLOADS
REQUEST FORADDITIONAL REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*

INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS

MISSING INFORMATION / DOCUMENTS

SIGNATURE AND DATE

QU1 4052122020 p 40

Reference No of the transmitting agency:

1234

Reference No of the receiving agency: *

*@example.com

e-Evidence 3.1.0
€Ul 162.18

Auto save ()

Figure 256: SODA: Form E draft version displayed

(3) Form E draft version will be created and displayed.
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(@) While filling data in Form E sections, remember to save your data.
Sending Form E:

uropean N P Jef!l (;ivt C‘»VVZ‘AII
B 70| me e-Evidence Digital Exchange System e O =

= 8 Automatc transiaton @ A2

53 DASHBOARD

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download ® Vorkf (i)
- ISSUED REQUESTS
™) RECEIVED REQUESTS
; Overview , FOMA RO e asmE . SomF @ FomK i  EventsMessage Timeline  eTransiations
“reate Form [
& PDF / Print QA ocument R Form T, al v dat: h

REQUEST FOR ADDITIONAL REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*
INFORMATION OR DOCUMENTS FOR  Forward + Create Form G

THE SERVICE OF DOCUMENTS

A 784 of the European Pari the Cot R
MISSING INFORMATION / DOCUMENTS i judicial and extrajudicial d o
dc
SIGNATURE AND DATE 2):Genertie Form L POF
= Sen it
Reference No of the transmitting agency
] a:

Reference No of the receiving agency: *

“@example.com
e-Evidence 3.1.0 Auto save
€U1162.18 .

Figure 257: SODA: Form E: Request for additional information or documents for the
service of documents sending to review

(D Click Send to review button from Workflow.

- European | . L JerllCN!CIvEAIIO o
commission | Iem ©-EVvidence Digital Exchange System A-CIV-1 Kk skt zastupiest. . W2
M Auomatc vansiaton @) K

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download @ Comment Workflow ~ | €3
Form A FormD FormE FormF @ Form K N o :
Overview S0 snonza s ERVEDRTA oo e | Zrn2cs s Event & Message Timeline  eTranslations
Reject
& GetPDF/Print Ry Attach Document B Form Translation + Validation check Return for amendment
B Creale Form D
REQUEST FOR ADDITIONAL SIGNATURE AND DATE
INFORMATION OR DOCUMENTS FOR @® Croate Form E
THE SERVICE OF DOCUMENTS
Done at: = B Create Form F
MISSING INFORMATION / DOCUMENTS 27
wer Form G
TR TS # Forward + Create Form G
Date: *
Create Form K
181002024 (=]

[ Generate Form L PDF
Please remember to sign and stamp (if available) this form once it has been printed

W Close a case

LEED L m

e Success
The request has been resent

Figure 258: SoD For E: accept review

(2 The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.
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B 220 e eEvidence Digital Exchange System

SODA  SODA-PL-CZ-2024-10-26-0001-1 &
Overview _ FormA ol B :_F"'":“:fl ’ oormK  Event& Message Timeline  eTranslations
& GetPDF /Print % Attach Document B Form Translation « Validabion check
REQUEST FOR ADDITIONAL SIGNATURE AND DATE

INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS

Done at: *
MISSING INFORMATION / DOCUMENTS

SIGNATURE AND DATE
Date: *

1811072024

Please remember to sign and stamp (if available] this form once it has been printed

Figure 259: SoD Form E: preparation for signature

Jeffi Civi Civ2 All
T e N

M Auomatic tansiaton @ &2

National Gase No. -
oot | [ ] @
Reject

Create Form D

® Create Form E

@ Create Form F

P Forward + Creale Form G

Create Form K

Generate Form L PDF

(3 The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The

Sender cannot edit the case.

B 5| me e-Evidence Digital Exchange System

SODA SODA-PL-CZ-2024-10-26-0001-1 & Download

Form A Form D Form E FormF @ Form K
Overview B e 25mooem 140 s e ot Event & Message Timeline  eTranslations
& Get PDF / Print R Attach Document "B Form Transtation « Validation check
REQUEST FOR ADDITIONAL SIGNATURE AND DATE

INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS

Done at: =
MISSING INFORMATION / DOCUMENTS

SIGNATURE AND DATE

Please remember to sign and stamp (if avallable) this form once it has been printed

Figure 260: Signing SoD Form E

(@) The user with Sender role should select Sign.

Jeff1 Civ1 Civ2 All
Al ¢ N

clansiation @ A2
National Case No. -
& Commer R Y
@ Create Fom D
% Create Form E
8 Create Form F
#* Forward + Create Form G

Greate Form K

} Ganerate Form L PDF
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Send Form E

Form E must be signed before sending

Please upload signed document.

SIGNED FORM E e

+  Upload document

£ Gancel

Figure 261: SoD Form E: upload document

(® Click Upload document.

Signature Form E

1. Please download The Form E PDF document fo your disk.
& Download message

2. You can change the document format if necessary @

@ Digital signature in PDF format (recomme: nded)

(O Other typss of signatures

3. Sign the document and upload it

X Upload signed message

Figure 262: SoD Signature Form E

(6) Download, sign and upload the document as described in <7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form E

° Signed document of Form E is uploaded.

% Dalete uploaded document

Figure 263 SODA: Signed document of Form E uploaded

(@ Close the confirmation pop-up.

Send the form by using Send button from a Workflow dropdown list.

10.1.3. SODA: Reply to a request for additional information (Form E Reply)

You can reply to a request for additional information which you received from Executing
Authority. Direct reply will make your response correlated with a request from Executing
Authority.

- European | . o N Jefft Civd Civ2 All O 2
Commission == e-Evidence Digital Exchange System e
™ " o @
SODA test Mational Case No. | 4 -
SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download Copy Case o Comment Workflow ~ | €
Form A Form D FormE @ .
Overview . o 2mtoouset142 | asstastnes | EVENt&Message Timeline  eTranslations
1 4 Reply & GelPDF/Print [ Form Translation
REQUEST FOR ADDITIONAL REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*
INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS
Adticle 10(2) Regulation (EU) 2020¢1784 of the European Parliament and of the Council of 25 November 2020 on
MISSING INFORMATION / DOCUMENTS the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of Attachments
documents)
SIGNATURE AND DATE image (1) jfif
041405 2122020 n 40

Reference No of the transmitting agency:

1234

Reference No of the receiving agency: *

123

Addressee: *

2511062024 1355
5 status:

Non PAGES signed doc o
ument

Token.xm|

2511012024 1355
s status:

Figure 264: SODA: Reply to request for additional information: Clicking ‘Reply’ button

(D View the Request for additional information or documents for the service of

documents and click a Reply button.
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Then, the RI displays a draft version of a Reply to a request for additional information
(Form E Reply) and confirmation message.

E . - . 'J.'.TC,M Ezwz_mwo
B | — e-Evidence Digital Exchange System cacwr e s spoees. © 9 B3

= "8 Automatic translation @ 2

SODA  SODA-PL-CZ-2024-10-25-0001-1 & Download sopy Case ® Comment Workflow v [i]

_ Form A . _ Form E_" . F‘_’”" E. . i"':"f:f“““ Event & Message Timeline  eTranslations

o Send % Attach Document v Vaidation check

REPLY TO REQUEST FOR ADDITIONAI REPLY TO REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS*
INFORMATION OR DOCUMENTS FOR
THE SERVICE OF DOCUMENTS
Reference No of the transmitting agency:
MISSING INFORMATION / DOCUMENT
1234

Reference No of the receiving agency: *

123

Addressee: *

dsf

Figure 265: SODA: Steps to reply to a request for additional information

(2 Complete all mandatory fields of E Reply message by using the List of Sections menu.
(3 Click Send to send Form E message to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send
Withdrawal Form.

Send Form E Reply X

Do you want to send Form E Reply?

No Yes

Figure 266: SODA: Send reply to a request for additional information

10.1.3.1. SODA: Send a request for information on service or non-service of
documents

You can send a request for information on service or non-service of documents to the
Executing Authority (Form I).
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- ISSUED REQUESTS

CEIVED REQUI

[3) oraFTs

Overview . FomA

Event & Message Timeline

Fom DJ ° eTranslations

AT} ISSUING STATE

B Czech Republic

=
*

DOWNLOAD!

ISSUING AUTHORITY A-CIV-1 Krajské statni zastupitelstvi Ustf nad Labem

@ sTATUS

Request started on

251012024

«$ ASSIGNED USERS

& Jefti Civi Civ2 All

CA-CIV-1 Krajské staini zastupitelstvi Usti nad Labem
*@example com

e-Evidence 3.1.0
Ul 162

@ ATTACHEN NOCIIMENTS

Jeff1 Civ1 Civ2 All 0 a

£ Automatic translaton @ (a
National Case No. + -
& [ ] o

formation

EXECUTING STATE

ACCEPTED LANGUAGES

RECEIVING AGENCY CA-CIV-1 CIVIL Ministe

prawiediiwosci (Departament Ws

Qp LINKED CASES

Figure 267: SoD create Form |

(D Select Create Form I option from Workflow.

European
Commission

b= e-Evidence Digital Exchange System

Jeff1 Civi Civ2 All O a

B Automatic translation @ AL

© Start new request SODA test National CaseNo. | -

B DASHBOARD
SODA  SODA-CZ-PL-2024-10-25-0001-1 & : ® C k (i}

- ISSUED REC
™ RECEVED REQUESTS

ECEN % Overview [FomA Fom D ’ 5 F"’:‘f', ,; Event&Message Timeline eTranslations
[3) orarTs

STATISTICS 1. FORM 1 [ DRAF 9 A Send & GetPDF/Print R Attach Document "B Form Translation  « Validation check

&, DOWNLOADS

REQUEST FOR INFORMATION ON
SERVICE OR NON-SERVICE OF
DOCUMENTS

1. INFORMATION ABOUT THE
REQUEST o

2. TRANSMITTING AGENCY

3. RECEIVING AGENCY

00N a5 POSS
y shall infon

It it has

4 ADDRESSEE
Reference No of the transmitting agency:
SIGNATURE AND DATE

example.com

not been possible 1o effect serv
ansmitting agency.

REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*

arliament and of the Council of 25 Ne
ocuments in civil or commercial matt

nin one month of

Auto save

Figure 268: SoD Form I draft form

(2 Complete all mandatory fields, save your data and click Send.
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Send Form |

Form | must be signed before sending

Please upload signed document.

SIGNED FORM |

+  Upload document e

£ Cancel

Figure 269: SoD Form I document upload

(3 Click Upload document.

Signature Form |

1. Please download The Form | PDF document 10 your disk.
& Dowinload message

2 You can change the document format if necessary” @
@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload it
2. Upload signed message

Figure 270: Download, sign and upload SoD Form [

(@) Download, sign and upload the document as described in ¢7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form |

@ signed document of Form | is uploaded.

% Delete uploaded document

Figure 271: SoD Form I confirmation pop-up

(5 Close the confirmation pop-up.
(6) Send the form by using Send button from a Workflow dropdown list.

10.1.3.2. SODA: Send a reply request for information on service or non-service of
documents

You can reply to a request for information on service or non-service of documents sent by
the Issuing Authority (Form J).

E 5 v e J?fﬂ_cif Civ2 Al O
B oo | e e-Evidence Digital Exchange System CAGIVA CVIL Miniersino Spraviedh =}

B Automatic translation @ ‘°

SODA test National Case No | 4 -

SODA  SODA-CZ-PL-2024-10-25-0001-1 & Download ® Comment Workiow v | @

Form A Form D Form| @
2511020241747 25102024 1749

Overview 20/10/2024 1228

Event & Message Timeline  eTranslations
1 4y Reply & GetPDF/Print "R Form Translation

REQUEST FOR INFORMATION ON REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*
SERVICE OR NON-SERVICE OF
DOCUMENTS

Article 11(2) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 November 2020 on
1. INFORMATION ABOUT THE the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of Attachments
REQUEST documents)
image (1).jfif
2. TRANSMITTING AGENCY QJ 1405 2122020 p. 40
29/102024 12.28
3. RECEIVING AGENCY Service shall be effected as soon as possible If it has not been possible to effect service within one month of S
receipt, the receiving agency shall inform the transmitting agency. Non PAGES signed doc o
4 ADDRESSEE ument
Reference No of the transmitting agency:

SIGNATURE AND DATE Token.xml
1234 ated at
20/10/2024 1228

Reference No of the receiving agency:
Figure 272: SoD Form J creation

(D) When Form I tab is open, click on Reply button.
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SODA  SODA-CZ-PL-2024-10-26-0001-1 & Download ® Comment Workliow v | €
Form A FormD Form!| @ FormJ .
OVervieW | 100241747 250020241749 | 29nomzsnzze | 29M0R0241231  EventS Message Timeline  eTranslations
o Send & GALPOF/Prnt % Atlach Document "B Form Translation v Validation check DRAFT

REPLY TO REQUEST FOR REPLY TO REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS*
INFORMATION ON SERVIGE OR NON-
SERVICE OF DOCUMENTS

Asticle 11(2) of Regulation (EU) 2020/1784 of the European Parliament and of the Council of 25 November 2020 an
1. INFORMATION ON STATUS OF the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of
SERVICE OF DOCUMENT documents)

SIGNATURE AND DATE 0J1405 2122020 p 40

Reference No of the transmitting agency:

1234

Reference No of the receiving agency:

= Atosve @)
Figure 273: SoD Form J draft

(2 RI creates and displays Form J. Complete all mandatory fields and click Send button
on the action bar.

Send Form J

Form J must be signed before sending

Please upload signed document.

SIGNED FORM J

+  Upload document e

< Cancel

Figure 274: SoD Form J upload document

(3 Click on Upload document.
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Signature Form J

1. Please downioad The Form J PDF document to your disk.
& Download message

2. You can change the document format if necessary: @

@ Digital signature in PDF format (recommended)

O Other types of signa

3. Sign the document and upload it

Figure 275: SoD Form J: download, sign and upload document

(@) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form J

@ signed document of Form J is uploaded.

Figure 276: SoD Form J confirmation pop-up

(5) Close confirmation pop-up.

(6) Send the form by using Send button from a Workflow dropdown list.
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10.1.4. TOEA: Send a request for additional information (Form D)

When Executing Authority receives TOEA request, and needs additional information, the
authority can send a Request for additional information for the taking of evidence (Form
D) to the Issuing State. This process is divided to two (2) steps:

Step 1. Creating Form D:

(D View the incoming request.

n Eurcpean | . . . J?m ?j.v: C_“'_?_“" 0 E
commission | e €-Evidence Digital Exchange System -
P8 Aulomatic transiation @) G20
TOEA test National Case No. | 4 -
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 L & i}
Overview _:f'frf‘__'f . ‘F‘_’"_"f ,; Event&Message Timeline  eTranslations

ISSUING STATE mm Republic of Poland EXECUTING STATE B Czech Repubiic
1SSUING AUTHORITY CACIV-1 GIVIL Ministerstwo Sprawiediwosci (Departament Ws ACCEPTED LANGUAGES )(SK
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelst (g Create Form H

@ Create Form |
[0 L WTE M RECEIVED 9 LINKED CASES @ Creats Form
Request started on 2411072024 Na cases linked
«& ASSIGNED USERS @ = send

B Closzaca

This list is empty

Figure 277: TOEA: Creating Form D: Request for additional information for the taking
of evidence

() Click Workflow > Create Form D.
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= M Automatic transiation @ 2V

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 e ® Commen & Downloac Workflow o

Overview Fc_;rm A‘ I,_ “Fo:mVB_ . Form D

26102034 11qg  EVent& Message Timeline  eTransiations

& CetPDF/Print % Attach Document B Form Translation & Validation check DRAFT

1-4. INITIAL SECTION REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE*

5-6. REQUEST FOR ADDITIONAL

INFORMATION AND/OR DEPOSIT OR Article 10 of Regulation (EU) 202011783 of the European Parliament and of the Cou

ADVANGE cooperation between the courts of the Member States in the laking of evidence in civ
(taking of evidenc

QJ1 4052122020 p 1

25 Novembe:
commercial m

SIGNATURE AND DATE

1. Reference No of the requested court: *

2. Reference No of the requesting court:

Figure 278: TOEA: Form D draft version displayed

(3 Form D draft version will be created and displayed.

(® While filling data in Form D sections, remember to save your data.

Sending Form D:

Jeff

E . P .I.K-Zwll.ﬂwl?ml O
B .| e e-Evidence Digital Exchange System Fem s e
B Automatic tansiation @) 002

TOEA  TOEA-PL-CZ-2024-10-24-0001-1 ® Commen &, Download Workliow ~ | €9

Send to
Overview _F""_“‘f‘ﬁ.‘_ _f“!":,,, N__f‘l;',"f“_, Event & Message Timeline  eTranslations o
Greate Form B

Create Form C

& GetPDF /Print %y Aftach Document B Form Translation  +# Validation check
& DOWHL

SHINITIAL SECTION REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE*

5.6. REQUEST FOR ADDITIONAL

INFORMATION AND/OR DEPOSIT OR Article 10 of Regulation (EU) 202011783 of the European Parkiament and of the Coun

ADVANCE cooperation between the courts of the Member States in the taking of evidence in civi
{taking of evidence)

wember 2020 on
mercial matters

SIGNATURE AND DATE 01405 2122020 p 1

1. Reference No of the requested court: *

2. Reference No of the requesting court:

& Send other information

| Close a case

Figure 279: TOEA: Form D: Request for additional information for the taking of
evidence
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(D Click Send to review from a Workflow dropdown list.

B o] me e-Evidence Digital Exchange System

Jefti Civi Civ2 All
st ¢ N

= W Automatic transiaton @ 02
- 9 Accept Review
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 - " Reject
Overview fq"fm_ ’ ome 15“_’,"_'"?‘ 15 Event&Message Timeline  eTranslations Return for amendment
Creale Form B
& GetPOF/Print @ Attach Document W Form Translation  «# Validation check E
~ Fon
14, INITIAL SECTION SIGNATURE AND DATE* Greale Form D
5-6. REQUEST FOR ADDITIONAL & Create Form E
INFORMATION ANDIOR DEPOSIT OR Done at: *
ADVANGE 27 B Greale Form H
wer
SIGNATURE AND DATE &
Create Form |
Date: *
260102024 = Creats Form
Please remember to sign and stamp (if available) this form once it has been printed & Craate Form K

Creale Form N

& Send other information

Figure 280: TOEA: Form D accept review

(2 The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.

Jeff1 Civi Civ2 All
prmmancrzs () @y

B 2| me e-Evidence Digital Exchange System

58 Automatic ranslation @ 122
@ Start new request .
TOEA test ot
Preparation for signature
TOEA  TOEA-PL-CZ-2024-10-24-0001-1 ¥ Comment &L 1 Reiot
jo
Overview f“"_"'_‘_, ,.fomE = ‘fzi"z"ﬁ‘ ;s Event&Message Timeline  eTranslations et for amendment

Create Form B

& Get PDF / Pint @ Attach Document B Form Transiation « Validation check ,
# Forward + Create Form C

@ Creale Form D

1-4, INITIAL SECTION

5-6. REQUEST FOR ADDITIONAL

SIGNATURE AND DATE*

Creale Form E

INFORMATION AND/OR DEPOSIT OR Dane at: *
ADVANCE Creale Form H
SIGNATURE AND DATE Form |
Date:
61012024 & Create Form J
Please remember to sign and stamp (if available) this form once it has been printed Create Form K

Form N

ther information

W Close a case

Figure 281: ToE Form D: preparation for signature

(3) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.
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M Automatic translation (@) 202
National Case No. -
@ Comment & Downioad Workflow ~ |

TOEA  TOEA-PL-CZ-2024-10-24-0001-1

FormA @

_ Form B
Overview  omo24151z 250020241327

& GetPDF /Print % Attach Document

1-4. INITIAL SECTION

5-6. REQUEST FOR ADDITIONAL
INFORMATION AND/OR DEPOSIT OR
ADVANCE

SIGNATURE AND DATE

Sign
Fom _ o
ot Grqg | Event&Message Timeline  eTranslations

Greate Form B

@ Form Translation  «# Validation check * Forward + Create Form C

Create Form D
REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE*
Create Form E

Aticle 10 of Regulation (EU) 2020/4783 of the European Parliament and of the Council of 25 November 2020 on
cooperation between the courts of the Member States in the taking of evidence in civil or commercial matters
(taking of evidence)

0J14052122020.p 1.

Create Form H

Create Form |

1. Reference No of the requested court: * Create Form J
= Greate Form K

2. Reference No of the requesting court: Create Form N
1234

& Send ather information

3. Name of the requested court: W Close a case

Figure 282: Signing SoD Form D

(@) The user with Sender role should select Sign.

Send Form D

Form D must ba signed before sending e
Please upload signed document.

SIGNED FORM D

+  Upload document

< Cancel

Figure 283: SoD Form D: upload document

() Click Upload document.
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Signature Form D

1. Please download The Form D PDF document to your disk.
& Download message

2. You can change the document format if necessary. @
@ Digial signature in PDF formal (recommended)
(O Other types of signatures

3. Sign the document and upload it

X Upload signed message

Figure 284: TOEA: Signature Form D

(6) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form D

@ signed document of Form D is uploaded,

(@) Close the confirmation pop-up.

Figure 285: TOEA: Signed document of Form D uploaded
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Send the form by using Send button from a Workflow dropdown list.

10.1.5. TOEA: Reply to request for additional information (Form D Reply)

You can reply to a request for additional information, which you received from Executing
Authority. Direct reply will make your response correlated with a request from Executing
Authority.

Form A
Ovarview

Form D
®  Event & Message Timaline

+ Reply oc--w print

1-4. INITIAL SECTION

REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE *

5-6. REQUEST FOR ADDITIONAL INFORMATION AND/OR

DEPOSIT OR ADVANCE

SIGNATURE AND DATE

(Article 10 of Regulation (EU) 2020/1783 af the European Parliament and of the Council of 25 Nos
courts of the Member States in the taking of evidence in civil or o stiers (taking of ev
0J1L 405, 2122020, p. 1

1. Reference Na of the requested court. *

2 Reference o of the requesting court

Test All Roles And Groups Assigned @ o

ber 2020 on cooperation betweenthe  Altachments
Token xmi

22/03/2024 1512
v

Document xml

22/03/2024 1512
v

Document pdf

22/03/20241512
v

Taken.pdf

22/03/2024 1512
-

Figure 286: TOEA: Reply to request for additional information: Clicking ‘Reply’ button

(@ View the Request for additional information for the taking of evidence and click a
Reply button.

Then, the RI displays a draft version of a Reply to a request for additional information
(Form D Reply) and confirmation message.
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o\mner"“:l . _F“'"‘D s ® Ff'mnnelp"‘ Event & Message Timeline
4 send & Get PDF / Print @ Aftach Document + Validation check
R REPLY TO REQUEST FOR ADDITIONAL INFORMATION FOR THE TAKING OF EVIDENCE *
3-4. REPLY TO REQUEST FOR ADDITIONAL INFORMATION
Q:
Success =
Form| D'T!ﬁ‘r has been created
B i sere @)

Figure 287: TOEA: Steps to reply to a request for additional information

(2) Complete all mandatory fields of D Reply message by using the List of Sections menu.
(3 Click Send to send Form D Reply message to the Executing Authority.

(@) System displays a pop-up window. Click Yes to confirm that you want to send D Reply
message.

Send Form D Reply

Do you want to send Form D Reply?

Figure 288: TOEA: Send reply to a request for additional information

10.1.6. TOEA: Acknowledgement of receipt of deposit or advance (Form E)

As a user at the requested court side, you can send Acknowledgement of receipt of deposit
or advance to the Issuing Authority.
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@ Start new request
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-3 ISSUED REQUE!
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| h= e-Evidence Digital Exchange System

TOEA test
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 - meni
Overview Event & Message Timeline  eTranslations
& Get PDF / Print "B Form Translation

1. INITIAL SECTION REQUEST FOR THE TAKING OF EVIDENCE*
2. REQUESTING GOURT

Article 5 of Rey
peration bef
ng of evid

lation (EU) 20201783 of the European Parliament and of the Council of 25 November 2020 on

3. REQUESTED COURT n the courts of the Member States in the taking of evidence in civil or commercial matters

4. IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

0J1405 2

1

1. Reference No of the requesting court: *
5. REPRESENTATIVES OF THE
CLAIMANT/PETITIONER e
6. AGAINST THE

DEFENDANT/

SPONDENT(S)

7. REPRESENTATIVES OF
DEFENDANT/RESPONDENT

8. PRESENCE AND PARTICIPATION OF

Figure 289: ToE Form E creation

(D Select Create Form E from Workflow.

European
Commission

@ Start new request

i DASHBOARD

> ISSUED REC

xample.com

e-Evidence 3.1.0

18

| m= e-Evidence Digital Exchange System

TOEA test

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 L 4
Overview _FomMA @  FemE by pessage Timeline | eTranslations
2610/2024 1118 291002024 13.34
o Send & GetPDFiPrnt R Atiach umaent B Form Translation « Validation check

L e ACKNOWLEDGEMENT OF RECEIPT OF DEPOSIT OR ADVANCE*

5. THE DEPOSIT OR ADVANCE WAS
RECEIVED ON Artice 10(2) of Regulation (EU) 20201783 of the European Parliament and of the
caoperation between the courts of the Member States in the taking of evidence in c
{taking of

or commercial matters.

ev

SIGNATURE AND DATE

220200 1
1. Reference No of the requesting court:

1234

2. Reference No of the requested court: *

1234

Figure 290: ToE Form E draft

(2 Complete all mandatory fields in Form E and click Send button.

incil of 25 November 2020 on

+

* Forward + Create Form

@ Create Form D
@ Create Form
@ Create Form H
Aftac g Create Form
Tokgy Sreate Form J
2611(
Create Form K
Tord ate Form N
26/1( & Send other information
imageyr

26/10/2024 11:18

Autosave @)
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Send Form E

Form E must be signed before sanding

Please upload signed document.

SIGNED FORM E

+  Upload document e

£ Cancel

Figure 291: ToE Form E upload document

(3 Click Upload document.

Signature Form E

1. Please download The Form E PDF document to your disk
& Download message

2. You can change the document format if necessary. €

@ Digital signature in POF format (recommended)

(O Other types of signatures

3. Sign the document and upload it
X, Upload signed message

Figure 292: Download, sign and upload document.

(@) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form E

@ signed document of Form E is uploaded.

X Delete uploaded document

Figure 293: ToE Form E confirmation pop-up

(5 Close confirmation pop-up.

Send Form E

Fom E must be signed before sending

Please upload signed document.

SIGNED FORM E

image (1)jfif

< cancal

Figure 294: ToE Form E sending

(&) Click on Send button.

10.1.7. TOEA/TOEL: Request for information on delay (Form F)

As a user of the requesting court, you can send a request for information on delay to the
requested court.
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Figure 295: ToE Form F creation

(D Select Create Form F from Workflow.

B | eEvidence Digital Exchange System

& ettt Civi Civ2 Al CAGIV-1 CIVIL Miniterstwo Sprawiediwosc (Departament Wspoipracy Miedzynarodow

e} i Praw Cziowicka)

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 opy Case @ Comment J d Workflow ~ | €9
o Create Form F
overview  FormA - FomE @ gyenis Message Timeline  eTransiations
29/10202: 4 @ Create Form N
ISSUING STATE mm  Republic of Poland EXECUTING STATE B Czech Republic @ Withdrawal
S)(EN)(SK) Send other informatic
ISSUING AUTHORITY CA-CIV-A CIVIL Ministerstwo Sprawiediiwosci (Departament Ws ACCEPTED LANGUAGES CS)(ENJ(SK) & Send other information
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelst @ Close a case

O snus (EED 9y LINKED CASES + Addca
Request started on 261072024 No cases linksd
2 ASSIGNED USERS &) Coiay +

Jeff1 Civi Civ2 All
Ll o N

@ Start new request TOEA test National Case No. | + -
HE DAS D
= TOEA  TOEA-PL-CZ-2024-10-26-0001-1 ¥ Gase » en F 3 joad i ]
I
] RECEIVED
(ECEVED Overview , FomA - FormE @ | FOME | Eventa Message Timelne  eTransiations
[5) oraFTs
ATIST 2 A Send & GetPDF/Pmt @ Attach nent "B Form Translation & Validation check DRAFT

v ldmb e ey REQUEST FOR INFORMATION ON DELAY*

5. INFORMATION ABOUT THE
REQUEST Article 12(1) and Article 19{:
November 202!
SIGNATURE AND DATE com al 1

ters (taking of

2122020 p.1

OUTCOME OF THE TAKING OF EVIDENCE IS AVAILABLE
1. Reference No of the requesting court: *

1234

2. Reference No of the requested courticentral bodylcompetent authority:

Figure 296: ToE Form F draft

783 of the European Parliament and of the
s of the Membsr States in the taking of evidence in civi

THE FOLLOWING REQUEST FOR THE TAKING OF EVIDENCE WAS SENT BUT NO INFORMATION ON THE

Auosove @) m

() RI displays Form F draft. Complete all mandatory fields, save your data and click on

Send button on the action bar.
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Send Form F

Form F must be signed before sending

Please upload signed document.
SIGNED FORM F

+ Upload document

£ Cancel

Figure 297: ToE Form F: upload document

(3 Click Upload document.

Signature Form F

1. Please download The Form F PDF document to your disk
& Download message

2. You can change the document format if necessary: @

@ Dugital signature in PDF format (recommended)

() Other types of signafures
3. Sign the document and upioad it o

&, Upload signed message

Figure 298: ToE Form F: download, sign and upload document

(@) Download, sign and upload the document as described in 7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Send Form F

Form F must be signed before sending

Please upload signed document.

SIGNED FORM F

- ) Created at
image (1).fif 2911012024 1355

< Cancel

Figure 299: ToE Form F sending

(5) Close confirmation pop-up
(6 Click on Send button.

10.1.8. TOEA/TOEL: Reply to request for information on delay (Form G)

B oo me e-Evidence Digital Exchange System

@ Start new request TOEA test

Overview

REQUEST

26M02024 1118 291020241348 20102024 1357 | 20102024 1419

= Reply

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 ® Comment

Form E Form P FormN @ | Euonts Message Timeline  eTranslations

& GetPDF /Print @ Form Transiation

1-4. INITIAL SECTION REQUEST FOR INFORMATION ON DELAY*

5. INFORMATION ABOUT THE

Article 12(1) and Article 18(4) of Regulation (EU) 2020/1783 of the European Parkament and of the Council of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence in civil or

SIGNATURE AND DATE commercial matlers (taking of evidence)

0J14052122020p 1

THE FOLLOWING REQUEST FOR THE TAKING OF EVIDENCE WAS SENT BUT NO INFORMATION ON THE
OUTCOME OF THE TAKING OF EVIDENCE IS AVAILABLE

1. Reference No of the requesting court: *

1234

2. Reference No of the requested court/central bodyicompetent authority:

Figure 300: ToE Form G creation

Jeff1 Civ1 Civ2 All a
CA-CIV-A Krajské Staini zastuprelstyi

5§ Automalic ransiation @
Naticnal Gase No. | 4 -
& Download Worktiow ~ | €
SENT
Attachments
Token.pdf

reated at
20110:2024 1357
Antivirus status: v

Image (1).1if
Created at
201102024 13:57
Antivirus status. «

Non PAdES signed doc o
ument

(D You can reply to a received Form F by clicking Reply button on the action bar.
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B 520 e e-Evidence Digital Exchange System

@ Stari new rwavest TOEA test
TOEA  TOEA-PL-CZ-2024-10-26-0001-1

FormN @

orm E Form F Form G
Overview | 020241118 29N020241348 291020241357 | 201020261425 | 291102026 1849

Event & Message Timeline

2 4 Send & GetPDF /Prnt  Q Attach Document  +# Validation check

1-4. INITIAL SECTION REPLY TO REQUEST FOR INFORMATION ON DELAY
5. THE DELAY WAS DUE TO
(taking of evidence)
J1 405 2122020 p 1
1. Reference No of the requesting court:

1234

Figure 301: ToE Form G draft

RI creates and displays Form G.

® Comment

eTranslations

2. Reference No of the requested courticentral body/competent authority (if available):

Jeff1 Civi Civ2 All a
CA-CIV-1 Krajské statni zastupitelstvi

™ Automatic transiaton @ (@49
National Case No. | 4 -

& Download | | Workdow v | @

DRAFT

Aticle 12(1) of Regulation (EU) 20201783 of the European Parfiament and of the Council of 25 November 2020 on
SIGNATURE AND DATE cooperation between the courts of the Member States in the taking of evidence in civil or commercial matters

Autosave G BV

(2) Complete all mandatory fields, save your data and click Send button on the action bar.

Send Form G

Form G must be signed bsfore sending
Please upload signed document.

SIGNED FORM G

+  Upload document

< Cancel

Figure 302: ToE Form G upload document

(3 Click Upload document.
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Signature Form G

1 Pleasa download The Form G PDF document to your disk

2. You can change the document format if necessary @
@ Digital signature in PDF format {recommended)

(O Other types of signatures

3. Sign the document and upload it
X Upload signed message

Figure 303: ToE Form G: download, sign and upload document

(@) Download, sign and upload the document as described in ¢7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form G

@ signed document of Form G is uploaded

% Delete uploaded document

Figure 304: ToE Form G: confirmation pop-up

() Close a confirmation pop-up.
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Send Form G

Form G must be signed before sending

Please uplead signed document.
SIGNED FORM G
. Crealed at
image (1)jff 291102024 14 51

£ cancel

Figure 305: ToE Form G sending

(&) Click on Send button.

10.1.9. TOEA: Notification concerning the request for special procedures and/or for
the use of communications technologies (Form H)

- European . L. Jeft Civi Civa Al O @
| = e-Evidence Digital Exchange System CACIV-1 Krajské st zastupielsti

58 Automatic transiation @@ A&
OCA & Natonal Case N

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 ® Comment & Download workliow ~ | €@

Create Form B
Overview Form A FormE Form F Form G Form N

102024 1118 | 2901020241348 | 79020241357 | 21020241425 | panopozatans | Cvent & Message Timeline  eTransiations

# Forward + Create Form C
& Get POF/ Print Create Form D
Create Form E

Create Form H
1-4. INITIAL SECTION SIGNATURE AND DATE*

5. THE DELAY WAS DUE TO Create Form |

Done at: *
SIGNATURE AND DATE 267 Attac Create Form J
wio
Imag g Create Form K
Date: * Credl
201(
. Create Form N
260102024 Antiv
Please remember to sign and stamp (if available) this form once it has been printed & Send other information

| Close a case

Figure 306: ToE Form H creation

(D Select Create Form H option from Workflow.
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European

ke b= e-Evidence Digital Exchange System

Jeffi Civi Civ2 All
. o N

M Auomatic transiaton @) 149
Start new request -
TOEA test National Case No. | -
TOEA  TOEA.PL-CZ-2024-10-26-0001-1 ® comm & Download kow v | €
Overview e | s i | oame et | s st o oM @ EventaMessage Timeline  eTransiations
& GotPDF/Primt R Attach Document "B Form Translation « Validation check DRAFT

1-4. INITIAL SECTION
TECHNOLOGIES

5-6. THE CALL FOR EXECUTION OF *

THE REQUEST COULD NOT BE

COMPLIED WITH

12(3) and (4) of Regul
2020 on cocperation between the court
matters (taking of evid

) 202011783 of the European Parl
of the Member Stales in thy

SIGNATURE AND DATE

0J1 4052122020 p. 1.
1. Reference No of the requesting court

2. Reference No of the requested court: *

Figure 307: ToE Form H draft

(2) Complete all mandatory fields and save your data.

European . i
| P = e-Evidence Digital Exchange System
= (B Automatic transiation @ -55:
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 mment ad (i)
Send lo review
Overview ‘_Fu""ﬂl X _,F°'"fEI, ) IF"”"‘C,‘ ﬁ\jgz’:‘,"’p) F?f"‘" ® Event & Message Timeline e Transial
B I B h - ik @ Create Farm B
& GetPDF /Print % Attach Document 'R Form Translation  w# Validation check r+ Forward + Creals
Create Form O
1-4. INITIAL SECTION NOTIFICATION CONGERNING THE REQUEST FOR SPECIAL PROCEDURES ANDIOR FOR THE USE OF GQ
TECHNOLOGIES Create Form E
56, THE CALL FOR EXECUTION OF *
THE REQUEST CQULD NQT BE -
Create Form H
COMPLIED WITH
12(3) and (4) of Regulation (EU 1783 of the European Parliament and of the Council of 25 November o
SIGNATURE AND DATE s in the faking of evidence in civil or commercial cale Form
@ Create Form J

1. Reference No of the requesting court:

]

2 Reference No of the requested court: *

123

Figure 308: ToE Form H send to review

(3 Select Send to review option from Workflow.

g of evidence in ¢

NOTIFICATION CONCERNING THE REQUEST FOR SPECIAL PROCEDURES AND/OR FOR THE

ISE OF COMMUNICATIONS

ment and of the Council of 25 Novembe
wil or commercial

Auto save

eate Form K

Create Form N

= Send other

W Close a case
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“ European | . .. . JFf!'lcwliC_\uZ.Allo E:'
cemmission | B €-Evidence Digital Exchange System Keapke stuni zasupnesiv.. 8

= BB, Automalic ransiation @) 48!

Accept Review

TOEA  TOEA-PL-CZ-2024-10-26-0001-1 @ Comment EA -
ject
Overview . FormA ,F‘f""f’ ) FormF Formé | = ‘5’2,"1"‘, .| o "J .‘ Event & Message Timeline e Translations Retum for amendment
Sreate F
& GelPDF /Print %y Attach Document B Form Translation  «# Validation check
* Forward + Create Form C
1-4. INITIAL SECTION SIGNATURE AND DATE® Create Form D
5-6. THE CALL FOR EXECUTION OF THE eale Form £
REQUEST COULD NOT BE COMPLIED Done at: *
WITH £l Cre:
SIGNATURE AND DATE a
Date: *
2011012024 @ Sreate Form
Please remember to sign and stamp (if available) this form once it has been printed 8 Create Form K

Figure 309: ToE Form H accept review

(@) The user with Reviewer role should select Accept Review to move it to the next step
(Reject and Return for amendment are also the available options). The Assigned can also
edit the case.

| ma e-Evidence Digital Exchange System ACIA K St oSBT O e

BB Automatic ranslation @@ (148

- European
C

TOEA test Nt inan i -
Preparation for signature
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 & Comment & Download S
overview PO RO s e oM o FomM @ Events Message Tmeline  eTranslations Rewm o

& GetPDF/Prnt Ry Attach Document B Form Translation « Validation check

1-4. INITIAL SECTION SIGNATURE AND DATE*

5-6. THE CALL FOR EXECUTION OF THE
REQUEST COULD NOT BE COMPLIED Done at: *
WITH =7

SIGNATURE AND DATE

8 Create F
Date: *

Create Form J
Please remember o sign and stamp (if available) this form once it has been printed & Creats Form K

Figure 310: ToE Form H: preparation for signature

(®) The user with Sender role should select Preparation for signature to sign and upload
the signed document (other available options are: Reject and Return for amendment). The
Sender cannot edit the case.
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B 50| me e-Evidence Digital Exchange System

@ Start new request

TOEA test

TOEA  TOEA-PL-CZ-2024-10-26-0001-1

Form A Form E Form F Form G FormH FormN @

OVEIVieW  ogitom024 1148 | 206020241348 | 29MOZ02413ST | 20MOZ024 1485  20MOZ0241485 | 391072024 141

Event & Message Timeline

& GetPDF /i Print % Attach Document R Form Translation  «# Validation check

1-4. INITIAL SECTION SIGNATURE AND DATE*"

§-6. THE CALL FOR EXECUTION OF THE

REQUEST COULD NOT BE COMPLIED Done at: *
WITH
wro
SIGNATURE AND DATE
Date: *
281012024

Please remember to sign and stamp (if available) this form once it has been printed

Figure 311: ToE Form H: signing

(6) The user with Sender role should select Sign.

Send Form H

Form H must be signed before sending

Please upload signed document.

SIGNED FORM H

+  Upload document e

£ Cancel

Figure 312: ToE Form H: upload document

(@) Click Upload document.

@ Comment

Jeff1 Civ1 Civ2 All H
CACIV-1 Krajske Stai Zastupiteis

M Automati
National Case No. o -
& Download Workfow ~ | €}
Sign
eTranslati
@ Create Form B

=7

#* Forward + Create Form C.

Create Form D

Create Form E

Greate Form H

Create Form |

Create Form J

@ Create Form K

Create Form N

& Send other information

W Close a case
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Signature Form H

1. Please download The Form H POF document to your disk
& Download messags

2. You can change the document format if necessary. @
@ Digital signature in PDF format (recommended)
(O Other types of signatures

& Upload signed message e

3. Sign the dacument and upload it

Figure 313: ToE Form H: Download, sign and upload document

Download, sign and upload the document as described in ‘7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.

Signature Form H

@ signed document of Form H is uploaded, e
xCiose |

X Delete uploaded document

Figure 314: ToE Form H: confirmation pop-up

(9) Close the confirmation pop-up.
Click on Send button from Workflow.
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10.1.10. TOEA: Notification of the date, time, place of the taking of evidence
and the conditions for participation (Form I)

u European | . . Jeff1 Civi Civz All O m
commission | e €-Evidence Digital Exchange System CACIV- Kraske st zastupielst
B Automatic anslation @ (450
TOEA test National Case No. | + -
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 @ Comment & Downloa Workflow ~ | €3
Craate Form B
overview _ FomA o E e | st L forme, Fom e 2 o™N @ Events Message Timeline  eTransiations
: . #* Forward + Creale Form C
ISSUING STATE - Repubic of Poland EXECUTING STATE @ D
ISSUING AUTHORITY CA-CIV-1 GIVIL Ministerstwo Sprawiediwosci (Departament Ws ACCEPTED LANGUAGES B Creale Form £
EXECUTING AUTHORITY CA-CIV-1 Krajské statni zastupitelst [ Create Form H
© sTAtUs 9y LINKED CASES & Create Form
Request started on 261012024 No cases linked & Creata Form K
Create Form N
o2 ASSIGNED USERS [@) = Send other informaton
ame ® Close acase
& Jeff1 Civl Civz All CA-CIV-1 Krajske statni zastupitelstvi Usti nad Labem

Figure 315: ToE Form [ creation

(D Select Create Form I from Workflow.
e e Civt C,‘,'{"”O [ en]

8 Automatic ranslation @ 52"

B 2| me eEvidence Digital Exchange System

D)\ Blart mew request TOEA test National Case No. | & -

BOARD
TOEA  TOEA-PL-CZ.2024-10-26-0001-1 & Commen & Download workiow ~ | €

Form A FormE Form F Form G FormH Form | FormN @ 0
o 9102024 1548 | 291020241357 | 201020241455 291012004 1456 e ¥, Event & Messags Timeline e Translations

Overview e 2301012024 10:14

2 o Send X GelPDF/Prnt % Attach Document "B Form Translation « Validation check

1-2. INITIAL SECTION NOTIFICATION OF THE DATE, TIME, PLACE OF THE TAKING OF EVIDENCE AND THE CONDITIONS FOR PARTICIPATION*

3. REQUESTING COURT

guiation (EU) 2020/1783 of the European Parliament and of the Council of 25
1 between the courts of the Member States in the taking of evidence in civil or
evidence

4. REQUESTED COURT

commes

5-6. DATE, TIME AND PLACE
0J1 405 2122020 p 1
7-8. CONDITIONS
1. Reference No of the requesting court:
SIGNATURE AND DATE
1234

2. Reference No of the requested court: *

Figure 316: ToE Form I draft

(2) Complete all mandatory fields and click Send button on the action bar.
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Send Form |

Form | must be signed before sending

Please upload signed document.
SIGNED FORM |

+  Upload document

£ Cancel

Figure 317: ToE Form I upload document

(3 Click Upload document.

Signature Form |

1. Please download The Form | PDF document fo your disk
& Download message

2. You can change the document format if necessary. @

@ Digital signature in PDF format {recommended)

O Other types of signatures

3. Sign the document and upload it
X Upload signed message o

Figure 318: Download, sign and upload document

(® Download, sign and upload the document as described in *7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form |

@ signed document of Form | Is uploaded.

% Delete uploaded document

Figure 319: ToE Form I: confirmation pop-up

(5) Close confirmation pop-up.

Send Form |

Form | must be signed before sending

Please upload signed document.

SIGNED FORM |

. . Created at
image (1).jfif 30M10/2024 1019

Figure 320: ToE Form I sending

(6) Click on Send button.
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10.1.11. TOEA: Notification of delay (Form J)

E e . e IS s ‘J.ifﬂ (;1\11 ;iv?AIIO
B 5| e e-Evidence Digital Exchange System cavt Ko i oot @) B9

8 Automatictranslation @ A2

52 DASHBOARD

) TOEA  TOEA-PL-CZ-2024-11-05-0002-1 ® Comn & v .
-» ISSUED REQUESTS Create Form B
[™) RECEIVED REQUESTS
; HECER Overview Q:f:";‘[; L?ﬂ Event & Message Timeline  eTranslations # Forward + Create Form C
[B) orarts
2 Create Form D
& DOWNLOADS & Get PDF / Print B Form Translation sl
eate Form E
1. INITIAL SECTION REQUEST FOR THE TAKING OF EVIDENCE*
Create Form H
2. REQUESTING COURT
ti of Regulation (EU) 2020/1783 of the European Parfiament and of the Council of 25 Create Form |
3. REQUESTED COURT ovember 2020 on ¢ooj jon between the courts of the Member States in the taking of evidence,
i civil or commercial matters (taking of evidence) Create Form J
4.IN THE CASE BROUGHT BY R
THE CLAIMANT/PETITIONER(S) N
1. Reference No of the requesting court: *
5. REPRESENTATIVES OF THE Ao
CLAIMANT/PETITIONER Jreate Fom
6. AGAINST THE & Send other information

“@example.com
e-Evidence 3.1.0
eUl 16.2.18

DEFENDANT/RESPONDENT(S)

| Closea

Figure 321: ToE Form J creation

(D Select Create Form J from Workflow.

B 50| e e-Evidence Digital Exchange System

2 DASHBOARD

TOEA  TOEA-PL-CZ-2024-11-05-0002-1 & Comment &, Download workfiow v | €@
- ISSUED REQUE:
VED REQUESTS FormA @ Form J i
overview O o iisupeiosp  EVent&Message Timeline  eTranslations

PA) A send & GetPDF/Print R AttachDocument " Form Translation  «# Validation check DRAFT
1-4. INITIAL SECTION NOTIFICATION OF DELAY
5-6. REASONS FOR NON
EXECUTION Article 17 of Regulation (EU) 20201783 of the European Pariiament and of the Council of 25

November 2020 on cooperation between the courts of the Member States in the taking of evidence

SIGNATURE AND DATE in civil or commercial matters (taking of evidence)
QJ L 405,2.12.2020, p. 1
1. Reference No of the requesting court:

123

Autosave Wil
Figure 322: ToE Form J draft

(2) Complete all mandatory fields and click Send button on the action bar.
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Send Form J

Form J must be signed before sending

Please upload signed document.
SIGNED FORM J

+  Upload document t

| € Cancel ‘

Figure 323: ToE Form J upload document

(3 Click Upload document.

Signature Form J

1. Please downlcad The Form J PDF document to your disk.
& Download message

2. You can change the document format If necessary: @

@ Digital signature in PDF format (recommended)

(O Other types of signatures

3. Sign the document and upload It

&, Upload signed message

Figure 324: ToE Form J download, sign and upload document

(@) Download, sign and upload the document as described in ¢7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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Signature Form J

O Signed document of Form J is uploaded

% Delete uploaded document % Close

Figure 325: ToE Form J confirmation pop-up

() Close the confirmation pop-up.

Send Form J

Form J must be signed before sending

Please upload signed document.

SIGNED FORM J

Created at
image (6).png 05/11/2024 10:36

£ Cancel

Figure 326: ToE Form J sending

(6) Click on Send button.

10.1.12.

TOEA/TOEL: Information on technical practicalities for holding a
videoconference or using other distance communications technology (Form N)

ToE Form N can be created and issued by Issuing and Executing Authority.
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[
Commission

Jetf1 Civi Civ2 All
== e-Evidence Digital Exchange System CA-CIV-1 CIVIL Miniserstuo Sprawied O =

M Automatic lanslation @ 2
ToEA e ——
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 py Case [ ] & » klow v | €
Creale Form F
Overview A : 4 EventsMessage Timeline  eTranslations 0
I i B Create Form N
& GetPDF/Print "R Form Translation @ Withdrawal
= Send ol ]
1-4. INITIAL SECTION REQUEST FOR INFORMATION ON DELAY*

5. INFORMATION ABOUT THE

REQUEST Articie 12(1) and Article 19{4) of Regulation (EU) 202011783 of the European Parliament and of the Counci of 25
November 2020 on cooperation between the courts of the Member States in the taking of evidence in cvil Attachments
SIGNATURE AND DATE commercial matters (laking of evidence)
image (1) fif
( T FOR THE TAKING OF EVIDENCE WAS SENT BUT NO INFORMATION ON THE 201102024 1355
OF THE TAKING OF EVIDENCE IS AVAILABLE -

1. Reference No of the requesting court: *

2. Reference No of the requested courticentral body/competent authority:

ample com

Figure 327: ToE Form N creation

(D Select Create Form N from Workflow.

B | — e-Evidence Digital Exchange System

TOEA test National Case No. | -
TOEA  TOEA-PL-CZ-2024-10-26-0001-1 opy Case & Commen & Download forlow ~ | €@

[%) RECEVED REQUES

3 ora

Overview Event & Message Timeline  eTranslations

]

4 Send & GetPOF/Print Ry Attach Document "B Form Translation  «# Validation check DRAFT

1-4. INITIAL SECTION INFORMATION ON TECHNICAL PRACTICALITIES FOR HOLDING A VIDEOCONFERENCE OR USING OTHER DISTANCE

COMMUNICATIONS TECHNOLOGY
5-6. TECHNICAL DATA OF THE .

REQUESTING COURT

7-8. PREFERRED DATE(S) AND TIME(S)
OF CONNECTION

0/1783 of the European
the Member States in the

) arkament and of the Council of 25 November
0 on cooperat jing of evidence in civil or commerciat

(taking of

9-11. INFORMATION 0J L 405 2122020 ¢

SIGNATURE AND DATE 1. Reference No of the requesting court: *

1234

2 Rafaranca No of th raniiestad courticantral hadvicomnatant aitharity fif availablal-

Auto save @il m
Figure 328: ToE Form N draft

(2 Complete Form N mandatory fields, save your data and click on Send button from the
action bar.
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Send Form N

Form N must be signed before sending
Please upload signed document.

SIGNED FORM N

4+  Upload document e

< Cancel

Figure 329: ToE Form N upload document

(3 Click Upload document.

Signature Form N

1 Please download The Farm N POF document to your disk
& Download message

2 You can change the document larmat if necessary @

@ Digital signature in PDF format (recommended)

© Other types of signaturas.

3. Sign the document and upload it

X Upload signed message

Figure 330: ToE Form N: download, sign and upload document

(@) Download, sign and upload the document as described in ¢7.2.1.9 Sign chapter’.

NOTE: When ‘Other types of signatures’ option is selected, then another type of document
can be uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the
following: digital signatures or seals, stamps, handwritten signatures.
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@ signed document of Form N is uploaded

% Delote uploaded document

Figure 331: ToE Form N: confirmation pop-up

() Close the confirmation pop-up.

Send Form N

Form N must be signed before sending

Please upload signed document.

SIGNED FORM N

- Created al
image (1) jfif 2011062024 1416

< Cancal

Figure 332: ToE Form N sending

(&) Click on Send button.

10.1.13. Send other information (Issuing Authority)

Through the Workflow menu one can send any other information to the Executing
Authority.
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E .
B .| o Evidence Digital Exchange System

@ Start new request

test -
@ S0DA-PL-CZ-2024-03-05-0001-1 workflow 0
& Create Form |
Overview Lt bt - Event & Message Timeline
05/03/20240801  05/03/2024 09:00 = Send other informaton
ISSUING STATE m Republic of Poland EXECUTING STATE Iaw Czech Republic W Closeacase
TRANSMITTING AGENEY . RECEIVING AGENCY authz

Figure 333: Send other information (Issuing Authority): Workflow menu

(D Click Workflow > Send other information.

Send other information

£ SENDER Q RECIPIENT

| Authl m Auth2

address o address

12345 undefined 12345 undefined
L 12345678 L 12345678
B 4356789 B 4356789
- =

Message

Figure 334: Send other information (Issuing Authority): Fields to fill-in

(2) Type a message in the text area.

(3 Attach documents, if needed.

(@) Click Save to keep the message in the system as a draft.

The draft will appear in Event & Message Timeline tab if the user clicks Close.
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®  Event & Message Timeline

Figure 335: Send other information (Issuing Authority): Editing a draft message

() Click Event & Message Timeline tab to see a draft message.

(6) Click Edit on the right side of a message. A pop-up where you can edit a message and
attachments will appear.

Send other information

&1 SENDER

| Authl

o address
12345 undefined
L 12345
8 4356789
=

Figure 336: Sending other inj&rmation to an Executing Authority

(@) Click Send to send a message to an Executing Authority.

Your message can be accessed from the Event & Message Timeline tab.

10.1.14. Send other information (Executing Authority)

Through the Workflow menu one can send any other information to the Issuing Authority.
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BB oo | e eEvidence Digital Exchange System

SoDA test
@ SODA-PL-CZ-2024-03-19-0002-1

. Form A FormD Form K
Overview Event & Message Timelin
10/03/2024 1314 19/03/2024 1314 19/03/2024 13:50
SSUING STATE = Republic of Poland EXECUTING STATE
TRANSMITTING AGENCY Auth) RECENVING AGENCY
© Status | RECEVED % Linked cases
Request started on 19/03/2024 13:14

Mo cases linked

Latest update o

I Czech Republic

Authz

Create Form D

® Create Form E

Create Form F

7 Forward + Create Form G
@ Create FormK

[ Generale Form L PDF

B Cioseacase

Figure 337: Send other information (Executing Authority): Workflow menu

(D Click Workflow > Send other information.

Send other information

4 SENDER & RECIPIENT

MW Auth? m Authl
address o oddress
12345 undefined 12345 undefined
12345678
@ 4356789
-

Figure 338: Send other information (Executing Authority): Fields to fill-in

(@ Type a message in the message text area.
(3 Attach documents, if needed.

(@) Click Save, to keep the message in the system as a draft.

The draft will appear in Event & Message Timeline tab if the user clicks Close.
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E . Test All Roles And Groups Assigned @ o]
B 2o..|  eEvidence Digital Exchange System S
o N
SoDA test -
@ SODA-PL-CZ-2024-03-19-0002-1 Workflow 0
Over o F""“ L i1y EveNt&Message Timeline
2010372024 1447 ot e o

Figure 339: Send other information (Executing Authority): Editing a draft message

() Click Event & Message Timeline tab to see the draft message.

(&) Click Edit on the right side of a message. A pop-up where you can edit a message and
attachments will appear.

W Auth2

) address

12345 undefined
12345678
B 43567689

Figure 340: Sending other information to the Issuing Authority

(@) Click Send to send a notification to the Issuing Authority.

Your message can be accessed from Event & Message Timeline tab.

10.1.15. Reply to ‘Send other information’ message

You can directly reply to a ‘Send other information’ message from an Executing Authority.
This will make your response correlated to a message from that Executing Authority and
displayed in a thread.
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- European | Test All Roles And Groups Assigned @ -]
commission | [l ©-Evidence Digital Exchange System -
o &
SoDA test -
Q SODAPL-CZ-2024-03-19-00021 Warkflaw [i ]
Overview — ) — Event & Message Timeline a
003720241314 19/03/2024 1314 18/03/20241330
& Update messages
20/03/2024 14:50 (& sena e ntarmaton)
Recetved from Authl
Token.pdf v

Figure 341: Reply to ‘Send other information’ button

(D View the Timeline of a case, where the ‘Send other information’ message from
Executing Authority is displayed and click a (2) Reply button.

Send other information

3 SENDER Q RECIPIENT
m Auth2 | Authl
g ddress g oddress

12345 undefined 12345 undefined
% 12345678 & 12343678
& 4356789 B 4356789
= =

Message:

Narmal

Figure 342: Reply to ‘Send other information’ message pop-up window

(3 Type a message.
(@) Attach documents, if needed.

() Click Save to keep the message in the system as a draft.

Draft will appear in Event & Message Timeline tab if the user clicks Close.
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E
B | e eEvidence Digital Exchange System

SoDA test
Q SODA-PL-CZ-2024-03-19-0002-1

Form & Form D Form K
Overview Event & Message Timeline
9/03/2024 1314 19/03/20241314  19/03/2024 13:30

2 Update messages

20/03/2024 14:50 (& Send ather information )

Received from Auth1

Tokenpdl v

20/03/2024 (@) Created draft 1o Autht
1452

® Reply

Figure 343: Reply to ‘Send other information’ message: Editing a draft message

(&) Click Event & Message Timeline tab to see a draft message.

(@) Click Edit on the right side of a message. A pop-up where you can edit the message

and attachments will appear.

Send other information

[ SENDER G RECIPIENT
W Auth2 | Authl

@ address. address
12345 undefined 12345 undefined
L 12345678 . 12345678
B 4356789 B 4356789
= =

Message:

Nermal $ BIUS E= EE A samssedl 38 = R

test

Figure 344: Sending a reply to ‘Send other information’ message

Click Send to send a message to the Executing Authority.

(9) Your sent message can now be accessed from Event & Message Timeline tab.
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10.1.16. SoD Form L generation

SoD Form L is an additional document which should be attached to the documents to be
served by a receiving agency.

- b e-Evidence Digital Exch Systi chenscon o S O "
- gital Exchange System

= 5§ Automatic transtaton @ WP

S ——E

= SODA  SODA-CZ-PL-2024-10-25-0001-1 & Download o Comment Woriow v | @

Create Form D

3 Form A Form D Form| @ Form J : .
Overview 020241747 251020281749 291102024 1228 2911072024 12°31 Event & Message Timeline | eTranslations

® Create Form E

& Get POF / Print " Form Transiation @ Create Form F

~* Forward + Create Form G

REQUEST FOR SERVICE OF REQUEST FOR SERVICE OF DOCUMENTS
DOCUMENTS
@ Create Form K
1. TRANSMITTING AGENCY Avticle 8(2) of Regulation (EU) 20201784 of the European Parliament and of the Council of 25 November 2020 on
the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of [ Generate Form L PDF
2. RECEIVING AGENCY documents)
Q414052122020 0 40, foke & Send other information

3. APPLICANT(S) Crea
Reference No of the transmitting agency: * =m0 _

Ant; Close a cast
4. ADDRESSEE e wing W e —

5. METHOD OF SERVICE image (1).Jfif
eated al
6. DOCUMENT TO BE SERVED 25/1012024 17:47
Antvirus status: v/
7. LANGUAGE OF INFORMATION TO Non PAdES signed doc
THE ADDRESSEE ABOUT THE RIGHT ument °

TO REFUSE THE DOCUMENT

Tokan ndf

Figure 345: SoD Form L generation

(D Click on Generate Form L PDF from Workflow.

Generate Form L PDF

Ploase remember to manually fill in Reference Number!
Choose your PDF language
DE

Figure 346: SoD Form L language selection

(@) RI displays pop-up with languages icons. Select the language.

When you click icon with the preferred language, RI downloads the file to your disk. You
can print the document and attach it to the documents to be served to the addressee.
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10.1.17. Document signatures

Each SoD or ToE form (defined by the Regulation) needs to be signed. The user can select
one of the following option:

e signature in PAJES format (default and recommended option)
e other types of signatures

When ‘Other types of signatures’ option is selected, then another type of document can be
uploaded (e.g.: jpg, jpeg, png). The document must be signed with one of the following:
digital signatures or seals, stamps, handwritten signatures.

When ‘Other types of signatures’ option was used during a form sending, the following
warnings are visible at the receiving side:

Non PAdES signed docu

4. @ image (6).png ment 05/11/2024 10:47 130 KB

Figure 347: Warning in Overview tab

" Aulomalic tansiaion g

TOEL_optional_signatures_2 National CaseNo. | + -
TOEL TOEL-PL-CZ-2024-11-05-0003-1 @ Comment & Download Workfiow v | €
Overview |  Forml V.' _ | Event&Message Timeline | eTranslations
&, Get PDF / Print "R Form Translation
o2 INITIEE SECTION REQUEST FOR DIRECT TAKING OF EVIDENGE*
3. REQUESTING COURT
Articles 19 and 20 of Regulation (EU) 2020/1783 of the European Parhament and of the Council of 25 November 2020 on cooperation between
Attachments

4. CENTRAL BODY/COMPETENT AUTHORITY OF
THE REQUESTED STATE

tha courts of the Member States in the taking of evidence in civil or commercial matters (taking of evidence)

0J1.405,2 122020, p 1 Document xml

5. IN THE CASE BROUGHT BY THE CLAIMANT/
05/11/2024 12:12

PETITIONER(S)

6. REPRESENTATIVES OF THE CLAIMANT/
PETITIONER

7. AGAINST THE DEFENDANT/RESPONDENT(S)

8. REPRESENTATIVES OF DEFENDANT/
RESPONDENT

9. THE EVIDENCE WILL BE TAKEN BY

10. NATURE AND SUBJECT MATTER OF THE
CASE AND A BRIEF STATEMENT OF THE FACTS

11. TAKING OF EVIDENCE TO BE CARRIED OUT

12. REQUEST FOR USING THE COMMUNICATION
TECHNOLOGY

SIGNATURE AND DATE

1. Reference No of the requesting court: *

2. Reference No of the central body/competent authority:

Figure 348: Warning in attachment section

v

Token.xml
05/11/2024 12:12
v
‘Token.pdf
05/11/2024 12:12

v

TOEL TOEL_optional_signatures_2 t
oe_form_L.p

05/11/2024 12:12
v

Non PAGES signed document @
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10.2. Technical Evidence

Received messages within cases contain technical evidence that can be accessed and
downloaded, consisting of a Token.xml and a Token.pdf. These assure the receiver of the
validity of the document received from the counterpart and can be found in the Overview
tab under the ‘Attached documents’ section.

Q

e-CODEX Leu

e-CODEX

>

cip

e.Justice Communication via Online Data Exchange

Trust OK-Token

General Information
Issuing Couniry
Advanced Electronic System

PL
Authenticaton-based

Document Information application/pdf, "MainDocPlaceholder. bat”

Time of Issuance
Legal Result

Evaluation of the Document

e-CODEX approves the validity of the document. It is
attested that it fulfils the requirements to be legally valid in
the sending country.

Further details can be found in the attached validation
report and its technical assessment.

Figure 349: Technical Evidence

2020-08-08 22:26 UTC

Successful
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10.3. Copy case

This feature can be used to save time by copying case(s) when a similar request needs to
be sent to several Executing Authorities.

Copy Case can only be performed by the user with Author role at Issuing Authority on
Draft, Issued, Withdrawn or Closed cases.

SODA & Download Copy Case ® Commen t Worklow ~ | @

Form A -
e ey Event& Message Timeline n

ISSUING STATE wm Republic of Poland EXECUTING STATE Mw Czech Republic

Overview

ISSUING AUTHORITY CA1 Ministerstwo Sprawiediinosci (Departament Wspdlpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES [En T s<]
RECEIVING AGENCY CZ(1) Krajske statni zastupitelstvi Usti nad Labem

Figure 350: ‘Copy Case’ button

(D To copy a case, a user opens the respective case they wish to copy and clicks the Copy
Case button.

Copy a case b4

Subject of Request

TEsT sons @)

£ Cancel
Figure 351: ‘Copy Case’ pop-up window

(2) A new subject / case title needs to be entered

() Select ‘Continue’.
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TEST_SODA ¢ National Case No | 4 -
SODA o o Delete Case & Download Copy Case ® Comment Worldiow v | @

Form A
610412024 12:42

Overview

Event & Message Timeline

ISSUING STATE wm Republic of Poland EXECUTING STATE Bw  Czech Republic

ISSUING AUTHORITY CA1 Ministerstwo Sprawiedliwosci (Departament Wspétpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES [Cs X En X 5]
EXECUTING AUTHORITY

8 Choose authority

[O BTN DRAFT Qo LINKED CASES

Request started on 16/04/2024 12:42 Mo cases linked

Latest update on

& ASSIGHED USERS @ ospeyraes | |+ catusers
Name Authorit

& SoDAuthort Cal A1 Ministerstwo Sprawiediwosci (Departament Wspotpracy Migdzynarodowe; i Praw Czlowieka)

Q) ATTACHED DOCUMENTS

No attachments yet

Figure 352: Copy Case: New case creation

(@) A new case is created. Most of the data contained in the original request is copied.

10.4. Download the complete case

All users having access to the case (by assignment or by privilege) have the possibility to
download the complete case to the local storage (PC or network shared disk).

The user can request to prepare a file for such download at any time while having access
to the case. This request is triggering the process of completion of all case information,
which can take some time, especially if the case has many large attachments. The case (e-
forms, all messages, and attachments) will be compressed into a ZIP file. This ZIP file is
accessible later, even if the user meanwhile has been revoked from handling the case or
the case has been deleted.

Downloaded ZIP file contains comments, forms, messages.

SODA & Download Copy Case ® Comment Workilow ~ | @
Overview Form A Event & Message Timeline
1610472024 10:50
ISSUING STATE w Republic of Poland EXECUTING STATE B Czech Republic
1SSUING AUTHORITY CA1 Ministerstwo Sprawiediwosci (Departament Wspdtpracy Miedzynarodowej i Pra ACCEPTED LANGUAGES [cs T en J sk]
RECEIVING AGENCY €2(1) Krajske statni zastupitelsti Usti nad Labem
[0 BT READY TO REVIEW. Qg LINKED CASES
Request started on 16/04/2024 10:50 Mo cases linked
Latest update on 1610412024 11:26

Figure 353: ‘Download’ button

(@ To schedule a download, user must go into the case details screen and use the
Download button.
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Download confirmation X

Please enter the name of the file (. zip extension wil be added automatically)
File name

Test

A
( CEHCEI .

Figure 354: Downloading a ZIP file

(2) Then, the user must set the name of the ZIP file with case details.

(3 Then, the user clicks the Download button again.

If everything went smoothly, user should receive this toast notification:

0 Success

The file will appear in the
Downloads tab as a zipina
few minutes

Figure 355: Download confirmation

Downloaded ZIP-file lands in DOWNLOADS section, on the left-hand menu.

| wm e-Evidence Digital Exchange System

Figure 356: ‘Downloads’ section

The files that will be downloaded may have several statuses:
Ready - this means the file is ready to download,
Scheduled - this means that the file is waiting in a queue to be ready for download,

Error - means that the action to prepare the document for download has failed.
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10.4.1. Deleting files from DOWNLOADS

B Automatic translation e ES-]

[+]

Refresh

m

Available until Status
271172023 16:08 @ x
271172023 16:06 281142023 16:06 Ready 4 Download x

©

Figure 357: Deleting files from ‘Downloads’ section
You can delete unnecessary downloads by using the ‘x’ icon.

10.5. Internal Comments

Internal comments can be added to a case along with attachments. These comments and
attachments are only visible in the Issuing or Executing Authority timeline.

Comments are only visible internally and not transmitted anywhere.

Any user having access to the case can place a new comment or edit (add or delete an
attachment, edit the text) and delete an existing comment.

TEST 0 Mational Case No. | == -
S0DA & Download Copy Case Comment Workiow ~ | @

Form A

Overview  FOMMA  Event& Message Timeline

ISSUING STATE = Republic of Poland EXECUTING STATE M Czech Republic

ISSUING AUTHORITY CA1 Ministerstwo Sprawiedliwosci (Departament Wspstpracy Migdzynarodowe; i Pra ACCEPTED LANGUAGES [sk]

RECEIVING AGENCY CZ(1) Krajske statni zastupitelsti Usti nad Labem

Figure 358: ‘Comment’ button

(D To add a comment, a user needs to be inside an SoD or ToE and select 2 Comment
button.
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Comment

Tesf

< Cancel

% Attach Document

Figure 359: Adding internal comments

(2) Once an internal comment is added, internal attachments can be added and both can be
saved.

B ©o.| am e-Evidence Digital Exchange System soauthort Cat 0 o
e ¢
TEST Mot Case e | % -

& - L]

e | Event & Message Timeline

& Updn
soona 1238 (@I SoDAuthort Cat

16472024 11:26 Ready tn reviewr | by SoDAuthort Cat

60402024 10:50

1610472024 10:50 Cove cresied) by SoDAuthor! Cal

Figure 360: Comments displayed in the ‘Event and Message Timeline’

(3 All comments are visible in the Event & Message Timeline of that single case. After
deletion of the comment, it is no longer visible in the timeline.
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10.6. Workflow menu

European

@ Start new request

SoDA test

Form A
Overview

ISSUING STATE

TRANSMITTING AGENCY

O Stalus  RECEVED

Request started on

Latest update on

[omnnssnml e e-Evidence Digital Exchange

SODAPL-CZ-2024.03-19-0002-1

Form D

Form K

Event & Message Timeline

= Republic of Poland EXECUTING STATE

Authl RECEWING AGENCY

19/03/2024 1314 Mo cases linked

20/03/2024 14:52

Figure 361: Workflow menu

Iam C2ech Republic

Authz

B Creale Form F

r Forward + Creale Form G

B Create Formk

Generate Form L POF

= Send other information

B Closeacase

The Workflow menu provides actions possible for drafts, issued and received cases. It
serves both Issuing and Executing Authorities. Additionally, it allows sending the
messages between these Authorities. Available options set-in drop-down menu depend on
user role and workflow state of the Case.

10.7. Close case

Closing a case takes effect only on closing side. The counterparty is not notified about the
closure of the case. This action is not visible as a status on the timeline or as a global status

of a case.

Page 240 /277




Version: 2.6 Service of Documents & Taking of Evidence

REFERENCE IMPLEMENTATION Date 2026-01-29

User Manual

Workflow ~

B Create Form D

# Create Form E

B Create FormF

 Forward + Create Form G

B Create Form K

% Generate Form L PDF P
2 Send other information
H Closeacase 0

Figure 362: Closing a case: Workflow menu

(D Click Workflow > Close a case.
(2) The status will be changed to Closed.

Remarks:

e Some actions of Workflow menu are no longer available. However, you can still
use Workflow menu to:
o Send other information,
o Reopen the case.

10.7.1. Re-open closed case

Reopening a case takes effect only on your Issuing or Executing Authority’s side. The
corresponding Executing or Issuing Authority is not notified about the reopening of a case.
This action is not visible as a status on the timeline or as a global status of a case.
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To reopen a case:

|
- European l ; 2 = Test All Roles And Groups Assigned @ ]
commission | wmm €-Evidence Digital Exchange System

5-0001-1

Withdrawal

Downoads Event & Message Timeline

= Republic of Poland EXECUTING STATE I Czech Republic

Figure 363: Reopening a case: Workflow menu

(D Click Workflow > Reopen a case.

(2) The status will be changed back to Issued.

10.8. Download PDF and Print

The button ‘Get PDF/Print’ is visible for all forms and predefined messages in form tabs
of the SODA/ SODB/ TOEA/ TOEL.

. . . Test All Roles And Groups Assigned @ o]
e-Evidence Digital Exchange System
) y 52
o N
ToEA test -
BETN) T0EAPLCZ202403 1
~ Received reques z
@ DOrafts
Form A
&  Downloads Overview Event & Message Timeline

1AL SEETICN REQUEST FOR THE TAKING OF EVIDENCE *
2 REQUESTING COURT

0/1783 of the £ Attachments

3. REQUESTED COURT col
Document pdf

4.IN THE CASE BROUGHT BY THE
CLAIMANT/PETITIONER(S)

5. REPRESENTATIVES OF THE CLAIMANT/PETITIONER

22/03/2024 1137

6. AGAINST THE DEFENDANT/RESPONDENT(S)

IVES OF DEFENDANT,
8. PRESENCE AND PARTICIPATION OF THE PARTIES

9. PRESENCE AND PARTICIPATION OF THE
REPRESENTATIVES OF THE REQUESTING COURT

10. NATURE AND SUBJECT-MATTER OF THE CASE AND A
BRIEF STATEMENT OF THE FACTS (IN ANNEX, WHERE

Figure 364: ‘Get PDF / Print’ button

(D Select a form tab which you wish to download.
() Click Get PDF / Print, which will trigger downloading PDF file to your computer.

Wait until PDF download is completed. Depending on the connection and PDF size, delay
in download may occur. Open the downloaded file in a web browser or PDF reader (Adobe
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Acrobat or other). Use Print feature of your browser or PDF reader to print a file.

10.9. Attaching files to a case

The button is visible for cases in draft stage.

E ean — - Test All Roles And Groups Assigned @ @
B oo | e FvidenceD gital Exchange System b
o X
SoDA test ba
SODA-PL 4-03-1 021 0

£7-2024-03-19-0002
Form A Form D Form | a

Overview Event & Message Timeline

REQUEST FOR INFORMATION ON SERVICE OR NON- .
P Db it ot REQUEST FOR INFORMATION ON SERVICE OR NON-SERVICE OF DOCUMENTS

1. INFORMATION ABOUT THE REQUEST
2. TRANSMITTING AGENCY
3. RECEIVING AGENCY

4.ADDRESSEE

SIGNATURE AND DATE

Figure 365: Attaching files to a case

(D) Create a form and the system displays a draft version.
(2) Click Attach Document.
(3 A dialog box allowing you to browse the file system will be displayed.

(@) Browse your system and select a file to attach OR select the file and Drag and Drop
onto the Reference Implementation.

() The file will be added to Attachments and saved in the draft.

e Repeat steps 3-5 to add another file, if needed.

e To remove an attachment (Be careful! You can remove also attachments added by
someone else), click ‘x” icon visible in the attachments box.

e Recommended maximum size of attachments is 25MB however, please check the
information for each country to ensure you are not exceeding the specified limit, as
some countries may have a lower acceptable file size limit. If you are not aware of
the recommended limits, please contact your local support team.

10.10. Mandatory fields

Mandatory fields are marked with an asterisk (*) symbol. See example below:

Page 243 /277




REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

2. RECEIVING AGENCY *

Country: *

L1

Czech Republic

2.1. Identity: *

Auth2

2.2. Address:
2.2.1. Street and number/PO box: *

address

2.2.2 Place: * 2.2.2. Postcode: *
12345
2.3. Tel: *
12345678
2.4, Fax
4356789
2.5. Email: *

Figure 366: Mandatory fields

There are also conditional validation fields which are mandatory only if certain conditions
are met/certain options selected. In these cases, these fields are marked by a red border and
an error message.

10.11. Virus checking

A virus check is automatically performed by the Reference Implementation whenever a
file is attached to and/or when a file is downloaded from a received communication.

Clam Anti-Virus software, developed by Cisco Systems, is provided. It is a cross-platform
open-source antivirus software with a GNU (General Public License). Anti-virus checks
are performed automatically.

Form K

1 TOEA ToEA test toe_form_a.pdf 22/03/2024 13:29 243 KB

Figure 367: Virus checking

(D) When an attachment is being added and the virus scan is being performed, a blue dash
will be displayed.
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Form K

1 TOEA TOEA test toe_form_a.pdf 22/03/202413:29 243KB v e n

Figure 368: Successful virus scan icon

(2 Once an attachment has been successfully scanned against viruses, a green tick will
appear.

If a virus threat was to be found, a red cross would appear. Files with viruses can be
attached and transmitted as a part of evidence.

If a virus check cannot be completed, then a message will be displayed to the user that the
check could not be completed.

Form A v

1. Token.pdf 22/03/202411:37 284KkB

2. Document. pdf 22/03/2024 11:37 243 KB v o

3. Document.xml 22/03/2024 11:37 7KB

4. Token.xml 22/03/2024 11:37 9KB

Figure 369: Virus checking: Receiving authority’s side

(3) When an attachment is received, the anti-virus scan will be performed on the receiving
authority’s side.

10.12. Save a draft

The button is visible at the bottom of forms and predefined messages for cases in draft
mode (SODA/ SODB/ TOEA/ TOEL).

mE

REQUEST FOR ADDITIONAL INFORMATION OR DOCUMENTS FOR THE SERVICE OF DOCUMENTS

Figure 370: Saving a draft
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(D Click an active Save button. The button is not active if the form has been saved
previously/automatically and there are no new changes that could be saved.

(2 There is also ‘Auto save’ option. When the auto save is enabled, changing a selected
section in a navigational menu of a form automatically saves the currently displayed
section. If you accidently change the section without clicking the Save button, the entered
data will still be saved automatically.

When the Auto save is disabled, you must manually click the Save button to save new
data in the draft.

Unsaved data X

Are you sure you want to leave the page? Unsaved data might be lost

Cancel Leave

Figure 371: Unsaved data notification

NOTE: If the user does not save changes manually, the system will display a pop-up
reminder after switching to another section or window.

10.13. Toast Notifications: errors, warnings, and success confirmation

Confirmation messages are displayed as a message at the bottom of the screen. These
messages disappear after a few of seconds.

Toast notification (success - green) confirms the requested action was completed
successfully.

Example:

O Success

The request has been
successfully completed

Figure 372: Success

Toast notification (warning - orange) warns that some actions or information required is
still missing so that the system cannot complete the desired action properly.
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Example:

1
"4

Figure 373: Warning

Toast notification (error - red) informs that the requested action was not completed due to
lack of information, insufficient access rights or by malfunction of the internal components

of the system.

Example:

Error
You are not authorized. Access is

denied. Please try login again to
your account.

Figure 374: Error

10.14. Change subject of a draft case

The button is visible only for users with the role Author, for cases in DRAFT status only,
before the DRAFT is set as COMPLETED. If one completes the case, the only way to
change the Subject of the Draft is to return the case for amendment to Author.

SoDA test -
@ Delete Case workfow v €

Form A
Overview orm Event & Message Timeline

20/03/202415:30

ISSUING STATE I Czech Republic EXECUTING STATE

TRANSMITTING AGENCY Auth2 RECEIVING AGENCY

Figure 375: Changing the title of the case

(D Click the icon to change the title of a case.

European 2 % s
- Commission | s e-Evidence Digital Exchange System

SoDA test

» Form A
Overview o Event & Message Timeline

I Czech Republic

TRANSMITTING AGENCY Auth2

Figure 376: Saving case title
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(2) Edit the title and click Save.

10.15. Delete a case

Only cases in a draft stage can be deleted without any additional actions. This
functionality is available for the SoD and the ToE requests.

§ . Test All Roles And Groups Assigned @ o]
| I e-Evidence Digital Exchange System

Event & Message Timeline

M Czech Republic

Authz

% Linked cases +

Figure 377: ‘Delete Case’ button

(D Only users assigned to a case (that must be still in Draft status) and having the edit
right, can delete the case from the RI.

Deleting the case X

Are you sure you wish to delete this draft case with all completed sections and attachments?

Figure 378: Deleting a case

After clicking the Delete case button, the Reference Implementation will display a pop-up
requesting confirmation of the operation.

NOTE: Please note that there is also the option to delete cases at any status, but to do so,
the user must proceed this operation with the ‘Close a case’ or ‘Withdrawal’ function from
the ‘“Workflow’ button.

User with the Supervisor role does not need to be assigned to the cases to be able to perform
this operation. According to their privileges, they see all cases in their authority.

10.16. Cases and tabs content

10.16.1.1. Overview tab

Page 248 /277




REFERENCE IMPLEMENTATION

Version: 2.6 Service of Documents & Taking of Evidence

User Manual

Date 2026-01-29

SoDA test o

SODA-PL-CZ-2024-03-19-0002-1

. Form A Form D Form1 S
Overview Event & Message Timeline
10/03/202413:14  19/03/202413:14  20/03/2024 15:16

ISSUING STATE mm Republic of Poland

TRANSMITTING AGENCY e Auth1

@ Status | ISSUED

Request started on 19/03/202413:10

Latest update on

« Assigned users

Name Authority

& TestAll Roles And Groups Assigned Authl

Q Attached documents
Send other information

1 Token.xml 20/03/2024 14:55

2. Token.pdf 20/03/2024 14:55

EXECUTING STATE I Czech Republic

RECEIVING AGENCY Auth2

% Linked cases 0

SODA-PL-CZ-2024-03-05-0001-1

9KB

286 KB

Figure 379: Cases and tabs content

It contains information such as:
(D) Subject of a case
(2) Issuing State
(3 Issuing Authority
(@) Executing State
(5) Executing Authority
(6 Status
(@) Linked cases (if any)
Attached case documents

10.16.1.2. Change of authority

workflow v €

+ Add case link

[@} Displayroles | 4 Editusers

(1) When one creates a new case in a draft state (before setting the draft as completed), the
executing state and executing authority can be changed. After changing the case status
from draft to completed, the user can also make a return for amendment, which will enable

re-editing executing state and authority.
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SODA

Overvie . Event& Message Timeline

ISSUING STATE = Republic of Poland

ISSUING AUTHORITY

CA1 Ministerstwo Sprawiediiwos

@ Delete Case

EXECUTING STATE
ci (Departament Wspstpracy Miedzynarodows; i Pra ACCEPTED LANGUAGES

EXECUTING AUTHORITY

& Download Copy Case

hw Czech Republic
@
CZ{1) Krajske statni zastupitelstyiUsti nad Labem

8 Choose authority

Figure 380: Change of authority

Once ‘Choose authority’ is selected, all available authorities for this type of request
(SODA/SODB/TOEA/TOEL) with proper instrument and competence assigned will be

shown:

Please enter required params
postal code: *

praha

SEARCH RESULTS

RECEIVING AGENCIES

No Search result

CENTRAL BODY

Name

CZ(1) Krajske statni zastupitelstvi Usti nad Labem

C2(2) Krajské staini zastupitelstyi Praha

C2(3) Krajské statni zastupitelstyi Praha tb

Jacek_CB

Municipality

Usti nad Labem

Praha 1

Praha 1t

Figure 381: Change of authority: search tool

10.16.1.3.

Selecting correct Executing Authority

It is presumed that practitioners will know to which Executing Authority their request
should be directed. Users might use e-Justice Portal (or consult EuroJust) to find out the
appropriate executing authority for SoD or ToE by performing complex search. The user
at issuing side needs to provide appropriate data to the search tool according to the Drools
Rules (Business Rules) which are defined per each Member State in CDB (eg.
municipality, postal code). The search tool will display a set of authorities which have
appropriate country code and a pair of instrument and competence assigned.

Links to e-Justice Portal:

Page 250 /277




Version: 2.6 Service of Documents & Taking of Evidence

REFERENCE IMPLEMENTATION Date 2026-01-29

User Manual

European e-Justice Portal - Serving documents (recast) (europa.eu)

European e-Justice Portal - Taking evidence (recast) (europa.ecu)

The Member States have an obligation to keep authorities’ data in CDB correct, complete
and up to date, with appropriate instruments and competences assigned.

If executing state has dispatching authorities (Spain, Italy), only those dispatching
authorities are entitled to receive new cross-border requests and forward them to other
authorities with competence RI — Forwarded Authority (RFA) assigned, according to their
territorial jurisdiction.

10.16.1.4. Suggestion mechanism during searching for executing authority

The suggestion mechanism is a feature that enhances user searches for the correct authority
by providing authority name autocompletion in a search tool. When a user starts typing in
the search field, the search tool displays available options.

(D User selects receiving Member State and clicks ‘Choose authority” button.

2. RECEIVING AGENCY *

() If a country is not present on the below list, it might not accept this type of request.
Please check the reason on this page:

https://e-justice. europa.eu/38580/EN/serving_documents_recast?clang=en

Country: *

Republic of Austria v

2.1. Identity: *

[B Choose authority

Figure 382: Select executing authority

(2 RI displays authority search tool with relevant business rules (the below example
presents the business rules applicable for Austria; each Member State has own set of
business rules).
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X i

e
Please select one of the following option:*

(O municipality:

O postal code:

Search results

No Search result

=]

Figure 383: Drools Rules (Business Rules) screen

(3 User clicks on a radio button (example: municipality). RI displays a search field.

i
X

e

Please select one of the following option:*

(‘) municipality:

O postal code:

Searchresults

No Search result

]

Figure 384: Search tool: municipality input required

(@) User starts typing a name of the municipality. The RI suggests available results
matching the user’s input.
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Please select one of the following option:*

© municipality:
Q] we

AuBer-Wiesenbach

O b Breitenfurt bei Wien

[ Gerasdorf bei Wien

Inner-Wiesenbach

s
3 Kiein-Wien

No Search result

Figure 385: Suggestion mechanism

(®) As a user types additional letters, the RI narrows down the search results.

I « 1

Please select one of the following option:™

@ municipality:
[ Q | Wien|

Breitenfurt bei Wien

O b Gerasdorf bei Wien

Sed Klein-Wien

Sulz im Wienerwald
k]
4 Wien

No Search result

Figure 386: Suggestion mechanism (narrowing down the results)

(6) User selects the relevant option and clicks the ‘Search’ button.

(@) RI displays the list of results that match the criteria.
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Please select one of the following option:*

|@ municipality
Q] wer

.( ) postal code:

Search results

Receiving Agencies

Name Municipality
(:j Bezirksgericht Donaustadl Wien =]
C) Bezirksgericht Dobling Wien <]
T

Figure 387: List of authorities that match the criteria

10.16.1.5. Creating a link to another case

Creating links to other cases is possible for drafts, issued and received cases. Such
references may provide relevant information of complementary value to the case. Links
are displayed on the Overview tab in the ‘Linked cases’ section.

See the example below:

- European | Test All Roles And Groups Assigned @ @
commission | wmm €-EVidence Digital Exchange System =
o N
SoDA test -
SODA-PL-CZ-2024-03-19-0002-1 Workflow ~ 0
Form A Form D Form |
Overview . s 4ngqq VTt EMessage Timaline
ISSUING STATE wm Republic of Poland EXECUTING STATE I Czech Republic
TRANSMITTING AGENCY Aty RECEIVING AGENCY 2
Status ISSUED % Linked cases + M
Request staned on 19/03/2024 1370
SODA-PL-CZ-2024-03-05-0001-1 o
Latest update on.

Figure 388: Creating a link to another case

Follow the steps below to add a link to another case:
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(D Click Add case link.

Add case link X

‘ Q ‘ Type reference number :eg subject

Figure 389: Add case link: Typing reference number or the subject

(2 Type a reference number or the subject. The system will search for Global Case IDs
through cases and if a result is found, the reference number of the matching case will be
displayed for selection in the dropdown. Otherwise, a new manually typed case reference
can be added to the system.

Add case link X

20| x| Qa

TOEA-PL-CZ-2024-03-08-0001-1 - TOEA_testpl_cz

SODA-PL-CZ-2024-03-06-0001-1 - aaaaa

TOEL-PL-CZ-2024-03-05-0001-1 - TOEL _test 9
SODA-PL-CZ-2024-03-14-0002-1 - SoDA test
TOEA-PL-CZ-2024-03-14-0001-1 - TOEA_test

S0DB-PL-CZ-2024-03-20-0001-1 - SoDB test

SODA-PL-CZ-2024-03-14-0001-1 - SoDA test

Figure 390: Add case link: Selecting the reference number
(3 Select the reference number from the list.

Add case link X

‘ SODA-PL-CZ-2024-03-14-0001-1 - SoDA test] x| Q

= ©

Figure 391: Add case link: Saving the selected link
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@) Click Save.
% Linked cases + Add case link
SODA-PL-CZ-2024-03-14-00011 '@'

Figure 392: Linked cases displayed

() The reference will be added to the section and automatically saved.

10.16.1.5.1.  Deleting linked cases

% Linked cases + Add case link

SODA-PL-CZ-2024-03-14-0001-1 o

o

Figure 393: Removing linked references
(&) You can remove linked references by clicking the Trash bin icon.
NOTE:

1. Links/references to other cases are not transmitted to other Competent Authority.

2. Linking is possible to existing cases in the Reference Implementation or to any external
‘paper’ cases. The reference is a free form allowing practitioners to enter their custom
references.

3. Where a reference that already exists in the RI is added, then the linked case can be
easily retrieved and opened.

4. Adding these references may provide links to other SoDs/ToEs and/or other external
sources.

10.16.2. Event & Message Timeline

This tab is visible for all cases, including drafts, issued and received cases.
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- ~ - Test All Roles And Groups Assigned @ ]

mm c-Evidence Digital Exchange System .
o X
SoDB test -

SODB-PL-CZ-2024-03-20-00011

Form B
Overview . Event & Message Timeline

20/03/2024 14:20  Service of Dacuments (S00 &
Sent o Auth2

Document.pdf

2010372024 14:20 by Test All Roles And Groups Assigned
20/03/2024 14:15 by Test All Roles And Groups Assigned
20/03/2024 14:14 by Test All Roles And Groups Assigned
20/03/2024 14:14 by Test All Roles And Groups Assigned
20/03/2024 14:14 by Test All Roles And Groups Assigned

201032024 1413 Casecrested | by Test All Roles And Groups Assigned

Figure 394: Event & Message Timeline: Overview

It contains a timeline with:

e Status Changes.

e Messages exchanged between Authorities within a case. For issuing side, all
communication with all Executing Authorities is visible. For executing side,
messages sent and comments added by other Executing Authorities will not be
visible.

e Local user’s comments (not transmitted).

e Confirmation that a sent message has successfully reached its destination (green
tick).

20/03/2024 14:20 {'v Service of Documents (SOD B]‘:Z'

Sent to Auth2

Document.pdf

Figure 395: Event and Message Timeline: Confirmation that a sent message has
successfully reached its destination

e If a message fails to arrive at destination; after automatic three re-sends, a red
coloured message will be visible with an option to re-send by user with role Sender.

10.17. Assigning Users to a case

The ‘Supervisor’ is a privileged role that can see all cases within their authority. The
‘Assigner’ is a role dedicated to assigning users to the cases. Users with those roles assign
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users to a case, so that they can handle the internal workflow. The ‘Supervisor’ assigns
appropriate users to a case, so that access to a case is limited to designated person(s) and
confidentiality is always maintained.

Practitioners with Supervisor role can assign users to all cases in their authority (to Issued,
Received and to Drafts) at any time. Practitioners with Assigner role can assign users to
cases at the executing side.

Also, the ‘Author’ can manage users, but only to cases that this user creates.

Users with an Author, Reviewer, Sender, Guest/Viewer roles in their authority will only
see cases to which they have been assigned and do not have access to any other cases
managed by their authority.

Additionally, only from the perspective of the executing side, there is also the role of a
Dispatcher, who can forward cases to other authorities (this role should be assigned to
users in the Member States where dispatching authorities operate; it is not needed in the
Member States that do not have such authorities).

Please keep in mind that users are not assigned to perform one specific role. Users are
assigned to a case. If an assigned user has multiple roles, the user can perform several
actions.

NOTE: Please note that in the sub-forms that have internal workflows (listed below), if
the user has multiple roles (Supervisor, Author, Reviewer, Sender), this user will be able
to participate in the workflow only when is assigned to this case. Otherwise, the workflow
will not be visible for this user and no action could be performed.

Sub-forms with internal (acceptance) workflow (Author — Reviewer — Sender):
SODA: Form E, Form F, Form K

SODB: Form C

TOEA: Form D, Form H, Form K

TOEL: Form M
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10.17.1. Display roles

— o X - |

B .| wm e-Evidence Digital Exchange System

e ¥
test # Natianal N + -
5004 8 4 - e
Overview Fort Ev
1SSUING STATE i of Poland EXECUTING STATE
ISSUING AUTHORITY Sprawiedliwosci (Departament Wapsipeacy Migdzynsrodows] i Pra ACCEPTED LANGUAGES
EXECUTING AUTHORITY
@ s I G LaikED CASES
15042024 08:25 Ho cases linked °
& ASSIGHED USERS @ . + Eotuse
& SoDAuthort Cat AT Ministerstwo Sprawiodliwasci {Departament Wepipracy Miqdzynarodowei i Praw Caluwioka)

@ Armachen socumens

No attachments yet

Figure 396: Assigning users to a case: ‘Display Roles’ button

(D If the Supervisor / Assigner / Author wants to determine which roles for the internal
workflow are ‘missing’, the user can do this by using the ‘Display Roles’ button on the
Overview tab.

——r e N |

e v
test # Mational Case Ho. | 4 -
S04 o Dol & » e

overview | FOMA  Eront & Mossage Timeline
ISSUING STATE = Repubiic of Poland EXECUTING STATE M Czsch Republic
1SSUING AUTHORITY CAY Ministerstwo Spramiedivosci [Depatament Wspalacy Wigdzynaradows] i Pra ACCEPTED LANGUAGES (EnY sk
EXECUTING AUTHORITY CZ(1) Krsjske statni zastuptelsti Usti nad Labem
m o

9% Umencases

150472024 08:25 No cases linksd e
L uvar a2 mant rim 1oz author ]

& SoDAuthori Cal

A

Figure 397: Assigning users to a case: ‘Hide Roles’ button

(2 Then, the Reference Implementation expands the field to all users assigned to the case
and shows their roles under the name of the authority.

() To collapse the expanded view, click Hide roles button.
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10.17.2. Assign users to a draft/issued/received case

Steps below are applicable to users with ‘Author’, ‘Assigner’ and ‘Supervisor’ roles and are
universal for all types of cases.

oles roups Assign: ]
B oo | e Fvidence Digital Exchange System fest Al Roles A Groups Assigned @
o K
Issued Requests
My issued requests a Deadlines
'l: reference numbar or National Case Number . o R
[ Ref © Title ® National Case No. ¢ Tos Type ® Status *
08/03/2024 SODA-PLCZ-2024-03-05-0001-1 test a7 SoDA . @
Figure 398: Assign users to a draft/issued/received case
(D View a list of drafts/issued requests/received requests.
(2) Click the Assign icon.
TOEL _test X
Assigned users e
o
Assign users to the case
Authl e i Change authority
Author Reviewer Slgner 1 S\gner 2 Sender Viewer

Go to overview tab » Qe

Figure 399: ‘Assign users to the case’ pop-up window

(3) The Assign users’ pop-up will appear. (4) The names of users already assigned to the
case are displayed. Searching is done by selecting roles. Select one or more roles from
filters and click (5) Search,

(6 or, if you want to search for a particular user, first select one or more roles from filters
then type the name in the field and click (5) Search.

Page 260 /277




REFERENCE IMPLEMENTATION

Version: 2.6 Service of Documents & Taking of Evidence

User Manual

Date 2026-01-29

TOEL test

Assigned users

Test All Roles And Groups Assigned

Assign users to the case

Auth1

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name

Search results

=0 £ o o o emm e e
et 20 2 (2 [ B ) 5 B
sk s 23 £ (0 [ ) 6 o
s s ) () (22D () (D ) ) £

Go to overview tab >

Figure 400: Assigning selected user to the case

(@ A list of users with their roles will be displayed.

Click Assign to assign selected user to the case.

TOEL test

Assigned users

Assign users to the case

Auth1

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name

Search results

res 0 3 2 2 O O 2
sara 51 A  sorer2 | s J viows J i J ovener J siecteor J sore 1 J soncr
sk ko £ 20 ) ) ) ) )
Test Al Roles And Groups  utr J viever ] acsins v J s |
Assigned

Go to overview tab >

1ili Change authority

Search

e Assign

Assign
Assign
Assign

Assign

Assign

Close

x

iiii change authority

Search

Assign

Assign

Assign

Assign

Assign

o
s}
@
@

Figure 401: Assign users to the case: Names of newly added users displayed
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(9) The names of newly added users will be displayed.

10.17.3. Assign users pop-up from the Overview tab:

test & National Case No. | 4 -
SODA ® Delote Case & Download Copy Case ® Commen t Workflow ~ | @
overview . FOrmA  Event& Message Timeline
ISSUING STATE w= Republic of Poland EXECUTING STATE B Czech Republic
ISSUING AUTHORITY cAt Departament Wspslpracy i Pra ACCEPTED LANGUAGES [ sk
EXECUTING AUTHORITY €Z(1) Krajske tupitelstvi Usti nad Labem
@ ch
@ sws D G, Linken cases

Request started on 1510412024 08:25 No cases linked
Latest update on:

& AsscuEDUSERS

Name Authority
& SoDAuthor! Cat cA1 Departament Wspslpracy i Praw Czlowieka)

@ ATTACHED DOCUMENTS

No attachments yet

Figure 402: Assign users pop-up from the Overview tab

(D Supervisor, Assigner and Author can also access the ‘Assign users’ pop-up from the
Overview tab by clicking Edit users button.

10.17.4. Assigns users from a different authority to a case (sharing the case)

Only a user with the Supervisor role can perform this action. A Supervisor may want to
share a case with other Supervisors or Assigner from other authorities (within the same RI
Instance) in their home country.

n European | - - - . Test All Roles And Groups Assigned @ ]
commission | wam ©-Evidence Digital Exchange System

>
= o N
Issued Requests

My issued requests Deadiines

Title,reference number o Mational Case Number Request type

aQ

Search . Al EIO MLA N SoD A
Show only urgent cases
soDB () ToEA () ToEL

P + Showsearch fiters 3¢ Clear all fiers

e Ref + Title + National Case No. ¢ To s Type ¢ o Staws
0s/03/2024 TOEL-PLCZ-2024-03-08.0001-1 TOEL test [ I

oo sommcimmosment e o swn a e

Figure 403: Assigns users from a different authority to a case (sharing the case)
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test # National Case No. | = -
SODA @ Delete Case & Download Copy Case ® Comment Workflow ~ | @
Overview Form A Event & Message Timeline
1810472024 08:25
ISSUING STATE = Republic of Poland EXECUTING STATE M Czech Republic
ISSUING AUTHORITY cAl Departament Wspétpracy iPra ACCEPTED LANGUAGES [cs Y En Xsk]
EXECUTING AUTHORITY CZ(1) Krajske statni zastupitelstvi Usti nad Labem
R Choose authority
[oRE BN DRAFT Qo LiiKED CASES
Request started on 1510412024 08:25 No cases linked

Latest update on

& asscueDusers

Name Authorit

& SoDAuthor1 Cat CA1 Depart t Wspipracy i Praw Cztowieka)

Q ATracHeED bocuMENTS

No attachments yet

Figure 404: Assigns users from a different authority to a case (sharing the case): Edit

users

(@ A user with the role Supervisor selects ‘Assign’ icon

from a list of drafts/issued

requests/received requests, (2) or from the Overview tab by clicking Edit users button.

TOEL _toel
Assigned users
Assign users to the case

Authl

Author Reviewer Signer 1 Signer 2 Sender Viewer

Go to overview tab »

Figure 405: Assigns users from a different authority to a
Changing authority

e i Change authority
Seamh

Close

case (sharing the case):
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(3 The Supervisor selects ‘Change authority’ button.

Search for competent authority X
SEARCH CRITERIA
Name

Q | ministerstwo

+ Show search filters % Clear all filters
SEARCH RESULTS

Name Municipality
0) i (Departament Wsp6 Miedzynarodowe] i Praw Cztowieka) o Warszawa =3

This Competent Authority data has been kindly provided by EJN Atlas + Select

Figure 406: Assigns users from a different authority to a case (sharing the case):
Selecting authority

(@) Then the Supervisor selects the desired authority to share the case with, (5) and clicks
Select button.

TOEL_toel x
Assigned users

Test All Roles And Groups Assigned

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament Wspdtpracy Migdzynarodowej i Praw Czlowieka) M Change authority
Supervisor G
Go to overview tab » Close

Figure 407: Searching a Supervisor from another authority

The checkbox with the Supervisor from the selected authority should be marked and
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greyed out by default. (6) When the Supervisor clicks the Search button, the Reference
Implementation will display a list of Supervisors from the chosen authority.

TOEL_toel

Assigned users

Test Al Roles And Groups Assigned

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament 0 i iPraw C

W Change autherity

4 Supervisor

Type name Search

Search results

Tt At £ 2 ) ) ) ) =

Go to overview tab >

o
o
@
@

Figure 408: Assigning a Supervisor from another authority

(@ Supervisor can assign the desired supervisor from the selected authority by clicking the
Assign button.

TOEL _toel

Assigned users

Test All Roles And Groups Assigned tom_alll Site1 e

Assign users to the case

Ministerstwo Sprawiedliwosci (Departament o i Praw C: i 1 Change authority

E4 Supervisor
Type name Search

Search results

Ters (0 [ ) ) )
ret Tt =0 7 (2 ) O ) )

Go to overview tab > Close

Figure 409: Assigning a Supervisor from another authority: Assigned users section
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Newly added Supervisor will appear in (8) ASSIGNED USERS sections and have the
same rights as the original Supervisor and will be able to add additional users from their
own authority to perform tasks.

Both authorities shall see the same information and messages in the Event & Message
Timeline tab exchanged with their counterpart in another Member State.

n European | . . Test All Roles And Groups Assigned @ o
commission | wmm €-Evidence Digital Exchange System =
)

TOEL_toel »# o]

Form L .
Overview _ Evem & Message Timeline

= Republic of Poland EXECUTING STATE

ISSUING AUTHORITY Auth

Request started on 06/03/2024 08:57 Mo cases nked

& TestAll Roles And Groups Assigned Authl

& tom_alll Site1 Ministerstwo Sprawiedliwosci (Departament Wspdipracy Migdzynarodowej | Praw Czlowieka) & Revoke scouss

@ Ararhad Anemante

Figure 410: Assigning a Supervisor from another authority: Assigned users section
displayed in the Overview tab

10.18. Revoking access to a case

As mentioned in the previous section, users with the roles of Author, Supervisor and
Assigner (only for the received cases) have privileged permissions. In addition to adding
users, these roles can also revoke access to cases within their authority.
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10.18.1.

Revoking access

B G| e e-Bvidence Digital Exchange Systen
tommission | mmm €-Evidence Digital Exchange System

el el 4

Overview

ISSUING STATE

ISSUING AUTHORITY

Request started on.

Latest update on

& tom_all Sitel

Figure 411: Revoking access to a case: Overview tab

(D A user with role Supervisor or Assigner selects ‘Edit users’ button.

TOEL _toel
Assigned users
tom_alll Sitel
Assign users to the case

Authl

Author Reviewer Signer 1

Go to overview tab >

Form L

O Status  DRAFT

Event & Message Timeline

= Republic of Poland EXECUTING STATE

EXECUTING AUTHORITY
Auth

% Linked cases

06/03/2024 08:57 No cases inked

& TestAll Roles And Groups Assigned Authl

i (Dep: 1 Wspdipracy Praw Czlowieka)

(] Test All Roles And Groups Assigned

2

Signer 2 Sender Viewer

Figure 412: Revoking access to a case

& Revoke access

1 Change authority

Close
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(2) Click ‘X’ icon near username to remove a user.

TOEL_toel 3 X
Are you sure you want to remove tom_all1 Site1?
Assigned users

Assign users to the case

Authl 1L Change authority

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name Search

Go to overview tab » Close

Figure 413: Revoking access to a case: Warning message

Then, the Reference Implementation displays an action to be confirmed. The Supervisor
or Assigner should select 3) “Yes, remove’, if they want to revoke access to the case for
the selected user. Alternatively, they can cancel the action.

TOEL _toel X

Assigned users
[4)

Assign users to the case

Auth1 1l Change authority

Author Reviewer Signer 1 Signer 2 Sender Viewer

Type name search

Go to overview tab ) Close

Figure 414: Revoking access to a case: Assigned users section

(@) After the user is successfully removed from the case, they also disappear from the list
in the ASSIGNED USERS section.
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10.18.2. Revoking access to the case from the Overview tab

TOEA-PL-CZ-2024-04-11-0002-1

Form A Form B FormK

Overview ®  Event & Message Timeline
11/04/2024 1411 11/04/202414:19 11/04/2024 1426
ISSUING STATE == Republic of Poland EXECUTING STATE I Czech Republic
ISSUING AUTHORITY Auth1 EXECUTING AUTHORITY Auth2
Daci
© Status  IsSUED % Linked cases
Request started on: 11/04/2024 13:49 No cases linked

Latest update on

<2 Assigned users

Name Authority

& TestAll Roles And Groups Assigned Auth

& tom_alll Site1 ( 1t Wspotpracy j i Praw Cziowieka)

Workflow v

+ Add case link

(@ Dpisplayroles < Editusers

&« Revoke access

Figure 415: Revoking access to the case from the Overview tab

(D A user with role Supervisor or Assigner selects ‘Revoke access’ button.

Revoke access

This will remove user access to the case

Cancel Yes

Figure 416: Revoking access to the case from the Overview tab: Notification
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(2 Then the Reference Implementation displays a pop-up window to confirm this

TOEA-PL-CZ-2024-04-11-0002-1 Workflow v

Form A Form B Form K
Overview ®  Event & Message Timeline

11/04/2024 1411 11/04/202414:19  11/04/2024 14:26
ISSUING STATE mm Republic of Poland EXECUTING STATE I Czech Republic
ISSUING AUTHORITY Auth1 EXECUTING AUTHORITY Auth2

ggggggg

O Status | ISSUED % Linked cases + Add caselink
Request started on 11/04/2024 13:49

No cases linked

Latest update on

¢ Assigned users e (8} Displayroles 4 Editusers

Name Authority

& TestAll Roles And Groups Assigned Authl

R Attached documents

Form A v
1. Document.pdf

11/04/202414:11 244 KB

2 Document xml 11/04/202414:11 7KB

Figure 417: Revoking access to the case from the Overview tab: Assigned users section

(3) After the user is successfully removed from the case, they also disappear from the list
in the ASSIGNED USERS section.

NOTE: If a case has been shared with another authority, only the user with the role of
Supervisor from original/initially authority can remove the Supervisor and other users from
the authority to which the case has been shared.

10.19. Access restrictions for Assigner

There is a possibility to manually remove access for Assigners from a request. Although
this feature is enabled when a request is being received by an executing authority, it should
be used after users have been assigned to the case (or after a case forward).
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B 2% | me e-Evidence Digital Exchange System

Jeffi CiviSod Supervisor
St ) g

R Al dal 9 &
soda_test Nationsl Case No. -
SODA  SODA PLCZ 2024121800011 & Download @ Comment Workllow ~ | @

Form A Form D Form E
Overview  FOT T imiaamnii7g  Event& Message Timeline  eTranslations

«f ASSIGNED USERS @ ACCESS FOR ASSIGNERS

e oy
& JeM CiviSadReviewer CA-CIV-1 Krajské stitni zastupitalstyi Usti nad Labam

& Jefft Civi Cvz Al CA-CIV-1 Krajské stéi zastupitelstyi Usti nad Labem

% ATTACHED DOCUMENTS

FORM A

Croated at E
1 Token.xml 181272024 1735 k8

Figure 418: Toggle view near Assigned Users label

1SSUING STATE - Repubic of Poland EXECUTING STATE M Czsch Repubic
ISSUING AUTHORITY CA-CIV-1 CIVIL Ministerstwo Sprawiediwoscl (Depantament Wapdtpracy Migdzyna ACCERTED LANGUAGES CEE@ED

RECEIVING AGENCY CACIV-1 Krajske stitn zastupielsti Ust nad Labem
O savs GEEED G LINKED CASES 4 44 cass Ik
Request started on 16122024 No cases linked

(@} ooy s | [ Edrmes

& Rovoke access

B Revoke access

Toggle is visible for users with Supervisor, Assigner or Dispatcher role. When a user clicks
on a toggle, the RI displays a warning pop-up: ‘Are you sure you want to remove all
Assigner's access to the case? Only Supervisors will continue to have access to this case.

No changes on this case are possible afterwards.’

Users assigned

Are you sure you want to remove all Assigner's access to the case?

Only Supervisors, Dispaichers and manually assigned users will continue lo have access 1o this case. Please make sure that you added al the relevant
s ar

users and user roles (in particular Author, Reviewsr and Sander)

ed -

Figure 419: Toggle popup window

When user confirms, access of all Assigners to that case will be restricted (this is applicable
only to Assigners who had access to the case be default, not to the users that have been

manually assigned to the case).
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10.20. Translate

10.21. Language used for communication

Each Member State should send out requests in one of the accepted languages defined by
the receiving State. If the request is written in a language that is not used by the receiving
State, it can be accompanied by an additional translation into one of the languages accepted
in that Member State.

The acceptable languages have been provided by the Member States to the European
Commission and are made available on the e-Justice Portal. This information is also visible
in the RI, in the Overview Tab, next to the Executing Authority section. Additionally, the
user will receive a pop-up with a hint before sending out the case.

You will also receive a pop-up with hint before sending out the case.

Warning

Please, remember that Authorities from selected Member State:
Republic of Poland
handles legal instruments documents written in the following language(s):

Deutsch (de) , English (en) , polski (pl)

Please don't forget to add the requi;

I'm fine, proceed with send Cancel

Figure 420: Warning message: language of the document

The RI does not validate whether the request was created in an accepted language of the
receiving State. The RI does not prevent sending the request in a language that is not
accepted by the receiving State.

The accepted languages for each Member State can be checked on the e-Justice Portal at
the following links:

Serving documents (recast) | European e-Justice Portal

Taking evidence (recast) | European e-Justice Portal

Page 272 /277


https://e-justice.europa.eu/topics/taking-legal-action/european-judicial-atlas-civil-matters/serving-documents-recast_en?clang=en
https://e-justice.europa.eu/topics/taking-legal-action/european-judicial-atlas-civil-matters/taking-evidence-recast_en

REFERENCE IMPLEMENTATION Date 2026-01-29
Version: 2.6 Service of Documents & Taking of Evidence
User Manual

The recommended way to provide the signed request in an accepted language is to:

1. Complete the form in a language that the user knows (to minimize the risk of
mistakes).

2. When a form is completed, switch language of the RI to the language that is
accepted by the receiving state. This should be done before the 'sign' stage.

3. At the Sender stage, download the PDF according to the workflow, sign it and
upload. The form will be generated in the current language of the RI (which is a
language accepted by the receiving state if the language of the RI has been chosen
correctly).

Please remember that when the user changes language of the RI, only the labels are
changed to the target language. Inputs are not translated, therefore when filling out the
form, the fields should be filled in the language of the receiving state.

To obtain automatically translated inputs, an authority can use the machine translation
(eTranslation service) to translate the request into the language accepted by the receiving
State. Therefore, when filling out the form, the fields should be filled in the language of
the receiving State. When machine translation is used, the eTranslation service provides
labels that comply with the Regulations, and inputs that are translated automatically. The
PDF document provided by eTranslation can be attached as a supplementary attachment.

10.21.1. Human translation

SoD and ToE legal translation files carried out by sworn translator(s) should be attached
as a file attachment to the SoD and ToE or attachment to the message sent later to the
Executing Authority at any time, but the machine translation tool (eTranslation) may be a
very useful feature in urgent cases.

10.21.2. eTranslation

eTranslation is a machine translation service provided by the European Commission that
is used for internal processes. For more information on the eTranslation tool, see here.

The tool has been implemented in the RI on the sending and receiving side where it is
possible to translate text fields of messages and documents created within the system. The
tool might be useful for a general understanding of the case, but it is important to highlight
that it does not affect in any way the need to provide official translations where relevant.

Each user assigned to a request can request for machine translation of a form.

NOTE: Not all the form’s fields are being translated by eTranslation service. The
following types of fields are not being translated:
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Fields that contain proper names (name of the authority, name of the natural or

legal person etc.)

Fields that contain business data (address, telephone number, fax, e-mail, postal

code etc.)

Fields that contain numbers (identity number, number of enclosures etc.)
Non-text fields (date pickers, radio buttons, checkboxes, titles, headings etc.)

The eTranslation service translates only inputs provided by the user. The labels presented
in the system in each language are compliant with the Regulations.

10.21.2.1. Requesting for eTranslation

(D User opens the form that should be translated and clicks on Form Translation button.

Request e-Translation )

Machine translation of a form can take several minutes. The translation will appear in
the Files Tab in attachments section as a PDF file.

Please do not send the form to other Authority before the translation is available,
otherwise it will not be attached to the Request.

Select source language

Select target language

Request e-Translation

Figure 421: Requesting for eTranslation

(2) RI displays Request eTranslation pop-up.
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Request e-Translation

Machine translation of a form can take several minutes. The transiation will appear in the Files Tab in attachments
section as a PDF file.

Please do not send the form to other Authority before the transiation is available, otherwise it will not be attached
to the Request.

Select source language

English (en)

Select target language e

frangais (fr)

Request e-Translation

Figure 422: Requesting for eTranslation: selected languages

(®) User selects source language and target language and clicks on Request
eTranslation.

- European | , -~ o Jeff1 Civi Civz Al O [ ]
commission | I €-EVidence Digital Exchange System CACIV-1 Kraske stdtnl zastupressv
= 2§ Automatic transtation @ a2
@ Start new request SODA test National Case No. | + -
SODA  SODA-CZ-PL-2024-10-25-0001-1 & Downioad Copy Case ® Comment Workllow v | €@
Overview . FomA - FomD @ Events Message Timeline  eTranslations
& Get PDF / Print R Form Translation
REQUEST FOR SERVICE OF REQUEST FOR SERVICE OF DOCUMENTS
DOCUMENTS
1. TRANSMITTING AGENCY Article 8(2) of Regulation (EU) 2020/1784 of the European Partiament and of the Council of 25 November 2020 on
the service in the Member States of judicial and extrajudicial documents in civil or commercial matters (service of Attachments
2. RECEIVING AGENCY documents)
Document.xml
041405 2122020 p 40
3. APPLICANT(S) aato
Reference No of the transmitting agency: * 25/10/2024 17:46
4. ADDRESSEE
1234

image (1).jfif

5. METHOD OF SERVICE sted o
2511012024 1746
6. DOCUMENT TO BE SERVED

E-translation successfully requested  x
7. LANGUAGE OF INFORMATION TO
THE ADDRESSEE ABOUT THE RIGHT
TO REFUSE THE DOCUMENT

° The translation will appear in the
eTra tab as a PDF file in a few

Figure 423: eTranslation successfully requested toast notification

(@) RI displays a toast notification eTranslation successfully requested.
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European

c.)mm.un| == e-Evidence Digital Exchange System

SODA  SODA-CZ-PL-2024-10-17-0001-1

Overview

Form A o 4y | Event&Message Timeline eTranslations

17102024 10031 | 171020
TRANSLATED FILES

File name Size
1 sod_form_d_machine_translation_en_fr_2024-10-18_12-01-27 pdf 42 kB

Items per page: 10 v

Figure 424: eTranslations folder

Creation date

18/10/2024 12:01

Jeff1 Civ1 Civ2 All
nnimenezs ) g

National Case No. + -

& Download x

() If a user opens eTranslations tab, RI displays a table with all requested machine
translations (a process of machine translation generation might take a few minutes).

(6) User can download a file with translation by clicking on Download button.

(@) User can remove a file with translation by clicking on ‘x” icon next to this file.
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11. REFERENCE IMPLEMENTATION SUPPORT

For usage issues with the Reference Implementation please contact the DG Justice and
Consumers Support Team.

The Support Team should be contacted by email:

JUST-SOD-TOE-SUPPORT-TEAM@ec.europa.eu

Please include all relevant information such as: your contact details, problem description,
type and version number of your internet browser, received error messages, screenshots
and any other relevant information.

The Support Team looks forward to receiving further feedback from the Member States so
that the Development Team can make additional enhancements to make the Reference
Implementation further suited to your needs.
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